ITIPABUTEJIBCTBO MOCKBDbI

YIIPABA PAMOHA BHYKOBO I'oPOJAA MOCKBBI
HOBOMOCKOBCKHUHN AJJIMUHUCTPATUBHBIN OKPYT

PACIIOPAXEHUE

Ne
O Pernamentre ynpaBbl  paiioHa
BuykoBo ropoga MocKkBbI
(B pedakuuMyd paclopsiKEHUs YIpPaBbl OT
02.06.2026 Ne 43-P)
B COOTBETCTBUU C IIOCTaHOBJICHHEM IIpaBuTEnBCTBA MockBBI

or 21 deBpans 2006 r. Ne 112-III1 «O Pernmamente IlpaButenbctBa MOCKBBIY,
pacnopspkenueM tipedektypsl THHAO 1. MockBel ot 3 mapra 2025 r. Ne 91-PIT «O
Pernamente npedexrypsl Tpouiikoro 1 HoBOMOCKOBCKOTO aMUHUCTPATUBHBIX OKPYTOB
ropona MoOCKBBI» W B IIENAX ONTUMHU3AIMU PabOTHl yrmpaBbl pailoHa BHykoBo roposaa
MOCKBBI:

1. VrBepaute Pernmament ympaBbl pailoHa BHykoBo ropoga MockBbl (nanee -
PernaMeHT yrnpaBbl) COTJIACHO MPUIIOKEHUIO.

2. IlepBoMy 3aMeCTHTE/II0 IJIaBbl YINPaBbl, 3aMECTHUTEJAM IJIaBbl YIPaBbl,
HAYAJIbHUKAM CTPYKTYPHBIX NOApAa3/ieleHUil yIPpaBbl, PyKOBOJAUTE/ISIM KAa3€HHOI0 U
roCcy1apcTBEHHbIX  OIOMKETHBIX OpPraHu3auMid, MNOJABEAOMCTBEHHBIX YyIpaBe
PYKOBOJICTBOBAThCS TPEOOBAHUSIMHU, YCTAHOBJICHHBIMU PeriiaMeHToOM ynpaBhbl.

3. B cBs3UM C BBIXOJIOM HACTOSILETO PacHoOpsHKEHUs MPU3HATH YTPATHUBIIMMU CUITY
pacnopspKeHUs! ynpasbl paioHa BHykoBO ropoia MOCKBBI:

- ot 2 mtonst 2009 1. Ne 50-P «O0 ytBepxkaenun Pernamenta ynpassl paitona BHykoBo
roposia MockseI»;

- oT 24 suBaps 2012 r. Ne 7-P «O BHeceHMH M3MEHEHHUH U JOoMOJIHEeHU B PeriameHt
yIpaBsl paitoHa BHykoBo ropoga MocCkBb»;

- oT 20 mapta 2012 1. Ne 24-P «O BHEeCeHMN U3MEHEHUHN U JONOJHEHU B PermameHT
yIpaBsl pailoHa BHykoBo ropoga MoCKBbI»;

- oT 26 mapta 2014 1. Ne 32-P «O BHEeceHMM U3MEHEHUHN U JONOJHEHU B PermameHT
yIpaBsl pailoHa BHykoBo ropoga MoCKBbI»;

- ot 05 mapta 2015 1. Ne 15-P «O BHeceHUMM M3MEHEHUH U JONOJHEHU B PermameHT
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yIpaBbl paiioHa BHykoBO roposna MoCKBbI»;

- or 26 mas 2015 r. Ne 34-P «O BHeceHUM M3MEHEHMI U JIONOJHEHHUI B PeriiameHt
yIpaBbl paiioHa BHykoBO ropona MoCKBEI»;

- ot 20 centsops 2016 r. Ne 80-P «O BHeceHMM W3MEHEHWH W JOMOJHEHUN B
PernameHnt yrnpaBsl paliona BHykoBO ropona MOCKBED».

4. KoHTpoilb 32 UCHOJHEHHEM  HACTOSIIETO  PACHOPSIKEHHS]  BO3JIOXKHUTH
Ha 3aMecTuTens riasbl ynpassl Ky3neuenkoBy U.B.

I'naBa ynpaBbl ILA.®enyakun



[Ipunoxenue

K PacIOpsDKEHUIO yIIPaBbl palioHa
BnyxoBo ropoga MockBsl

ot «01» centsi6ps 2025 1.

Ne 38-P

_ PEI'JIAMEHT
YIIPABbI PAMOHA BHYKOBO I'OPOJA MOCKBbBI
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1. O01mme MoJI0KeHUA

1.1. YrpaBa paitona BrHykoBo ropoma MockBbl (manee - ympaBa) -
TEPPUTOPUAIBHBIA ~ OpraH  MWCIIOJIHUTEJIBHOM  BIAacTH  ropoxa  MOCKBBI,
noasenoMcTBeHHbI [IpaButensctBy MockBbl. KoopauHanuio M KOHTpOJIb 3a
JESTEIbHOCTBIO YIIPaBbl ocylecTBIseT npedekt Tpounkoro 1 HoBomMockoBckoro
aJMUHUCTPATUBHBIX OKPYroB ropoaa MOCKBBI B IpeAeiiax MOJTHOMOYUH,
YCTaHOBJICHHBIX PABOBBIMU aKTaMH ropoaa MOCKBBI.

1.2. Ypaa B cBOEM JAeATENbHOCTH pyKoBoacTByercss KoncTuTynuen
Poccuiickoii ®deneparuu, ¢eaepaibHBIMU 3aKOHAMH U HWHBIMH HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Poccurickon denepannu, Y craBom ropoa MocCkBbl, 3aKOHaMHU
U VHBIMM HOPMAaTHUBHBIMM MPAaBOBBIMH aKTaMH ropoja MOCKBBI, HACTOSAIIUM
Permamentom.

1.3. VnopaBa oOCYyHIECTBISET CBOK JEATEIBHOCTb BO B3aWMOJICHCTBUU C
(benepanbHBIMU OpraHaMu roCyAapCTBEHHOM BJIAcTH, OpraHaMu roCyJapCTBEHHOM
BJIACTH ropoaa MOCKBBI, OpPraHaMH MECTHOTO CaMOYIPABJICHHUS] BHYTPUTOPOJICKHUX
MYHMIIMIIAJIbHBIX 00pa30BaHUN (llajee - OpraHbl MECTHOTO CaMOYNPAaBICHHUS),
IOPUINYECKUMU U (U3UYECKUMHU JIMIIAMH, OOLIECTBEHHBIMU OOBEAMHEHUSMU U
VHBIMHU HETOCYIapCTBEHHBIMU HEKOMMEPYECKUMH OPTraHU3alUsAMU.

1.4. YopaBa BO  B3aMMOOTHONICHHMSIX €  (eaepaJbHBIMU  OpraHaMu
rOCyJapCTBEHHOM BJIACTH, OPraHAMH HMCIOJHUTEIBLHOM BIacTH ropojga MOCKBBI,
opraHaMy MECTHOTO CaMOYIIpaBJIEHUsl MpeAcTaBisieT uHTepechl lIpaBuTenbcTBa
MOoCKBBI B Ipeenax CBOMX IMOJTHOMOYHM.

1.5. Craryc, moysHOMOYMS, TOPSAAOK HA3HAYECHMS, NPUHLUNBI U TAPAHTUH
JeATEIbHOCTH JIOJKHOCTHBIX JIML YIIPaBbl ONpeEAeseHbl Y cTaBoM ropoaa MoCKBHI,
3akoHoM ropoma MockBel oT 26 sauBaps 2005 r. Ne 3 «O rocynapCTBEHHOMU
rpakaaHcKol ciyx0e ropoma Mocksel», I[lomokennem 00 ympaBe paifoHa
ropoga MOCKBBI, YTBEpPKIEHHOM MoOcTaHOBIeHWEM lIpaBurensctBa MOCKBBI
ot 24 despans 2010 r. No 157-IIIT «O moaHOMOYHUSAX TEPPUTOPUATBHBIX OPTaHOB
VCITOJIHUTEJIBHOM BJIACTH TopoAa MOCKBBI», TOJOXEHHSIMU O CTPYKTYPHBIX
NOJIPA3/ICJICHUSX YIIPABhl U IPYTUMH HOPMATUBHBIMU NIPABOBBIMH AKTaMHU.

1.6. PeriameHT  ympaBbel  ONpENENsieT  MOPSAOK  OPraHu3allMOHHOIO,
JIOKYMEHTAIIMOHHOT0, MH(POPMALTMOHHOTO 00ECTIEYEHUS IS TEIbHOCTH YIPABHI.

1.7. OTBETCTBEHHOCTH 32 OPraHU3alMOHHO-METOUYECKOE, NH(POPMALITMOHHOE,
paBOBOE M JOKYMEHTAllMOHHOE OOecrneuyeHue JeATEIbHOCTH YIPaBbl IO
MIPUHAJIEKHOCTH BOIPOCOB BO3JIara€TCs Ha 3aMECTHUTENIEW TJIaBbl YIPABHI,
HavyanbHUKa OTAena mo pabore co ciy>)keOHOM KOppEeCHOHACHIMEH, MuchbMamMu
IpakJ1aH, OpraHu3aluy MpUeMa HacelieHHs, HadaiabHuka IOpuanyeckoro otaena,
HavyasibHUKa OpraHu3aMOHHOTO OTAEINA.

1.8. TpeboBanusi Hacrosimero PeriameHta pacnpocTpaHsIOTCS Ha BCe
JOKYMEHTBI, B TOM YHCJI€ 3JEKTPOHHBIE JTIOKYMEHTBI, U OO0s3aTENbHBI Ui BCEX
JOJDKHOCTHBIX JIML, TOCYJApPCTBEHHBIX TPAXAAHCKUX CIYyKallUX W JAPYTHX
paOOTHUKOB yIpaBbl, OOECHEUYMBAIOMIUX JEATEIBHOCTh YINpaBbl, a TaKXke
IOJIBEIOMCTBEHHBIX ~ YIIPAaBE TOCYAApPCTBEHHBIX YHHUTAPHBIX  OPEANPUATUN
(rocy1apCTBEHHBIX MNPEANPHUATHI, Ka3€HHBIX NPEANPUATUI), TOCYIAPCTBEHHBIX
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yupexaeHuil roposia MocKBbI (J1ajiee - 0/IBEIOMCTBEHHbIE YIIPaBE OpraHU3allHH ),
PacCIoIOKEHHBIX HA TEPPUTOPUU palioHa Mpu paboTe ¢ JOKYMEHTaMH.

DONEeKTPOHHBIE JTOKYMEHTHI, 0()OpMJIICHHBIE B COOTBETCTBUM C TPEOOBAHUSIMU
dbenepaibHOTO  3aKOHOJATENBCTBA, SIBJSIOTCS PaBHO3HAYHBIMHM  JIOKYMEHTaM,
o OopMIICHHBIM Ha OYMa)KHOM HOCHUTEJIE, €CIITM MHOE HE YCTAaHOBIICHO (peiepaabHbIM
3aKOHOJATEIbCTBOM. Ecium HeoOXOIMMOCTh HaIW4YUs OKyMEHTa B OyMa>KHOU
dbopme He ompeneneHa HOPMATHBHBIMUA TPABOBBIMH aKTaMH, JJICKTPOHHBIN
JIOKyMEHT MMEET TPaBO XOXKIEHUS O3 CO3JaHus W HWCIOJIb30BAaHUS KOMWN Ha
OyMa)KHOM HOCHTETIE.

HecoOntonennie  TpeboBanmii  PeriiameHTa  AOMKHOCTHBIMU  JIMIAMU,
TOCYJAapCTBEHHBIMH TPAXKTAHCKUMU CIY)KAIMUMH W JPYTUMH pPaOOTHHKAMU
YIPaBBI, IOJBEIOMCTBEHHBIMHU yYIIPABE OPTaHU3ANMSIMU, BICUET AUCITUTUTHHAPHYIO
U HHYIO OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO 3aKOHOJATEILCTBOM Poccuiickoi
denepanyy, 3aKOHAMU M WHBIMH HOPMATHUBHBIMHU TPABOBBIMU aKTaMU TOpoja
MOCKBBL.

2. Opranmn3anuonHasi padora ynpabbl

2.1. IlnanupoBanue padboThl yIpaBbl

2.1.1. IInanupoBanue AEATENBHOCTA YIPABBI OCYIIECTBISIETCA HA OCHOBE
€KEHE/IEJIbHBIX U KBapTaJbHBIX IJIAHOB pa0OTHI, HAMPABIECHHBIX HA peaInu3aluio
OCHOBHBIX HampasieHu nporpamm lIpaBurenscTBa MOCKBEI M OKPYTOB, a TaKkKe
HEIPOTrPaMMHBIX MEpPONPHATHI, oOeclieyeHne penieHruii TPUOPUTETHBIX 3aaad
pa3BUTHS pailoHa, pealn3aluio IEJIEeBbIX U KOMIUIEKCHBIX TPOTPaMM, OKPYKHBIX U
TOPOJACKUX  MEpPOINPHUATUH,  BKIIOUYAIOIIMX  MPUOPUTETHBIE  HAIMPABIICHUSA
COLIMAJIbHO-I)KOHOMUYECKOTO Pa3BUTHsI, U B LeIAX 3(P(HEKTHUBHOIO YIpaBIICHUS
palioHOM, a TaKKe pEUIeHUE APYIHX BOIPOCOB, OTHECEHHBIX K
BEJICHUIO YIIPaBBI.

2.1.2. [lnan paboThl ynpaBbl HA HEACTIO M KBapTajd GOpMHUPYETCS HAa OCHOBE
IUTAHOB paboThI pedekTypbl Tpourkoro 1 HoBOMOCKOBCKOTO aIMUHUCTPATUBHBIX
OKpyroB ropona MockBbl (manee — mnpedexkTypa) Ha NOJIYroaue, a Takke
IIPEIIOKEHHI ITIEPBOT0 3aMECTUTEIIS IJ1aBbl YIIPaBbl, 3aAMECTUTENEH IJ1aBbl YIIPaBhI,
(manee - pyKOBOJMUTENU YNPaBbl), pyKOBOAUTENIEH CTPYKTYPHBIX MOJApa3IeICHUN
yIPAaBBI.

2.1.3. OTBETCTBEHHOCTH 32 (POPMUPOBAHUE MJIaHA PAOOTHI YIIpaBbl Ha HEEIIO,
KBapTaj BO3JIaracTcsd Ha PYKOBOAMUTENEW ymnpaBbl M OpraHu3alMOHHBIA OTHAEN,
KOOPJIMHALIUIO B [EJIOM OCYLIECTBJISIET 3aMECTUTENb IJ1aBbl yIpaBbl MO paboTe ¢
HAaCEJICHUEM.

2.1.4.1Inan  pabGoThl ympaBel Ha KBapTaJl BKIOYACT MPEITIOKCHUS
PYKOBOJMTENEH YNPaBbl, PYKOBOAUTENIECH CTPYKTYPHBIX MOAPA3ACICHUMN YIIPaBBI
110 OCHOBHBIM HalpaBJICHUSIM JI€ATEIbHOCTH.

2.1.5. Ins TOATOTOBKM TPOEKTa TUIaHa paboOThl yOpaBbl HAa KBapTal
PYKOBOJMUTENN YIPABBL, PYKOBOAMTENIN CTPYKTYPHBIX NOJAPA3JEICHUN YIPABBI
HaIIpaBJISIOT CBOM MNpeiokeHuss B OpraHu3anMOHHBIA OTAeJ B CpPOK 10 20
YMCJIA MOCJIECAHEr0 MeCcAa KBapTaJa.
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2.1.6. Ilman paboThl ympaBbl Ha KBapTal YTBEPXKIAETCS PaCHOPSHKEHHEM
ynpaBbl. [IpoekT pacnopsikeHusi BMECTE€ C MPOEKTOM IUTaHa padOThl yIpaBbl HA
KBapTajl, COIVIACOBAHHBI pPYKOBOJIWUTEISIMU YINPABBI, MPEACTABIACTCS IS
YTBEPKICHUS TJIABOW YNpaBbl He IMO3JHee YeM 3a NATh JAHEH [0 Ha4aJja
OYepeTHOr0 KBapTaJja.

K npoekty 1mana npumiaraercs crpaBka - OTYET O BBIITOJIHEHUH TJIaHA PaOOTHI
3a IPEABIAYIINI IEPUO/T.

KoHTposib 3a BBINOJHEHWEM IUIAHOBBIX MEPONPHUAITHI OCYIIECTBIISIETCS
PYKOBOJUTEISIMUA YIIPaBbl B COOTBETCTBUU C YTBEP)KIEHHBIM pacHpenesieHueM
00si3aHHOCTeH. TeKyHHMii KOHTPOJb 3a BBIMOJHEHHUEM IUIAHOB PAaOOTHI YIpaBbl
Bo3JyaraeTcss Ha OpraHu3alMOHHBIN OTIEN.

2.1.7. o pe3ynbTaTaM pabOThI YIIPABbI COCTABISIOTCS OTYETHI O BBHIOJIHEHUN
mwiaHoB. OTYeThl TPEACTABIAIOTCA MO 3ampocaM  ¢eAepalbHbIX OpraHOB
roCyJapCTBEHHON BJIACTH, OPTraHOB MCIOJHUTEIBHON BJIACTH ropoa MOCKBBI.

2.1.8. B nensx obGecrniedyeHuss onepaTUBHOW HHQOpMaiuenn pyKoBOAUTENEH
VIpaBbl O JIEATEIBHOCTH CTPYKTYPHBIX MOJPA3CIICHUI YIIpaBbl, a TakKXKe I
IPOBEJCHUS COIJIACOBAaHHOM M  CKOOPAMHMPOBAaHHONW pabOThl B  paiioHe
CTPYKTYpPHBIE TIOJIpa3JEClCHUS YIPaBbl €MKEHeJeJbHO MO0 MOHeAeIbHUKAM
npeacraBasgsior B OpranusanmoHHbiii otaea u  Otoen mpecc-cuy:KObI
MH(OPMAIUIO O MIAHUPYEMBIX Ha CIEIYIOUIYIO HEJCII0O MEPONPHUITHSIX.

Nudopmanms o0 T1UIaHUPYEMBIX COBELIAHUAX, CEMHUHApax, 3acedaHHsX
KOMHUCCHM, COBETOB, INTA0OB, pabouux Tpynn U JApyrux (GOpMHpPOBAHUN
(HE3aBUCHUMO OT MEPUOIUYHOCTU UX TPOBEACHUS ) 00s13aTEILHO BKItoUaeTcs B [1nan
MEpOINPUATHNA YIPABBI HA MIPEACTOALLYIO HEACIIO.

Cobupaer, o6oOmaer u pacceutaeT I[lman MeponpuaTHii ynpaBbl Ha
peacTosnyro Heaenno OpraHu3allMOHHbBIN OTIEN.

B cnydae KOppeKTHMPOBKHM IMJIAHOBBIX MEpONpUATUN WHOOpMAIUs 00 3TOM
HE3aMeIMTEIbHO HarpasisieTcss B OpraHu3alOHHbINA OTIEN.

[Inan MeponpusTUi yNpaBbl HA MPEACTOAILLYIO HEIETI0, MOAMHCHIBACTCA
HadaJIbHUKOM OpraHu3allMOHHOIO OT/AENA, a TaKXe BHECEHHbIE B HEro I10
corinacoBaHuio ¢ OpraHu3alOHHBIM OTAEJIIOM W3MEHEHHUs SBIIFOTCS  JUIS
OpraHn3alMOHHOrO0 OTJeJa OCHOBAHMEM JUISl TPEICTABIECHHS WM MOATOTOBKH
COOTBETCTBYIOIIMX MOMEIICHUI B 3JaHUU YNPaBbI AJI MPOBEACHUS MEPOIIPUATUH.

2.2. lloaroroBka U NpoBeJcHUE ONMEPATHBHBIX COBEIIAHUH, IPOBOAUMBIX
rJIaBOM yNIPaBbl

2.2.1. llenpr0o mpoBEAECHUS TJIaBOM yIpaBbl WM JOJDKHOCTHBIM JIMILIOM,
oQUIMaNbHO €ro 3aMelaloluM, ONEPATHUBHBIX COBEIIAHWN SIBISETCA NPUHSITHE
peleHuii Mo TEeKylIMM BOIpOCaM >KM3HEOOecreyeHus pailoHa, KOHTPOJIb 3a
BBINOJIHEHUEM PACIIOPSAAUTENBHBIX JOKYMEHTOB Mapa Mocksel u IIpaBurenscTBa
MockBbl, pacrnopsikeHuN TpedeKTyphl, PACHOPSDKCHUM W TPUKA30B  YIIPABHI,
MOopy4eHUI npedeKTa U TIIaBbl YIIPaBhI.

2.2.2. OnepaTuBHBIE COBEILIAHUS MPOBOAATCA TJIABOM ymopaBbl (WU 1O
MOPYUYEHUIO TJIaBbl YIIPABbl €r0 3aMECTUTENSIMU) € ydacTHeM (P HEOOXOIUMOCTH)
PYKOBOJMUTEIIEH YIIPaBbl, PYKOBOAUTEIECH CTPYKTYPHBIX MOAPA3AECICHUN YIPaBBbI,
MpeICTaBUTENCH CTY>KO palfOHHOTO TTOAYMHEHUS U IPYTUX OpTaHU3aIuil.




Bomnpockl Ha onepaTUBHBIX COBEIIAHMUSAX PACCMATPUBAIOTCS B COOTBETCTBHUU C
MMOBECTKOM JHS.

[ToBecTka nHsA omepaTtuBHOro coBemanusi ¢popmupyercss OpraHu3aliOHHBIM
OTZIEJIOM YIIPaBbl C YYETOM MIPEMIOKEHUN PYKOBOJIUTENECH YIIPaBbl, HAYAJIbHUKOB
CTPYKTYPHBIX MOJIpa3eieHUI yIipaBbl, MOAaHHBIX B (hopMe 3asBOK (IpriiokeHue 1
Kk Permamenty) wu mepemaercs B Otmen mo pabore co  Ciyx)eOHOU
KOPPECIIOHJAEHIIMEN, MUCbMAaMH TpaXKJaH, OpPraHU3alMHM MpHUEeMa HACEICHHS U
YYACTHHKAM COBELIAHUS.

2.2.3. IloaroroBka MH(GOPMAMOHHBIX, CTATUCTUYECKUX U JPYTHUX MAaTEPHAIIOB
N0 TOMY WM HMHOMY BONPOCY IIOBECTKH [HS OIEPATUBHOIO COBEIIAHUS
OCYUIECTBJISIETCS. TEMU CTPYKTYPHBIMH IOJPA3ACICHUSIMU YIPABBL, KOTOPBIE
HEIOCPEICTBEHHO OTBEYAIOT 3a MOATOTOBKY BONPOCA.

2.2.4. OrnoBellleHUE JML, TPUIJIALICHHBIX HA OINEPATUBHOE COBELIAHUE,
OCYLIECTBJISIETCS B CIEAYIOLIEM IOPSAKE:

- TIpUIJALIEHUE JIUI], y4acTHE KOTOPhIX HEOOXOAMMO IpPHU PACCMOTPEHHU
COOTBETCTBYIOILIETO BOIIPOCA, BO3JIATaeTCS HA CTPYKTYPHOE IOJAPA3JEICHUE
yIPaBbl, OTBETCTBEHHOE 3a €r0 MOATOTOBKY.

dakcorpaMMbl, MOANUCAHHBIE TJIABOM YIPaBbl, PYKOBOAUTEISIMU YIIPABBIL,
HAIIPaBJISAIOTCAd YYaCTHUKAaM COBEIIAHWS He I03[Hee 4YeM 3a OJAUH JeHb [0
IIPOBE/ICHUSI COBEILIAHUS.

2.2.5.1lo pe3ynpTaTaM OIEPaTUBHOTO COBEIIAHUA OPOPMIISETCS MPOTOKOII,
KOTOpPBIM yTBEpXKIAaeTcsd TJAaBOM yOpaBbl WM JIMLOM, O(QULHAIBHO €ro
3aMEILAIOIIHIM.

[IpoTokonbl 3acemanuii (coBemanuii) oGOPMIISIOTCS CIEIYIONIUM 00pa3oM:
OCHOBHAsl 4acCTh MPOTOKOJIA JEIUTCA Ha pa3ledbl B COOTBETCTBUMU C ITyHKTAMH
MIOBECTKH JTHS.

B 1mocinenHeM DyHKTE YKa3bIBAa€TCA JOJDKHOCTHOE JIMIO, Ha KOTOPOE
BO3JIaraeTcsi KOHTPOJIb UCIIOJTHEHUS OPYUYEHHH, 3aUKCUPOBAHHBIX B IPOTOKOJIE.

B npoTokosyiax yka3pIBatOTCsI HOMEp IPOTOKOJIA, JaTa IPOBEICHNS COBEILIAHUS
VI 3aC€laHMs], OTMEYAeTCsl, KTO IIPUCYTCTBOBAJI, 3alIMCHIBAIOTCS PACCMOTPEHHBIE
BOIPOCHI ¥ (paMIIINU, BBICTYIUBIIUX IO HUM. X0J1 OOCY>KJIEHUSI HE 3aMUChIBACTCS,
3aMKMCHIBAIOTCS MOPYUYEHHUSI C yKa3aHHEM opraHa (OpraHU3allH), JTOJLKHOCTHOTO
JMIA, KOTOPBIM JIa€TCs MMOPYUYEHUE, a TAKKE €r0 CPOKOB UCIIOTHEHHUS.

Benenne mnpoTokosia OCYIIECTBISAECTCS CTPYKTYPHBIM MOAPA3ACICHUEM TIO
NPUHAJIEKHOCTH PACCMaTPUBAEMBIX BOIPOCOB, OOOOILEHHE OCYILIECTBISETCS
OpraHu3alMOHHBIM OTJIEJIOM.

OdopmiieHHBIE TPOTOKOJIBI ONMEPATUBHBIX COBEIIAHHM, TPOBOJUMBIX TJIaBOU
yIpaBbl, peructpupyrorcs B Otaene no padore co ciayke0H0i KOppeCOHICHIINEH,
MMCbMaMU IpakJaH, OpraHu3aluy IpueMa HaCeJICHUS.

2.2.6. ITogIMHHUKK TPOTOKOJIOB OMNEPATUBHBIX COBEUIAHUWA XPAHATCA B
Otnene mo paboTe co CIy’)KEOHOW KOPPECTOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3alliy IPUeMa HACcEeJIEHUs B TEUEHUE JIBYX JIET, 3aT€M MEPEJAl0TCs B apXUB
yIpaBbl HA TOCTOSIHHOE XPAHEHHE B COOTBETCTBUU C HOMEHKJIATYPOl JIedT.

2.2.7. OnepaTvuBHbBIE COBEIAHUS IJ1aBbl YIIPABbl C PyKOBOAMUTEISIMH YIIPABHI,
PYKOBOJUTENSIMA CTPYKTYPHBIX MOJpa3AeIeHH yIpaBbl MO TEKYIIUM BOMPOCaM




npoBoaATcs e:keHenebHO ¢ 10.00 10 11.00 mo noHeaeIbHUKAM.

[IpoToKON OINEpaTUBHOIO COBEIIAHMS, MPOBOJAMMOrO TJABOM YINpaBbl C
PYKOBOJMTEIISIMA YIIPaBbl, BEIIETCA, PETUCTPUPYETCS, PACCHUIACTCS Y4YaCTHUKAM
coBenanust Otaenom mo paboTe co ClyKeOHOW KOppEeCHOHJEHIMEN, MMCbMaMHU
rpakKJaH OpraHu3aluy npruemMa HaceJIeHHs B CPOK He (oJiee Tpex padoumx JHel ¢
MOMEHTA MPOBEJICHUS COBELIAHUSI.

2.2.8. Opranuzanysi KOHTPOJIA 3a BBIIIOJHEHHEM IOPYYEHUM TJIaBbl YIIPaBHI,
JTAHHBIX HA ONEPATUBHBIX COBEIIAHUIX U COBELIAHUAX C PYKOBOJUTEISIMHU YIIPABBI:

2.2.8.1. KoHTposb 3a UCIIOMHEHWEM IOPYYEHUM IJIaBbl YNPABBI, TaHHBIX Ha
ONEpPATUBHBIX COBEIIAHUSAX M COBEIIAHMIX, IMPOBOJUMBIX TIJIABOW YIPaBbl C
PYKOBOJIUTEISIMA  YIPABBL, PYKOBOAMTEISIMH CTPYKTYPHBIX IOApa3AesICHUN
yOpaBbl, OCYILIECTBISAETCA  PYKOBOJWUTEISIMA  yOpaBbl M HadaJlbHUKAMH
CTPYKTYPHBIX TOJIpa3/ieJIeHUI YIpaBbl O MPUHAIEKHOCTH BOIPOCOB.

OO1uit KOHTPOJIb 3a UCIIOJIHEHUEM TIOPYUYEHU 110 IPOTOKOJIaM OIEPaTUBHBIX
coBellanuil ocymectsisier OTaen mo padore co Ciry)keOHOM KOPPECTIOHACHIINEH,
NUChbMaMH TpaxJaH, OpraHMU3allMM MpUeMa HaceJIeHUs, KOTOPBIA €XKEHEIEIbHO
OpEJCTaBIsIeT TJlaBe YIpaBbl HMHGOPMALMIO O pe3yJbTaTax MCIOIHEHUs
nopyudeHuil. OOImUNA KOHTPOJIb 3@ UCIIOJIHEHUEM MOPYUYECHUM, 3a()UKCUPOBAHHBIX B
IPOTOKOJIAX  COBEIIAHWW TJaBbl yOpPaBbl C  PYKOBOJUTENSIMU  YIIPaBhI,
PYKOBOJUTENSIMA  CTPYKTYPHBIX MOJPA3ACICHUN yOpaBbl C €KEHEIEIbHBIM
JOKJaJ0M TJlaBe ympaBbl ocymiecTBisier Otaen mo padore co  Ciry eOHOU
KOPpPECTIOHAEHIIMEN, TUChbMAaMHU FPAXKJIaH, OpraHU3aluy IpUeMa HaceIeHHUS.

2.2.8.2. CpOoKM HCHOJHEHHS NPOTOKOJBHBIX ITOPYYECHHM OIPEIEIEHBI, KaK
IIpaBUJIO, B IPOTOKOJIE U UCUUCISIOTCS C IaThl POBEAEHUS COBEIIAHMS.

2.2.8.3. Pemenue o npoiyieHNH CpOKa UCITOJIHEHUS IPOTOKOJIA WIIM OTJAEIBHBIX
NOpYyYEHUH 1O TMPOTOKOJIY NPUHHMAaeT IJlaBa yIOpaBbl Ha  OCHOBE
apryMEHTHPOBAHHOTO OOOCHOBAHHSI PYKOBOJUTENS YMNpPaBbl, OTBETCTBEHHOI'O 3a
VICITOJIHEHHE TAHHOTO NOPYYEHHUS.

2.2.8.4. Permienne 0 CHSATAM MPOTOKOJa (OTAENBHOTO TMOPYYEHHUS TIO
IPOTOKOJNY) ONEpPaTUBHOIO  COBELIAHMs, COBEUIaHMsS TIJjlaBa yNpaBbl C
PYKOBOAMTENSAMU  YIIpaBbl, PYKOBOAMUTEISIMU CTPYKTYPHBIX IOApa3JIeIeHUN
yOpaBbl, C KOHTPOJS B CBA3M C €r0 BBINOJHEHUEM, MPOBEACHUEM ITOBTOPHOIO
COBEIIAHMS, W3JAHUEM COOTBETCTBYIOIIETO PACIOPSAUTEIBHOIO JOKyMEHTa
NPUHUMAET IjaBa yhpaBbl MO0 HayanbHUK OTaena mo paboTe co CiyKeOHOU
KOPPECTIOHJEHIIMEN, TMCbMaMH TPaXkJaH, OpraHU3alyy MpUeMa HACeJICHHUs, €Cliu
BOIIPOC HE TPeOyeT JA0KIIaa IJIaBe yIpaBhbl.

2.3. Opranusanus COBEIIAHNH, MPOBOAMMBIX PYKOBOJAUTEIAMH YNPABBI,
3aceJaHUl KOMUCCHIA, COBETOB, IITA00B, pa004YuX rPyII M T.[.

2.3.1. 3acegaHust KOMUCCHUH, COBETOB, IITA00B ¥ pabOUYNX TPYIII TPOBOJSATCS B
COOTBETCTBUM C MEPUOIUYHOCTHIO, MPETYCMOTPEHHON MOJIOKEHUEM O KOMUCCHH,
COBETE, mTade u paboueit TpymnIe Wik PEriaMeHTOM UX paOoTHI.

[IpoBenenue coBemanuii, 3aceJaHuil KOMUCCHUH, MITAa00OB, pabOYUX TPYII U
T.A., B KOTOPBIX HEOOXOAMMO Yy4YacTHE TJIaBbl YIPaBbl, COTJIACOBHIBACTCS
nononHuTeNbHO ¢ OTaenoM 1o paboTe Cco CIIy’)KeOHOW KOPPECTOHIEHITEH,
NUChMaMH TPaKIaH, OpraHU3allMi MpPHEMa HACEJIEHUs C y4eToM ero pabodero




rpaduka.

232.B yOopaBe  JIEUCTBYET  €OUHBIA  TOPSAJOK  MPUTJIALICHUS
Ha COBEILAHMS U 3aCEIaHUs, TPOBOJAUMBIE PYKOBOJIUTEIISIMU yIIPABBI.

2.3.3. Bce mpuriameHuss Ha COBEILIAHMS HAIMPABISIIOTCS TOJBKO B aJpec
PYKOBOJUTEIEH TEPPUTOPUATIBHBIX NoApa3ACICHUN OTPACIIEBBIX U
(GyHKIHMOHAIBHBIX OPraHOB HCIOJHUTEIBHON BIIACTU TOpoja MOCKBBI, OpPraHoB
MECTHOTO CaMOYIIPaBJICHUS, OpTraHU3alNA U 0OIECTBEHHBIX 00hETMHCHHM.

[Ipu 3TOM yBEIOMIIEHHE O MPOBOJMMBIX COBEIIAHUAX HAIPABISIOTCS HE
NO3JHEE 4YeM 3a JBa AHSA J0 WX NPOBEJICHHUSA, 332 HCKIIOYEHUEM OINEPaTHUBHBIX
(CpOYHBIX ), MPOBOAUMBIX TJIABOM YIIPABbl UJIU MO MOPYUYEHUIO IT1aBbl YIIPaBHI.

2.3.4. Ucxopsimumii HOMEp M Jara Ha (pakcorpamMme MPOCTABISIOTCA MpU
peructpanuu B C3J10 ucxomsammx GpakcorpaMm.

[Tanku ¢ nomnmuHHUKaMH ¢akcorpamm xpausatcs B Otaene mo padoTe co
CIIyKEOHOW KOPPECHMOHJCHIINEH, NHUChbMaMU TpaKJaH, OpraHu3aluu IpueMa
HACEJICHUS], pyKOBOJIUTEJIEH YIIPaBbl, OTBETCTBEHHBIX 34 MTOATOTOBKY COBEIIAHUSA.

B Ttekcre (dakcorpammbl 00s3aTENBHO YKa3bIBACTCS MEPEUYCHb YYACTHUKOB
COBEIIAHMS M BHOCSITCS B JIUCT PETUCTPAIMU YYAaCTHUKOB (MPUIIOKEHHE 2 K
PernamenTy), a Takke KOHTAKTHBIM TeNe(OH HCIOIHUTENS, MOATOTOBUBIIETO
dakcorpammy (mipuinoxenue 3 k Pernamenty).

2.3.5. IIpoTOKONMPOBAaHUE UEJIEBBIX COBCIIAHUN, MPOBOJAUMBIX TJIABOU
yIIpaBbl, OCYIIECTBIISICTCS CIIEUATMCTAMHU CTPYKTYPHBIX MOJpa3IeICHUNA YIIPaBhI,
OTBETCTBEHHBIMH 32 UX IMOATOTOBKY IO MPUHAJJIEKHOCTH BOIIPOCA.

[IpoTokonupoBaHue COBELIAHUM, MPOBOAUMBIX PYKOBOJIUTEISMHU YMPABBI,
OCYUIECTBJISIETCS ~ CHEUMAIUCTaMU  CTPYKTYPHBIX  NOJAPA3JEICHUN  yIpaBbl,
HaXOJSIIIUMUCS B HEMOCPEJACTBEHHOM UX MOAYMHEHUHU.

[IpoTokonupoBaHue 3acenannii KOMUCCUN, COBETOB, IITA00B, pabOUUX TPYIII
U Japyrux (GOPMHPOBAHUM OCYIIECTBISETCA CEKPETapsSIMU COOTBETCTBYIOIIMX
dbopMHUpOBaHUH.

Bce npoTokosbl mociie yTBEPKIICHHS HAMPAaBIISIIOTCS B 3JIEKTPOHHOM BHJIE B
Otanen mo pabore co chayKeOHOW KOpPPEeCHOHJEHIIMEH, MUCbMaMHu TpPaKIaH,
OpraHu3alvy NMprUeMa HaceIeHUs.

2.3.6. ITpoTOKOJIBI COBEHIAHWA U 3aCEJaHUN YTBEPKIAIOTCS PYKOBOAUTEIEM

yIIpaBhl, MIPOBOAUBIINM JTAaHHOE COBCIIIAHUE, 1100 JIATIOM,
npejceaTeIbCTBOBABIIMM Ha 3acelaHuM KOMKCCHH, COBeTa, ITaba, pabouei
TPYIIIIBI.

2.3.7. IIpoTOKOJIbI COBEIIAHUNA U 3acelaHuil 0(OPMIIAIOTCS U pacChUIAOTCA
BCEM YUYaCTHUKAM COBellaHus (4ieHaM KOMMCCHH, COBeTa, InTaba, pabouei
IPYIIbI) B TPEXAHEBHBIN CPOK OT JaThl IPOBEICHUS.

KoHnTposns 3a BBINOJHEHHMEM NOPYYEHUM 10 MOPOTOKOJAM COBELIAHWM U
3acejaHui, OCYUIECTBISICTCS PYKOBOJUTEIEM CTPYKTYPHOIO TOAPA3ACICHUS
yOpaBbl M0 MPUHAJICKHOCTH JHOO TIPeIcenaTeIbCTBYIONMM KOMUCCHU, COBETA,
mraba, paboyeit TpymIbI.

[TonmMHHUKKM TPOTOKOJOB COBELIAHWM, IPOBOJAMMBIX TJIABOM YIIPaBBI,
xpaasaTes B Otaene mo pabore co ciy>)kKeOHOM KOppeCTOHICHIMEH, MUChMaMu
rpaXkJaH, OpPraHW3allii IMpUEeMa HACEJeHUs [0 CIauyd UX B apXWUB YINPaBbl B
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COOTBETCTBUM C HOMEHKJIATypOH JAell.

[TonnMMHHUKK NPOTOKOJOB COBEIIAHUN, TMPOBOJUMBIX PYKOBOJUTEISIMU
yIpaBbl, XpPaHATCS B COOTBETCTBYIOLIEM IOJPA3JECICHUN YIIPaBbl A0 CIAa4d UX B
apXuB YIIPaBbl B COOTBETCTBUN C HOMEHKJIATYpPOU JIEJI.

[TonmMHHUKY TPOTOKOJIOB 3aC€IaHUil KOMHUCCHI, COBETOB, IITAa00B, pabounx
rpynn M JApyrux OOIIECTBEHHBIX (OPMHUPOBAHUI XpaHATCS y CEKpeTaps
COOTBETCTBYIOIIETO OOIIIECTBEHHOTO (POPMHUPOBAHUS 0 CaUU UX B apXUB YIIPABBI
B COOTBETCTBUH C HOMEHKJIATypOil JIel.

2.3.8. MarepuanbHO-TEXHUYECKOE OOECreueHue MPOBEICHUSI COBEIIAHUN B
ynpase Bo3jaraercs Ha OTzen MaTepuaibHO-TEXHUYECKOI0 00eCTIeYeHHUs.

3. Pacniopsiaure/ibHbIe JOKYMEHTHI YIIPABBI

3.1. Buasl pacnopsiguTeJbHbIX JOKYMEHTOB YIIPaBbI

3.1.1. OGuime NoI0KEeHHUS.

PacnopsiiutenbHbIMM  TOKYMEHTAMH YIIPaBbl SBJSIOTCS PACHOPSDKEHUS U
MPUKAa3bI.

Pacniopsbkenne - 1paBOBOM aKT, U3JaBAacMbld yIPaBOM B Ipenenax
KOMIIETEHIIUH, OMNPEAECICHHON 3akoHaMHU ropojJa MOCKBBI U WHBIMHU
HOPMATUBHBIMU aKTaMH OPraHOB M JIOJKHOCTHBIX JIUI[ UCIIOJTHUTEIBLHON BIACTH
ropoga MoCKBBI.

[Ipuka3z - mnpaBOBOM akT, HW3JaBa€Mbld TJIABOM YHOpaBbl B Mpenaeiiax
KOMIETEHIIUU 10 KaJIPOBBIM BOIIPOCaM, OpraHu3aluy padoThl yIPaBbl, TEKYIIUM U
JIPYTUM BOMPOCAM.

He nomyckaercst moAroToBKa M BBITYCK JIOKYMEHTOB, BXOJSAIIUX B MOHSITHE
«pacnopsAIUTENIbHbIE TOKYMEHThD) U MOJIEKAIIUX YTBEPKIACHUIO PACTIOPSHKEHUEM
yIpaBbl WIA MPUKA30M YIIPaBbl (pEerIaMeHTHBIE CXEMBbI, TOPSIOK paboThl U 1Ip.),
MyTeM U3JaHusl JOKYMEHTOB C TPU(POM « Y TBEPKIAIOY.

3.1.2. PactiopsikeHusl yIlpaBbl, MPUHATBHIE B IMpelenax €€ MNOJHOMOYMH,
SBJISIOTCSI 00SI3aTEILHBIMHU JIJIS1 UICTIOJIHEHUS Ha TEPPUTOPHUH palioHa.

VYrpaBa uziaet pacropsiKEHHUs M0 BOIPOCAM:

- )KWJIMIIIHO-KOMMYHaJIbHOTO X035/ CTBA;

- OJ1aroycTpoMcTBa;

- MPA3JHUYHOTO U TeMAaTH4YeCKOro opopMieHus pailoHa;

- o0ecreueHus 0JIarONPUSTHBIX YCIOBUM JIJISl TPOXKUBAHUS TPAXKIaH;

- DKOHOMUKH;

- TOPTOBJIM U YCIIYT;

- TPaJIOCTPOUTEIIBHOM JIESITEILHOCTH, CTPOUTEIIbCTBA;

- MIPEIOTBPAILEHHS U TPOTUBOJICUCTBUSI CAMOBOJIBHOMY CTPOUTEILCTBY;

- UMYIIIECTBEHHO-3€MEJIbHBIX OTHOIICHUI;

- )KWJIMIIHBIX OTHOILICHUIA;

- TPAHCIIOPTAa U JOPOKHO-TPAHCTIOPTHON MHPPACTPYKTYPHI;

- COLIMAIbHOM MOJIUTUKU U OXPaHbI TPY/Ia;

- B3aUMOJICMCTBUSI C TOCYJApCTBEHHBIMH OpraHaMH, OpPraHaMUd MECTHOTO
caMOyIpaBJICHUS;




11

- B3aUMOJICUCTBUS C HACEJIEHHEM, O0IIECTBEHHBIMU O0BEAMHEHUSIMU IPaXKIaH,
CpellcTBaMH MaccoBOW MH(opMaIuu;

- UTHBIM BOIIPOCAM, OTHOCSAIIMMCS K IIOJTHOMOYHSIM YIIPABBI.

WN3naBaembie  ympaBoil  pacniopsbkeHust  opopmisitoTcs  Ha - OJiaHKax
YCTAaHOBJICHHOTO 00pa3lia ¥ TOJNUCHIBAIOTCS TJIABOW YIpaBbl WIH JIUIOM,
UCIIOJIHSIFOIITUM €0 00SI3aHHOCTH.

Pacniopskenust ympaBbel BCTYyNarOT B CHIY CO JHS MX MOANUCAHUSA U
PETUCTpALNU, €CIIA HHOE HE MPEyCMOTPEHO B TEKCTE.

BHecenne m3MeHeHUN, ONOJHEHUM B PAaHEE MPUHATHIE PACIOPSIKEHUS, a
TAKK€ UX OTMEHA, MPUOCTAHOBIICHUE ICMCTBUS WU PU3HAHUE YTPATUBIINMU CUITY
BO3MOYKHBI ITyTEM U3J1aHUS COOTBETCTBYIOIINX PACTOPSIAKECHUMN yITPABBI.

PacnopskeHust  ymnpaBbl MOTYT OBITh OTMEHEHBI WM MPUOCTAHOBIICHBI
npedekroM Tpoutikoro 1 HoOBOMOCKOBCKOTO aIMUHUCTPATUBHBIX OKPYTOB TOpoO/a
MockBbl, MpU3HaHBI HEJACHCTBUTEIBLHBIMU B CyleOHOM mopsiake. B aToMm ciyuae
BBIITYCK PACTIOPSKEHUS YNPaBbl 00 OTMEHE WJIM MPUOCTAHOBIICHUM JEHCTBUS HE
TpeOyeTcs.

3.1.3. [Ipukassl ynpaBbl 00s13aTEIbHBI JIJI1 UCIIOJTHEHUS] BCEMHU PaOOTHUKAMU
YIIPaBBI.

IIpuka3pl yrpaBsl U34AKOTCS O BOIPOCAM KaApOBOIO, JOKYMEHTAlMOHHOTO,
MH(POPMAIITMOHHOTO U OPTraHU3aAlUOHHOIO0 00ECTICYeHUs ACATEILHOCTH YIPAaBhI, B
TOM YHCJIE:

- IPUKAa3bl 10 OCHOBHOM JEATEIBHOCTH;

- OpraHu3anuu paboThl CTPYKTYPHBIX TMOJpa3[eICHUN YyMIpaBbl, BKJIHOYas
BOIIPOCHI HCTIOJTHUTEIbCKOW TUCIUTLIAHBI,

- IOOIIPEHUS U HAJIOKEHUS TUCUUTUIMHAPHBIX B3bICKAHUN;

- IPUKa3bl 110 JUYHOMY COCTaBY;

- Ha3HAYeHUs] Ha  JOHKHOCTU M OCBOOOXIEHUS  OT  JIOJDKHOCTH
rOCYJapCTBEHHBIX TPaXXIaHCKUX CHYXKalluX U UHBIX PAOOTHUKOB YIIPaBHI,
YCTaHOBJICHHS Ha10AaBOK, JIOTLIAT;

- IPEAOCTABJIEHUS OTILYCKOB, KOMAHJAUPOBAaHUS COTPYAHUKOB YIIPABBI;

- obecrieyeHs] TIOBBIMICHUS KBaTM(UKAIIMK, TPOBEACHUS aTTeCTallMd U
KBATM(PUKAIIMOHHOTO dK3aMEHa;

- IPYTUM BOIIPOCaM, B COOTBETCTBHUM C 3aKOHOIATEIILCTBOM.

N3naBaembie ynpaBoil npukaszbl opopMIISIIOTCS Ha OJaHKaX YCTaHOBJICHHOTO
oOpasiia M TOJAMUCHIBAIOTCS TJIABOM YINpaBbl WX JIUIOM, HCIOJHSIOIMIMM €To
00S3aHHOCTH.

[Tpuka3sel ynpaBsl BCTYNAOT B CHIIY CO JIHS UX TMOJNKUCAHUS U PETUCTPALUU,
€CJIM UHOE HE MPEyCMOTPEHO B TEKCTE.

BHecenue n3MeHeHN U JOMOJIHEHWN B MPHUKA3bl YIIPABbl BO3MOXHBI TOJIBKO
IyTE€M U3/IaHUSI COOTBETCTBYIOIINX IMPUKA30B.

[Ipukasel ynpaBsl MOTYT ObITh OTMEHEHBI, IPUOCTAHOBIICHBI WM TPU3HAHBI
YTPATUBLIMMHU CUJTy ITyTEM U3JIaHUSI COOTBETCTBYIOIIMX IPUKA30B YIIPABBI.

[Ipukassl yrnpaBbl MOTYT OBITh OTMEHEHBI WJIM MPUOCTAHOBJICHBI MPEe(HEKTOM
Tpounkoro 1 HOBOMOCKOBCKOTO aJMHUHUCTPATUBHBIX OKPYIrOB ropoga MOCKBBI,
MIPU3HAHBI HEJEHCTBUTEIHLHBIMU B CyAeOHOM mopsiake. B 3ToM ciiydae BBITyCK
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npuKasa yrpaBbl 00 OTMEHE UM IPUOCTAHOBJICHUU HE TpeOyeTcs.

3.2. IlopsaaoKk NMOATOTOBKH NMPOEKTOB PACNOPSIAUTEIbHBIX H0OKYMEHTOB
ylpaBbl

3.2.1. O01mue mMoJI0KEeHNA.

Brecenue npoekTa pacnopsIMTEILHOTO JOKYMEHTAa Ha PACCMOTPEHHUE TJIaBbl
yIOpaBbl  OCYILIECTBIISIETCS  PYKOBOAMUTENSIMA  yOpPaBbl,  YIOJTHOMOYECHHBIMU
HayaJbHUKAMU CTPYKTYPHBIX MOJPa3/IeICHUN YIIPaBBHI.

B caydae orcyrcTBUSL  riaBbl  yIpaBbl  PAacCMOTPEHHE  IPOEKTa
PacopsAUTEIBLHOTO JOKYMEHTA OCYIIECTBIISET JOKHOCTHOE JIUIIO, UCTIOJIHSIONIEE
€ro MOJHOMOYHMS B COOTBETCTBUU C IPUKA30M yIIPaBHI.

B cinywyae oTCyTCTBUSI 3aMeCTUTENsl TJIaBbl YIpPaBbl BHECEHUE ITPOCKTA
pacnopsiIUTETLHOTO JIOKYMEHTa OCYIIECTBISIET 3aMECTUTEIb TJIaBbl YIIPABHI,
VCIIOJHSIOIINI €r0 MOJTHOMOYHS B COOTBETCTBUU C IPUKA30M YIIPABBI.

[ToaroroBka mnpoeKkTa pacnopsAIUTEIbHOIO0 JOKYMEHTA OCYIIECTBISIETCS C
coomoenueM [lpaBui npoBeaeHUsT aHTUKOPPYIIIMOHHOM SKCHEPTU3BI MTPOECKTOB
MPAaBOBBIX AKTOB B OpraHax MCIOJIHUTEILHON BIAcTH Tropoaa MOCKBBI,
YTBEPKIECHHBIX COOTBETCTBYIOIINM NocTaHOBJIEHUEM [IpaBuTenbcTBa MOCKBBL.

[TongroroBka  MPOEKTOB  pPACHOPSIKEHUN  yOpaBbl  OCYIIECTBISIETCA
CTPYKTYpPHBIMH  TOAPA3JCICHUSAMH  YIPaBbl, MOJIBEJOMCTBEHHBIMH yIIpaBe
OpraHU3allusIMU, TEPPUTOPUAIBHBIMM  TOJAPA3ACICHUSIMU  OTPACIEBBIX U
(YHKIIMOHAIBHBIX ~ OPTraHOB  HMCIOJHUTENBHOM  BJIacTM  ropojga  MOCKBHI,
pPACIlOJIOKEHHBIMM  Ha TEPPUTOPUU pailoHa, BBICTYMAIOINIMMU B KayeCTBE
WCIIOJHUTENEHN IO MOJTOTOBKE MPOEKTOB PACIIOPSIUTEIbHBIX IOKYMEHTOB YIIPABHI,
B CBSI3U C HEOOXOAMMOCTBIO PEIICHHS 3a]1a4, TOCTaBJIEHHBIX TIEPE] YIIPaBO.

[TonroroBka  MOPOEKTOB  PACHOPSDKEHUWA  yOpaBbl  OCYILIECTBIISIETCSA
VCIIOJTHUTEIISIMHU

- MO MOPYYEHUIO IJ1aBbl YIPABBI U PYKOBOJIUTEIIEH YIIPABHI;

- B COOTBETCTBHH C TJIAHOM PabOTHI yIPABHI;

- [0 WHULHAATHBE HAYaJIbHUKOB CTPYKTYPHBIX MOAPA3JEICHUNA B CBS3U C
HEO0OXOMMOCTBIO PEIICHUS 3a7a4, BO3JIOKEHHBIX Ha CTPYKTYPHOE TOIpa3IeJICHUE;

- Ha OCHOBaHWHU peEUICHUS KOMHUCCHHU (coBeTa, mTaba, pabodeil Tpymisl),
3a()MKCUPOBAHHOI'O B MPOTOKOJIEC 3acelaHusi KoMUccuu (coBera, mrabdba, padbouei
IPYIIbl) WK TMPUHATOTO B COOTBETCTBUM C [lonokeHnemM o KoMuccuu (COBeTa,
mraba, padboyeil rpynmnsl);

- TPOTOKOJIAMU  TEPPUTOPHAIBHBIX  MOJPA3ACIICHUN  OTPacieBbIX U
(G YHKITMOHATBHBIX OPTAaHOB UCIIOJTHUTEILHOM BJIacTH ropoja MOCKBBHI,

- B COOTBETCTBUU C TOPYYEHUSIMH M PaACIOPSIUTEIbHBIMU JOKYMEHTaAMU
npedektypsl  Tpounkoro u HOBOMOCKOBCKOTO aJIMHHHCTPATUBHBIX OKPYTOB
ropoaa MOCKBBI.

3.2.1.1. McnotHATEIb:

- TOTOBUT MPOEKT PACHOPAIUTEIHLHOTO JOKyMEHTa C y4eTOM TpeOOoBaHUI
PernmamenrTa;

- HAaIpaBJsieT MPOEKT PACOPSAUTEILHOTO JOKYMEHTA Ha COTJIAaCOBAHME;

- JopabaTbiBaeT TPOEKT IO 3aMEUaHUsAM COTJIACYIONIUX OPTraHoOB U
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JOJKHOCTHBIX JIMILL;

- TOTOBUT KOMHUIO MPOEKTA HA SJIIEKTPOHHOM HOCHTEIIE;

- IPEJICTABIISIET COTJIACOBAHHBIN MTPOEKT PACHOPSIAUTENBHOTO JOKYMEHTA U €T0
KOITMIO Ha 3JIEKTPOHHOM HOCHUTEJIE WJIH MO0 3JIEKTPOHHOU noyTe B OTnen no pabore
CO CIy>KEOHON KOppEeCNOHACHIMEH, MUChbMaMU TpaxKJaH, OpraHU3aluu IpHemMa
HAaCEJICHHUS;

- OCYUIECTBJIIET CIPABOYHYIO M KOHCYJBTaTUBHYIO pabOTy MO MPHUHITOMY
(M30aHHOMY) PACTIOPSAUTEIIBHOMY JTOKYMEHTY.

3.2.1.2. OTBeTCTBEHHBI UCIOJIHUTEIb (MOKHOCTHOE JIALIO,
MPEACTABISAIONIEE MPOEKT PACHOPSAUTEIBLHOTO JOKYMEHTAa Ha COTIJIaCOBaHUE) -
PYKOBOAMTENb  CTPYKTYPHOTO  TOJAPA3AECICHHUS  YIPaBbl,  OpPraHU3allnu,

MOJIBETOMCTBEHHON yIpaBe pPYKOBOAUTEIb TEPPUTOPHAIBHOTO MOAPA3ICICHUs
OTpacieBOT0 WIH (PYHKIIMOHAJIBLHOTO OPraHOB MCIOJHUTEIBHOW BIACTU TOPOJa
MOCKBBI OCYIIECTBIISIET aHAIN3 MTOJ0KEHHS 110 PELICHUIO BOTIPOCOB:

- HEOOXOIUMOCTH U 1€JIECO00Pa3HOCTU HOJIFOTOBKU MPOEKTa
pacropsIIUTENLHOTO JOKYMEHTA,

- MIOJIHOTBI ¥ YETKOCTH U3JI0KEHUSI B TEKCTE IIPOEKTa BHOCUMOI'O BOMPOCa;

- PU3HAHUS YTPATUBIIUM CHITY, OTMEHBI, U3MEHEHUS UM JOTIOJTHEHUS paHee
MPUHATHIX (M3JaHHBIX) PACTIOPSIUTENBHBIX TOKYMEHTOB [0 BHOCUMOMY BOIIPOCY;

- TIOJIHOTHI U TOYHOCTH BHECEHMS 3aMEUYaHW W TOTIOJHEHHM COTJIACYIOUINX
OpraHoB (OpraHu3anuii) U JOKHOCTHBIX JIULL;

- HEOOXOJIMMOCTH TIOBTOPHOTO COTJIACOBAHMS TIPU BHECCHHHM 3aMEYaHH
COTJIACYIOIINX OPTaHOB (OPTaHU3AINIA) M TOJPKHOCTHBIX JIHII;

- PCATBHOCTH CpPOKOB BBINIOJIHEHUS TOPYYCHUN, YKa3aHHBIX B IMPOEKTE
pacmopsiAUTEIHLHOTO JOKYMEHTa, HA MOMEHT €ro BCTYIUICHHUS B CHIy (C y4eTOM
MIPOJIOJKUTEIILHOCTH COTJIACOBAHUSI IPOEKTA);

- IPUHATHS PEUICHUSI O BHECEHUH BOMPOCA MPU HATUYUH PA3HOTIACHI;

- IPUHATUS PEUIEHUs O HEOoOXOJAMMOCTH ONMyOJUKOBAHMS JIOKYMEHTA,
3aTparuBaroIero mpasa, CBO0OAbl M 005I3aHHOCTHU TPaK/IaH B OKPYKHBIX CPEICTBaxX
maccoBoil undopmanuu (B CMU, Ha oduiinanbHOM UHTEPHET-TIOPTAJIE YIIPaBhI, B
AJIEKTPOHHBIX TEPUOJANUECKUX crpaBoYHUKax cuctembl «Koucynbrantlhmtocy,
«T"apanTy).

3.2.1.3. OTBETCTBEHHOCTh 3a NOATOTOBKY PaCIOPSAUTEIBHBIX JOKYMEHTOB
yIpaBbl HECYT PYKOBOJIUTENH yIPaBbl, HAYaIbHUKHA CTPYKTYPHBIX MOAPA3ACIICHAN
yOpaBbl, BHOCSIINWE [aHHBIM BOMPOC HA PACCMOTPEHWE TJaBbl YIPaBbl H
JOJKHOCTHBIC JIMIIA, KOHTPOJIHUPYIOIIKE UCTIOTHEHHE JOKYMEHTA.

Bo3moxHO coBmageHne  (QYHKIMA  OTBETCTBEHHOTO  HWCIOJHUTENS C
(GYHKIIUSIMU TOJDKHOCTHOTO JIMIA, BHOCAIIETO BOMPOC HA PACCMOTpPEHUE.

3.2.1.4.He pomyckaercsi M3aHH€ MOBTOPHBIX  PaCIOPSAIUTEIbHBIX
JIOKyMEHTOB YITpaBbl, €CJIM HE BHITIOJIHEHBI paHee MPUHSITHIC, KPOME CITydaeB, KOT/1a
HEOOXOJIMMOCTh TPHUHATUS HOBOTO JIOKYMEHTa TMPOJUKTOBAHA HW3MEHEHUEM
00CTOATENLCTB. B 3TOM cilyyae B HOBOM JOKYMEHTE CIEIyeT yKa3aTb HOMEp
JIOKyMEHTa WM OTAETbHBIX IYHKTOB, YTPAaTUBIIUX CHJIY B CBS3U C BBIXOJOM
JTAHHOTO JIOKYMEHTA.

I[Ipy BHeCeHMM B  YTBEPXKICHHBIM  PACHOPSAUTEIBHBIM  JOKYMEHT
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3HAYUTEIHLHOTO KOJIMYECTBA M3MEHEHUN WIM JOmNojJHeHuM (Oosee Tpex) cieayer
OoQOpPMIISITH PACTIOPSAIUTENBHBIA JOKYMEHT B HOBOW pEAaKlMU ¢ OAHOBPEMEHHBIM
MIPU3HAHUEM YTPATUBIIUM CUIIY WM OTMEHOMN JEUCTBYIOUIETO PACIOPSIUTEIBHOTO
JOKYMEHTA.

3.2.2. IIpaBwia opopmiieHUsI POECKTOB PACIIOPSAAUTENLHBIX TOKYMEHTOB
yIIpaBbl.

3.2.2.1. Ucnosib30BaHue OJIAaHKOB  PacCHOPSAMTENbHBIX JOKYMEHTOB
yIpaBbl.

[lepBblil JUCT TMpOEKTa paCHOPSKEHHs yOpaBbl (MpHUKa3za  YIpaBbl)
opopmisieTcss Ha OJaHKE YCTAaHOBIEHHOTO OOpaslla B COOTBETCTBHHM C BHUIOM
BBIITYCKa€MOTI'0 JOKYMEHTA.

3.2.2.2. Ha3zBaHMe TeKCTa PACOPAIMTEIbLHOI0 JOKYMEHTA.

Ha3Banue Tekcta AOMKHO OBITH KPAaTKMM M COOTBETCTBOBATH COACPKAHHUIO
nokymenrta. Haumnaercs c¢ mpemnora «O» mimu «O0» (0 4eM pacropsiKeHue,
pHUKa3).

Ha3BaHue pacnopsauTenbHOr0 JOKYMEHTa O BHECEHMM W3MEHEHHHM U
JIOTIOJTHEHUW B paHee U3JIaHHBIH PACHOPSIUTENbHBIA JTOKYMEHT O(OpMIISIETCS
cienyromuM odpa3zom: «O BHECEHMHM M3MEHEHUHN U JIOTIOJHEHUN B PaclopsKeHHUE
ynpaBel (MPUKa3 yIOpPaBhl)...» YKA3bIBAETCS TOJBKO JaTa M HOMEpP JIOKYMEHTa, B
KOTOpPBIA BHOCSITCS M3MEHEHHMs, Ha3BaHHE JOKYMEHTa HE YKa3bIBaeTCs)»,
HanpuMmep: «O BHECEHNH U3MEHEHNN U TONIOJIHEHUH B PACIIOPSKEHUE YIIPABBI OT 27
aBrycrta 2025 r. No 49-Py.

B cinydyae BHeceHMS U3MEHEHM M JOMNOJHEHUH B MPUIOKEHUE K
pacnopsAIuTEIbHOMY JTOKYMEHTY, HMEIOIlee COOCTBEHHOE HAaMMEHOBAHUE,
3aroJoBOK oopmiisieTcs cieayomum oopa3zom: «O BHECEHUU U3MEHEHUMN U (WJIH)
JIOTIOJIHEHUH B...», Hanpumep «O BHECEHUU U3MEHEHUH U JONOJHEeHH B PernaMent
yIpaBbel parioHa BHyKoBO ropoma MOCKBBI, yTBEPKACHHBIA PACTOPSKEHUEM
YIPaBhI OT...».

HazBanue TekcTa neyaraercs Ha 6-M CaHTUMETpE (C y4eTOM BEPXHEro noJis 2,5
CM) NEpBOro JMCTa JOKyMeHTa 4epe3 | mHTepBan. [[nuHa HazBaHust He Oosee
MOJIOBUHBI JUJIMHBI CTpOKU. Ha3Banue BbiAensercs: >kupHbIM mipudTom. Pazmep
mpudTa 3arojoBka 12 (KUPHBIN).

3.2.2.3. TekcT pacnopsiaAMTeIbHOI0 JOKYMEHTA yIIPaBbl.

TekcT ToKyMeHTa I0JKEH ObITh MPEAENIbHO KPATKUM, CYTh IOKYMEHTA JI0JKHA
OBITh M3JI0KEHA YETKO U UCKITF0YATh BO3MOKHOCTh MHOKECTBEHHOTO TOJIKOBAHUS.

B Tekcrax pacnopsAauTeNbHbIX JOKYMEHTOB YIIPaBbl BOBMOXHO MPUMEHEHHE
TOJIBKO OOUIEHPUHSATHIX WIA O(QUIHMAIBHO YCTAaHOBJIEHHBIX cokpamieHuil. Ilpu
WCIIOJIB30BaHUN COKpAIIEHUM HEOOX0IMMO COONI0aTh equHOo00pasue B mpeaenax
OJTHOTO JOKYMEHTA.

Texkcr nmeuaraercs B TekctoBoM penaktope «Word for Windowsy mpudrom
Times New Roman, pazmep 14.

Tekcr mewataercs yepe3 | MHTEpBaN ¢ OTCTYNOM OT HAa3BaHUS TEKCTa B 2
WHTEpBaJIa, OJIS IOKYMEHTA: JieBoe 35 MM, mpaBoe 10 MM, BepxHee 25 MM, HUKHEE
20 mm.

Homepa cTpaHuIl NpOCTaBISAIOTCS B CEPEIMHE BEPXHEro mnois (Kak mnpu
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BCPTHKAJIbHOM, TaK M IIpU TOPHU30HTAJIBbHOM PaACIIOJIOKCHUHN TCKCTa) Ha BCECX
MMOCJICAYIOMNX CTPAHHUIAX JOKYMCHTA, KPpOMC HCpBOfI.

3.2.2.4. CTpyKTypa TEeKCTA PACHOPSAAUTEITBLHOI0 JOKYMEHTA YIIPaBbl.

Texcr pacnopsikeHus: AOJKEH, Kak MpaBUIIO, COCTOATh W3 JIBYX 4YacTeu:
MOTHUBHUPOBOYHOM U paCIOPSIAUTEIHLHOM.

B  MOTHBUPOBOYHOWM 4YacTH KpaTKO M3JIAralTCs LEeNMd W 3a1a4u
MPEANMUCHIBAEMBIX JICUCTBUHM, (aKThl WM COOBITHS, TOCITYKHBIINE TPUIUHON
U3JIaHu JOKyMEHTa. MOTHBHpPOBOYHAS YacTh IPOEKTA PACIOPSHKEHHUS MOYKET
coJlep>KaTh OLEHKY JIeN [0 pacCMaTpUBaEMOMY BOIIPOCY.

MOTHBUPOBOYHASL YaCTh PACIOPSLDKEHUI W MPUKA30B HAUYMHAETCSA CIIOBAMH:
«B nensx...», «B cBa3u...», «B cOOTBEeTCTBUM...», «BO HCIIONIHEHHE...» U T.]1.

Ecnn ocHoBaHweM K W3JaHUIO PaCHOPSAMTENILHOIO JIOKYMEHTA YIIPaBbI
ABJISIETCA PACTIOPSAIUTEIbHBIA JIOKYMEHT BBIIIECTOSIIUX OPraHoOB, JTOKHOCTHBIX
JUIl OPTaHOB MCIOJIHUTEIBHON BIIACTH ropojia MOCKBBI WM paHee H3JaHHBIN
pacrnopsiauTENbHbIA JOKYMEHT YIPABbl, TO B MOTUBUPOBOYHOM YaCTH yKa3bIBACTCA
€ro BU/, 1aTa, HOMEP, Ha3BaHUE.

B MOTMBHpPOBOYHOI YACTH pACHOPAIUTEIIBHOTO JOKYMEHTa O BHECECHUU
W3MEHEHU U JIOMOJIHEHUM B paHEE W3JaHHBIM JTOKYMEHT YKa3bIBa€TCA €ro BUJ,
JaTa ¥ HOMEep, Ha3BaHHUE.

MoOTUBHMPOBOYHASA YacTh JOJDKHA OBITh H3JIOKEHA KpaTKO, JMOO MOXKET
OTCYTCTBOBAaTb, €CJIH MPEANUCHIBAEMbIE IEUCTBHS HE HYKAAIOTCS B Pa3bICHEHUH.

MoTHBUPOBOYHAsL YacTh IMpHUKa3a (KpOME MPHUKA30B IO JMYHOMY COCTABY)
3aKaHYMBAETCS CIIOBOM «IPHUKA3BIBAIO» M JBOETOYMEM (BBIACISIETCS KUPHBIM
HpUPTOM).

PacnopsinutenbHast 4acTh YKa3bIBa€T, KOMY KaKue JEUCTBUS MPEINUCHIBACTCS
BBITIOJTHUTD U B KAKUE CPOKHU.

PacnopsnurenbHass 4acTh yKa3aHHBIX JIOKYMEHTOB MOXET COCTOATh W3
MyHKTOB. /{151 neTain3annu NpeanruchiBA€MbIX JEHCTBUI TEKCT MOXKET JETUTHCS Ha
MOANMYHKTHI M a03a1ipl, a03a1] MOXKET BKJIIOUYaTh B cebOst neduchl. Homepa myHKTOB
o0o3HavaroTcs apabCKUMu uppaMu MO MOPSIKY, HOMEP MOMAMYHKTA COCTOUT U3
HOMeEpa IyHKTa 1 MOPAIKOBOTO HOMEpA MOJITyHKTa Yepe3 TOUKy, ad3all neyaraercs
C KpPAacHOM CTPOKH C MPOMUCHOW OYKBBI, APYrMX 00O3HAYEHUN HE MMEET, neduc
neyaTaeTcsl ¢ KpacHOM CTPOKHM M HaUMHAeTcs ¢ rpaduueckoro 3Haka «aepucy (-) u
CTPOYHOU OYKBBI.

OdopmisiTh MyHKTHI B Mpeieaax JOKYMEHTa, MOAMYHKThI B IIpeiesax 0JIHOTO
NyHKTa, Aeduchl B mpeaenax OJHOro ad3ala cleqyeT, €clid UX KOJMYECTBO He
MeHee JByX. B KOHIle KaXJ0ro MmyHKTa, MOJNYHKTa, a0d3ala CTaBUTCS TOYKa, B
KOHIIE Jle(hrca - TOUKa C 3arsToM, B KOHIIE OCIEAHEro aeduca - TouKa.

[TyHkTBHl pacnopsbkeHus (TpuKasza) TPYHNIUPYIOTCS MO MX 3HAYUMOCTU (OT
HauOojiee CYIIECTBEHHBIX BOINPOCOB K 0Oojee BTOPOCTENEHHBbIM) WM B
MOCJIEA0BATEIbHOCTH PA3BUTHUS TEMbI JOKYMEHTA.

[Topyuenust (3agaHusi) JaOTCA CTPYKTYPHBIM NOAPA3ACICHUSIM YMPABBI
(pamunmu  pykoBoaMTENEH HE YKa3pIBAIOTCA) MW JOJDKHOCTHBIM  JIMIIAM,
TEPPUTOPHUATBHBIM TIOJIPA3/ICTICHUSM OTPACIIEBBIX WM (DYHKITMOHAIBHBIX OPTaHOB
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WCIIOJTHUTEIbHOM BJIACTH ropojia MOCKBBI, OpraHu3auusM, MOJBEIOMCTBEHHBIM
ynpaBe, Hampumep: [ocyaapcTBeHHOMY OOJKETHOMY YUYPEXKICHHUIO TOpoja
Mocksbl «OKununiHuk paiioHa BHyKOBO», MEpBOMY 3aMECTUTENIO TJIaBbl YIPABBI
®.11.0., 3amectutento riaBel ynpaBbl @.J1.0., pyKOBOIHUTENIO CTPYKTYpPHOIO
noapaszaenenus ympassl O.1N.0.

PacniopsiauTenbHast 4acTh pacopsKEHUSI M3J1araeTcs B MOBENUTENbHOU hopme
Y HAYMHAETCS C YKa3aHUs NPEINHUChIBAEMOI0 JEHCTBHUS, BBIPAXKEHHOTO TJIarojioM B
HeompeaeNeHHO! popMme, HapuMep: 00s13aTh, MOPYUUTh, YKa3aTh, yTBEPAUTD U T.JI.

TexcT pacniopsikeHus u3naraeTcs HocaeI0BaTENbHO, KOPOTKUMU Ppazamu, 0e3
CJIOXHBIX MPUJATOYHBIX MPEMIOKEHUN 1 000poToB. Henomyctumo ynotpebiaeHue
YCTapeBIIMX W MHOTO3HAYHBIX CJIOB, IIMPOKOE NPHUMEHEHUE NPUMEYaHUd U
CCBUIOK.

B tekcTe kupHBIM MIPUGTOM BBIACTSIOTCS:

- HAUMEHOBAHMS YIIPaBbl, TEPPUTOPUATIBHBIX MMOAPA3IEICHUN OTPACIEBBIX UIU
(GyHKIMOHATBHBIX ~ OPraHOB  HCIOJIHUTENBHOW  BJIACTH  ropoja  MOCKBBI
(opranuzanuii) ¥ GaMuINKM TOKHOCTHBIX JIUI], KOTOPBIM JAIOTCS MIOPYUYCHUS;

- CPOKH HCITOJIHEHMUS;

- mu(psl MO TEKCTY (CyMMBI BBIACISIEMBIX CPEICTB, IJIOLIAAb 3€MEIbHOTO
y4acTKa, MIIOMIA/lb BBIJEISIEMOTO KWIbS U T.1.);

- (hamunst, ”HULMAJBI TOJHDKHOCTHOTO JIMLA, HA KOTOPOTO BO3JI0KEH KOHTPOJIb
34 HCIIOJIHEHUEM PACIOPSAUTENBHOTO JOKYMEHTA;

- JIOJDKHOCTb, WHULMAIBI W (QaMuwiIdsg JHIa, [OAIUCHIBAIOLIETO
pacnopsAIUTEIbHBIN TOKYMEHT.

3.2.2.5. IIpuiio:keHus K paciopAAUTEIbHOMY JOKYMEHTY yIIPaBhbl.

Ecnamn k pacnopsauTenbHOMY TOKYMEHTY YIPaBbl UMEIOTCS NPHIIOKEHUS, TO
3TO YKa3bIBAE€TCS B TEKCTE JOKYMEHTA.

[Ipunoxenue K pacnopsIUTEIbHOMY JOKYMEHTY SBIISIETCS HEOThEMIIEMOMU
4aCThIO PaCHOPSAUTENBHOIO TOKYMEHTA.

[IpunoxeHusMu K paciopsIMTEIbHBIM JOKYMEHTAM MOTYT OBITh IMOJIOKEHUS,
pErJIaMeHThI, KOHIICTIIINH, IEPEYHH, TAOTUIIBI, 00pa3Ilbl JOKYMEHTOB, CXEMBI U T.II.

[Ipyn HamM4MKM HECKOIBKUX MPUIOKEHUNA MX HyMepyroT. 3HaKk Homepa (Ne)
nepes NopsIAKOBBIMUA HOMEPaMHU MPUITOKEHUN HE CTABUTCHL.

Hywmepanus ctpaHul npuiiokeHUs MPOU3BOAUTCS OTAEIBHO OT HyMepaluu
CTpaHUIl TEKCTa PACTIOPSAAUTENBHOTO JOKYMEHTA.

Kaxnoe mnpuwioxkeHne HUMEET CaMOCTOSTEIBHYIO HyMEPAUWI0 CTPaHUIL,
HAYMHAIOUIYIOCA CO BTOpPOW CTpaHuipl. Homepa cTpaHWIl OpOCTABISIOTCS B
CepellMHEe BEpPXHEro Imojis JucTta (Kak NpH BEPTUKAIBHOM, TaK M TpH
TOPU30HTAJIBHOM PACIIOJIOKEHUU TEKCTA).

Kaxnoe mnpunoxxenue o00s3aTeNbHO HMEET Ha3BaHHE, KOTOPOE JOJKHO
COOTBETCTBOBATh HA3BAHUIO, IPUBEICHHOMY B TEKCTE JOKYMEHTA.

Texet npusnoskeHust MOXKET ObITh 0opMITeH B Bujie Tabmuiibl. ['padsl 1 cTpoku
TaOIHIIBI TOJDKHBI UMETh 3arOJIOBKH, BBHIPAXKCHHBIC UMEHEM CYIIIECTBUTEIILHBIM B
UMEHUTETHLHOM majniexe. Ecnu Tabnuia 3annMaer 060jee OJHOM CTpaHUIIhI, IIIamKa
TaONHIBI JOHKHA UMETh CTPOKY € IU(POBBIM 0003HAYCHUEM KaxIou Tpadsbl, oTa
CTPOKa JO0JI’)KHA MMOBTOPSATHCS JAAJIE€ BBEPXY KAXKIOW CTPAHUIIBI.
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B cinydae ecnm npunokeHue OQOpPMIIEHO B BHJE TaONULbI, HyMepauus
CTPYKTYPHBIX 3JIEMEHTOB (IIyHKTBI, CTPOKH) oOs3aTenpHa. B GOJMbLINX, CIOMKHBIX
0 CTPyKType TalOnuuIax MNpeAnoYTUTEIbHA CaMOCTOSTENbHAs HyMepanus
CTPYKTYPHBIX 3JIEMEHTOB Ka)KJIOTO pa3zea.

IIpunoxenus coaepkar B BEPXHEM IPABOM YIJIy IEPBOrO JUCTa OTMETKY C
yKa3aHUEM Ha3BaHUs BUJA PACIIOPSAUTENIBHOIO JOKYMEHTA, €0 1aThl 1 HOMEpa 110
dbopme:

[Ipunoxenue 2

K PaCOPS’KEHUIO YIIPABbI
(mpuKa3y yInpaBbl)

OT«__ » 20 r
Ne

3.2.2.6. O0s13aTe/IbHbIE IYHKTHI PACIIOPAAUTEIbHOI0 JOKYMEHTA YIIPaBbI.

PacnopsnurenbHbie TOKYMEHTBI JOJKHBI COAEPIKATH!

- TOYHbIE HAMMEHOBAHUSI OPraHOB MCIIOJHUTEIBHON BJIACTH, YUPEXKICHUN U
OpraHu3aluid WK JOHKHOCTA M (aMHIMUA JODKHOCTHBIX JIMIl, Ha KOTOPBIX
BO3JIaracTCsl UCIIOJHEHNE TOPYYCHUS;

- CPOKH UCITOJIHEHHUSI IOPYUYECHUI;

- YKa3aHue Ha 00s3aTeIbHOCTh Oy OJIMKOBAaHUS TOKYMEHTA;

- IOPYYEHUS O KOHTPOJIE€ 3a BBINOJIHEHUEM JAHHOTO PaCHOPSAUTEIbHOTIO
JIOKYMEHTA;

- YKa3aHue O MPU3HAHUHU YTPATUBIIMMHU CUTY PACHOPSAIUTENBHBIX JIOKYMEHTOB
WIM WX OTAEJbHBIX IYHKTOB, €CJIM BHOBb H3/1aBa€MbIi JOKYMEHT HCKIIOYAET
JICVICTBHUE paHEEe MPUHSTHIX;

- YKa3aHHUE O CHATHU C KOHTPOJIS paCOPAIUTEIBLHOIO JOKYMEHTA B CIIy4ae €ro
BBITIOJTHEHWS WJIM U3JaHUS HOBOTO IOKYMEHTA B3aMEH paHee MPUHSITOTO;

- OTMETKa 00 OTHECEHHMH JOKYMEHTa K KaTeropuud OrpaHUYEHHOTO
pactipoctpadeHus («J1Jst Cry»KeOHOTO MOIb30BaAHUS» );

- OTMETKA O HAJTMYUU MPUIIOKEHUH (ECJIM OHU €CTh).

3.2.2.7. IlpaBuiia opopmiieHNsI PACTIOPSAAUTEIbHBIX JOKYMEHTOB YIIPaBbl
0 BHECEHUM U3MEHEHMH U (MJIM) TOTOJTHEHH M.

N3MeHeHUsT BHOCATCA TOJNBKO B IMEPBOHAYAIBHBIM  PaCIOPAIUTEIbHBIN
JOKYMEHT. BHeceHne M3MEHEHUN B PACHOPSAUTENBHBIM JTOKYMEHT O BHECEHUU
M3MEHEHUI HE JOMYCKAETCA.

BHecennem n3MeHeHn B paciopsAUTENIbHBIA JOKYMEHT CUATACTCS:

- JIOTIOJIHEHHUE PACTIOPSIUTEIFHOTO JOKYMEHTAa CTPYKTYPHBIMU 3JI€MEHTaMu
(myHkTamu, ab3anamu, aegucamu), NPUIOKEHUIMH, CIOBaMU, IIUppamu;

- 3aMeHa cJoB, udp;

- U3JIOKEHUE B HOBOM pPEIaKUHUM 3arojoBKa, MOTHBHUPOBOYHOW 4YaCTH,
CTPYKTYpHOTO 3JieMeHTa (TIyHKTa, ad3ara, neduca), mpuioKeHus;

- HCKJIIOUEHUE U3 TEKCTa PaCHOPSAUTEILHOTO JOKYMEHTA CJIOB, LIU(P.

PacniopsimurensHpli  TOKYMEHT  M3[a€TCi B HOBOW  pelakiuu ¢
OJIHOBPEMEHHBIM TPU3HAHUEM yTPATUBIIMM CHJIY paHee JelCTBOBABILETO
JIOKYMEHTa B CIy4asx, €CJIu:
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- He0OX0AUMO BHECTH WU3MEHEHUs], Tpedytolue nepepaboTKu
pacrnopsAUTENbHOIO JOKYMEHTA MO CYLIECTBY M HE MO3BOJISIIOIINE OTPAaHUYUTHCA
HOBOM pEAAaKIMEN €ro OTAEIbHBIX CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJUMO BHECTH B PACHOPAIUTEIbHBIM JOKYMEHT W3MEHEHUS,
3aTParvBarolINe MOYTH BCE €TI0 CTPYKTYPHBIE SJIEMEHTHIL;

- COXpPaHSAIOT 3HAYEHHE TOJBKO OTIEIbHBIE CTPYKTYpHBIE 3JIEMEHTHI
pPacCIopsAUTEIBLHOTO TJOKYMEHTA, PUYEM YaCTHUYHO;

- HEOOXOAMMO BHECTH HW3MEHEHHUSI B  PACHOPSAUTEIBHBIM  JTOKYMEHT,
MPU3HAHHBIN YTPATUBIIUM CUJITY B HEOTACIUMOU YaCTH.

IIpn BHECEHNN M3MEHEHUHN B PACHOPSIAUTENBHBIN TOKYMEHT, B KOTOPBIA yXkKe
OBLIM BHECEHBI U3MEHEHHUSI paHee, B IEPBOM ITYHKTE O BHECEHUU U3MEHEHUN TaeTCs
B CKOOKaxX CChUIKa: «(B PEMAKIMUM - BHUJ JOKYMEHTA, JlaTa, HOMEP)», MPU ITOM
YKa3bIBAIOTCS BCE IOKYMEHTHI 10 BHECEHUIO U3BMEHEHUN U JIONTOJIHEHU .

TekcT mokymeHnTta ¢ Ha3BaHHeM «O BHECEHHM MU3MEHEHUW W JOMNOJHEHHUI B
pacropshKEHHE YIPaBbl...» JOJDKEH COJEpKaTh NYHKT: «BHecTn wu3MeHeHHs B
pacnopspKeHHE YIPaBbl...» ¢ 00s13aTeIbHBIM yKa3aHUEM JIaThl, HOMEpa M Ha3BaHUS
JIOKYMEHTa, B KOTOPbIA BHOCSITCS NU3MEHEHHS.

[Ipu BHECEHUN WU3MEHEHHI HEAOILYCTUMO:

- YKa3bIBaTh HOBBIE CPOKHU BBIMIOJIHEHUS MOPYUYECHUH, €CIIU 3TU CPOKU UCTEKIIN
Ha MOMEHT BBIXOJ[a PACTIOPSIAUTENHHOTO JOKYMEHTa O BHECCHUU U3MEHEHUI;

- 1aBaTh CCBHUIKM Ha JOKYMEHTBI, BBINYIICHHBIE TMO3KE JaThl HU3JIaHUS
NIEPBOHAYAIILHOTO JJOKYMEHTA.

Kaxnoe wu3MeHeHHe JAOHKHO ObITh OQOPMIIEHO OTIEIbHBIM ITYHKTOM
(MOAIMYHKTOM).

Heo0xoammo coOmo1aTh JIOTUKY U3JI0KEHUS: K3MEHEHUS BHOCSTCS C Hayaia B
TEKCT PaCHOPSAUTENBHOTO JOKYMEHTA MO HOPAJIKY ITYHKTOB, 3aT€M B IIPUIIOKEHHUE.

IIpy BHeceHMM W3MEHEHUW OJHUM paACIOPSAIUTEIbHBIM JTOKYMEHTOM B
HECKOJIbKO PACHOPSIUTENbHBIX JOKYMEHTOB, W3MEHSEMBIE PACIOPAIUTEIbHbBIC
JIOKYMEHTBI PAcIioiaratoTcs B XpOHOJIOTHYECKOM MOPSJIKE.

PacniopsimurensHpli  TOKYMEHT  M3Ja€TCi B HOBOW  pelakiuu ¢
OJIHOBPEMEHHBIM TPU3HAHUEM yTPATUBLIMM CHUJIY paHee JeliCTBOBABILIETO
JOKYMEHTA B CIIy4asx, €CJu:

- HEOOXOUMO BHECTU M3MEHEHUS, TpeOyrolue nepepaboTKu
pacnopsaaIuTEILHOr0 JOKYMEHTA MO CYUIECTBY M HE MO3BOJISIOLIME OIPAaHUYUTHCS
HOBOM pefakiMeil ero OTACIbHBIX CTPYKTYPHBIX 2JIEMEHTOB;

- HeOOXOAMMO BHECTH B pACIOPSAIUTEIbHBIA JOKYMEHT HW3MEHEHMUS,
3aTparvBarollnue MOYTH BCE €T0 CTPYKTYPHBIC DJIEMEHTHI;

- COXpaHSIOT 3HAYEHUE TOJBKO OTHEIbHBIE CTPYKTYPHBIE 3JIEMEHTHI
pacropsAUTEILHOTO JOKYMEHTA, IPUYEM YaCTHYHO;

- HEOOXOUMO BHECTH W3MEHEHUS B  PACTOPSAUTEIBHBIA  JTOKYMEHT,
MPU3HAHHBIN YTPATUBIIUM CUJTy B HEOTACIUMOM YaCTH.

PacnopsinurenbHble JOKYMEHTBI, B KOTOpPbI€ HEOAHOKPATHO BHOCHUJIMCH
u3MeHeHus: u (unau) nonosHeHus (Oonee 3 pa3) MO0 BHOCHMBIC W3MEHEHHS
(TOTIOJIHEHUSI) 3HAYUTENBHBI MO0 O00BEMY, M3MAIOTCS B HOBOM pemakiuuu (HOCUT
pPEKOMEHAATENbHBIN XapaKTep).
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Brecenue u3meHeHui B TEKCT pacloOpsIAUTENLHOTO TOKYMEHTA U MPUIIOKEHUN
K HeMy 0(pOpMJISIETCS CISAYIOIUM 00pa3oM:

- 3aME€Ha OJIHOT'O MJIM HECKOJIbKUX CIIOB:

[Tpumep:

B niynkre 1 pacnopspkenust cioBa «B cpok a0 30.05.2025» 3aMeHUTh ClI0BaMU
«B Ccpok 110 31.12.2025».

B a063ainie BTopom myHkTa | TpUIOKEHUS K PaCHOPSHKEHUIO CIOBO «3aKOHA
3aMEHHUTH CIIOBaMHU «(eIepaTbHBIX 3aKOHOBY;

- 3aMEHa OJIHOTO WJIM HECKOJBKUX CJIOB MO BCEMY TEKCTY JOKyMEHTa U
MPUJIOKEHUSI K HEMY WJIM B HECKOJIBKUX MECTaX:

IIpumep:

B Ttekcre pacnopspkenus cnoBa «2023-2024 rr.» 3aMeHUTH CIOBaMHU
«2024-2025 rr.».

B texkcte pacnopsbkeHUST M OPWIOKEHHMM K HEMY CJIOBa  «OpraHbl
rOCyJJapCTBEHHOM BJACTW» 3aMEHUTh CJIIOBAMU «HUCIIOJHUTEIbHBIE OPTaHbI
roCcyJIapCTBEHHOU BIACTU» B COOTBETCTBYIOIIUX MaAeKaxX.

B Tekcte npuiioxkeHus K pacopsKEHUIO CIIOBO «OTBETCTBEHHOCTBY» 3AMEHUTH
CJIOBOM «00513aTEJIbCTBA» B COOTBETCTBYIOIIUX IMaJ1€/kKaX;

- IOTIOJTHEHUE TEKCTA OJTHUM WM HECKOJIBKUMU CIIOBAMH:

[Ipumepsr:

a) BHECTH M3MEHEHHE B PACIOPSKEHUE YIPABBI OT... No..., TOMOJHUB IMYHKT 2
cnoBamu «Bo II kBaprane 2024r.»;

0) a03a1l 4eTBEpThIM pazfesna 2 MPUIIOKEHHUS K PaCIOpPsKEHUIO TOCHE CI0Ba
«TOBApPOB» JIOMOJHUTH CJIOBOM «TPY30BY;

- IOTIOJTHEHNE TEKCTa HOBBIM ITyHKTOM (a03aneM, 1educom):

[Ipumepsr:

a) IOTMOJHUTh PACIIOPSKEHHUE ITYHKTOM 8 B CJIEAYIOIIEH peIaKIIUN:

«8. Ilpunares k cBeaeHuto cornacue OAO «lleHTp» BBINIOJHUTH 3a CYET
COOCTBEHHBIX CPEJICTB PabOTHI MO 1. 1.»;

0) myHkt 2.3.2 TNPUIIOKEHUS K PaCIOPsDKCHHIO JOIMOJHHUTH al3aleM B
CJICIYIOIIECH PEIAKIINU:

«O0ecneunTh U T.11.»;

B) NyHKT 1.1.3 pacnopsikeHus TONOJIHUTH Je(hUCOM YETBEPTHIM B CIEAYIOIIECH
peIaKIuu:

«- CTPOUTENBCTBO NEMIEXOAHOTO MEPEX0Iar.

[Ipu nomonHEHUM PacHOPSIUTETLHOIO JOKYMEHTAa HOBBIMH ITyHKTaMHU
HEO0OXOJIMMO JIaBaTh YKa3aHUE HA U3MEHEHHUE HyMEpaIuu MOCIeAYIOIINX TyHKTOB:

[Tpumep:

[TyHKTHBI 5, 6, 7 pacniopsi>KEHUsI CYUUTATh COOTBETCTBEHHO MTyHKTamu 6, 7, 8.

[Ipy oTMeHe, TpPU3HAHUU YTPATUBIIMM CWJIy [yHKTa HyMepamus
MOCJEAYIONIUX MYHKTOB HE MEHSIETCS,

- I3MEHEHUE peIaKkIuy MyHKTa (ab3ara, neduca):

[Ipumepsr:

a) neduc BTOpoi MyHKTa 6 pacropsHKEHHS U3JI0KUTh B CIEAYIOIICH peaaKInu:

«6. PazpemmTs... ¥ T.J.»;
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0) a63a11 3 myHKTa 6 MPUIIOKEHHUSA 2 K PACTIOPSKEHUIO U3TI0KUTD B CIIETyIOLIEH
penaKiuu:

«ObecneuuTs U T.J1.»;

- ICKITFOUEHHUE U3 TEKCTa CJIOB:

[Tpumepsr:

B nyHnkTe 2.3 UCKIIOUUTH CclI0Ba «(HOPMHUPOBAHUN KOHJOMUHUYMOB 1.

B nynkre 4.2.5 npunoxeHus 4 K pacnopsOKEHUIO HCKIIOYHTH CIIOBA «H
OpPraHOB MECTHOT'O CaMOYIPABJICHUS;

- I3MEHEHHE PEeNaKINK MPHIIOKEHUS, OPOPMIIEHHOTO B BUJI€ TAOIHUIIBL.

Ecnu mpunoxxeHue K pacnopsAUTEIbHOMY JTOKYMEHTY O(OpMIIEHO B BHUJC
TaONUIbI, BHECEHHWE HW3MEHEHUN B HETr0 OCYIIECTBISETCS B NPUIOKEHUU K
BBIITYCKaEMOMY JOKYMEHTY. B TekcTe pacnopsanTenbHOro JOKyMEHTa O BHECEHUU
W3MEHEHU 1aeTCs yKa3aHue:

[Tpumep:

Buaectu uzmenenus B pacnopspkeHue ympasbl oT 24.08.2023 Ne 153-P «O
CO3/IaHUU KOMHMCCHHM IO MOJAJIEPKKE MPEANPUATHII Majoro 0u3Heca» (B pelakiuuu
pacniopsbkenus yrpanbl oT 04.02.2018 Ne 25-P), nonosinuB paszzaen 2 npuiioxeHus |
K PAaCHOPSKEHUIO IIYHKTOM 7 B PEHAKIMU COTJIACHO MPUIIOKEHUIO K HACTOSLIEMY
PaCIIOPSKEHHUIO;

- UI3MEHEHUE PENAKIIMHN BCETO IPWIOKEHHUS:

[Ipumep:

Brectm wu3MeHeHMs B pacnopspbKeHUE  ynpasBbl  OT... Ne..., H3IJI0KUB
NPUIOKEHUE |1 K pACHOpPSIKEHUI0O B PENAKIHAHA COTJIACHO NPWIOKEHHI K
HACTOSILEMY PACIOPSIKEHUIO;

- IOTIOJIHEHNE TEKCTa JOKYMEHTA MPUIIOKEHUAMHU HOBOTO COACP/KAHUS:

[Tpumep:

JIOMOJIHUTL pacHopsKEHUE yrpaBbl OT... Ne..., mpuioxeHusMu 4 u 5 B
pEAKIMKU COTJIACHO MPUJIOKEHUAM | U 2 K HACTOSIIEMY PACHOPSIHKEHUIO.

[Tpumepsl opopMIIeHUST TPUIIOKEHUM K PACTOPSIUTEIHLHOMY JOKYMEHTY O
BHECEHUH U3MEHEHUH U JAONOHEeHHH (Tpuioxenue 4 k PernaMmenry).

3.2.2.8. HaumeHOBaHNe OPraHoOB MWCIOJHHUTEJIBHON BJIACTH TroOpoJaa
MockBbl, OpraHu3anuil, CTPYKTYPHbIX MNOAPAa3JeJieHMd YHOPaBbl U
TOJIZKHOCTHBIX JIMII - UCIIOJIHUTEJICH 3aJaHNH.

HanmenoBaHne opraHoB MCHOJHUTEIBHOW BIACTH ropoAa MOCKBBI, OpraHoB
MECTHOTO CaMOYIIPABJIEHHUsI, OpTaHU3aLUK UIIYTCSI B CTPOIOM COOTBETCTBUH € UX
YUPEIUTENIbHBIMU  JOKYMEHTAMHM.  3alpellacTcss  CaMOBOJIBHO  M3MEHSTh
HAaMMEHOBAHUA U yHIOTPEOISITh UX B TekcTe. OuiinanbHble HAMMEHOBaHUS! OPTaHOB
WCIIOJIHUTENIbHON BJIACTU TOpoJa MOCKBBI NMUIIYTCS C MPONUCHOM OykBbI. I[lpum
ITIOBTOPHOM HCIOJIb30BAHUM B TEKCTE MPOEKTA TOJBKO OPTaHU3ALMOHHO-ITPABOBOMN
dbopmbl opraHa (opraHuzalnuH) YHoOTpeOsieTcs cTpouyHas OykBa, HampuMmep:
yrhpaBiieHue (IpyU TNEpBOHAYAJIBLHOM YIOMUHAHUM B TEKCTE: YMpaBJICHUE IO
TuHAO I'Y MYC Poccuu o r. Mockse).

HaszBanust opraHoB 1 opranu3ainii BO MHOKECTBEHHOM YUCJIE, UCIIOJIb3YEMBIE
HE B KaueCcTBE MMEHHM COOCTBEHHOTO, MUIIYTCS CO CTPOYHOM OYyKBbI, HAIIPUMEDP:

npedekTypa, yrpasa.
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CokpallleHHblE HAMMEHOBAHUSI OPTAaHOB M OpraHU3aluid IPUMEHSIOTCS TOJIBKO
B cllydae WX NPHUBEACHUS B IOJIOKCHUSX, T.€. O(HUIMAIBHO YTBEPKICHHBIE,
Hanpumep: YmnpaieHue DegepanbHON CIIyKObl TOCYAapCTBEHHONW PETrucTpalum,
Kazactpa u kaprorpaduu no Mockse.

HanmMeHnoBaHue opranu3alimOHHO-IIPaBOBOM ()OpMbI OpraHU3alUU MULIETCS:

-C TMpONHCHOW OYKBBI, €CIM OHO SBIAETCS 4YacThl0 O(QUIHMATBHOTO
HAaUMEHOBAaHHSA WJM HAYMHAETCS CO CJIOBA «TrOCYAApCTBEHHBI», HalpHUMeEp:
['ocynapcTBeHHOE OIOMKETHOE YupexaeHue ropoja MockBsl « KUITHIITHUKY.

- CO CTPOYHON OYKBBI, €CIIM OHO COCTOMT HM3 POJOBOIO HAaWUMEHOBAHMS M
HAaMMEHOBaHHUs, CTAaBUIETO MMEHEM COOCTBEHHBIM M 3aKJIIOYEHHOTO B KaBBIYKH,
HaIlpUMeEp: aKIMOHEPHOE 001ecTBO «MOCBOJOKaHAD).

Ecnau B TekcTe TOKyMEHTa JAeTCs MOPYyYEHHWE KOHKPETHOMY JIOJKHOCTHOMY
JUIYy, TO BHAYalle YKa3bIBa€TCA €ro JOJDKHOCTh, 3aTeM (aMUIIUs U WHUIUAJIBI,
HaIlpuMep: 3aMECTHUTEIb IaBbl yrpasbl Banos N.N.

[Ipyn moanMcaHUM WM COTJIACOBAaHUU JOKYMEHTAa YKa3bIBAECTCS JOJDKHOCTb,
3aTeM MHUIHAIIBI U (paMUIIHS TOHKHOCTHOTO JIMIIA, HApUMED:

3amecTuTenb IM1aBbl yripaBsl (Bu3a cornacoanus) M.M. MBanos.

3.2.2.9. IIpaBujia HAMMCAHUS CJIOB M CJIOBOCOYETAHMIA.

Hanucanue nar.

B Tekcre mpoekTa  pacnopsSIMTENBHOTO  JIOKYMEHTa  HUCIOJIb3YETCs
OyKBEHHO-LIM(PpOBOE HamucaHue nat, Harnpumep: | suBaps 2024 r., B | kBaprane
2024 r., B 2024 romy. LludpoBoe HamucaHue pAaT JOMYyCKaeTcss B JIUCTE
corjacoBaHus U B TaOJMYHBIX (hopmax npuinoxenui, Hanpumep: 01.01.2024.

DNeMEeHThI 1aThl JT0JKHBI IPUBOJUTHCS B CIEAYIONIEH MOCIEA0BATEIbHOCTH:
neHb mecsua, mecst, roa (01.10.2024 - nmonHoe npencraieHue natel, 01.10.24 -
COKpAIlleHHOE TpejcTaBieHue aarbl, 1 okTsops 2024 r. - OykBeHHO-IIU(PPOBOE
MPE/ICTaBJICHUE AaThI).

B cinyxeOHbpIX muchbMax, NMPOTOKOJIAX U APYTUX JAOKYMEHTaX, COAep Kalllux
CBEJCHUS (uHaHCOBOTO XapakTepa, MPEANOYTUTETBHBIM SABJISIETCSA
OyKBEeHHO-IIM(POBOI crtocod oopMiIeHHUS J1aT.

Harncanne 1eHeXHbIX CyMM.

B npoekre pacnopsaUTENbHOIO JOKYMEHTa CYMMBI B JICHE)KHOM BBIPAKEHUN
nuuyTest B uudpoBoil popme ¢ pazOuBkoil Ha rpynnsl (o Tpu UUdphI) cripaBa
HajeBo, Hampumep: 25 352 121 000 pyOnei, 25 007,52 TwIc. pyoOseit. Touka B
npobenax Mexay HU(PPOBBIMU IPyNIIaMyd MHOTO3HAYHOT'O YMCJIa HE CTABUTCS.

[Ipu HanMcaHUM LENbIX KPYIJIBIX Yuced (He APOOHBIX) MOXKHO HCIOIb30BaTh
OykBeHHO-LIMPPOBYIO PopMy, Hanpumep: 13 mipa. pyoueit, 682 miuH. pyOei.

Hcnonb3oBanue npoOeos.

[Ipo6Genb! ynoTpebdstores:

- nociie 3Haka Ne, Hanipumep: Ne 43-P;

- MIOCJIe YHMCIIHUTENbHBIX, Hanpumep: 15 maprta 2024 r., 13 987 kB. M, 5 ThIC.
pyOeii.

[IpoGenbl OTCYTCTBYIOT:

- epel] HAa3BaHMWSIMM  HACEJIEHHBIX ITyHKTOB IIOCJI€  COKPAILEHHOI'O
o0o3HaueHus1, HanpuMep: r.MocKBa;
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- MEXAY HOMEPOM pPaCHOPSOUTEIBHOIO JOKYMEHTa M €ro HHJIEKCOM,
Hanpumep: 12-P;

- Iepe]l YUCIUTEIbHBIMU, HantpuMep: 1.1, . 1-4, n.17.

[Ipy HanucaHWM CIOXKHBIX CYIIECTBUTENIBHBIX W MPHIAraTeIbHBIX C
YUCJIUTEIbHBIMU B COCTaBE pPEKOMEHJIyeTcsi OyKBeHHO-LM(ppoBas dopma (dactu
MPUCOETUHAIOTCS IPYT K APYTY neducom), Hanpumep, 150-netue, 25-nporieHTHHIN.
Ho mnpu HeOonmplmiux uyucnax ynoTpeOmsieTcss OykBeHHas ¢opma, Hampumep,
TPEXTHEBHBIU, TSI TUATAKHBIM.

YrotpebieHne YNCIUTENbHBIX.

KonuuecTBeHHbIE M TOPSIKOBBIE UYHUCIUTENBHBIE 10 TPEX BKJIIOYUTEIHLHO
0003Ha4alOTC OYKBEHHBIM CIOCOOOM, OT 4 © BbIIE - LUPPOBBIM C
WCITOJIb30BaHUEM apaOCKuX Iudp, HAMpUMEP: B TEUCHUE TPEX MECSIIEB, HE MEHEE
yeMm 3a 10 qHeN 10 Hadaia 3aceqaHusl.

[TopsinkoBbIe YUCTUTENBHBIE, 0003HAYaeMble IUPpaMH, TPEOYIOT J0OaABICHNUS
yepe3 neduc majiexxHoro OKOHYAaHUsI, HarpuMep: 7-s1 Hellensl, B 5-M MoAbe3e, He
no3anee 10-ro nHs, Kk 8-My yuciy.

Ynorpebienue 6yksbl E.

Nwmena coOcTBeHHbIe ((pamumimm, IMEHa, 0TYECTBA, Teorpapuueckue Ha3BaHus,
HA3BaHUS NMPEANPUITHI U OpraHU3alMi U T.J.) MUIIYTCS C YIOTPeOIeHHEM OYKBBI
E, ecitu ee HamMcaHue OATBEPKIEHO JOKyMEHTabHO, Hanpumep: CeMéHOB A.B.

B ocTanbHBEIX CIydasx BMecTo OyKBbl E ymorpe6nsercs 6yksa E, nanpumep:
«BOITPOC BHECEH».

3.2.2.10. Ilopy4yeHue 0 KOHTpoOJIe 32 BbINOJHEHUEM PACHOPSAAMTEIbHOIO
JOKYMEHTA yIpPaBbl.

KoHTponp 3a BBINOJHEHUEM pPACHOPSKEHUN YyHpaBbl U MPUKA30B YIPABBI
BO3JIaraeTcs Ha pyKOBOAUTENEH yrpaBsl. [ J1aBa yrpaBbl BIipaBe OCTaBUTH 32 COOOM
KOHTPOJIb 32 BBITIOJIHEHHEM 0CO00 BaXKHBIX PACTIOPSIUTEIBHBIX JOKYMEHTOB.

IIpu BHeceHUU B yTBEPKICHHBINA PACHOPSAIUTENBHBIA JOKYMEHT U3MEHEHUU
WU JTIONIOJIHEHUM, KOHTPOJIb 32 €r0 BBINOJHEHHEM BO3JIAraeTcsi Ha JOJLKHOCTHOE
JIUI0, OCYIIECTBISIONIEE KOHTPOJb 3a BBHIIIOJTHEHUEM YTBEPKICHHOTO paHee
JIOKYMEHTA.

[Tpu BO3II0OKEHUH KOHTPOJIS 32 BBIITOJTHEHUEM PACIIOPSIAUTEIBLHOTO JOKYMEHTA
Ha JByX U Oojee JODKHOCTHBIX JIMII Ha KaXJ0€ JJOJKHOCTHOE JIUIO TI0
KOMIETEHIIUU, TP ATOM YKa3bIBAETCS PYKOBOJIUTEb YIIPaBbl, OCYIECTBIISIOMIUMA
KOHTPOJIb 32 BBIMOJHEHUEM PACTIOPSIUTEIIBHOTO TOKYMEHTA B LIEJIOM.

[Topsimok KOHTpOJS 3a BBHIMIOJTHEHUEM PaCHOPSIUTEIbHBIX JIOKYMEHTOB
M3JI0%KEH B pazzaene 3.5 Hacrosiiero Perimamenra.

3.2.2.11. IIyHKTBI 0 XO0J€¢ BbINOJHCHUA WJIM BHECEHHMH W3MEHEHUM
(m1omoJiHeHHM) B paHee NPUHATHIC PeleHUS.

B mnpoekrtax pacnopsauTeNbHBIX JIOKYMEHTOB O XOJE BBIMOJHEHUS WU
BHECEHUU W3MEHEHUMN (JIOMOJHEHUN) B paHee NPUHATHIE PEUICHUS B CiIyyae
HEBBINOJHEHUS COICPKAIIUXCA B HUX MOPYUYEHUIN yKa3bIBAIOTCSl MPUYMHBI CPbIBA
3a/IaHUM, JIM1Ia, BAHOBHBIE B 3TOM, IPUMEHSEMbIE€ K HUM B YCTAHOBJIEHHOM MOPSIIKE
Mepbl AUCUUILUIMHAPHOTO BO3JECUCTBUS, @ TAKXKE HOBBIE CPOKH BBIIOJIHEHUS
IIOPYYEHHUH.
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3.2.2.12. Ctpyktypa u odopmiieHHEe JHUCTA COIJIACOBAHMS TMPOEKTAa
PACOPAAUTEIbHOI0 JOKYMEHTA yIIPaBbI.

K kaxaomy MpoekTy pacnopsiIUTENBHOTO HOKYMEHTA YIPaBbl HUCIOJHUTEIND
3aMoJHSET JUCT COrIacoBaHUs (MPUIIOKEeHUS 1, 2 K HACTOAILIEMY PACTIOPSKEHUIO),
KOTOPBIN TIeyaTaeTcsi Ha 00OPOTHOM CTOPOHE MOCJEIHET0 JINCTa OCHOBHOTO TEKCTa
MPOEKTA TOKYMEHTA.

[Tons mucra cornacoBanus: aesoe - 10 MM, npasoe - 35 MM, BepxHee - 25 MM,
HwkHee - 20 mm. Pa3mep mpudra nucra cornacoBanus - 14.

B cnydae HeoOX0aUMOCTH COTIIACOBAHMSI MPOEKTA C OOJBIIUM KOJMYECTBOM
COTJIACYIOIIMX JOJKHOCTHBIX JIUI] IUCT COTJIACOBAHUS MOKET UMETh ITPOI0KEHUE.

PexBu3uTHI MuCTa COrnacoBaHus:

- BOIIPOC BHECEH;

- POEKT pacnopsikeHus (IpUKasa) MpeACTaBIICH,

- UCTIIOJIHUTEb;

- POEKT pachopsikeHus (MpUKasza) CorJIacoBaH;

- pa3ocnarsh.

Bce pexBuzuthl (kpome «PazocnaThy) medataroTcsl MpONUCHbIMUA OyKBaMU B
MMEHUTEIBHOM TaJEKE.

PexBusur «BOITPOC BHECEH»:

- YKa3bIBa€TCSl JOJKHOCTh, MHUIMAIL U (daMius JUla, B KOMIICTCHIIMU
KOTOPOT0 HaXOJUTCA BHOCUMBINA Bompoc. [IpaBo BHeCeHHS MpoOeKTa JOKYMEHTA Ha
paccMOTpEHHE TIJaBe yIpaBbl UMEIOT PYKOBOJMUTENM YIPaBbl WU JIMIA, HX
opUIIMAIBHO 3aMENaloNIie, HAYaJIbHUK CTPYKTYPHOTO TOApA3JCICHUs, B
KOMIETEHIIUU KOTOPOTO HaXOAUTCSI BHOCUMBIN BOTIPOC.

PexBusur «IIPOEKT... IPEJCTABJIEH»:

- YKa3bIBAETCS JIOJDKHOCTh, WHHUIMAIBI U (aMUIusl JOHKHOCTHOTO JIUIIA,
ABJISIFOIIETOCS. OTBETCTBEHHBIM HCIIOJHUTENEM TNpoeKkTa JokyMmeHTa. IIpaBo
MPEACTABICHUS] TPOEKTA JOKYMEHTA, KaK OTBETCTBEHHOT'O HWCIIOJIHUTENS, UMEIOT
PYKOBOOUTENU  CTPYKTYpPHBIX  NOAPA3ACICHUNM  yOpaBbl  PYKOBOJMTENH
OpraHu3alui, MOJABEIOMCTBEHHBIX YIIPAaBE, PYKOBOJUTEIU TEPPUTOPHAIBHBIX
Mo/Ipa3/iefIeHui OTpaciieBOro Wik (yHKIMOHATHHOTO OPTraHOB HMCIOJHUTEIHHON
BJIACTHU TOpoJia MOCKBBI WM JIUIIA, X O(QUIIHATIBEHO 3aMelIalolue.

PexBuzut « MCITOJIHUTEJIb»:

- YKa3bIBaeTCs JOKHOCTh, WHUIMANBI, (aMuinus W HoMep TenedoHa
CHEIUAIUCTA CTPYKTYpPHOTO  TOAPA3JCICHUS  YMOPaBbl, TEPPUTOPUATIHLHOTO
MoApa3JejeHus OTPACICBOTO WM (YHKIIMOHAIHHOTO OpraHa HWCIOJHUTEIbHON
BJIACTU  TOopoja  MOCKBBI, OpraHu3anud, IIOJBEIOMCTBEHHOM  YIIPABE,
MOATOTOBUBIIIETO MPOEKT JOKYMEHTA.

PexkBuzur «IIPOEKT... COI'JIACOBAH»: yka3biBaeTcs JOJKHOCTD,
WHUIIAAIBI U (pamMiiin:

- PYKOBOJIUTENIC YIpaBbl, HAa KOTOPBIX BO3JIOKEHO UCIOIHEHUE (UM
KOHTPOJIb) OTJICNIbHBIX TYHKTOB IOKYMEHTA;

- PYKOBOJIUTEJIEH CTPYKTYPHBIX MOJIPA3/ICIICHUI YIIPaBbl U TEPPUTOPHUATBHBIX
MO/Ipa3ieNIeHu OTPacieBOro WM (DYHKIIMOHAILHOTO OpTraHa HWCIOJHUTEILHON
BJIACTU Tropojia MOCKBBI, B KOMIIETEHIIMM KOTOPBIX HAaXOJUTCA BOMPOC,
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PYKOBOAMTEIIEH OpraHu3alluii, MoJBEJOMCTBEHHBIX YIIPABE;

- HavansHUKa IOpuanueckoro otaena;

- HayanbHUKa Otaena no paboTe co CIIy»KeOHOM KOpPPECHOHJICHIIUEH,
MMCbMaMHM TPaKJlaH, OpraHU3alluy pueMa HaceIeHHUs.

PexBu3ur «PA3OCJIATD» neuaraercs B JaTEJILHOM MAJE)KEe B TEKCTOBOM
penakrope Word for Windows ¢ ucnonszoBanuem mpudra Times New Roman,
pasmep 12.

B cnmcok pacchUIKU BKITFOYAKOTCS:

- IOJKHOCTHBIE JIUIIA, HA3BAHHBIE B PACIIOPSAUTEILHOM IOKYMEHTE B KAU€CTBE
HCIIOJIHUTEJICH 3aJJaHu;

- IOJKHOCTHBIE JIMIIA, HA KOTOPBIX BO3JIOKEH KOHTPOJIb UCIIOJTHEHUS;

- COIVIACYIOILIE OpTaHbl U OpraHu3aliiy;

- OpraHu3alliK, Ha KOTOPbIEC PACTIPOCTPAHIETCS JEHCTBUE TaHHOTO JIOKYMEHTA.

B 3aBUCHMMOCTH OT TEMAaTHKU PACHOPSIKEHUIN YIPaBbl B CIHUCOK PaCCHUIKU
00513aTEIbHO BKJIFOYAIOTCS:

- I BCEX paCIOPSKEHHI YIIpaBhl — I1aBa YIPABBI, IPOKYypaTypa, eJ0;

- IS pacHopspDKEHUM, 3aTparMBaloIIMX IpaBa, CBOOOABI W 00S3aHHOCTHU
rpaxaan - OTzen npecc-ciykO0bl.

Ecnu nelictBue NOKyMEHTa pacnpOCTPaHAETCS HA LENbIA sl OJHOPOIHBIX
OpraHoOB WIM TOApAa3eieHUu, TO B pekBu3nTe «Pa3ocnaTh» OHU HA3bIBAIOTCS
000011I€HHO, HAIPUMEP: CTPYKTYPHBIM MOAPA3AEICHUSIM yIPaBbl, U T.1I.

KonkpeTrHbie hamMuinm yka3pIBalOTCs TOJIBKO IIPU PACCHUIKE JOKYMEHTA I1aBe
yIpaBbl, PYKOBOJUTEISIM YIPaBbl, a TakKe JIOHKHOCTHOMY JIMIy, Ha KOTOPOE
BO3JIOKEH KOHTPOJIb 38 UCIIOJIHEHUEM JTOKYMEHTA.

B opranel UCIONMHUTENBHOM BIACTH Topoga MOCKBBI M OpraHH3alH,
noakimoueHHble kK CO1O TIM, paccbuika OCyIIECTBISIETCS B 3JIEKTPOHHOM BUJIE.
B ciyuae pacchbulKM pacmnopsaUTENbHOTO JIOKYMEHTa B HEMOJIBEAOMCTBEHHBIC
yIIpaBe OPraHU3aLNN — Yepe3 UCTIOJHUTES.

[Ipu HampaBnenuu agpecatam 0oJiee OJTHOTO JK3EMIUIsApa CIEAyeT yKasaTb
HEOOXOMMOE KOJIMYECTBO SK3EMIUIAPOB. B cilyyae Hamuyusi NPUIIOKEHUN K
pacropsiAuTEIbHOMY JTOKYMEHTY, HANpaBisiEMbIX HE BO BCE ajJpeca, CIEayeT
clelnaTth TMOMETKY «0e3 MPUJIOKEHUs» MO0 yKa3aTh, KaKoe W3 MPHIOKEHUMN
HaIpaBJISIeTCSl.

OTBETCTBEHHOCTh 3a MPABUIBLHOCTh M TOJHOTY CIIMCKA PACChUIKA HECET
WCIIOJTHUTEIIb.

[Ipu BHeceHUM B paHee yTBEPKIECHHOE PACHOpsDKEHUE yIpaBbl U3MEHEHUH,
CBSI3aHHBIX C OOHAPYKEHUEM TEXHUYECKUX OIIMOOK, JOMYIIEHHBIX UCIIOJTHUTENEM,
COTJIACOBAHME MPOCKTA PACIOPSHKEHUS TPOU3BOIUTCS B COKpPAIIEHHOM BapHUaHTE:

- UCTIOJIHUTEb;

- OTBETCTBEHHBIN UCIIOJHUTEIIb;

- TOJKHOCTHOE JIMIIO, BHECIIIEE MPOEKT;

- HayasibHUK FOpuanyeckoro otaena ynpassl;

- HavanbHUK OT/I€71a 10 paboTe CO CIyKeOHOI KOPPECTIOHICHIIUEH, TUChMaMHU
rpakJiaH, OPraHU3aLNKI NpHUEMa HACEIICHUS.

3.2.3. llopsimok  corjacoBaHusi MPOEKTOB  PacHnoOpPsiAUTEIbHBIX
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JTOKYMEHTOB yIPaBbl.

3.2.3.1. B nensax yCKOpeHMsI MpoIecca COIrIaCOBAHUS HCIIOJHUTEIb MOKET
HaIpaBJIsATh KOMUU TIPOEKTa PaACIOPSAUTEIBHOTO JOKYMEHTa OJHOBPEMEHHO
HECKOJBKHM COIJIACYIOIIUM OpPTraHaM.

OTBETCTBEHHOCTh 3a HMJICHTHUYHOCTh BCEX HANPABIISIEMBbIX HAa COTJACOBaHUE
KOIUU MPOEKTa BO3JIaraeTcsi Ha UCTIOTHUTEIIS.

Ecnn ucnonHuTeneM TOKyMEHTa SIBISETCS COTPYAHUK TEPPUTOPHAIBHOIO
MoJIpa3fesieHus] OTPACIEBOTO WM (DYHKIHMOHAIBHOTO OpraHa HCIOJHUTEIBHON
BJACTU Topoja MOCKBBI, TO Ha JTale COIJacoBaHUS NPOEKTa JTOKyMEHTa
JOJDKHOCTHBIMM  JIMIJAMU  yNpPaBbl BO3MOXHA Iepegaya IMpOeKTa OT OJHOIO
JOJDKHOCTHOTO JIMIA, BU3HPYIOIIErO0 JOKYMEHT, APYroMy JOJKHOCTHOMY JIMILY
Yyepe3 OTBETCTBEHHBIX 32 JIEJIONPOU3BOJICTBO B MOAPA3ACICHUIX (MUHYS CTaIUIO
BO3BpATA UCIIOJHUTEITIO).

Hcnonb3oBanne (GakCUMUIBHON CBSI3U JUIsl TIOJNyYEHHsI COTJIaCOBaHUSI HE
nomyckaetrcs. [lpuMeHeHue SJIEeKTPOHHOW TOYThI, KaHAJIOB CBSI3M B paMKax
JIOKaJIbHOM CETH I COIJIACOBAHMSI BO3MOXHO TIOCIE MPUHSATHSA PEUICHUs U
COOTBETCTBYIOIINX JOKYMEHTOB o OopraHu3aluu AJIEKTPOHHOTO
JIOKYMEHTO000pOTa € UCHOIb30BAHUEM JIEKTPOHHOMN LU(POBON MOAUCH.

3.2.3.2. Cpokmu corjiacoBaHusl.

[IpoekT pacnopsauTENbHOTO TOKYMEHTa YIpaBbl JIOJKEH OBITh COIJIaCOBaH
(J1n0o B cOrlacOBaHMM OTKAa3aHO) B CPOK He 0oJ1ee Tpex paboumx AHeil C MOMEHTa
NOCTYIJIEHUSI JOJDKHOCTHOMY JIMILY, BU3UPYIOIIEMY IJOKYMEHT, C 00S3aTeIbHbIM
yKa3aHHUeM JaThl BUBUPOBAHMS.

B cnydae, xorma HeoOXOAMMO cCOrjacoBaTh IPOEKT PacHOpSIUTENBHOTO
JOKYMEHTa C  OpraHu3alusMH, JEATEIbHOCTh KOTOPBIX  KOOPAHMHHUPYET
JIOJDKHOCTHOE JIMIIO, CPOK COTJIACOBAHMSI MPOEKTA PACMIOPSIUTEIHLHOTO IOKYMEHTA
COCTaBJISIET MATH KAJEHAAPHBIX THEM.

['maBo¥i ynpaBbl, MOXKET OBITh YCTAHOBJICH MHOM CPOK COTJIACOBAHUS MPOEKTA
pacnopsAIuTEIHLHOTO IOKYMEHTA.

[Ipu omepaTHBHOI MOATOTOBKE MPOEKTAa PACHOPSIUTEIHHOTO JOKYMEHTA I10
yKa3aHUIO TJaBbl YIpPaBbl CPOK COTJIACOBAHUS HE JOJIKEH IMPEBBINIATH ABYX
pabouux THEW ¢ MOMEHTa IMOJY4YeHHUs JOKYMEHTa COTJIACYIOIIUM JOJIKHOCTHBIM
JIUILOM.

B cnydae HempeacTaBleHHs] HCIOIHUTENIO HMHPOPMALMM O pe3yJbTaTax
pacCMOTpEHHUsI  JTOKYMEHTa B  yKa3aHHBIM CpPOK  JOKYMEHT  CUMTaeTcs
COrJIaCOBaHHBIM MO yMoyyaHuio. HcnonHutens o@opMisieT B MPOU3BOIBHOM
dbopme ciayxkeOHyIO 3alKUCKy Ha UWMs TIJIaBbl YNOpPaBbl O HECOOIOJCHUU
JIOJDKHOCTHBIM ~ JIUIIOM ~ (COTJIAaCyIOIIMM OpraHoM) CpokKa coryiacoBaHus (c
yKa3aHUEM PETUCTPAI[MOHHOTO HOMEpa ® JIaThl TOCTYIUICHHS TPOEKTa
pPacnopspKEHHUS COTJIACYIONIEMY OpTaHy), MOAMUCAHHYI0 PYKOBOJIUTEIEM YIIPABHI,
BHOCSIITUM TIPOCKT HA PACCMOTPEHHUE TJIaBEe yIPaBHI.

Cpox mdeicTBUSL BH3BI COTJIACOBAHUS HA TIPOCKTE PACIOPSAUTEIIBHOTO
JIOKYMEHTA - He 0oJ1ee YeTbIpex MecsilieB CO JTHS €€ NOJTy4YECHHUS.

B cayuae HEOOXOOUMOCTH TIPOJJICHUS CpPOKa JEUCTBUS COTJIACOBAHUS
UCIIOJTHUTENIb 00pallaeTcss K COrjacyroleMy TOJKHOCTHOMY JIMIly, OpraHy c
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npocbOOM  MOATBEPIUTH  coryacoBanue. lloaTBepxkaeHHe  COrjacoBaHUs
opopMisieTcss MNUCBMOM B MPOU3BOJIBHOW (OpME WU  JTOMOJHUTEIHHBIM
BU3UPOBAHUEM B TEUECHUE TPEX pabOUYUX JTHEH.

3.2.3.3. OdopmiieHne cOrJIacoBaHMs.

CornacoBanue OCyIIECTBIIAETCS MIyTEM BU3UPOBAHUS: HA JIUCTE COTJIaCOBaHUS
YKa3bIBAIOTCS JTOJDKHOCTh, MHUIMAMBI, (DaMHIIUs, TMOJIUCH JOJKHOCTHOTO JIMIIA,
COIJIaCyIOIIEro NPOEKT, U AaTa COrNIACOBAHMUS.

[Toanucu Ha pacnoOpsAAUTENBHBIX TOKYMEHTaX MPOCTABIISIIOTCS TOJIBKO PYUYKON
C macTol (4YepHWIaMHu) CHHEro I1Bera (I OTIMYMS MOJJIMHHUKA OT KOIUK),
MCIIOJIb30BaHUE KAaUJUISIPHBIX (TEIMEBBIX) PYUEK HE JOMYCKAETCS.

[IpaBo cornacoBaHus MPOEKTa PACHOPSAUTENIHHOTO JOKYMEHTa HMEIOT
PYKOBOJUTENU  TEPPUTOPUAIBHBIX  TOAPA3ACICHUN  OTpPaAciEBbIX  WIHU
(GyHKIMOHAJIBHBIX ~ OPraHOB  MCIOJHUTENBHOM  BJIacTU ropojga  MOCKBBI,
PYKOBOJIWTENN  CTPYKTYPHBIX  MOJPA3ACIICHUN  yOpaBbl, PYKOBOAUTEIH
OpraHu3aluid, MOJBEJOMCTBEHHBIX YIIpaBe, a TakXKe JIMla, UX OQUIIHUATIBHO
3aMeILAoIINeE.

[Toanuck pyKOBOOUTENS TEPPUTOPUATIBHOTO MOAPA3AEIECHUS OTPACIEBOTO NN
(GyHKIMOHATBLHOTO OpraHa HCIOJIHUTENbHOW BIAcCTH Tropoja MOCKBBI U
opUIMANTbHO 3aMENIAIoNIero €ro JHia, a Takke MOAMUCh PYKOBOJIUTENSA
OpraHu3allvu, MOJBEIOMCTBEHHOHN yIpaBe JOJKHA ObITh 3aBEpEeHa MevYaThio.

Ucnonb3oBanue (HakCUMUIBHOW TOAMUCH B3aMEH COOCTBEHHOPYYHOTO
pocuepka JIOJDKHOCTHOTO JIMIA, COMIACYIOIIETO MPOEKT PaclopsAUTEIbHOIO
JTIOKYMEHTa (BKJIOYasi IPUIOKEHHUS ), 3aMPEIICHO.

OO6opoTHAsI CTOpOHA Ka)XJOT0 JUCTa JOKYMEHTa (BKJIIOYasi MPUIIOKEHUS) K
pacriopsikeHuro (TpuKas3y) AO0MKHA OBbITh 3aBU3UPOBAHA JOJDKHOCTHBIM JIMIIOM,
BHOCHBIIMM Ha pPAacCMOTPEHUE TJaB€ YIPaBbl MPOEKT PaCIOPSIUTEILHOTO
JOKyMEHTa (BONPOC BHECEH) WM OTBETCTBEHHBIM HCIOJHUTENIEM (IPOEKT
npeacTaBiieH). Busa nmpocTaBisieTcsi B HUYKHEM ITPaBOM YIITy ¢ 000POTHON CTOPOHBI
KaXXJIOT0 JINCTA MPUIIOKEHUSL.

I[Ipy  BU3MpPOBAHMM  TPWIOKEHHS  OTBETCTBEHHBIM  HCIIOJIHUTEIEM,
JIOJDKHOCTHOE JIUIO, BHOCHUBILIEE MPOEKT PaCHOPSAUTEIBHOTO JIOKYMEHTa Ha
paccMOTpEHHE TIJaBe yIpaBbl, BU3UPYET IMOCIEIHIOK CTPAHHUIY KaXJIO0ro
MPUJIOKEHUS K HEMY.

B cnydae ecnu mpuIOKEHHEM K PACTOPSIKEHUIO SIBIISIETCSl cMeTa (pacuer)
PacxoJ/iIOB JICHEKHBIX CPEACTB, KaXKJbIH JIMCT CMEThI JIOJHKEH OBITh 3aBU3UPOBAH
PYKOBOJUTENEM YIpPaBbl, BHOCSIIUM IPOCKT PACHOPSIKEHUS Ha PACCMOTPEHUE
rJIaBe yIpaBhbl, a TAaKkKe HadyaIbHUKOM OT/ena SJKOHOMUKH.

Ecnau 1okyMeHT cocTOUT U3 ABYX WM OoJjee JIMCTOB, TO 0OOPOTHASI CTOPOHA
KQKJIOTO JIMCTA (BKJIFOYAs MPUJIOKEHUS ) TOJDKHA OBITh 3aBU3UPOBaHA HAYATbHUKOM
FOpuanueckoro otaena ympaBbl (s paclOpPsKEHUI W MPUKA30B yIpPaBbl MO
OCHOBHOM J€SATEILHOCTH).

Jlonyckaercst COTJIACOBAHUE pacropsiAuTEILHOIO JTIOKyMEHTa c
WCITOJIb30BAHUEM CHCTEMBI JJIEKTPOHHOTO JOKyMeHTooOopoTa IIpaBuTenncTBa
MOCKBBI.

3.2.3.4. OdopmiieHue pa3HoOrIacHi.
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B cnydae Hanuuus 3amMe4aHHl MO MPOEKTY PACTIOPSAUTENILHOIO JOKYMEHTa
JIOJDKHOCTHOE JIMIIO, BU3UPYIOIIEe AOKYMEHT, Ha JIUCTE COTJIACOBAHUSA PSJIOM C
MOJNKCHIO YKA3bIBACT: «C 3aMEUYaHUSIMU. 3aMeuaHus npuiaraotcsy. [Ipu nanuaun
CYIIECTBEHHBIX 3aMEYaHUM, 3aMeyaHusi U3JaraloTcs Ha OTIEIbHOM JIUCTE,
MPUJIaraeMoM K MPOEKTY JOKyMEHTA. 3aMeuyaHusl COTJIACYIOIIEro opraHa JIOKHbI
coJiepKaTh OOOCHOBAaHUS CO CCBUIKOW Ha COOTBETCTBYIOIIWI IMPAaBOBOM aKT, Ha
OCHOBAaHHMH KOTOPOIO MPEAIAratoTcs U3BMEHEHHS U JOTIOJHEHUS B IPEICTABICHHBIN
MPOEKT PaclopsSIAUTENLHOTIO JOKYMEHTA.

Pasnornacuss ~ Mexay COrJIacyOIHUMHU opraHamu odopmIAIOTCS
OTBETCTBEHHBIM HCIIOJIHUTEJIEM MUCHbMOM Ha HUMS TJIaBbl YHPaBbI 3a TMOJIUCHIO
PYKOBOJIUTENS YIPABbI, BHOCSILETO MPOEKT HA PACCMOTPEHHE. B muceMe JH0KHBI
OBITh yKa3aHbl CIIOPHBIC MYHKTHI MPOEKTa JIOKYMEHTA, U3JI0KEHUE TOYEK 3PECHUS
UCIIOJIHUTENSE U COMIACYIOIIET0 OpraHa (JOHDKHOCTHOTO JiMila), OOOCHOBaHUE
OKOHYATEIbHON pefakuuu mpoekTa. [[MChMO 0 pa3HOrjacusx MpUIIaraeTcs K
MPOEKTY PACHOPSIAUTEIBHOTO JOKYMEHTA.

I[Ipy »>TOM Ha JHUCTE€ COTJACOBAHMS HWCIOJIHUTENb YKa3bIBACT: <(JIHACT
pa3HOTIIACU MPUIIATAETCS.

OKOHUATENIbHOE PEHIEHUE MO YPETryJHUPOBAHUIO PA3ZHOIIIACHI IO IPOEKTY
pacnopspKeHUsl yIIpaBbl MPUHUMAETCS TJIaBOM YIIPaBHI.

B cnyudae ecnu TpOEKT pacmopsIUTENBHOTO JIOKYMEHTa COrJacoBaH C
3aMEYaHUSIMU, JI€JIAeTCS HAIIUCh: «(BH3a HA JIUCTE COTJACOBAHUS C 3aMEUYaHUSIMU,
3aMEYaHUsl YYTEHbI)» WM «(TUCbMO OT... Ne... ¢ 3amMe4aHHsIMHU, 3aMEyaHUs
YUTEHBI)».

B cnydae oTCyTCTBHS BU3BI B CBA3M C HApPYILIEHHMEM CpPOKa COIIACOBAHUS
JieNaeTcsl HaAMKUCh: «(COTJIACOBAaHUE HE TIOJYUYEHO)».

[IpoekT pacmopsSAUTENbHOTO OKyMEHTa COTjlacyeTcsl (BU3UpYyeTCs) B
CJIEIYIOLLEM TTOPSIJIKE:

- UCTIOJIHUTEJIEM;

- OTBETCTBEHHBIM UCIIOJIHUTENIEM, MPEJICTABUBIINM MPOEKT;

- TOJKHOCTHBIM JIMIIOM, BHECILIUM IPOEKT;

- PYKOBOAMTENSAMH YIPaBbl, HAYAIbHUKAMU CTPYKTYPHBIX IOJIPA3CICHHM,
YYacCTBYIOIIMMU B COTJIACOBAHUU;

- HavanbHUKOM FOpuandeckoro otaena;

- HavanpHUKOM Otaena mo paboTe cO CilHy>KeOHOM KOpPECHOHIECHILIUEH,
NUMCbMaMHM IPpakJlaH, OpraHU3aluy IpUeMa HaceIeHHUs .

[locne monyuyeHus BceX BHU3 COIJIaCOBaHMS, MCIOJHUTEIb NPEICTABISAET B
Otnen mo paboTe €O CIyXKeOHOM KOppEeCHOHJSHIIMEH, MUCbMaMU TpaXKIaH,
OpraHu3alliyd TpUeMa HACEJICHUS, MPOCKT PAaCHOpsHKEHUs YIPaBbl, K KOTOPOMY
JOJDKHBI ~ OBITh  TIPWJIOKEHBI BCE  COTJIACOBAaHHBIC OK3EMIUISPHI  MPOEKTA
pacriopsikeHust (C  3aMEYaHUSIMH), KOINHUHU PACHOPSAUTEIbHBIX JOKYMEHTOB,
Ha3BaHHBIX B TEKCTE IMPOEKTa, a TakKKe KOMUS MPOEKTa PACHOPSIKEHUS Ha
AJIEKTPOHHOM HOCHTEJE/JIEKTPOHHON MTOYTOM.

3.2.4. CooTBeTCTBHE NPOECKTOB PACHOPSAUTEIbHBIX IOKYMEHTOB 3aKOHAM
U MHBIM HOPMATUBHBIM NPaBoBbIM aKkTam Poccuiickoit Denepauuu u ropoaa
MockBbl, TpeOoBaHusAM PersiaMmeHnTa ynpasbl.
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OTBETCTBEHHOCTH 332 COOTBETCTBUE MIPOEKTOB PACIIOPSIAUTEIBHBIX JOKYMEHTOB
3aKOHAM W HHBIM HOPMAaTUBHBIM IIpaBOBbIM akTam Pocculickoii ®enepanum,
IIPaBOBBIM aKTaM Tropoja MOCKBBI, IE€HCTBYIOIIUM PacCHOPSKEHUAM M IIPUKa3aM
yOpaBbl M HX COINIACOBAHHE C PYKOBOJIUTEISMHU YIIPABBI, PYKOBOAMTEISIMU
TEPPUTOPUANIBHBIX MOJPA3IEICHUM OTpacieBOro WM (YyHKIHMOHAJIBHOIO OpraHa
VCITOJIHUTEIIHOM BJIACTU ropoaa MOCKBBI BO3JIaraeTcs Ha JOJDKHOCTHBIE JIMIIA,
BHECIIME NPOEKT PACTIOPSIUTEIIBHOTO JOKYMEHTA.

[ToaroToBIIEHHBIE B COOTBETCTBHH € TPeOOBAaHUSAMHM HacTosiiero PeriaMmenra
IPOEKTHl PACTIIOPSAUTENBHBIX JOKYMEHTOB B LEISAX KOHTPOJS MX COOTBETCTBHS
3aKOHY ¥ MHBIM HOPMAaTUBHBIM IIPaBOBBIM akTam Poccuiickon @enepanuu u ropoja
MOCKBBI, IEHCTBYIOIIMM PACHOPSKEHUSM M MPUKA3aM yIPaBbl MPEACTABISIIOTCS
ucrnonauteneM B HOpuandeckuid OTAen, KOTOPBIM OCYHIECTBISET FOPUIUUYECKYIO
DKCIIEPTU3Y IIPEICTABICHHBIX IPOCKTOB.

K npoexTy 1oKyMeHTa puiIararoTcs:

- BCE COIIaCOBaHHbBIE 3K3EMIUISPHI IPOEKTA PACTIOPSIUTENBHOIO TIOKYMEHTA (C
BU3aMU  PYKOBOJWTENEH  yIpaBbl, PYKOBOIAUTEIEH  TEPPUTOPHUAIBHBIX
NoJIpa3fesieHul OTPACIEBbIX WIM (PYHKIMOHAIBHBIX OPIaHOB HCIOJHUTEIbHON
BJIacTHU ropoaa MOCKBBI U IPYTUX JAOKHOCTHBIX JIUILI, C MUCbMaMHU (CITy>K€OHBIMU
3allUCKaMHM) O COIJIACOBaHMM JIMOO O HAJIUYUMU 3aMEUyaHWil, JOIOJHEHUH,
pa3Horjacuii);

- KOMUM PACTIOPSIANTENbHBIX JTIOKYMEHTOB, YIIOMHUHAEMBIX B TEKCTE IMPOEKTa
(mpu 60aBIIMX 00bEMAX YKA3aHHBIX TOKYMEHTOB JIOITYCTHUMO MIPUJIAraTh HEMOJIHBIE
DK3EMILULAPHI, COCTOAIINE U3 MIEPBOU U MOCIEAHEN CTPAHULIBI, & TAKXKE TEX CTPAHULL,
Ha KOTOpBIE €CTh YKa3aHWUS WJIM CCBUIKA B TEKCTE IMPOEKTa PaCIOPSAIUTEIBHOIO
JIOKYMEHTA);

- CIIPaBKa 3a MOJNMUCHIO TOJDKHOCTHOTO JIMIA, BHECIIETO MPOEKT, C YKa3aHUEM
IPUYUH HEBBINOJHEHUS] U OOOCHOBAaHHUEM HEOOXOIMMOCTH MPOAJICHUS CPOKOB
VICIIOJIHEHHSI PACIIOPAIUTEIbHBIX JOKYMEHTOB (JUI1 IPOEKTOB JOKYMEHTOB O XOE
BBIMIOJIHEHHUsSI WJIM BHECEHUU W3MEHEHMH (JIOMOJHEHWH) B paHee MPHUHSTHIE
pacnopsaIuTENbHbIE JOKYMEHTHI B CIIy4ae X HEBBIIIOJIHEHU);

- KOMIMM YYPEAUTEIBHBIX JTOKYMEHTOB OpPraHW3allMii, Ha3BaHHBIX B TEKCTE,
NOATBEPKIAIOIIMX HA3BAaHME W ONPEIECISAIOIINX MX OPraHW3allMOHHO-IIPABOBYIO
hopmy;

- KOMUS TMOPYYEHHUS O HEOOXOAUMOCTH TMOATOTOBKA JAHHOTO MPOEKTa
pacnopsAaIuTENBLHOrO TOKYMEHTa (IIPH €r0 HATMYKH);

- KOMUM KOHTPAKTOB, JOTOBOPOB, COIJIAIEHUM, pEIIEHUH KOHKYPCHBIX
KOMHCCHH, SABJISIOLIAECS OCHOBaHHUEM JUISE OPUHATUS (u3maHus)
pacrnopsauTEIbHOIO TOKYMEHTA, 3aBEPEHHBIE B YCTAHOBIEHHOM HOPSIIKE;

- IOSICHUTEJIbHAS 3alKMCKa 33 MOANKMCHIO JOHKHOCTHOTO JIMIA, BHECIIETO WJIU
IPEICTaBUBLIETO MPOEKT PACHOPSTUTENILHOTO IOKYMEHTA, B KOTOPOU 00bICHAETCS
HEOOXOJMMOCTh MPUHATHS JAHHOTO JOKYMEHTa, M3JIaraeTcs IMpaBoBas OCHOBA U
aHAJIM3UPYIOTCSI BO3MOYKHBIE MOCIEACTBUS (110 HEOOXOAUMOCTH U I MPOEKTOB
pacnopsKEHUN YINpaBbl, MOATOTOBJIEHHBIX I10 HWHHUIMATHBE WCIIOJIHUTENA IS
pelIeHus 3a1a4 110 YIPABICHUIO PAOHOM);

- IpyTrue JOKYMEHTHI, SBIAIOIINECS 000CHOBAHUEM HEOOXOAUMOCTH MPUHSITHS
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MIPE/ICTABIICHHOIO MTPOEKTA TOKYMEHTA.
3.2.4.1. IOpuauyeckuii oTes ynpasBbl OCyLIECTBJIsIEeT:

- KOHTPOJIb ~ COOTBETCTBUSI ~ NPEJICTABIEHHOTO TPOEKTa  PACHOPSIKEHUS
(mpuka3za) 3akOHaM M WHBIM HOPMATHBHBIM TPABOBBIM akTaMm Poccuiickoit
denepanuu, MpaBOBLIM akTaM ropoja MOCKBbI, AEHCTBYIOUIUM PACIOPSIKEHUAM U
MpUKa3aM yIpaBbl;

- IPOBEJEHUE AHTUKOPPYMIIMOHHON 3KCHEPTU3bl MPEJICTABIECHHOTO IMPOEKTa
pacnopsKeHUs yupassl (IIpUKas3a yIpasbl);

- IPABOBYIO 3KCIEPTHU3Y;

- KOHTPOJIb ~ COOTBETCTBUSL ~ NPEJCTABIEHHOIO TMPOEKTa  PACHOPSIKEHUS
(mpukasa) PernmameHnty ympaBbl, BKIIOYAIOMIMA B ceOsl MPOBEPKY MPaBUIBHOCTH
ONpENeNeHUs] BUAA JOKYMEHTA, HaJW4Msl Ha3BaHHUS TEKCTa, €ro COOTBETCTBUS
COJIEP KaHUIO TEKCTa, HAJTUYMsI 0053aTeIbHOTO IMTyHKTa O KOHTPOJIE.

[Tpu nannuum cornacoBanusi FOpuanyueckoro otaena ynpasbl ¢ 3aKIHOYEHUEM
(0co6bIM MHEHHEM HOpuandeckoro oTiena ynpasbl [0 MPEICTaBICHHOMY MPOEKTY
paclopsiIUTEILHOTO  JIOKYMEHTA) JIMIIO, BHOCSIIEE TMPOEKT JOKyMEHTa Ha
pacCMOTpPEHHE TJIaBE YIPaBbl, O0S3aHO NPWIOXKHUTH JAHHOE 3aKIIOUYECHUE K
MPEACTABIIEMOMY MPOEKTY PaCIOPSAAUTEILHOIO TIOKYMEHTA.

3.2.4.2. KoHTpOJIb COOTBETCTBUS MPEACTABICHHOTO MPOEKTa PACHOPSIKEHUS
yIOpaBbl, IPUKa3a yNpaBbl IO OCHOBHOM JAESATEILHOCTU TPEOOBAaHUAM HACTOSLIETO
Pernamenta ocymiectsisger OTaen no paboTe co ClyKeOHON KOPpPECHOHACHIIUEH,
NUCbMaMHM TpPaXKJaH, OpraHMu3alMy IpueMa HaceneHus. JlaHHBII KOHTPOJIb
BKJIIOYAET:

- TPOBEPKY NpPaBWIBHOCTH HCIOJIb30BaHUS OJaHKa, MPaBHIBHOCTH
opopmiieHUs  (CTpyKTypa  TEKCTa, COOTHOIIEHHWE  MOTHUBHPOBOYHOH U
pactopsiAUTEIbHONM  YacTeil, YeTKOCTh W  OJHO3HAYHOCTh  TOJKOBAHUS
(bOopMyITUPOBOK, HAJTMYKE B TEKCTE CCHUIOK HA JIOKYMEHTHI C TOYHBIM YKa3aHUEM UX
JaThl, HOMEpPA W Ha3BaHUsS, HAJIMYME CCHUIOK HA TPHIOKEHUS K JOKYMEHTY,
HaJIM4Msl 00S3aTENIbHOTO IMYyHKTa O KOHTPOJIEe, MPaBUIBLHOCTh HAMMEHOBAHUM
OpraHOB HCIIOJHUTEIBbHOW BIACTU Topoja MOCKBBI U UX OJKHOCTHBIX JIHII,
yKa3aHUE CPOKOB HCIOJHEHHUS, OQOpMIICHUS MOJNUCH, YKa3aHHUE CIPABOYHBIX
JTAHHBIX MCTIOJIHUTEJIS HA JIUCTE COTJIACOBaHMs, MMOJTHOTA U JOCTATOYHOCTh CIIHCKA
PAaCCBUIKH);

- MPOBEPKY KOMILJIEKTHOCTH MPEACTaBICHHBIX JIOKYMEHTOB,;

- MPOBEPKY  JIMCTa  COrjacoBaHUsl  (HAJIWYUME  BCE€X  HEOOXOIUMBIX
COTJIACOBaHUM).

[IpoekT pacnopsiAUTENLHOTO AOKYMEHTA, MPEICTAaBICHHbIA C OTCTYILIEHUEM
OT YCTaHOBJIEHHBIX PerimameHTOM mpaBWi, MOJUIEKUT BO3BpaTy C YKa3aHHUEM
3aMEUYaHUM.

3.2.4.3. KouTposib 3a COOTBETCTBUEM MPOEKTOB MPUKA30B IO JHUYHOMY
coctaBy TpeOoBaHUsAM PernaMeHTta OCyIIECTBISIET CTPYKTYpHOE IMOApa3JeleHue,
OTBETCTBEHHOE 32 KaJPOBOE CONPOBOXKACHHUE YIIPABBI.

3.2.5. lloaroroBka NMpoeKTa PACNOPAANTEIHLHOI0 JOKYMEHTA YNPAaBbl HA
3JIEKTPOHHOM HOCHTeJIe.

[Tocne mpoBeneHUsT KOHTPOJIE COOTBETCTBUSA MPEJICTABICHHOTO IPOEKTa
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pacnopsiIUTETLHOTO JOKYMEHTA yIpaBbl TpeOOBaHUSAM PeriiaMeHTa MCHOJTHUTEND
opopMIIsieT  DJIEKTPOHHYI0  KOMHMI0 OKOHYATEIhbHOTO  BapHaHTa  IPOEKTa
pacnopsiIMTETLHOTO JOKYMEHTA Ha 3JIEKTPOHHOM HOCHTEIIE.

TekcT MOKyMEHTa Ha 3JEKTPOHHOM HOCHUTENE JOJKEH OBbITh MOATOTOBIICH B
TEKCTOBOM PEJAKTOpPE B COOTBETCTBUU C TpeOOBaHUAMH II. 3.2.2.3 HACTOAIIETO
PernameHnTa v MOJIHOCTBIO COOTBETCTBOBATH IOKYMEHTY Ha OyMa)KHOM HOCHUTEJE.

OTBETCTBEHHOCTh 32 MJAEHTUYHOCTHh TEKCTOB Ha OyMa)XHOM W 3JIEKTPOHHOM
HOCHUTEJISIX HECET UCTIOJHUTED.

[Tocne nosyyeHus: Bcex BU3 corjacoBaHus (KpoMe BH3bl HayainbHUKa OT/Aena
1o paboTe co ciyke0HOW KOPPECHOHAEHINEH, MUChMaMH TpaKJaH, OpTaHu3alun
npUeMa HACEJICHHs) HUCIOJHUTENb OO0s3aH JOMOJHUTH JIMCT COTJIACOBAHUSA Ha
AIIEKTPOHHOM HOCHUTEJNE CIEIYyIOIMMU PEKBU3UTAMU: HIDKE Ka)KIOrO PEKBHU3UTA
«BU3a» BHOCHUTCSI HAJNUCh «(BHU3a HA JIMCTE COTJIACOBAHUS)» WM «(COIIACOBAHO
MUCHMOM OT... Ne...)» U yKa3bIBaeTCs JaTa BU3UPOBAHUSI.

B cinyyae Hanuuus pa3HOINIACHI JI€NIaeTCsl HAANHUCh «(JIUCT pa3HOTrIacui
MIPUJIATaeTCs)».

B ciyyae ecnu mOpoeKkT pacnopsauTENbHOIO JOKYMEHTa COIJIacOBaH C
3aMEYaHUSIMU, JICJIACTCS HAJIIUCh: «(BU3a HA JIUCTE COTJACOBAHUS C 3aMEUYaAHUSIMU,
3aMEYaHusl YYTeHBI)» WM «(TUChbMO OT... No... ¢ 3amMe4yaHMsIMU, 3aMeuyaHUus
YUTEHBI)».

JlommyckaeTcsi MCHOJIb30BaHUE AJIEKTPOHHOM IMOYTHI yIpaBbl JJIs IMEpeadyu
AIIEKTPOHHOM KOMHMH OKOHYATEJIbHOI'O BapUaHTa IPOEKTa pPaCHOPSAUTEIbHOTO
nokymeHTa B Otnen mno pabore co ciaykeOHOM KOppECHOHJEHLUUEW, MUChbMaMu
IpakJaH, OpraHu3alry prueMa HaceIeHHUs .

3.2.6. IlopsAoK NpeACTABJICHUSA MPOCKTA PACIOPAIMTEIBLHOI0 JOKYMEHTA
JJIS1 PACCMOTPEHHS U YTBEP:KIeHHUS.

3.2.6.1. [IpoekTsl pacropsiIuTEIbHbBIX JOKYMEHTOB CUMTAOTCS
MPEACTABICHHBIMH Ha PAaCCMOTPEHHUE TIJaBbl yNpaBbl MOCJE TOJYYEHUS BU3bI
HavyasnbHUKa OTAena mo paboTe co CiyXeOHOW KOPpEeCHOHACHIMEH, MUChbMaMu
rpakJiaH, OPraHU3ALMNHI NPHUEMa HACEIICHHUS.

[IpeacraBnennie B OTaen mo paboTe cO CIy)KEOHOM KOPPECHOHJICHIIUEH,
NMcbMaMU  TpaxJaH,  OpraHu3alldd  [pHeMa  HACEIEeHHUs  IPOEKTOB
pacnopsAIUTEIbHBIX JOKYMEHTOB (COBMECTHO C [I€JIOM pacloOpsAUTEIbHOTO
JIOKyMEHTa) Ha OyMa)XHOM M DJJEKTPOHHOM HOCUTENSX OCYILIECTBISETCA
WCTOJIHUTENEM JOKYMEHTOB JIMYHO B OTBEACHHOE sl 3Toro Bpemsa (¢ 9.00 mo
12.00).

3.2.6.2. Otaea mo padore €O CJIy:KeOHOH KOpPpPeCHOHAeHUHEeH, MUCbMaMHu
rpa/aaH, OpraHu3aluy NprueMa HaceJeHHUs OCYLIeCTBJISAET:

- IPOBEPKY TMPOEKTA PACHOPAIUTEIIBHOTO JOKYMEHTa B COOTBETCTBUHM C

nyHKkToM 3.2.4.2 Hacrosiero Pernamenta;

- MPOBEPKY UJICHTUYHOCTH TEKCTOB Ha OyMa)>KHOM U AJICKTPOHHOM HOCHUTEIISIX;

- p€IaKTUPOBAHUE TEKCTA MIPOEKTA;

- Bo3BpaT (MpU HEOOXOAMMOCTH) HCIIOJHHUTENIO TPOEKTa TOKyMEHTa U
AJIEKTPOHHOTO HOCHUTEIIS Ha JOPAOOTKY;

- BHECEHHUE MPOEKTA PaCHOPAIUTEIHLHOTO TOKyMEHTa B 0a3y maHHbx OTaena
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o paboTte co CiIyKeOHOU KOPPECTOHJAEHIIMEN, MUChbMaMU TpaXKaH, OpraHu3aluu
npremMa HaceJIeHHUS;

- lepefavy jejia IpoeKTa pactopsIuTeIbHOTO JOKYMEHTa Ha COTJIaCOBaHUE
HavyabHUKY OTnena mo padoTe co CiyKeOHOW KOppEeCTOHICHIUEH, MUchbMaMu
rpakjaH, OpraHu3aluy IpruemMa HaceJIeHHUs;

- Iepeavy Jiesia MpoeKTa paclopsAUTEILHOTO TOKYMEHTa Ha MOANKCH TJIaBbl
yIIPaBHI,

- ”H(pOpPMHUpOBAHUE HCIOJHUTENIA O PE3yJbTaTax PACCMOTPEHHS IPOEKTa
JIOKYMEHTa ¥ BO3BPAT OTKJIOHEHHOTO MPOEKTa;

- PETUCTPALIMIO PACTIOPSAIUTEIHLHOTO TOKYMEHTA;

- PacChUIKY PacTOpPSIMTEIBHOTO IOKyMEHTA (BKJII0Yast CUCTEMY JIEKTPOHHOTO
nokymeHToobopoTa [IpaButensctBa Mockssl (nanee - C3/10 [1IM);

- KOMIIBIOTEPHYI0  00pa0OTKYy JaHHBIX [0 BHECEHUI0 M3MEHEHUU B
pacnopsiIuTeNbHbIE JOKYMEHThl WIM MPU3HAHUU WX YTPATUBIIMMU CUJIY BHOBB
MPUHATHIMH PACTIOPSIIUTEILHBIMU JTOKYMEHTAMH;

- (popmupoBaHue nena pacHopsAAUTENIHLHOTO JTOKyMEHTa JUIsl MOCIEIyIoIIen
nepeiaur Ha XpaHeHHe.

3.2.6.3. Ilpu monoxxuTeapbHOM pelieHuu HavyanbHuk OTtaena mno padote co
CIIyKEOHOW KOPPECHMOHJICHIINEH, MHUChbMaMU TpakJaH, OpraHu3aluu IpueMa
HaceseHus (10 JIMYHOMY COCTaBy - PYKOBOJUTENb CTPYKTYPHOTO MOApPAa3IeICHHUS,
OTBETCTBEHHOTO 3a KaJpOBOE COMPOBOXKACHHUE YIIPABHI), MPOBOISIINI IKCIEPTU3Y
IpoeKkTa JOKYMEHTa, BHU3UPYeT TMPOEKT Ha JHUCTe corjacoBanus. [lpu
OTPHUIATEIFHOM PEIICHWH MPOEKT BO3BpAIIAECTCS HCIOJHUTENI0 Ha JOpabOTKY.
3aBU3MPOBAHHBIN IPOEKT PACTIOPSATUTEIHHOTO JOKYMEHTA YIIPaBbl MPECTABISIETCS
HavanpHUKYy Otaena mo paboTe co CiykeOHOM KOppecrmoHIEHIMEeH, MMChbMaMu
rpaKjaH, OpraHM3allMy TpUeMa HACENCHUs, KOTOPHIA TPUHUMAET pEeIIeHUE O
TOTOBHOCTH TIPOEKTa PACIOPSAUTEIIBHOTO JTOKYMEHTA JUIsl TOJMUCAHUS TJIaBOU
yIIPaBBI.

3.2.7. Jlopa0oTKa NPOEKTOB PACNIOPAAUTEIBLHBIX IOKYMEHTOB YIIPABbI.

[ToanucanHbie WK OTKIOHEHHBIE OT MOITUCH PACTIOPSIUTEIBHBIE TOKYMEHTHI
noctynaioT B Otaen mo paboTe co CaykeOHOM KOpPpEeCHOHIEHIIMEH, MUChbMaMu
rpakjaH, OpraHu3aliu NpueMa HaceJeHus (B cliydae OTKa3a - C yKa3aHUEM
MPUYMHBI OTKa3a B TIOJANMCAHWHA WM 3aMEYAHHMSAMH, W3JI0KEHHBIMU YCTHO HWITH
MUCHbMEHHO Ha TEKCTE MPOECKTA).

Nudopmannio 0 TPUHATOM JOJKHOCTHBIM JIMIIOM pEIIEHWH, a B CiIydae
HEOOXOAMMOCTA  JTOpa0OTKM M  NPOEKT  PACIOPSAUTENIBHOIO  JIOKYMEHTa
UCIIOJHUTEb, MOXET Tnoayuuth B Otaene mno pabore co  Ciiy>keOHOMU
KOPPECTIOHICHITNEH, MHUCbMaMU TpaKJaH, OPTraHMU3alMHd TpUeMa HACEJICHUS.
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOCTh TMOJNyYeHUs HHGOpPMAlLUU HEceT
WCIIOJTHUTEIT.

JlopaboTka mMpoeKTa pacHopsSAUTENBHOTO JOKYMEHTa OCYIIECTBISETCS
UCIIOJTHUTEJIEM C YYETOM 3aMEYaHui U IOMIOJTHEHHH B CPOK He OoJiee Tpex padoumnx
JIHe#, eCII TJIaBOM YIIPaBbl HE YCTAHOBJIEH HMHOU CPOK.

OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO n0paboTKy POEKTOB
pactopsAIUTEIbHBIX JOKYMEHTOB HECYT JIOJDKHOCTHBIE JIMIlA, BHECIIME U
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IMOATrOTOBUBIINC IIPOCKT.

[IpoekTsl pacHoOpsSAUTENbHBIX JOKYMEHTOB TOCiE€ J0pabOTKH BHOBb
noctynaioT B Otaen nmo padoTe co ciaykeOHOM KOppecHOoHJEHUKEeH, MUChbMaMu
IpaXK/1aH, OpraHU3aluy MpUeMa HACEJIEHUs JJIsI KOHTPOJISI COOTBETCTBHS ITPOEKTA
TpeOoBaHusIM PernmamenTa yrpaBbl U MOCIEAYIONMIEH Nepeayd Ha MOAINKCH TJIaBe
YIIPaBBI.

3.2.8. lloanucanue pacnopsiAMTEIbLHbIX JOKYMEHTOB YIIPaBbl.

PacniopskeHust yrpaBbl M TPUKa3bl yIPaBbl MOANKUCHIBAET TJ1aBa yIPaBbl WIH
JOJKHOCTHOE JIMLIO, HCTIOJHSIOIIEE €r0 00S3aHHOCTH, Ha OJIaHKaX yCTAHOBJIEHHOIO
JUISl TaHHBIX BUJIOB JOKYMEHTOB oOpasua.

[Ipu odopmieHun pacnopsIUTETLHOTO JIOKYMEHTa Ha JBYX WA OoJiee
CTpaHULaX [OJLKHOCTh TIJIaBbl YIIPaBbl MHUIIETCS MOJHOCThIO «['7maBa yrpaBbl
paiiona BaykoBo ropoaga MoCKBbD».

B ciydae, xorma npukas WiIM PacloOpsDKEHUE MOANHUCAHO JOJDKHOCTHBIM
JIUIIOM, MCIIOJHSIONMM OOS3aHHOCTH TJIABBI YIIPaBbl, PEKBU3HUT «IOAMHCH
opopmiisiercs caenyromuMm obpazoM: «McnonHsronmii  005S3aHHOCTH  TIJ1aBbl
yOpaBbD» M Jajiee YKa3bIBAIOTCS WHULMAIBI U (pamuius JOHKHOCTHOTO JIMIIA,
MOAMKUCABIIETO pacnopsbkeHue (TIpuKas).

He pomyckaercss cTaBUTh MNOpPENJIOr «3a» WM KOCYIO UepTy IMepea
HAaMMEHOBAaHUEM JIOJIKHOCTH.

Buecenne kakux-auOO HCIHpaBiICHUN B MOANHMCAHHBIE PACHOPSIUTEIbHBIC
JIOKYMEHTBI 3alpPEIEHO.

3.2.9. Perucrpauusi, ¢opmupoBaHue gej, co3gaHue 0a3bl JAHHBIX U
PacChUIKA PACIIOPSAUTEIbHBIX JOKYMEHTOB YIIPaBbI.

PacnopsikeHust ynpaBsl U ITPUKa3bl YIIPABBI 10 OCHOBHOM JI€SITEIBHOCTH MOCIIE
UX moamucanus cuartcs B OTaen mo paboTe co CiyKeOHOH KOPPECIOHACHITUCH,
NUCbMaMU TPaXKJaH, OpraHU3allud MpHEeMa HACEJIEHUs, TJIe€ PETUCTPUPYIOTCH,
TUPAXKUPYIOTCS. M PACCBUIAIOTCS COTJIACHO CHMCKY PACCBUIKA B Te4YeHHEe Tpex
padounx aHel (C yuyeToM THpakupoBaHus). B ciayuae HEOOXOIMMOCTH pacChUIKa
OCYILIECTBIISIETCS ONEPATUBHO (B JIEHb BBIMYCKA JJOKYMEHTA).

[Ipukasel ynpaBbl MO JUYHOMY COCTaBY MOCIE MX TMOJIUCAHUS CIAIOTCS B
CTPYKTYpPHOE NOJApa3ie/ieHHe, OTBETCTBEHHOE 3a KaJApOoBOe CONPOBOXKIACHHE
yHPpaBbl, TJ€ PETUCTPUPYIOTCS, TUHPAKUPYIOTCS U PACCHUIAIOTCSA COTJIACHO CIHUCKY
pacChUIKM B TedeHHUe JBYX padoumx aHeil. B ciiyyae HE0OXOIMMOCTH pacChIKa
OCYUIECTBJISIETCS] OTIEPATUBHO (B JACHb BBIMTYCKa JIOKYMEHTA).

3.2.9.1. Perucrpauusi pacnopsiiuTeJIbHbIX JOKYMEHTOB YIIPaBblI.

Peructpanus pacnopsIuTeabHbIX JOKYMEHTOB ITPOU3BOAUTCS B TEUEHUE r0/1a
B IOPsIIKE BO3pacTaHUs HOMEPOB pa3/ieJbHO 10 BUJIaM JOKyMEHTOB C 100aBJIEHUEM
cienytomiei abOpeBuaTypsbl:

- pacnopsKEeHUs yIIPaBbl IO OCHOBHOU JIESITEIBHOCTH - P;

- IPUKa3bl YIIPaBbl 10 OCHOBHOU JIESITENBHOCTH - 11

- PUKa3bl YIPaBbl IO JUYHOMY cocTaBy - K (co cpokom XpaHeHus 75 ner);

- pacnopsbKeHUs yIpaBbl 1o TuyHOMY cocTaBy — PK (co cpokom xpanenust 75
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JeT);

- pacrnopsbKeHHsl yIrpaBbl o JJudHoMy coctaBy — P-K (co cpokom xpanenus 75
JIeT);

- PYKa3bl YIPaBbl MO JUYHOMY cocTaBy - KB (co cpokoM xpaHeHus 5 neT).

JlaTo# yKa3aHHBIX IOKYMEHTOB BJISIETCA AaTa UX PETUCTPALIUN, COBIIAIAr0IIAs
C 1aTOW MOJMHUCAHUSI.

3.2.9.2. Co3nanue 0a3bl JAaHHBIX PACHOPSAAUTEIBHBIX [TOKYMEHTOB
yIpaBbl.

Otaen mo paboTe co CayKeOHOM KOPpPECIOHACHITMEH, TUChMaMH TPaXk/aH,
opranuzauuu npuema Hacenenus cosnaer B COJIO IIM moaHOTEKCTOBYrO 0azy
pacnopsKEHUN yOpaBbl 10 OCHOBHOW JESTENBHOCTH W NPHUKA30B YIPABBI IO
OCHOBHOMH JIESITEIBHOCTH C 3aII0JJHEHUEM PETUCTPALMOHHON KAPTOUKH C YKa3aHUEM
HAaMMEHOBAaHUS pacnopsbkeHust (MpUKasza), PErucTpalldioOHHOTO HOMepa, JaThbl
NOANMCAHMS TOKYMEHTA.

CrpyKkTypHOE MOJpa3fesieHue, OTBETCTBEHHOE 3a KaJpOBOE COIPOBOKICHUE
yopaBbl co3faeT 0a3y JaHHBIX NPUKA30B YIOpPaBbl IO JMYHOMY COCTaBy B
aproMarn3upoBanHor nporpamme «EAMC Kagper 2.0» ¢ ykazaHuem
HAaUMEHOBaHHsA JIOKYMEHTa, pPETUCTPAMOHHOIO HOMEpa, JAaTbl IOANMCAHUS
JIOKyMEHTA.

3.2.9.3. ®opmupoBaHue AeJ1 pACHOPAAUTEIbHBIX JOKYMEHTOB YIIPaBbI.

[ToanucaHHbIe TJ1IaBOM YIIPABbI PACIIOPSIAUTEIbHBIE TOKYMEHTHI (DOPMUPYIOTCS
B JleJa B TEYEHUE ToJa B MOPSAKE BO3pACTaHUS HOMEPOB, B COOTBETCTBUH C
YCTaHOBJICHHBIM MOPSAJIKOM PErUCTPALUH PACTOPAIUTEIbHBIX JOKYMEHTOB:

Otaen mo padore o ciay:xke0HOUH KOPpPeCOHACHIUEel, MMCbMaMu IPasKIaH,
OPraHU3alHUMU NPUEMA HACEJICeHMS:

- 1IEJI0 PACHOPSIKEHUMN yIIPaBbI 10 OCHOBHOM JAEATEIBbHOCTH;

- JIEJI0 MPUKA30B YNPaBbl 10 OCHOBHOM JIE€ATEILHOCTH;

CTpyKTypHOE  moApasje/ieHHe, OTBETCTBEHHOE 3a  KaJApoBoOe
CONPOBO’K/ICHHE YIIPABBI:

- JIeJI0 IPUKa30B YIIPaBhl MO JUYHOMY COCTaBY (CO CPOKOM XpaHEeHHsl 75 JIeT);

- JIETI0 pacropsHKEHHM YIpaBkl M0 JIMYHOMY COCTaBY (CO CPOKOM XpaHEHHs 75
JeT);

- JIeJI0 MPUKA30B yNPaBbl MO JJUYHOMY COCTaBY (CO CPOKOM XPAHEHHUS 5 JeT).

Jleno pacnopsauTeNbHOTO TOKYMEHTa BKIIIOUAET B ce0s:

- MOJUTMHHUK PACHOPSAIUTENBHOIO TOKYMEHTA;

- IPUJIOKEHHUSI K PACTIOPSAUTEIBHOMY JTOKYMEHTY;

- BCE€ K3EMIUTAPBI IPOEKTa PACTIOPSIUTENBHOTO JOKYMEHTA, UMEIOIIUE BU3BI,
MOMETKHU COTJIACYIOLIUX;

- JINCTHI COIVIACOBAHUI U JIUCTHI PA3HOIIACHN (€CIIN UMEIOTCS);

- IOKYMEHTBI, IOCTY>KHUBIIAE OCHOBAHUEM ISl IPUHATHS PaCIIOPSIAUTEIIEHOTO
JOKYMEHTA.

[ToamMHEHUKY pacnopsiKEHUH, a TAKKE MTPUKA30B IO OCHOBHOM AEATEIIBHOCTU
xpansarcs B Otaene mo paboTe co ciry:)keOHOM KOppecloHAEHUUEH, MUCbMaMu
rpakJaH, OpraHu3aluy PUEMa HACEJIEHUs B TEUEHHE ABYX JIET, 3aT€M IIEPEAAKOTCS
B apXMB YIIPaBbl HA IOCTOSSHHOE XPAHEHUE B COOTBETCTBUM C HOMEHKJIATYPOU JEl.
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[logIMHHUKK TIPUKA30B W PACHOPSIKEHUN YINPaBbl IO JMYHOMY COCTaBY
XpaHATCSI B CTPYKTYPHOM TMOJApAa3/eNieHUH, OTBETCTBEHHOM 3a KaJpoOBOE
COMPOBOXKJICHHUE YIIPABhl B TEUCHHE JABYX JIET, 3aT€M MEPENAIOTCS B apXUB yIPaBbI
Ha MIOCTOSIHHOE XPaHEHHE B COOTBETCTBUU C HOMEHKJIATYPOU J1e.

3.2.94. Odopmiienie ¥  paccbLIKa  KONHUHA  PacnopsiAMTeIbHbBIX
JTOKYMEHTOB yIPaBbl.

[loamucanHpie JAOKYMEHTBI THPAXUPYIOTCS, 3aBEpSIIOTCS medyaThio  «Jlims
JOKYMEHTOBY» M pPacChUIAIOTCS B COOTBETCTBHM CO CIHUCKOM PAaCCBHUIKH.
[TpunoxeHue sIBISIETCS HEOTHEMIIEMON YaCThIO PACIIOPSIUTENBHOTO TOKyMEHTa U
MOJIICIKUT PACCHIIKE B COOTBETCTBUHU CO CITUCKOM PACCHUIKH.

Kaxxaplif 3K3eMIUISIp pacchulaeMoro JOKyMEHTa JOJDKeH OBITh 3aBepeH
neuyateio OtThena mo paboTe co Cily’)keOHOW KOPpPECHOHJEHIUEH, MUChMaMu
rpakJaH, OpraHu3aliy MprueMa HacelIeHHUsl WIM CTPYKTYPHBIM IMOJpa3AeICHUEM,
OTBETCTBEHHBIM 3a KaJIpOBOE COMPOBOXKJICHHE YMPaBbl, HAJCIECHHBIMU IPABOM
3aBEpEHUs IOKyMEHTOB.

3.2.9.5. 3amena paHee Pa30CJIaHHBIX IK3EeMILISAPOB (uacreit)
PACHOPSAAUTEIbHOT0 JOKYMEHTA YIIPABDI.

3amMeHa pa30CiaHHBIX SK3EMIUIIPOB PACTIOPSAUTEIBHBIX JTOKYMEHTOB WITH
OTIIEIBHBIX YacTed (mpu oOHapyx eHUH OpQorpaduyecKux WU TEXHUYECKUX
oImK1OO0K) MOKET ObITh MPOU3BE/ICHA TOJILKO C pa3pelieHus: HadalibHUKa OTAena no
paboTe co clykeOHOM KOppECHOHJCHINEH, MUChbMaMU TPaKJaH, OpraHU3aluu
npuema HaceneHus. Kak npaBuio, BHECEHHE H3MEHEHHH B CBS3H C OOHApyKEHUEM
oporpadrueckux ¥ TEXHHUYECKUX OIIMOOK TMPOUZBOAUTCS IMYTEM U3JAAHUS
COOTBETCTBYIOILIETO PACTIOPSIUTEIHHOTO JOKYMEHTA.

[Ipy HeoOXoAMMOCTH HCHPABICHUS (3aMEHbI) OJHOTO WM OoJiee CIIOB
IPOU3BOJUTCS 3aMEHA MOJIHOTO JIMCTa PAaCHOPSAUTEILHOTO JOKYMEHTA, PU 3TOM
COXpaHsAeTCs  HyMepaluus CTPaHUL  YTBEPKICHHOIO  pPacHOpSIUTENILHOTO
JIOKYMEHTA.

B ostom cayuae Otmen mo pabore €O Ciy»KeOHOW KOPPECTOHICHIIUEH,
MUCbMaMH TPa)<JaH, OpraHU3alUKi TpueMa HaceleHUs O(QOpPMIIIET 3aMEHsSIEMbI
JUCT PACTIOPSIIUTENBHOIO JIOKYMEHTa CIEIyIIMMM o0pa3oM: Ha BEpXHEM II0Jie
HOBOI'O (M3MEHSEMOI0) JIMCTa JeNaeTcsl Haanuch «B3aMmeH pazociaHHoOro» (mpu
3aMEHE HECKOJbKMX JIMCTOB JIeJaeTCcsd HAAMUCh Ha KaXIOH CTpaHuIEe) |
yKa3bIBaeTCs JaTa, HOMEp 1 Ha3BaHHE PaCHOPAIUTEILHOTO JOKYyMEHTa, B KOTOPOM
MIPOM3BOJUTCS 3aMEeHa JTUCTOB (IIpU 3aMEHE MEPBOW CTPaHUIIBI - JaTy, HOMEp U
Ha3BaHUE YKa3bIBaTh HE 00s13aTEIBHO).

[TonnmuHHUK pacHOPSAUTEIHLHOTO JOKYMEHTa JOTOJHSETCS 3aMEHSIEMbBIM
JIUCTOM (JIUCTaMH) C MOMETKON «B3aMEH Pa30CIaHHOTOY.

3.3. [lops10K BbIJa4YU KOMUIl PACHIOPSIAUTEIBLHBIX JOKYMEHTOB YIIPAaBBbI.

3aBepeHHBIC TIEYaThiO «J[7I1 MOKYMEHTOB» KOMHUHU PaCIOPSAUTEIbHBIX
JOKYMEHTOB YIIpaBbl PACCHUIAIOTCS B COOTBETCTBHUU CO CIIMCKOM PACCHUIKH,
yKa3aHHBIM B KaJOM KOHKPETHOM JOKYMEHTE.

JIOTIOTHUTENbHBIE KOMWU PACHOPSIUTENBHBIX JOKYMEHTOB, 3aBEPEHHbBIC
neyaTeio  «J[7s  MOKyMEHTOB», BBIIAIOTCS HAa OCHOBAaHWHM  IMHUCHMEHHOU
000CHOBaHHOM 3asBKH 3a MOJIUCHIO TJIaBBI YIIPABBI ¢ 00S3aTEIBHON PE30TIOITEH
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HavyanpHuKa OTznena mno pabore co cily>)keOHOW KOpPpEeCHOHJEHUUEH, MUcCbMaMu
rpakJjaH, OpraHU3aluy [IpreMa HaCEJICHHUS.

B cimydae yrepu B CTPYKTYpHOM IIOAPA3ACICHHH paHee HaIpaBICHHOU
COIJIACHO CIMCKY PAcChUJIKU KOIMHU JOKYMEHTA K 3asBKE JTOJKHA ObITh IPUJIOKEHA
OOBSICHUTENbHAS 3allMCKa Pa0OTHHUKA, YTPATUBILIETO JOKYMEHT.

Ha ocHoBanuu pesomonuu HaudaiabHuKa Otaena mo paboTe co CiayKeOHOH
KOPPECIIOHAEHIIMEW, MHChbMaMHM TPAXKIaH, OPraHU3AlUMU IIPUEMa HaCEICHUs
BBITTOJIHSAET 3a5BKY B 3 KaJIeHAAPHBIX pad0o4YuX AHA.

B ciydae HEoOXOAMMOCTM B  MOJYYEHHH  KONHH  3aBEPEHHBIX
YIIOJITHOMOYEHHBIMH JIMIIAMH YIIPABBbl JOKYMEHTOB [0 BOIIPOCAM, 3aTParuBaroOlAM
IIpaBa M 3aKOHHBIC MHTEPECHI 3asABUTENSA, B TOM YHUCJIE HAXOASALIUXCS B apXHUBE
YIOPAaBbL, TPAKJAHE U OPTaHU3aUUU 00OpAIIAIOTCS C TUCBMEHHBIM 3alIPOCOM.

3anpoc O MpPEeAOCTaBIEHHH TOCyNapcTBeHHOM ycayru «lIpenocraBnenue
3aBEPEHHBIX YIOJHOMOYEHHBIMU JIMIIAMU YIIPaBbl JTOKYMEHTOB IIO0 BOIIPOCAM,
3aTparvBarOIlMM IIpaBa M 3aKOHHBIE MHTEPECHl 3asABUTENS, B TOM YHCIIE
HaXOJSIIMXCS B apXUBE YIIPaBb», 0opMIIsieTcs 1o popMe IpuioxkeHus 6.

B mensx cBUAETENBCTBOBAHUSA BEPHOCTH KONUU  PACHOPSIAUTEIIBLHOTO
JOKYMEHTa HOTapUycoM IO 3ampocy 3asBUTENsI Ha KONUM MOXET OBITh
IIPOCTABJIEHA OTMETKA O TOM, YTO MOJJIMHHBINA JOKYMEHT HAXOAUTCS B YIIPAaBE.

B cnydae HaxoXneHWs NOMJIMHHUKOB pAaCIOPAIWTENBHBIX JOKYMEHTOB B
['maBHOM apXHBHOM yIrpaBieHu ropojga Mockssl (I'1aBapxuB MOCKBBI) FpakaHe
W OpraHu3auuyd JOJDKHBI OOpaTUThCA C 3a8BKOM Ha BblAA4y KONUHU
PacCIoOpSAAUTEIBLHOTO JOKYMEHTA YIIpaBsl B I TaBapxuB MOCKBBI.

He nomyckaercs Bbliaya KOMU pacopsIuTENbHBIX TOKYMEHTOB (B TOM YHCIIE
HE3aBEPEHHBIX KCEPOKOIUN) IOPUANYECKUM U (PU3NYECKUM JUIAM COTPYIHUKAMU
noJipa3esieHuil yIpasbl, B JOJDKHOCTHBIE O0S3aHHOCTH KOTOPBIX 3Ta (PYHKIIHUS HE
BXOJMUT.

3.4. llonnepxkanne B aAKTyaJbHOM COCTOSIHMM NPaBOBOil 0a3bl ynpasbl.
OTrMeHa, NpU3HAHME YTPATUBIIMM CHJIY PACHOPSAUTEIbHOIO IOKYMEHTA.

B nmemax mnoanepkaHus B AKTYaJbHOM COCTOSIHUM —PACHOPSAMTENBHBIX
JIOKYMEHTOB yIIpaBbl OTBETCTBEHHBIE 3a JOKYMEHT PYKOBOJAUTEIN YIIPABBI, HE PEKE
1 paza B roja, OpraHu3yrT pabOTy IO aKTyaJu3alud pacrnopsIuTeNIbHbIX
JIOKYMEHTOB, TpPEOYIOIIMX BHECEHUS HM3MEHEHUW, MNOJIeKAIIUX OTMEHE WU
MIPU3HAHUIO YTPATUBIIMMU CUITY.

PacnopsinurenbHble  NJOKYMEHTBI YIIPaBbl, HYXIAIOIIHAECS B OTMEHE WU
MIPU3HAHUU YTPATUBUIMMH CUJTY, IIOJJIEAKAT OTMEHE WM MPU3HAHUIO YTPATUBIINMU
CUJIy NYyTEM HW3JAaHUS COOTBETCTBYIOUIETO PACIOPAIUTEIBHOTO JOKYMEHTA C
(bOpMyITUPOBKON COOTBETCTBEHHO: «OTMEHHUTH» WIIM IPU3HATH YTPATUBIIMM(H)
CUITY».

OTMeHa, TNpU3HAHHE YTPATUBLIMM CHJIy PpacCIOPSAUTENIBHOIO JIOKYMEHTa
IIPOU3BOJUTCS B IOPSAJKE, YCTAHOBIEHHOM HACTOSAIIMM PerimaMeHToM 11l BHOBb
IIPUHAMAEMOTO PACIIOPSAUTEIBLHOTO JOKYMEHTA.

YTpaTuBIIMMU CUITY IIPU3HAIOTCS PACHIOPSIAUTENBHBIE TOKYMEHTHI:

- BBIIIOJTHEHHBIE;

- (pakTHUECKH yTPATUBIINE CUITY;
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- OFPaHUYEHHOTO CPOKa JIEUCTBUS, €CIIM CPOK UX JEHCTBUS UCTEK;

- B CBSI3U C U3MEHEHUEM 3aKOHOJIaTeIbCTBA;

- 110 PEIICHUIO Cy/a.

PacniopsiauTenbHble TOKYMEHTBI YIIpaBbl MPU3HAIOTCS YTPATUBIIUMU CHILY C
MOMEHTA BBIXOJ]a OTMEHSIOIIETO PACMOPSIUTEILHOTO JOKYMEHTA, €CJId B HEM HE
yKa3aHO UHOE.

PacniopsimuTenbHble TOKYMEHTHI YIIPaBbl MOJJICKAT OTMEHE:

- €CJIM IOKyMEHT HE BCTYIUJI B CHITY;

- o pemenuro Mapa Mockssl, [IpaButenscTBa MOCKBBIL;

- 110 PELICHHIO CYJIa;

- 110 MPOTECTY MPOKYpPaTYypPHI;

- €CIM MX BBIMOJHEHHE HE 00ecned4eHo (PUHAHCOBBIMU M MaTepHUaTbHBIMU
pecypcamu.

PacniopsimuTenbHble JOKYMEHTBI YIIpaBbl OTMEHSAIOTCSI C MOMEHTA UX IPUHATHUS
Y HE UMEIOT [IPaBOBBIX MOCIIEICTBUH.

Eciu B pacnopsauTenbHOM JOKYMEHTE HMEIOTCS IYHKTBI, KOTOPBIMU
NPU3HABAINCH YTPATUBILIMMHU CUJy paHEe W3/IaHHbIE IPAaBOBBIE AKThI, TO IMpPHU
HEOOXOJMMOCTU IMpPHU3HATh YTPATUBILIMM CHJIY JaHHBIA paclopsiAUTEIbHBIN
JOKYMEHT, OH IIPU3HAETCS YTPATUBILIUM CHITYy HOJHOCTHIO HE3aBUCUMO OT HaJIU4us
B HEM TaKUX ITyHKTOB.

Ecnu momnexanuii mpu3HAHUIO YTPATHBIIAM CHIIY ITYHKT, TOJIYHKT WJIH
ab3a1] COIEpPKUT YyKa3aHHWE Ha NPHIIOKEHHE, KOTOPOE COOTBETCTBEHHO OJIKHO
yTpaTUTh CUJy, TO TMPHU3HAETCS YTPATUBIIUM CHIY TOJBKO 3TOT IyHKT, 3TOT
MOJITYHKT WJIM 3TOT ab3all, a MPHJIOKEHHUE OTAEIBHO HE YKa3bIBAaeTCs, XOTS OHO
TOE OYJIET CUUTATHCS YTPATUBIIUM CHITY.

Ecnu B myHKTe, moANMyHKTE WM al3ale paclopsiAUTENbHOIO JOKyMEHTa
HapsIly C YTBEP)KJIEHUEM MTPUIIOKEHUS COJIEPIKATCS YKa3aHHsl, Kacatoluecs Ipyrux
BOIIPOCOB, COXPAHSAIOIINX CBOE 3HAUEHHUE, a MPWIOKEHUE MOJICKUT MPUIHAHUIO
YTPATUBLINM CHITY MOJTHOCTBIO, TO IPU3HAETCS YTPATUBILIUM CUITY 3TOT ITyHKT, 3TOT
HOJITYHKT WJIM 3TOT a03all TOJIbKO B YaCTH, OTHOCSIIENCS K MPUIIOKEHHUIO.

OTMmeHa Wi MpU3HAHUE YTPATUBLUIMMU CHUITY IMYHKTOB, MOAIMYHKTOB, a03alieB
(CTPYKTYpHBIX 3JIEMEHTOB) OTMEHSIET WM TNpeKpaliaeT AeHCTBUE CTPYKTYpPHOTO
JJIeMEHTa  JOKYMEHTa  COOTBETCTBEHHO,  CO3[1a€T  HOBYIO  PEIAKIHIO
pacmopsIAUTEIHHOTO JOKYMEHTA U HE SIBIISICTCS] BHECCHHEM M3MEHEHUH.

3.5. Opranusanusi KOHTPOJISA 32 BBINOJHEHUEM PACHOPSI’KEHUH YIIPaBbI U
NPUKA30B YNPaBbl 10 OCHOBHO¥ /1eSITeJIbHOCTH.

3.5.1. Oprann3zanus KOHTPOJIA 32 BBIIIOJHEHUEM pACIOPSIKEHUN yIpaBbl U
MIPUKA30B YIPaBbl IO OCHOBHOW JEATEIHLHOCTH OCYIIECTBISIETCS IOHKHOCTHBIMHU
JMIIAMH YIPaBbl, HA KOTOPBIX BO3JI0KEH KOHTPOJIb B IIEJIOM 110 JOKYMEHTY.

B cnydae ocTaBieHHs KOHTPOJS 3a BBHIMOJIHEHUEM PpACHOPSAUTEIHLHOTO
JIOKYMEHTAa 3a TJIaBOM yNpaBbl, OpraHU3anus KOHTpoJisi obecnieunBaercs OTaenom
1o paboTe co CITyKEOHOU KOPPECTIOHEHITNEN, TUChMaMU TPaXKJIaH, OpraHU3allnu.

3.5.2. Cpokd HUCHOJHEHUS]  PACHOPAJIUTEIBbHBIX JOKYMEHTOB  YIIPaBbl
YKa3bIBalOTCA B TEKCTE CaMHUX JAOKyMeHTOB. [Ipu yka3aHuu BpeMEHH HUCIIOIHEHUS
NOpYYEHHUsI B JHSAX OTCUET BEIETCS C AAThl MOANMCAHUS PACTOPAIUTEIIHLHOTO
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JIOKYMEHTA.

3.5.3. Ilpoanenne CpOKOB MCIOJIHEHUS PACIOPSIUTENBHBIX JOKYMEHTOB
yOpaBbl OCYULIECTBIISIETCS TIJIaBOM yIpaBbl HAa OCHOBAHUU MOTHBUPOBAHHOU
uH(pOpMaIny, PEACTaBIEHHOW OTBETCTBEHHBIM HCIIOJHUTEIIEM.

3.5.4. CHsATHE C KOHTPOJSI PacHOpsHKEHUI yHpaBbl M MPHUKA30B YIPABBI 110
OCHOBHOM JEATEIBHOCTU OCYILECTBIISIETCS PACIOPSIKEHUEM, IMPUKA30M YIIPaBbl
COOTBETCTBEHHO. [loAroToBKa pacnopsikeHUM yrpaBbl (IPHKA30B) O CHATHH C
KOHTPOJISL PacHOPSAUTENbHBIX JTOKYMEHTOB YHPaBbl B CBS3U C MX BBIINOJHEHUEM
BO3JIaraeTCsi Ha  PYKOBOJAUTENEW  yNpaBbl, HAYAJbHUKOB  CTPYKTYPHBIX
OAPA3AEICHUN.

4. HOpﬂI[OK paﬁoTbI C I0roBopamMmiu, KOHTpakTaMi U COIJIallICHUSIMMU

4.1. O61IMe MONI0KEHUS.

4.1.1. Ilopsnok MNOATOTOBKH, O(OpPMIIEHUS, NOJINUCAHMS, YTBEPKICHHUS,
BBIIIOJIHEHHS Y MPEKPAILEHUs AEUCTBUSA TOTOBOPOB U COTJIAIICHHM, 3aKIF0YAEMbIX
IJIaBOM ymnpaBbl W YIOJTHOMOYEHHBIMH JOJDKHOCTHBIMU JIMLIAMH YIIPaBbl C
CyOBbEKTaMH JOTOBOPHBIX OTHOILLEHUH B Mpesenax MOJTHOMOYNH, BO3JIOKEHHBIX Ha
yOpaBy  COOTBETCTBYIOIIMM  IIOJIO)KECHHEM,  ONPEHENSAETCS  JEHCTBYIOIIUM
(denepalibHbIM 3aKOHOJATENBCTBOM, 3aKOHOIATENLCTBOM Iropo/ia MOCKBBI.

4.1.2. Ilopsaok TOATOTOBKH, OQOPMIICHHUS, TMOANUCAHUS, YTBEPKICHUA,
BBITOJIHEHUSA U PEKPAILICHUS IEMCTBUS JOTOBOPOB U COTJIAllIEHUH ropoaa MOCKBBHI,
3aKJII0OYAEMBbIX IJIaBOM yIpaBbl IO NMOpy4YeHHIO Mpdpa MOCKBBI M SBISIOIINXCS
COCTABHOM YaCThIO CUCTEMBI PABOBBIX AKTOB IOPOJIa, peryupyercs PermamMmentom
[IpaButenscTBa MockBbI (pa3gen 5). B mpenenax 3akpelsieHHbIX 3a YyNpaBou
MOJHOMOYMM TJIaBa YNPaBbl MOXET 3aKJIH0YaTh COTJIANIEHUS MO KOHKPETHBIM
IIpEIMETAM IIPAaBOBOT'O PETYJIMPOBAHMS B pa3BUTHE PAHEE 3aKIIFOUEHHBIX JOTOBOPOB
Y COTJIAIIEHWH Topoa.

4.1.3. JloroBopsl U COIJIAIIEHUS, 3aKIOYAa€Mble OT UWMEHH YIPABBI,
MOANUCHIBAIOTCS IJ1aBOM yIIPaBhI.

4.1.4. IlonHOMOYHS TIO BEICHUIO MEPETOBOPOB U MOMANHCAHUIO JOTOBOPOB, U
COTJIALICHUM YMpaBbl TJIaBa yIpaBbl MOXET IEpelaBaTh JIOJHXKHOCTHBIM JIMIAM
ynpaBbl (PYKOBOJUTENM YIIPABbl, HAUaJIbHUKHU CTPYKTYPHBIX MOAPa3IEICHHUI).

4.1.5. Ilepenqaua MOTHOMOYMM HAa BEACHUE IEPETOBOPOB M MOINHUCAHUE
JIOTOBOPOB U COTJIAILIEHUH TOXKHOCTHBIM JIMIIAM YIPaBbl, ONPEACICHHBIM ITYHKTOM
4.1.4 nacrosero PernamenTa, opopmiisieTcst npuKa3oM yIpaBbl.

4.1.6. Yka3aHHble  TOJHOMOYMSI B TOM  YHCJIE€  TMOATBEPKIAKOTCA
JIOBEPEHHOCTHIO, O(POPMIICHHOM U 3aBEPEHHOM.

4.2. OcHOBHBbI¢ TpeOOBaHNS K O0(OPMJIEHHUIO IOTOBOPOB, KOHTPAKTOB M
COrJIALICHUH YIPaBbl.

4.2.1. JloroBopsl ~ (KOHTpPAaKTbl) W  COIVIAIIEHUS  YHOPaBbl  JIOJKHBI
COOTBETCTBOBATh OOS3aTENbHBIM JJII CTOPOH MpaBUjaM, YCTAHOBJICHHBIM
dbeneparbHBIMU 3aKOHAMH, 3aKOHAMHU ropojia MOCKBBI M UHBIMH HOPMATHBHBIMH
MPABOBBIMH aKTaMH, IEUCTBYIOIIMMHU B MOMEHT UX 3aKJIFOUCHHUS.

4.2.2. JloroBopsl (KOHTPAKTHI) U COTJIAIIEHUS JOJKHBI COAEPIKATh:
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- HAUMEHOBAHUE;

- npeaMOyJly (BBOAHYIO 4YacThb), B KOTOPOW MOTYT YKa3bIBaThCsi OCHOBHBIE
LETIH;

- 1aTy, MECTO MOANUCAHNS, HAMMEHOBAHUE CTOPOH;

- IPEeIMET NPABOBOTO PETYJINPOBAHUS;

- PACKpBITHE UCIIOJIB3YEMBIX TEPMUHOB U MTOHSATHI;

- IpaBa U 00SI3aHHOCTH CTOPOH,;

- OTBETCTBEHHOCTh CTOPOH;

- CIOCOOBI M OPAOK 00ecrieueHns 00513aTeIbCTB CTOPOH;

- OCHOBaHUSI MPEKPAILCHUS U TPUOCTAHOBJICHUS UX JCHCTBUS;

- IOPSAOK pa3pelIeHUs CIIOPOB;

- CPOK U yCJIOBUS BCTYILICHUS B CUITY;

- CPOK JECHCTBHS;

- CPOK UCIIOJIHEHHSI 00513aTeNIbCTB MO JOTOBOPaM (KOHTPAKTOB);

- CBEJICHHUSI O PETUCTPAlMU U MECTE XPAHECHHUS TEKCTA IOKYMEHTA;

- HaMMEHOBaHME JOJKHOCTH, (haMUIIUU, UMEHH, OTYECTBA YIOJIHOMOUYEHHOTO
JIUIA, TOMUCHIBAIOIIETO JOTOBOP (KOHTPAKT) WM COTJIAIICHUE;

- OJITIKCHU CTOPOH.

[Tognucu mpeacTaBUTENIE CTOPOH TOA  ABYXCTOPOHHHUM  JOTOBOPOM
(KOHTPAKTOM ) WJIA COTJIAIIEHUEM PACOIAratoTCs IPyTr NPOTUB JIpyTra WK OJJHA MO
JIPYTOM.

[Toanuce Kaxa0il U3 CTOPOH HA BCEX IK3EMIUIIpax JOroBopa (KOHTPAKTa) U
COIJIAIICHHs] yIOCTOBEPSIETCS IMEYaThio (YMOJIHOMOYEHHOrO JIMIA OT YIMpPaBbl -
repOOBOM MEYATHIO YIPABHI).

[Ipu moAroToBKE TEKCTa JOrOBOPA (KOHTPAKTA) WIIA COTJIAILIEHUS CTOPOHBI HE
JIOJKHBI BKJIFOUYATH MTOJI0KEHUS], KOTOpbIE coaepxarcs B Konctutyuunu Poccuiickon
®denepanuu, GpenepaabHbIX 3aKOHAX U BCJIEICTBUE ITOTO SBIISIOTCS 00s13aT€TbHBIMU
K MX UCITIOJIHEHHUIO.

[Ipunoxenus Kk aoroBopaM (KOHTpaKTaM) W COIJIANICHUSM COCTABJISIOT MX
HEOTHEMJIEMYIO YaCTh U 00J1a/Ial0T OJJMHAKOBOW FOPUINYECKON CUIION C OCHOBHBIM
TEKCTOM JOKYMEHTA.

4.2.3. TeKCTbl IPOEKTOB JOTOBOPOB (KOHTPAKTOB) HAa OCYIIIECTBICHUE 3aKyTIOK
TOBapoB, paboT, yciayr Juisi oOecreueHus TOCYJAAPCTBEHHBIX  HYXI,
(uHaHCUpYEeMBIX 3a CUET CpeACTB Ormkera ropoaa MOCKBbBI, NPOXOIAT B
o0s3aTeNIbHOM MOpsiIKE corjacoBaHue B OTaelsie Mo OpraHu3aluv 3aKyNoK
ynpasbl 1 OT/1e/1e 79KOHOMUKH YIIPABBI.

4.3. FOpuanyeckasi 3KCepPTU3A, PerucTpanus, BbINOJHEHHE, KOHTPOJIb 32
BbINOJIHEHHEM M XPaHEHHeE I0TOBOPOB, KOHTPAKTOB U COIJIAllIEeHU#l YNPaBblI.

4.3.1. ITpoekTbl J1IOrOBOPOB, KOHTPAKTOB U COTJIALIEHUA yIOpaBbl MpH
HEOOXOJMMOCTH MPOXOJAT IOPUANUECKYI0 3KkcnepTu3dy B HOpuaudeckom otaesie
yIpPaBblI.

OTtaenbl yrpaBbl JOJDKHBI COOJTIONATH CICAYIOMUNA TOPSIOK TPOXOKICHUS
COTJIACOBAHMS JJOTOBOPOB, KOHTPAKTOB M COTJIAIICHUN

- IOJITOTOBJIEHHBIM  MPOEKT JIOrOBOpA, KOHTpPAaKTa WM  COIVIAIICHUS
MPEACTABIATH B OTIIEYATAHHOM BHUJI€ PYKOBOJUTEIIO CTPYKTYPHOTO MOAPA3AEICHUS
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YIIPaBbI;

- BMECTE C MPOEKTOM HEOOXOIUMO MPEACTABIIATH BCE MPUIIOKECHHU S, YKA3aHHbBIC
B TEKCTE JOKYMEHTA;

- Bcsi HeoOxonumasi MHQpOpMalMsl, Kacalouascs BU3UPOBAHUS JTOKYMEHTOB,
JIOJKHA MPEJICTABIISTHCS 0 3aPOCY PYKOBOJMTEINS CTPYKTYPHOIO MOAPa3ACICHUS
yIPaBbl B 0053aT€IHOM TOPSJIKE;

- pPaCCMOTPEHHE MPOEKTOB JOIOBOPOB, KOHTPAKTOB M  COIJIALIEHUU
PYKOBOJUTESAIMUA CTPYKTYPHOTO NOJPA3JIEICHUsI YIPaBbl OCYIIECTBISIETCS B CPOK
He 0oJiee IBYX pa0o4uX AHEI.

4.3.2. 3akiItoueHHEe, HCIOJHEHUWE KOHTPAKTOB Ha IIOCTaBKY TOBAapOB,
BBINIOJIHEHHE PA0OT, OKa3aHUE YCIYT JUIsl 00ecnedeHus] rOCyJapCTBEHHBIX HYXK/,
o0ecrieueHus  IJIAHUPOBAHUS,  OMNpEAeJeHUs  TOCTaBUIMKa  (TIOApSIIYHUKA,
UCIIOJIHUTENIS1) M KOHTPOJIS 332 UCIIOJIHEHUEM 0053aTeNbCTB MO TOCYyAapCTBEHHOMY
KOHTPAKTy OCYIIECTBISIETCS B COOTBETCTBUM C TpeOoBaHusIMU DenepalibHOTO
3akoHa oT 05.04.2013 Ne 44-®3 «O KOHTpakTHOM cucTteMe B cdepe 3aKynok
TOBapoB, padOT, yciyr ajs oOecredeHHs] TOCYJapCTBEHHBIX U MYHHUIUMNAIbHBIX
HYX1», noctaHoBiieHreM I[IpaBurtensctBa MockBbl 0T 19.07.2019 Ne 899-I1IT «O
CUCTEME 3aKYyIOK ropojia MoCKBbI», osoxkeHneM 0 KoHTpakTHOM ciy»k0e yrpaBbl
paiioHa BHykoBo roposia MOCKBBI, YTBEPKIACHHBIM PACIOPSIKEHUEM YIIPABBI.

4.3.3. [lomIMHHUKKA yKa3aHHBIX JOTOBOPOB, KOHTPAKTOB W COTJIAIECHUU
ABJIAIOTCS JOKYMEHTAMH CPOKOM XpaHEHHUs 5 jerT (pelieHue 00 YHUUYTOKEHUU
MPUHUMAET MOCTOSTHHO JEUCTBYIOIIAs OKCIEPTHAS KOMHMCCHS YIIPaBbl pailoHa
BHyKoBO ropojia MOCKBBI), IO KpYITHBIM TOCTAaBKaM U HaHOO0JIee BaXKHBIM padoTaM,
yCclIyram - IOCTOSTHHOTO XpaHEHHUs U (OPMHUPYIOTCA B OTAENIBHOE JI€710, HOMEpP
KOTOPOT'O COOTBETCTBYET UHJIEKCY, YKa3aHHOMY B HOMEHKJIAType Aell.

XpaHeHuE BBILICYKAa3aHHBIX MOJJIMHHUKOB ocylecTsiasercs B Otaene 1o
OpraHu3alliyd 3aKyIloK ynpasbl. [locie BBIITOJIHEHHMS CTOPOHAMHU JIOTOBOPHBIX
00513aTEIbCTB, COCTABICHHSI COOTBETCTBYIOIIETO aKTa CBEPKU B3aMMHBIX pPAaCU€ETOB,
CHSTUS C KOHTPOJIS ¥ CIIMCAHMS B 110 OHU XpaHATCs B OTAene SKOHOMUKH yIPABBI
B T€YEHUE 2 JIET U MEPENAIOTCS HA IOCTOSIHHOE XPAHEHHUE B APXUB YIIPABBI.

5. Ilopsigok paccMOTpeHMsI JOKYMEHTOB, COAEPKALMUX CIAYKEOHYI0
UHGOPMALMIO OTPAHUYEHHOT0 PACTIPOCTPAHEHUS

5.1. Pabota ¢ JOKyMeHTaMH, COJAEpXKAIIMMH CIYXEOHYI0 HH(POPMALIUIO
OTPaHUYEHHOI'0 PACTIPOCTPAHECHUS ONPEEISIETCS NeHCTBYIOIMMUA HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®@enepauuu, ropoga MOCKBBI, NEpPEYHEM
CBEJIEHUN KOH(QUIEHIMAIBLHOTO XapakTepa, HacTosuuMm PermameHtoM
OTZIEJIbHBIMH PACTIOPSKEHUSIMU, U IPUKA3aMH YTIPABBI.

5.2. Ha njoxymeHTax u UX MPOEKTaX, COJEPKAIUX CIYKEOHYI0 HHPOPMAIIHIO
OTPaHUYEHHOI'O PACHpPOCTPAaHEHUs, MPOCTaBisieTcsl moMmeTka «Jlims ciaykebHoro
noJib30BaHus». KoHpuaeHnanpsHoe AeI0npou3BOICTBO B yIPaBe OPraHU3yeTcs Ha
OCHOBAHUU NpUKa3a (pacrnopsikenusi) ynpasbl «O Ha3HAYEHUH JIULI, OTBETCTBEHHBIX
3a BeJeHHEe KOH(PUIECHIIMAIBHOIO JENONPOU3BOACTBAa». JJOKyMEHTHI (IPOEKTHI) C
nometkoit «JICIT» dukcupyrorcs C3J10 TIM. IleperoBopbl KOHDUIEHIIUATEHOTO
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XapakTepa BeAyTCs B 3aIAIIAEMBIX TOMELICHUAX.

5.3. OTHeceHHEe JOKYMEHTa K KaTeropud JOKYMEHTOB, COJEPKALIUX
UH(POPMAIIMIO OrPAaHUYEHHOI'O pPaCHpOCTPAHEHUs, IPOU3BOJUTCS TOJBKO IIO
OCHOBAHUSM, NIPEAYCMOTPEHHBIM (heiepaabHbIMU 3aKOHAMU.

OcHoBaHuEM [UIi OTHECEHMS JOKYMEHTa K KaTeropud JOKYMEHTOB,
coJeprKalux HHPOPMALUIO OTPAHUYEHHOTO PaCpOCTPAHEHUS, SIBJISAETCA:

- 3amUTa HHPOPMAIIUH, COCTABJISIONIEH CITYKEOHYIO TalHY;

- 3amuTa HHPOPMAINH, COCTABIIAIONIEH KOMMEPUYECKYIO TallHYy;

- 3amuTa HHGOPMAIUH, COCTABIIAIONMIEH TPO(HEeCCHOHATFHYIO TalHY;

- 3amuTa WHGOPMAILMU, COCTABISIONICH JHYHYI0 WIM CEMEUHYI0 TalHy
TpaKJIaH;

- 3aIKTa MHPOPMAIH, COCTABIAIONICH MHBbIC BUIBI TailH, B CIy4asX, €Ciu
Takas 00s3aHHOCTb NIPEyCMOTpeHa (hefepaIbHbIMU 3aKOHAMU;

- 3alllMTa NePCOHAJIbHBIX JAHHBIX rpaxaaH (GU3NUYECKUX JIUN);

- 3al1Ta IEPCOHAIBHBIX TaHHBIX I'OCYIapCTBEHHBIX IPAXKIAHCKUX CIIyXKaIIUX
roposia MockBsbsl;

- 3aI[UTa UHBIX BUJI0B KOH(PUACHUUAIBHBIX CBEJICHUN B ClIydasx, €CJIM Takas
00513aHHOCTb MPEAYCMOTpEHA (peiepabHBIMU 3aKOHAMH.

5.4. IlepeueHp BONPOCOB, KOTOPBIE HE MOTYT COAEPKATHCA B JTOKYMEHTE,
OTHECEHHOM K KaT€rOpUM OTPAaHUYEHHOTO PACIIPOCTPAHEHNS:

- IpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U IPaKIaHUHA;

- IOJTHOMOYHSI OPTaHOB MCIIOJIHUTEIBbHON BJIACTU M HMHBIX T'OCYAapCTBEHHBIX
OpraHoB ropona MOCKBBI, a TaKXe IPAaBOBOE IOJIOKEHUE MOABEIOMCTBEHHBIX
[IpaBuTenscTBY MOCKBBI OpraHU3aLNM;

- COCTOSIHUE OKPY’KAOLIEN CPELBI;

- JIeATEIbHOCTh OPraHOB MCIOJHUTEIBHON BJIACTU M MHBIX IOCYAapCTBEHHBIX
Opra’oB ropoja MockBbI;

- HCII0JIb30BAHUE OIOKETHBIX CPEJCTB;

- HHBIE BOIIPOCHI, HEIONYCTHUMOCTh OrPaHUYEHHsI JOCTyla K KOTOPBIM
yCTaHOBJIEHA (peiepabHBIMU 3aKOHAMHU.

5.5. HeponmyctuMO OTHECcEHHE JOKyMEHTa K KaTerOpuM JIOKYMEHTOB,
coJieprKaluxX NHPOPMAIUIO OTPAHUUYEHHOTO PAaCIPOCTPAHEHUS, B CIyUasx:

- COJIEpaHUsI B HEM BOIIPOCOB B COOTBETCTBUU C MEPEYHEM, ONPEACICHHBIM
yHKTOM 5.4 HacTosimiero Permamenra;

- BHECEHHUS U3MEHEHU, OTMEHBI U MPU3HAHUM YTPATUBIIUM CUJTY TIOKYMEHTA,
HE OTHECEHHOTO K KATETOPUU OTPAaHUYEHHOTO PACTIPOCTPAHEHHS.

5.6. Pemiennie 00 OTHECEHMM JOKYMEHTa K KaTE€rOpMU OrPAHMYEHHOTO
pacnpocTpaHeHusi NPUHUMAETCS, Kak NpaBWiO, NpU HAJIUMYUM CBEJICHUMU
KOH(UICHIIMATBHOTO XapaKTepa B CIEAYIOIIEM MOpsIKe:

-0 pacCHOPSAMTENIBHBIM JIOKYMEHTaM - Ha CTaJHHM CO3JaHUsl MPOEKTa
pacnopsIuUTENbHOIO JIOKYMEHTAa PYKOBOJIWTEIEM YNOpaBbl HAa OCHOBAHHMH
IPEIIOKEHHSI OTBETCTBEHHOIO UCTIOJIHUTEIS;

-0 JIpYTUM JOKyMEHTaM (CIy>KeOHbIM NHChbMaMm, MPOTOKOJaM M T.II.) -
JOJDKHOCTHBIM JIMIIOM, MOJIUCABIIAM JOKYMEHT, HA OCHOBAHHMH IPEIIOKEHUS
OTBETCTBEHHOT'O UCIIOJHUTES;
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- 1O KaJpOBBIM BOMPOCAM - CTPYKTYpPHOE MOpa3zesieHue, OTBETCTBEHHOE 32
KaJIpOBOE  COMNPOBOXKJCHHE  yOpaBbl HAa  CTaJAUM  CO3JaHUS  MPOEKTa
pacnopsIMTETLHOTO TOKYMEHTA.

5.7. JIoJ>KHOCTHBIE JIMIIA YIpaBbl, NPUHSIBIIME peHIeHUEe 00 OTHECEHUU
JIOKyMEHTa K Kareropuu «Jjist ciry>keOHOTO MOJIb30BaHUs», HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 000OCHOBAHHOCTH NMPUHSATOTO PEIICHUS.

5.8. Yuer (peructpanusi) JOKYMEHTOB, IOCTYHAlOIIMX B YOPaBYy, UMEOIIMX
nomeTky «JICID» (mms cuyxebHoro monb3oBanust), «OII» (orpaHm4eHHOTO
MOJIb30BaHMUsA), a Takke CoJepKaluX KOH(MUICHINAIBbHYIO HH(POPMAIHIO,
OCYIIECTBISIETCS OTBETCTBEHHBIM 3a KOH(PHUACHUHUAIHHOE JEIONPON3BOCTBO,
Ha3HAYEHHBIM IIPUKA30M YIIPaBBI.

5.9. okymenTtsl ¢ mometkon «JICID» unu comepxaiire KOHPHACHIUATHHYIO
MH(OPMAIUIO MTOCTYAIOT B YNPaBY CIEAYIOIIMMHU CIIOCOOAMMU:

- (penpabeTEpCKOi CBA3BIO (B pabouee BpeMsl MpUHUMAET coTpyAHUk OTnena
1o paboTe co ciy:)keOHOW KOPPECHOHACHIINEN, MTUChbMaMH TpaKJaH, OpraHu3aluu
npueMa HacejeHHUs, BHE pabodyero BPEMEHM - OTBETCTBEHHBIM J1€KYpHBIN
COTPYJHUK YNPABHI);

- yepe3 MOYTOBOE OT/IEJICHUE CBA3H;

- yepe3 COJ10O TIM (kxapTouka ydera);

- TOPOJCKUE U APYTrHe aBTOMATHU3MPOBaHHbIE NH(POPMALIMOHHBIE CUCTEMBI;

- KypbEepPCKHM CIIOCOOOM WJIU JIMYHO 3asSBUTEIIEM.

B naHHOM ciyyae HOKYMEHT NMpUHUMAaeT coTpyAaHuk Otnena mo padbore co
CIIyK€OHOW KOpPPECHOHACHIMEH, MNUChbMaMU TpaXkJIaH, OpraHu3aluu Ipuema
HAaceJIEHUsl , KOTOPBII JTOJKEH OMOBECTHTh M NEpeNaTh AaHHBIA JOKYMEHT JMOO0
KOHBEPT IO TMOJNUCHh OTBETCTBEHHOMY 3a BeA€HHE KOH(UIECHIMAIBLHOTO
JEJIONPOU3BOCTBA.

5.10. [Ipu mocTymiieHud HOaHHBIX JOKyMeHTOoB B OtTaen mo pabore co
CIIy’)keOHOM KOppEeCNOHACHIIMENH, NUChbMaMHU TpaxJaH, OpraHM3allHu Ipuema
HAaceJIeHUs1 00s3aTeNIbHO  MPOBEPSETCS  KOJMYECTBO  JIUCTOB, KOJUYECTBO
AK3EMIUISIPOB, HAJTUYHE ITPUIIOKEHUN.

5.11. IlocTynuBuIvie JOKYMEHTHI OTPAHUYEHHOTO IOJB30BAHUS IEPENAFOTCS
OTBETCTBEHHOMY 3a BEJCHHE KOH(UIECHIMAIBHOTO JEJIONPOU3BOACTBA IO
MOJINKCH B )KypHAJIE Mepeaadyn JOKyMEHTOB Ha PErUCTPALIMIO.

5.12. Ecau Ha 3Tane perucTpauuu ciryKeOHOoU KOppeCOHACHIINHN, 00paleHui
rpakJaH OTBETCTBEHHbIM coTpyaHuK OTtaena mno padore co CiyxeOHOU
KOPPECTIOHJEHIIMEH, NUChbMAaMU TpPAXKJaH, OpraHU3aludyd [pUeMa HaCEICHUS
OOHapy>XUT B MH(OpMAIIUU NPU3HAKU KOHPUAECHIIMAIBHOCTH, TO 3TOT IOKYMEHT B
00s3aTENIbHOM TOPSIJIKE PErUCTPUPYETCS] B pasliesie PEerucTpalud JOKYMEHTOB
orpannueHHoro nojs3oBanust COJIO IIM u nox noanuces B xKypHaye nepenaeTcs
OTBETCTBEHHOMY 3a KOH(HIIEHIIMAIbHOE AeNonpou3BoAcTBO. OTBETCTBEHHBIN 3a
KOH(QUICHIIMAIBFHOE JIEJIONPOU3BOJICTBO MPOCTABIsIET Ha JAHHOM JOKYMEHTE
nomeTKy «JCII».

[locne mepemaun JOKYMEHTOB OTBETCTBEHHBIM 3a KOH(UIEHIMAIbHOE
JIEJIOMPOU3BOCTBO PETUCTPUPYET TOKYMEHTHI 38 CBOUM HOMEPOM B )KypHAJE y4yeTa
BXOJISIINX, OTHEYATAHHBIX, UCXOIAIIUX U BHYTPEHHUX TOKYMEHTOB (P-27), Tak U B
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KypHaJIe y4eTa IaKeTOB.

5.13. JIOKyMEHTBI YYHUTBIBAIOTCS MOAK3EMIUIAPHO, C yKa3aHUEM KOJUYECTBA
JIMCTOB JOKYMEHTA U OTJIEIBHO JINCTOB NMPUIIOKEHUN. K TPUCBOEHHOMY HOMEDPY B
HmITamIe J0KyMEHTa U B )KypHalie peructpaiuu gooasisercs nometka «ICID».

5.14. [locne peructpaiuu JOKyMEHTa OTBETCTBEHHBIN 3a KOH(PHUICHIIMAIBHOE
JEJONPOU3BOACTBO MPEACTABISAET JOKYMEHT TIJIABE YIPaBbl 4YE€pe3 HadyalbHUKA
Otnena mo paboTe co CIy’)KeOHOW KOPPECTOHACHITNEH, MUChbMaMH TPaKIaH,
OpraHu3alliy IpueMa HacesleHus. B mocienyromeM JaHHbIA TOKYMEHT JOBOAUTCS
B CTPYKTYPHOE MOJIpa3/IeJICHUE YIIPABbI [0 KOMIIETCHIIMU TOCTABJIECHHBIX BOIPOCOB
I JanbHEWIero ero ucnoiHeHus. KOHTpoiab 3a HCHOJHEHHEM JaHHBIX
JIOKYMEHTOB OCYILIECTBIISIET OTBETCTBEHHBII 3a KOH(HICHIIMATEHOE
nenonpou3BoAcTBO. JlokymeHT ¢ moMeTkon «JICII» y ucronHuTens B CTpyKTypHOM
MOAPA3AEIECHUN XPAHUTCSA OTAENBHO OT APYTUX JOKYMEHTOB. [locie ucrnonHenus u
MOJAMUCAHUS JJOKYMEHT BO3BPAIAE€TCS OTBETCTBEHHOMY 3a KOH(HUICHIIMAIbHOE
JIEJIONPOU3BOCTBO YIIPABBI ISl CHSTHUS C KOHTPOJIS, OTIPABKHU U IMOJIIUBKU B JIEJIO.

5.15. JIoKyMeHTBI, TOCTYUBILKE B YIIPaBY U yke umeronue nometky «ICID»,
MepPeIaloTCs OTBETCTBEHHOMY 3a KOH(HIICHIIMAIBLHOE JIEJONPOU3BOJCTBO IO/
MOAIUCh.

5.16. KoHTpoJIb 3a CpOKaMu MCHOJHEHUS JOKYMEHTOB ¢ momeTkoi «J[CID»
OCYILIECTBIISIET OTBETCTBEHHBIN 32 KOHPUACHIIUAIBHOE JIETONPOU3BOICTRO.

5.17. loxnaz (o3HaKOMJIEHUE) TOKYMEHTOB «JlJisl CTy>K€OHOTr0 MOJIB30BaAHUS
MPOU3BOJIUTCSI B COOTBETCTBUHU C UX AJPECHON YaCThIO COTJIACHO PE3OJIOIMSIM,
MOPYUYCHUSIM JTOJHKHOCTHBIX JIMI] Ha JJOKyMeHTaX. OTBETCTBEHHBIM 32 UCIIOJTHEHUE
JIOKYMEHTA SIBJISIETCS JIUII0, KOTOPOE YKa3aHO B PE30JIIOIMHU (MIOPYUYEHUH) MTEPBBIM,
€CJIM HTHOE HE OTOBOPEHO 0C000.

5.18. loctyn k fokyMeHTaM ¢ nmoMeTkou «J{CIT» umMeroT 10 KHOCTHBIE 1A U
COTPYJHUKH yIpaBbl B COOTBETCTBUU C YTBEPKICHHBIMU CIUCKAMU M YUYETOM
pPacChUIKU JOKYMEHTOB.

YcnoBuem sl O3HAKOMJIEHUS  JIOJDKHOCTHOTO — JIMIA,  COTPYAHHUKA
CTPYKTYPHOI'O MOJApa3JeeHUs] ymnpaBbl C JOKyMeHTaMu ¢ ToMeTkor «JICIT»
ABJIIETCS] pa3pelieHne Ha paboTy ¢ KOHKPETHBIM JIOKYMEHTOM B COOTBETCTBHH C
pesononued (Mopy4eHreM) HadallbHUKA (JIOJDKHOCTHOTO JIMIA) CTPYKTYPHOTO
NoJIpa3/ieNieHusl YIpaBbl Ha JOKyYMEHTE (Marepuasne) U JTOBEAEHUE 0 Hero (1o
pPEUICHUIO  PYKOBOAMUTENS  CTPYKTYpPHOTO  TOAPA3JACICHUS) TMOJ  IMOIINUCH
colep>KaHusl 00s3aTeNbCTBA O HEpa3TJallleHUW CBEACHUNW OTPaHUYECHHOTO
pacrpocTpaHeHus, OTHECEHHBIX K CITyKeOHOU TaliHe.

5.19. Cuatne kommii C JOKyMeHTa, umewmnero noMmetky «JICID,
MPOU3BOJIUTCS TOJIBKO OTBETCTBEHHBIM 32 KOH(UICHIIMATBHOE JISTOMPOU3BOCTBO
1o 3asBKe ucrnosHurtens. Konnn nokymeHToB ¢ nometkoit «/ICII» u BeImucku u3
HUX PErUCTPUPYIOTCS 3a OTAEIbHBIMM HOMepaMu. [Ipu 3TOM Ha JOKyMEHTax, a
TaKXe B COOTBETCTBYIOILIUX KypHAJIaX y4eTa JAENaeTcs OTMETKA C YKa3aHUEM J1aThl
KOIHMPOBAHUS U KOJIMYECTBA FK3EMILISIPOB KOMUI (BBIMUCOK), HOMEpPA JINCTOB WJIN
MYHKTOB JIOKYMEHTOB, KOTOpBIE KONUPOBAJIUCh, a TaKK€ PETHCTPALMOHHBIX
HOMEPOB KOIHM BBITTHCOK.

5.20. IIpu oTcyTCTBUU CITy»KEOHOM HEOOXOAMMOCTH B OTPAHUYEHUH IOCTYyTA K
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HOCUTEN0 HHpOpMaIU (HOKYMEHTY), HACTYIUICHHUH (OKOHYAHWH) YCIOBUM, HE
TpeOYIOIUX COXPAHEHUsI OIPaHUYEHUH MO JAHHOMY JOKYMEHTY, OTBETCTBEHHBIM
3a KOHGUIEHIIMATBHOE IEONPOU3BOJICTBO CHUMAETCS ToMeTKa «J1Jist cirykKeOHOTo
MOJIb30BAHUS», O YEM JIENIAETCS 3aMKUCh B YUYETHBIX JOKYMEHTAaX.

5.21. Custue nometku «ICID» ¢ JOKYMEHTOB MPOU3BOAUTCS MPHU CIACAYIOIMUX
YCIIOBHUSIX:

-Opy OKOHYAHUM CpoKa (YCJIOBHiIl) OrpaHUYEHHUSI B PacCHpOCTPAHCHUU
(moctyrme) JOKyMEHTa;

-OpU  TPUHITUU  PEIICHHUS  JIOJDKHOCTHBIM — JIMIIOM, YCTaHOBUBIIHM
OTPAaHUYCHHUE B PACHPOCTPAHCHHM JIOKYMEHTA, O CHSITUU OTPAHUYECHHUS B €rO
pacnpoCcTpaHeHUH;

- TIO pe3yJbTaTaM yTBEPKIACHHOTO pelleHHs (aKTa) MOCTOSIHHO JEHUCTBYIOIIEH
10 PACCMOTPEHMIO 3aKPBITHIX JOKYMEHTOB DKCIIEPTHON KOMUCCHUU;

- IpY yTOYHEHUH (TIEPEeCMOTPE) TEMATHKH, THHOPMATUBHOCTH CBEJICHUM (IIPU
BBISIBJICHUU HEIEJIECOO0PA3HOCTH OTPAHUYEHHUS B IOCTYIIE K HUM), & TAK)KE CPOKOB
(ycnmoBuil) OorpaHMYEHH B pacHpOCTPAaHEHUU JIOKYMEHTOB, YCTaHABIMBAEMbIX
CBOMM WJIM OTpPACJIEBbIM, BEJIOMCTBEHHBIM MEPEUYHEM WIIM MEPEUYHEM YIIPABbI
CBEJICHHUI OTPAaHUYEHHOTO PACIIPOCTPAHEHUS.

5.22. 1lpu cHsatuum nometku «JICID» ¢ HOKYyMEHTOB Ha JIMIIEBONl CTOpPOHE
JOKyMeHTa, 00yiokke Jnena mnomerka «J[CII» mnoramaercs (3auepKuBaeTcs)
ITAaMIIOM WJIM 3alUChI0 C yKa3aHWEM JaThl W HOMepa akTa (peiieHus), B
COOTBETCTBUHM C KOTOPHIM OHA CHMMAETCA. AHAJIOTHYHBIE OTMETKHM BHOCATCS B
OMHCH JIe]I, HOMEHKJIATYpy JIeJ U B COOTBETCTBYIOIME (POPMBI yueTa IOKYMEHTOB.
B mnocnenyromemM mpuHUMAOTCS MEpbl MO0 MUHGOPMUPOBAHUIO BCEX aJIPECaToB,
KOTOPHIM HAIpaBISUIUCh 3TH JOKYMEHTBI, O CHATHUM OTPAaHUYCHHN B HX
pacrpoCTpaHEHUH.

5.23. OtmpaBka J1okyMeHTOB ¢ moMmeTkor «JICII» B (yHKIMOHANBbHBIE U
OTpaciieBble TEPPUTOPHUANIbHBIE MOAPA3JAEICHUS W Jp., 32 HCKIIOUYECHHEM
CTPYKTYPHBIX MOJIPA3/ICJICHUI YIpPaBbl, MOXET OCYIIECTBISATHCS B JIBOMHBIX
nakerax (ymakoBkax). BryTpennuit maker (ymakoBka) odopmisieTcs B
COOTBETCTBHH C U3JI0KEHHBIMU TpeOoBaHUsIMU. BHemHMIA makeT oopmisieTcs: Kak
MOYTOBOE (3aKa3HOE WM IEHHOE) oTnpaBieHue. lloaTrBepkaeHueM OTIpPaBKU
MaKeTa SIBJISICTCS BblJJaBaeMasi MOYTOBBIM OTJICJICHUEM KBUTAHIIUS.

6. ITopsitok padoThI C MIPOCKTAMM PACIIOPAAUTEIbHBIX IOKYMEHTOB
BBILIECTOSIIIIUX OPraHOB BJIACTH
6.1. IToaroToBKa U COrIacOBaHUE MPOEKTOB PACHOPSAUTENBHBIX TOKYMEHTOB,
NOCTYNUBIIMX W3  BBIIECTOSIIMX  OPraHoB  BJIACTH,  OCYILIECTBISETCA
OTBETCTBEHHBIM  HCIIOJHUTEIEM B TMOPSAKE MW CPOKH, YCTaHOBJICHHBIE
TpeboBanusiMu PerinamenTta npedeKkTyphl.

7. Opranusanusi KOHTPOJIS U BbINOJHEHHUS PACOPAAUTEIbHBIX
AOKYMEHTOB BbIIIECTOSIIIMX OPraHOB BJIACTH

7.1. KoHTponb 32  BBINOJIHEHUEM  PACHOPSAUTENBHBIX  JOKYMEHTOB,
MOCTYNHBIIAX W3  BBIIIECTOAIIMX OPraHOB  BJIACTH, OCYIIECTBISIETCA B
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COOTBETCTBUHM C TpeboBaHUsIMU PernamenTa npedexTypsl.

8. Opranmnzanusi padoTsl €O CJIy:KeOHBIMU JOKYMEHTAMH U 00pallleHuAMU
rpaxjaaH
B ympaBe ycraHoBieHa CMeENIaHHas ~ CcUCTeMa JEJIONPOU3BOJICTBA,
IpeaycMaTpuBamllias  LEHTPAIU30BaHHYI0  pabOTy €  JOKyMEHTaMU |
JICLICHTPAIIM30BAaHHYIO pabOTy C JOKYMEHTAaMH B CTPYKTYPHBIX MOJpa3IeICHUSIX
YIIPaBBI.

8.1. Ilpuem, nepsuyHasi 00padoTKa, JOCTABKA U OTIIPABKA IOKYMEHTOB.

8.1.1. OGecnieuenne pabOTHl MO PACCMOTPEHUIO JOKYMEHTOB M OOpalieHui
rpaKJaH, OCTyNAOUUX B YIIPABY, OCYLIECTBIISIIOT:

- Otnen no pabote co city)keOHOM KOppeCIOHACHINEH, TMCbMaMK TpayKJIaH,
OpraHU3alliy [IPUEMa HACEIICHMUS;

- eIMHAas IPUEMHas yIIpaBbl,

- CTPYKTYpPHBIE NIOIPA3/IECICHUS YIIPABBI.

8.1.2. [Ipuem ciykeOHBIX JOKYMEHTOB W OOpallleHUuil TIpakaaH B yIpaBe
OCYIIECTBIISAETCS CIEAYIOIUMHU CIIOCOOaMHU:

- B CUCTEME 3JIEKTPOHHOr0 T0KyMeHToo0opoTa [IpaBuTenscTBa MOCKBHI;

- 4yepes MOYTOBOE OT/IEJICHUE CBA3H;

- C HCIOJb30BaHUEM O(DHUIIMAIBHOIO MHTEPHET-MOpTala yrnpaBbl BHyKoBO
ropona MockBbl;

- C HCHOJb30BaHHEM (DAKCUMUIIBHON CBsI3U (KpoMe OOpalieHuil rpakaaH
ctaThs 4 OenepanbHoro 3akoHa PO Ne 59-D3);

- enpaberepckoit ciryx00# (B COOTBETCTBUH € TPaPUKOM MapIIPyTOB);

- HAPOYHBIMH, KypPbEPAMH;

- JINYHO TPAXKIaHAMHU;

- B BujIe TeneoHorpamm;

- YCTHBIE OOpallleHus B €IMHYI0 IPUEMHYIO YIIPaBbI;

- TOPOJICKHE U APYTHE aBTOMATU3UPOBAaHHbIE HH(POPMAIIMOHHBIE CUCTEMBI;

- B XOJI€ JUYHOI0 NPUEMa I'paKJaH JOHKHOCTHBIMU JIMIIAMU YIIPABBI.

[Ipu oTopaBke ciy)KeOHOM  KOPPECHOHJAEHLIMM C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAHHBIX CHUCTEM  aJpecaTy HalpaBiseTCs OTCKaHUPOBAHHAS
AIIEKTPOHHAs KOMMS MOJJIEKAILIETO OTIPaBKe JTOKYMEHTa, a OpUTrMHAN JIOKYMEHTa
OCTaETCs B MECTE €r0 PErUCTPALIIH.

8.1.3. Peructpanus u nNpoxokJIeHHE NOKYMEHTOB, TOCTYNUBIINX B yIPaBy U
OTHpaBiIsieMbIX U3 yrpaBbl, ocymecTtriasiercs B COO [IM, a Takxke JH0OBIM U3
NEPEYUCIICHHBIX CIOCO0OB, pErJIaMEHTUpPYyeTCs HacTosimuM Perimamentom u
OTJIEJIbHBIMU PACIIOPSHKEHUSIMU TJIaBbl YIIPaBBI.

[Ipuem u oTnpaBKa CIy>KEOHBIX JTOKYMEHTOB U O0pallleH!I rpakaH B yIpaBe
ocymiecTBisietcss nentpanuzoBanHo B COO I[IM Otmenom mo paborte co
CIIy’)k€OHOM KOppECTIOHACHIIMEH, NUChbMaMHU TpaxJaH, OpraHM3allu Ipuema
HaCEJICHMUS.

DJEeKTPOHHBIE TOKYMEHTHI, O()OPMIICHHBIE B COOTBETCTBUU C TPEOOBAHUAMU



https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=LAW&n=454103&date=20.06.2024&dst=100019&field=134

45

benepaibHOrO  3aKOHOJATENbCTBA, SIBISIOTCA PaBHO3HAYHBIMH  JIOKYMEHTaM,
oG OopMIICHHBIM Ha OYMa)KHOM HOCHUTEJE, €CIIM HHOE HE YCTAaHOBIIEHO (peiepabHbIM
3aKOHOJATEIbCTBOM. Ecium HeoOXOIMMOCTh HaIM4YUs JOKyMEHTa B OyMa>KHOU
dbopme He ompeneneHa HOPMATHUBHBIMU IPABOBBIMU aKTaMH, JJIEKTPOHHBIM
JIOKYMEHT MMEET MPaBO XOXKIEHUs 0e3 CO3JaHus W HUCIOJIb30BaHUS KOMUU Ha
OyMa>KHOM HOCHTETIE.

8.1.4. JlokyMeHTBl, TiepeaHHble  (MOJIYYEHHbIE) C  HCIOJb30BaHUEM
(bakCUMUIIBHOW CBSI3U, AJNEKTPOHHOW MOYTHI U HHTEPHET-MOpTaja yIpaBbl 0e3
VCITOJIb30BAHUS B YCTAHOBJIEHHOM IOPSAKE TEXHOJIOTUU 3JIEKTPOHHOM MOANKCH, HE
UMEIOT IOPUIUYECKON CHJIBI, TOATOMY YKa3aHHBIE CIIOCOOBI HE MOTYT OBITh
UCIIOJIB30BaHbl JUIsl MepeAadyd JOKYMEHTOB, TpeOyIOIUX yAOCTOBEPEHUS
NOJJIMHHOCTH JIOKYMEHTA.

JlommyckaeTcsi NpPUMEHEHHE CTPYKTYpPHBIMU TOJPA3JICJICHUSIMUA  YIIPaBBI
(akCHMUIIBHOMN CBSI3U M 3JIEKTPOHHON MOYTHI JIJIs IPUEMa U OTIPABKHU IOKyMEHTOB,
HE TpeOyIoIUX LEHTPATU30BAaHHOW perucTpauud Jubo ¢ MOCIHEAYIOLEH HX
perucTpannel B CTpyKTYPHBIX ITOAPA3ACIICHUAX YIIPABBI.

Perucrpanus (pakCUMHUIBHBIX COOOIIEHUN OCYLIECTBISETCA B CTPYKTYPHBIX
NOJIpa3/IEICHUSX yIIPaBbl. PAcCMOTpEeHHE U TOATOTOBKA OTBETA OCYLECTBISAETCS 10
PELIEHUIO PYKOBOJIUTENS YIPABbl B 3aBUCUMOCTH OT IIOCTABJIEHHBIX BOIPOCOB.

8.1.5. llenTpann30BaHHBIN MPUEM U PETUCTPALIMIO COOOIICHUH, TOCTYITUBIIUX
Ha o(UUMANBHBIN CalT ympasbl, ocyuiecTBisieT OTaen no pabote co CiryKeOHOU
KOPpPECTIOHAEHIIMEN, TUChbMaMHU FPAXKJIaH, OPraHU3aluy IpPUeMa HACEIICHHUS.

[IpueM (pakcUMUIBHBIX COOOIIEHUI M TenedoHOrpaMM, MOCTYMAIOMIUX B
eauHyto npuemHyto OTaena mo paboTe €O CIOyKeOHOM KOPPECHOHICHIIUEH,
NUCbMaMH Tpak/laH, OpraHU3allMM MpPUEMa HACEJIEHUS Ha WM TJaBbl YIIPaBbl,
OCYIIECTBIISIET COTPYAHUK eauHOW nmpueMHoil Otaena mo paboTe co CiyKeOHOMH
KOPPECIIOHJAEHIIMEN, MUCbMaMH TPAXKJIaH, OPraHu3alUy IpUeMa HaCeJICHHUs C
HOCIEAYIOIUM JI0BEACHUEM, TOJyuyeHHOW MH(popManuu HadaiabHUKy OtThena mo
paboTe co CIIyKeOHON KOpPEeCIOHCHIIMEH, MUChbMaMH TPaKJlaH, OpraHU3aIlud
IIpyUeMa HaCeJCHHUS.

Ilpuem u otmnpaBka TeneoHOrpamMM, aJpEeCOBAHHBIX TJlaBe YIIPaBbl,
PYKOBOJHUTEISAM yNPaBbl WU MOJIINMACAHHBIX MMM, ITPOU3BOAUTCS CTPYKTYPHBIMH
NO/Ipa3IeNICHUsIMUA YIIPaBbl, 00€CIEUNBAIOIIMMU UX J€ATEIbHOCTh, B COOTBETCTBUU
C KOMIIETEHIIUEN.

[leHTpanu30BaHHBIN MpUEM KOPPECIOHACHIIMH, JTOCTABICHHOW B Hepabouee
BpeMs (DeNbIbErepcKon CIy»KO0O0M M3 BBIIIECTOSIINX OpraHU3alMi, OCYILECTBISET
OTBETCTBEHHBIN JEKYPHBbIA yIpaBbl U3 YUCIA COTPYAHUKOB E€IMHOU NPUEMHOU
yIpPAaBbI.

IIpu mpueme TOKyMEHTOB OT HAPOUYHBIX B PA3HOCHON KHHMIE OTIPABUTENS U
(M) Ha KONUM TOKyMEHTA CTAaBUTCS ILITaMII YIIPaBbl, JaTa U MOJMUCH COTPYTHUKA
Otnena mo paboTe co CIy)KEOHOW KOPPECTOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3aliy MPUEMa HaCEJIEHMs, IPUHSBILETO TOKYMEHT.

[Tpu npueme oOpaieHnit OT rpaKIaH IPHU HATUIUHN KOTIMM OOpaIieHus Ha Her
10 IPOCKOe IpaXk/IaHWHA CTABUTCS IITAMII YIIPaBbl C YKa3aHUEM JaThl TOCTYIUICHUS
oOpallleHus B yIpasBy.
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Koppecnonaenuus, mnoctynuBiias B Hepabodee BpeMsi, B BBIXOJHbBIE U
Mpa3IHUYHbBIC THU U3 BBIIIECTOSIIMX OPTraHU3alNi, IPUHUMAETCSI OTBETCTBEHHBIM
JEXKYpHBIM YIPaBbl W3 4YHWCIA COTPYJHUKOB €IWHOM NPHUEMHON YHOpaBbl H
nepenaercss B Otaen mno pabore co ciy>keOHOM KOpPECHOHJICHLIUEH, MUChbMaMu
rpakjaH, OpraHu3alMy MpUeMa HaceleHus (C yKa3aHHeM, Kakue JOKYMEHTHI
JIOJIOKEHBI PYKOBOJCTBY B pabodeM TOpsiaKe) Ui ee 0OpaOOTKH He IO3JaHee
cJeAyoLero pado4ero QHs.

[Ipu npueme KOppeCoHICHIIMKU MTPOBEPSAETCS MPABUIBHOCTh aJpECOBAaHUS U
LEJIOCTHOCTh YIIaKOBOK.

8.1.6. Bce KOHBEPTHI, MOCTYNUBIIKE B YIPABY C TOKYMEHTAMU, BCKPHIBAIOTCSI.

CnyxeOHble JOKYMEHTHl W OOpalieHusi rpaxiaH, JUYHO TMEepelaBacMble B
Otnen mo pabotre co CcIoy)KeOHOH KOPPECHOHIEHIINEH, MUChbMaMHu TpaKIaH,
OpraHu3allid NpUEMa HACEJIEHUs, NPUHUMAIOTCA TOJBKO TIIPU  BCKPBITBIX
KOHBEPTAaXx.

[Ipu BCKpBITMM KOHBEPTOB CO CIIyKEOHOW KOPPECTOHICHIIMEN MpOBEPsETCS
HaJu4yue JOKYMEHTOB, YKa3aHHbIX B HHUX MPWIOKEHUWA, a TaKKe HaJIW4ne
YAOCTOBEPSIONINX PEKBU3UTOB (ITOAMKUCH, TI€YATH U JIp.).

B cinywae oOHapyxeHHsT HeJOCTaud JMOO OTCYTCTBUS HEOOXOIUMBIX
PEKBU3UTOB CIy>KEOHBIE JOKYMEHTHI BO3BPAIAIOTCS OTIPABUTENIO C YKa3aHUEM
MPUYUH BO3BpaTa.

8.1.7. Ommbo4yHO JOCTABJICHHAS KOPPECITOHAEHIUS BO3BpAIIAETCS
OTHPABUTENIO C MOSICHEHWEM MPUYUHBI BO3BpaTa B TeYeHUE CeMH JHel CO THSI
perucTpanum.

8.1.8. Ha Bcex qokymeHTax U oOpalleHUsIX rpakJaH, NocTynuBmux B OTaen
1o padoTe co Ciy>KeOHOM KOppECHOHACHIIMEH, MUChbMaMU TpakJaH, OpraHu3aluu
MpUEMa HACEJICHHUS, POCTABIIETCS IITAMII C YKa3aHUEM JIaThl TEKYLIETO JHS (1aThl
MOCTYTUICHUS).

Ha xoppecnonnennuu, nmoctynuBiied B Otaen mo padoTe co Ciay>keOHOM
KOPPECMOHAEHIIMEH, MUCbMAaMU TpaxJaH, OpraHu3aldd IMpUEMa HAaCEJICHUS B
HepaOo4ee BpeMsl, B BHIXOJAHbIC M MPa3IHUYHbIC IHHU, IPOCTABIIACTCS IITAMII C
yKa3aHUEM JaThl CIEAYIONIEro paboyero JHsl.

JIoKyMeHTBI, TpeOYIOIIIe CPOUHOTO pacCMOTpeHUs, peructpupyrorcs B COJ10
[IM ¢ ykazaHueM J1aThbl TEKYIIETO IHS C HAMpPABICHUEM JIOKYMEHTA, C MOMETKOU
«HE3aMENJIUTEIBHO.

8.1.9. K nokymeHTam, TpeOYyIOIIMM CPOYHOT0 PACCMOTPEHUS, OTHOCATCS:

- JIOKYMEHTBI, UMEIOLIAE TIOMETKY CPOUYHOCTH: «CpouHO», «BecbMa cpouHO»,
«OnepatuBHOY, «HezamemmmrenbHO»;

- pacnopsauTeNnbHble TOKyMEeHTH Mapa MockBsl U [IpaButensctBa MOCKBBI,
coJieprKalllie MOPYUYEHHS yIpaBe CO CPOKAMU UCTIOTHEHHSI MEHEE OJHOTO MeCsIIIa;

- TOKYMEHTHI C COITPOBOIUTENBHBIMU TUCbMaMu Mapa MOCKBBI, 3aMeCTUTENEN
Mbspa Mocksel B IIpaBurenbctBe MOoOCKBBI, 3amecturenss Mspa Mocksbel B
[IpaButenscTBe MoOCKBBI - pykoBomuTenss Anmapara Mbspa u IlpaButenncTBa
MockBbI MO0 M1, OPHUITHATEHO WX 3aMEIIAIOITNX;

- JOKYMEHTHI, aJpeCOBaHHbIC TJIaB€ YMNpaBbl U MOCTYNUBIIKHE U3 ATmmapara
Mbspa u IlpaButensctBa MockBbl, Anmunuctpanuu Ilpesumaenta Poccuiickoit
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Oenepanuu, IlpaButensctBa Poccuiickoit ®enepamuu, Coera depepauuu,
I'ocynapctBennoit Jlymbr ®depepanbHoro Cobpanus Poccuiickoit ®deneparuu,
MocCKOBCKOU rOpOACKON JyMmbl;

- TIPOEKTHI PaCOPATUTENBHBIX JOKYMEHTOB Mapa Mocksel u IIpaBurenbcTBa
MocCKBbI, TOCTYNUBIIIKME HA COTJIaCOBaHUE uepe3 npedexTypy;

- obpamenus uienoB Coseta denepanuu;

- TEJErpaMMbl M YBEAOMJICHHS TPaXJaH W OpraHu3aldii O NPOBEACHHUU
MHUTHUHIOB, IEMOHCTpPALIAM, IIIECTBUM U MUKETUPOBAHUN U T.I1.;

- oOparmenust 06 aBapuitHbIx cutyanusix B chepe KKX;

- oOpareHus 0 TOTOBSIIUXCS (COBEPIIICHHBIX ) TEPPOPUCTHUCCKIX aKTaX, MHBIX
JEUCTBUSX, HATIPABJICHHBIX MPOTUB OOIIECTBEHHON OE30TIaCHOCTH;

- oOpateHus 00 yrpo3ax *HU3HH U 3[J0POBBIO IpakaaH.

8.1.10. Ha mepBoit crpanuiie nqokymeHToB OTAen mo padbore co ciy:keOHOM
KOPPECHOHAEHIMEN, MNUCbMAaMU TpaXKJaH, OpPraHu3alMd [pUEeMa HaCEJICHUs
IIPOCTABJISICTCS LITAMII C YKa3aHUEM PETUCTPALMOHHOIO HOMEPA, AAThl TEKYIIErO
nHS (AHS TOCTYIUIGHMS])) M BPEMEHHM peructpainuu. Perucrpanus JaHHBIX
JIOKyMEHTOB OCYIIECTBIISIETCSl coTpyaHuKaMu Otnena nmo padbore co CiryKeOHOU
KOPPECHOHAEHUMEN, TUCbMAMU I'PaXKJaH, OPTraHU3alUK [IPUEMA HACEIICHUS B I€Hb
NMOCTYIUICHHUS 32 MCKJIKYEHHEeM BBIXOAHBIX U Mpa3aHu4HbIX AHe B CO/10 [IM.

BrinonHenne MNOpydyeHHd MO  JOKYMEHTaM, TpEeOYIOIIMM  CpPOYHOIO
pPacCMOTPEHUSI, OCYIIECTBISIETCSI B  CPOKH, YCTAHOBJICHHBIE  HACTOSIIAM
PernmameHTOM MM TOPYYEHUEM TJIaBbl YIIPABHI.

8.1.11. Hauanpnuk Otnaena mo padoTe €O CIIyKEOHOW KOppPECHOHIEHIUEH,
MUChbMaMU TpaxaH, OpraHU3aluyi TpUeMa HACEICHUS WIH JIUIO, ODUITHATBLHO €ro
3aMellarollee, COTPYJHUK OTAENA 1Mo padboTe ¢ JOKyMEHTaMU TPUHUMAET PEIICHHE
O HAITPABJICHUH IMOCTYNUBIINX JJOKYMEHTOB aJpecaTam:

- B TIOUTY IJIaBbl YIIPaBBhI;

- B [IOYTY PYKOBOJIUTEINIEN yIIPABBI,

- B [IOYTY PYKOBOJHUTENEN CTPYKTYPHBIX MOAPA3ACICHUN;

- B [IOYTY PYKOBOJMTENEH OpraHU3alii, NOABEIOMCTBEHHBIX YIIPaBe paioHa.

B noury riaBsbl ynpasbl B 00513aTeJIbHOM MOPSI/IKE HATIPABJISIIOTCS:

- ykasbl [Ipesunenrta Poccuiickon denepanuuy;

- 3aKOHBI, TOCTAaHOBJEHNS, pemeHns ['ocynapcTeenHou ymbl @enepanbHOro
Co6panus Poccuiickoit @enepannun 1 MockoBckoi ropockoit Jlymsr;

- pacniopsiauTeNbHbIE JOKYMEHThI Mapa Mockssl 1 [IpaButensctBa MOCKBBHI;

- TIPOEKTHI PaCIOPAAUTENBHBIX JOKyMEeHTOB Mapa Mocksel u [IpaButenscTBa
MOCKBBI;

- JIOKYMEHThl C CONPOBOJAWTEIIbHBIMA NHMCbMaMH M TOpy4YeHUsiMU Mbodpa
MocCkBBI, IEPBBIX 3aMeCTUTENEH U 3amecTuTenerd Mapa Mockssl B [IpaBurtenbcTBe
Mockasl, pykoBoautens Annapata Mspa u [IpaBurenbctBa MOCKBBI, MUHHUCTPOB
[IpaBurenbcTBa MOCKBBI;

- obpamenus uienoB Coseta deneparuuy;

- obOpamenus nemyratoB ['ocymapcrBennoi [lymsr @enepansaoro CoOpaHus
Poccuiickon ®@enepanuy;

- oOpamenust nemytaToB MOCKOBCKOM Topojckoil [[ymbl (3a MCKIIOYECHUEM
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oOpallleHuii, HaMpaBJICHHBIX JJIsI CBEJEHHUA, ydyeTa B paboTe b0 ¢ mpochOor o
npeCTaBICHUH HHGOPMAIIUHN);

- IEMyTAaTCKUE 3alPOCHI;

- oOpallleHHsl TJ1aB BHYTPUTOPOJICKUX MYHHUILIUIIAIBHBIX 00pa3oBaHU ropoja
MOCKBHI;

- MPOTOKOJIbI Mapa MockBbI U nopyudeHus 1o ux ucnoiaHeHuto («ICID»);

- TUYHbIE OOpalIeHUs 3apyOekKHBIX KOJUIEr U KOJUIET MO MEXPErHOHATBHOMY
COTPYIHUYECTBY;

- cIy>ke0HbIe TOKYMEHTBI M 0OpallieHusl TpaskJaH, CoAepIKaIlue MpoOIeMHEbIE,
KOH()JIMKTHBIC WM CONMATLHO 3HAYMMBIE BOIIPOCHI B IIETIOM JIJISi OKPYTOB;

- MOBTOPHBIE KOJIJIEKTUBHBIEC OOpAIlICHUS TPaXK/IaH;

- CIIy>KeOHbIE TOKyMEHTBI M OOpallleHusl TpakJaH, COAepKallue >Kano0bl Ha
nevctBus (0e37eiicTBUME) JTOJDKHOCTHBIX JIMIL YHOPaBbl, (PYHKIMOHAIBHBIX U
OTPACIIEBBIX TEPPUTOPUAIIBHBIX MOAPA3IACICHUN;

- KON YBEIOMJICHUN TPAXKJIaH W OpPraHu3aluid O MPOBEICHUU MUTHHIOB,
JIEMOHCTpALUM, IIIECTBUN U MMKETUPOBAHUIM;

- OTYETHI 00 UCTIOTHEHUH MOPYUCHHU TJ1aBbl YIIPABBI.

B cinyuae ecam Bompoc Tpedyer pacCMOTPEHHSI WJIM BMeHIATEJbCTBA
rJIaBbl YIIPABbI, B IIOYTY [J1aBbl YIIPABbl HAIIPABJISIOTCS:

- TJOKYMEHTBI C CONPOBOJUTEIIbHBIMU MUChbMAaMU U MOPYYECHUSIMU TpedeKTa,
3amecTuTenen npedexra;

- IOKYMEHTbl C  CONPOBOJMUTEIBHBIMU TMHUCHbMAaMU U  TOPYUYEHUSIMHU
3amecTturenen pykopoaurens Anmnapara Mapa u [IpaButensctBa MOCKBBL;

- oOpallleHusT PyKOBOJIUTENEH JenapTaMeHTOB, KOMHUTETOB W YIPaBICHUUN
[IpaBuTtenbcTBa MOCKBHI;

- oOpaieHus JEnmyTaToB BHYTPUTOPOJCKHX MYHUIIMIAIBHBIX OOpa30BaHUMN
ropoaa MOCKBBI.

8.1.12. Cy»xeOHble TOKyMEHTHI U 00pallleHUs Ipak/iaH, aJpeCOBaHHbBIC T1aBe
yIpaBbl U HE TpeOyIONIUE TO0KIaaa TJIaBe YIPaBbl, HO BXOJSIINE B KOMIETEHIUIO
YIIPaBbl, HAITPABIIAIOTCSA 110 MIPUHAJIEAKHOCTH PYKOBOAUTENSIM YIIPABBI.

8.1.13. OOparenust rpakjaH, MOCTYNHUBIINE B yIpaBy, HO OTHOCAIIUECS K
KOMIETEHIIMH WHBIX OPraHOB KCIOJHUTEIbHOW BJIACTH, HAIMPABISIIOTCS IS
pPacCMOTpPEHHUSI HEMOCPEACTBEHHO B COOTBETCTBYIOIIME OpraHbl, MPU 3TOM
3asiBUTENb YBEJOMIISIETCS] O TOM, YTO €ro 0OpalieHre HallpaBjieHO B COOTBETCTBHUH C
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM O pPAcHpeeeHUH MOJTHOMOYUN MEXIy
opraHamMu HCIOJIHUTENIbHOM BiacTH. B ciiyyae eciau oOpauieHue COAEep>KUT
CBEJICHUS O TOM, YTO 3asIBUTEJIb paHee yxe oOpaniaics B OpraHbl UCIIOJIHUTEIbHON
BJIACTH, KyJa IUIAHUpPYETCS K OTIpaBKe oOpalleHHe, TO OHO HalpaBlseTcs
PYKOBOJUTEIIO YIIPABhI [0 MPUHAJICKHOCTH BOIPOCA.

8.1.14. JlokyMeHTBI, BXOJSININE B KOMIIETCHIIMIO YIpPaBbl, HE TpeOyronme
JIOKJIa/1a TJIaBe YIPaBbl, HO TPEOYIONHE COBMECTHOTO PACCMOTPEHHSI HECKOJIBKUMU
PYKOBOJUTEIISIMUA YIIPaBbl, PYKOBOJIUTEISIMU (DYHKIIMOHATBHBIX M OTPACIEBBIX
TEPPUTOPUATBHBIX MOAPA3ACICHUN PAalOHOB, HAMIPABIIAIOTCA B IMOYTY HAa4YaJIbHUKA
Otnena mo paboTe co CIy’)KeOHOW KOPPECTOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3ally NprUeMa HaceIeHUs JIJIsl PE30OIOLHH.
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8.2. Perucrpauusi 10KyMeHTOB.

8.2.1. Peructpauuu mojjiexar Bce JIOKYMEHTBI, TpeOyrolue ydera W
UCIIOJIb30BAaHUSI B CHPABOYHBIX LENsAX (Kak co3/JaBacMble B yIOpaBe, Tak U
MOCTYIAIOIIKNE B YIIpaBy U3 APYruX opraHu3aiuii u ot rpaxaad) B C3/10 [IM.

O0s3aTenbHON perucTpanuu MoJIeKaT BCe JTOKYMEHTHI, TpeOyIolue OTBeTa
(kaKk BXOZSIIME, TaK U MCXOJAIINE), a TakKe Bce 0€3 MCKIIOYEHUS JOKYMEHTHI,
MTOCTYNAIOIINE U3 BBIIECTOAINX OPTraHu3aLUu.

8.2.2. PerucTpaumsi  JJIEKTPOHHBIX  JOKYMEHTOB, TIOCTYIIAIOIIUX C
ucnoas3oBanueM C3J10 IIM B ynpaBy, OCYILIECTBIISIETCS B Te4eHHE TPeEX JHeEH ¢
MOMEHTa HX MOocTymieHnd. CIennanucTbl, OTBETCTBEHHBIE 3a PETUCTPALMIO
nokymeHToB B COJIO TIM, peryisipHO, HO HE PEXE YEeM KaxKIble JBa Yaca,
OCYILECTBIISIIOT IIPOBEPKY MOCTYIJIEHUS HOBBIX AJIEKTPOHHBIX JTOKYMEHTOB.

DONeKTpOHHBIE JOKYMEHTHI, MOCTYNHBIINE MOCIE OKOHYAaHUs pabovero JHd, B
BBIXO/IHBIE U [TPa3AHUYHBIE THU PETUCTPUPYIOTCS B TEUEHUE CIETYIOIIETO pabouero
JTHSL.

Perucrpanusi JOKYMEHTOB, TMOCTYNMBIIMX Ha OyMa)XHOM HOCHUTEJE
(cmy>xeOHOM KOPpPECHOHJIEHIMM M OOpalleHuil TpakaaH), OCYIIECTBISETCS C
ucnons3oBanueM COJIO [IM B TeueHHe Tpex KaJleHAAPHBIX JHel C MOMEHTa
HOCTYILJICHUS.

8.2.3. Peructpauueid JOKyMEHTa CYMTAeTCs MOMEHT (Qukcauuud (akra
NOCTYIJIEHUS OOpallleHHUs TyTEM BHECEHHSI HEOOXOAMMBIX CBEIEHUI O IOKYMEHTE B
CS10 IIM u npocTaBiieHHE HA JOKYMEHTE JaThl U PETUCTPALIMOHHOTO HOMEDPA.

Bce Bxomsmue JOKyMEHTHI B IIEPENNCKA M0 HUM NOJJIEKAT CKAHUPOBAHUIO C
MOCJEAYIOIIUM IPUCOCAMHEHUEM AJIEKTPOHHOTO 00pasa nokymenTa B COJ10 1IM k
PETUCTPAIMOHHON KAPTOUKE.

8.2.4. Undopmartiusi 060 BCceX MOCTYNUBIINX JOKYMEHTAX U UX MPOXOKICHUH
dukcupyercs B COJO IIM Otmenom 1o paboTe co  ciyXeOHOM
KOPPECIIOHAEHIIMEN, TUCbMaMHU IPAKJaH, OPraHU3aLuy [IpUeMa HACEJICHHUS.

UcnonszoBanue COJIO IIM ocylecTBiIseTCss B paMKax YTBEP>KICHHOTO
Amnmapatom Mbapa u [IpaBuTtenscTBa MOCKBBI perjameHTa padoThl 3TOM CUCTEMBI.

8.2.5. PerucTpupyrorcss M paccMaTpUBAIOTCA B IOPSIKE, YCTaHOBJIEHHOM
Pernmamentom [IpaBurenscTBa MOCKBBL.

8.2.6. Pernctpanuu B mepBoOYEPEAHOM MOPAJIKE C YKA3aHUEM JIaThl TEKYIIIETO
JHSL TIOAJIEKAT CIYy>KEOHbIE JIOKYMEHTBl U OOpallleHUs IpaKJaH, YKa3aHHbIE B
. 8.1.10 nacrosimero Pernamenra.

8.2.7. He moanexaT perucTpanuu Cleayromue JOKyMEHTHI:

- CTAaTUCTUYECKHUE CBEJICHMUS;

- OyxrajiTepckue JOKYMEHTBHI;

- “H(OPMAIIMOHHBIE MAaTepUAJIbl, TPUCIAHHBIC I CBEJICHUS,

- IEpUOANYECKUE U3JAHUS;

- MO3paBUTEIbHbBIC TMChbMA U TEIETPAMMBI;

- rpaduKH, HAPSIbI, 3asIBKY, PA3HAPSIKH;

- yueOHbI€ TIJIaHBI, TPOTPAMMBI;

- pPa3JInYHOTrO poja OTYETHI;

- peKJIaMHBI€ TTUChMA, TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
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8.2.8. JlokyMeHTHI (Ha OyMa)XHOM HOCHTEIE), 3aperucTpupoBanHubie B OTaemne
1o paboTe co CiIy)kKeOHOM KOPPECIOHACHITUEHN, MMChbMaMU Tpa)xaaH, OpraHu3aliuu
npreMa HaceJIeHUsI, HalpaBIISIOTCS aipecaTaM B TedeHHe TpexX padouux JHe.

JIOKyMEHTBI, aJipeCOBaHHbIE PYKOBOJMUTENSM YIPaBbI, MOCJIE PETUCTPAILUU B
Otaene mo paboTe co CIy’)KEOHOM KOPPECTOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3allid TMpHUeMa HACEJCHHUs] HaIpaBISIOTCS Ui TOJTOTOBKH IPOEKTa
pE30JIOIMU B CTPYKTYpHbIE IOAPA3/EICHUs YIpaBbl, OOECIEYMBAOIINE
NEeATEIbHOCTh YKA3aHHBIX JOJKHOCTHBIX JIULI.

8.2.9. JlocTaBka BXOJAIINX U BHYTPEHHUX JOKYMEHTOB JOJKHOCTHBIM JIMLIAM
ynpassl ocymectsisierca B CO/10 TIM.

8.2.10. Peructpanust ciayXeOHbIX JOKYMEHTOB U OOpallleHUN TpaxaaH,
aJIpECOBAHHBIX HAYaJIbHUKAM CTPYKTYPHBIX IOAPA3ACICHUNA, OCYLIECTBIISIETCS
OTBETCTBEHHBIM 32  JCJIONPOMU3BOJACTBO U  KOHTPOJIb B  CTPYKTYPHBIX
NO0JIpa3esIEHUsIX, B COOTBETCTBUU C YTBEPKIAECHHOW HOMEHKIIATYypOl J1e.

CrpyKTypHbIE MOAPA3/IEICHNs] YIPaBhl, YYaCTBYIOLIME B IMIPOLECCE CO3aHMUs,
perucTpali U XpaHEHUsl JOKYMEHTOB, HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTH
KaK CaMHX JIOKyMEHTOB, Tak U MH(popManuu o HUX B 6aze nanHeix COJ10 IIM, a
TaK)K€ 3a ONEPATUBHOE MPEICTABICHUE HEOOXOOUMOW HMH(pOpMaLMU KpyTy JIMIL,
MMEIOLINX IIPABO Ha €€ MOJIy4YEHHUE.

8.2.11. JIoOKyMeHTBI, NOCTYNIMBIIME B XOJ€ NMPHUEMA TPAXKIAH JOJKHOCTHBIMU
JUIAMHU YNPaBbl, IO KOTOPBIM yKa3aHHbIE JOJDKHOCTHBIE JIMIA AU MOPYYEHUs
(IpocTaBUIM PE3OJIOLNI0), TOANIEeKaT peructpaimu B Otaene mo pabore co
CIIyK€OHOW KOpPPECHOHACHIMEH, MNUChbMaMU TpaXkJIaH, OpraHu3aluu Ipuema
HaCEJIeHHUS.

8.2.12. JIOKyM€HTBI, IOCTYIIMBIIME B XOJAE€ IMpUEMa  OpPraHU3aALNN
JOJKHOCTHBIMU JIMLIAMU YIPaBbl, MOAJIEXKAT perucrpauuu u ydery B Otxaene mno
paboTe co CIIyKeOHON KOppEeCIOHCHIIMEH, MUChbMaMH TPaXKJaH, OpraHU3aIluu
npueMa HaceJIeHusl.

JIOKYMEHTBI, MOCTYNUBIIME B XOJ€ JHMYHOTO NpHUEMa MpeACTaBUTEIEH
OpraHu3alMii TJIaBOM ymOpaBbl, MO KOTOPHIM TIJIaBa YyHOpaBbl Jajl MOpPYy4YEHUS,
HaxojasmMecss Ha KoHTtpoine B Otmene 1o pabore co  ciaykeOHOM
KOPpPECHOHIEHIIMEH, MMChbMaMU I'paXKAaH, OpraHU3aluy IpreMa HaceIeHUs, TAKKe
MOTYT TMOJuiekaTh peructpauuu B Otaene mo pabore co  CiyKeOHOU
KOPPECTIOHJEHIIMEN, MUCbMaMHU TpaKJaH, OpPraHu3alMy IpUEMa HACeJICHUs C
BHeceHueM undopmanuu B COJ10 1M no npeacrtasieHnuto cotTpyaaukamu OTena
1o padoTe co Ciy>KeOHOM KOppEeCHOHACHIIMEH, MUChbMaMU TpakaaH, OpraHu3aIuu
npyemMa HaceJleHHUs.

8.2.13. JIOKyMEHTbl Ha MHOCTPAHHOM S3bIKE, aIPECOBAHHBIC TJIABE YIIPABHI,
PYKOBOAMTENSIM ~ YNpaBbl, HANpPAaBISAIOTCS HEMOCPEACTBEHHO ajpecary 0e3
peructpauuu B OTaene no pabore co CiaykeOHON KOppeCcTOHACHIINEN, MHChbMaMU
rpaxkiaH, OpraHu3aludd TpueMa HaceleHus ¢ (ukcauueir B peectpe «bes
peructpanun». Komun n1okymeHToB Xpanarcs B Otaene mo pabore co cirykeOHOon
KOPPECHOHIEHINEH, MMChbMaMU TpaXkJlaH, OpraHu3aliy IpreMa HaceleHusl.

8.3. PaccMoTpeHue TOKYMEHTOB, MOATOTOBKA U 0()OpMIIeHHEe Pe30TI0LHH.

8.3.1. PaccMoTpeHne JOKyMEHTa B yOpaBe MPENoaraetT O3HAKOMIICHHE C
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coJlep >KaHUEM JIOKYMEHTa, OJATOTOBKY MPOEKTA PE30IIOIMH, TIepeiady TOKyMEHTa
COOTBETCTBYIOIIEMY PYKOBOJIUTENIO JJIi MPUHSATUS PEIICHUS] MO HUCIOJHEHUIO
JIOKYMEHTA, MOJITUCAHUE PE3OJIOIINH.

Ha noxymeHThI, MOCTYNHBIINE B MOYTY IJIABBI YIIPaBbl, PE30JIOLUHA TOTOBUT
Otgen mo paboTre co ciayXKeOHOM KOppEeCHOHJEHIMENH, MUCbMaMu TpPaKIaH,
OpraHu3alliy MpueMa HaceJIeHHUs.

[lo nokyMeHTaM, coAepKalluM CBEJIEHUS, COCTABIISIIOLUIME T'OCY1apCTBEHHYIO
TallHy ¥ JIPYyTUM JOKyMEHTaM, MocTynuBmuM B OTHen Mo 00SCIICUCHHIO PEeKUMa
CEKPETHOCTH U MOOMJIM3AIIMOHHOM IMOATOTOBKE, TPOCKTHI PE3OJTFOIINH IS TIOITUCH
rJ1aBbl ynpaBbl TOTOBUT OTaen MO O0OECHEYEHUIO PEKHUMa CEKPETHOCTH U
MOOMJIM3aIIMOHHOM MOATOTOBKE.

Ha  pgokymeHnTax 1o  BompocaM  MOOWIM3AallMOHHOW  MOATOTOBKH,
MOOMJIM3AIIMOHHOM TOTOBHOCTH, BOMHCKOTO Yy4yeTa M OpOHHMpPOBAaHHUS TPaKIaH,
peObIBAIOIIMX B 3arace, MPOEKThl PE30IONUN roTOBUT OTeN Mo 00ecredeHuto
peXuMa  CEKPEeTHOCTH W  MOOWJIM3allMOHHOM  moAroToBke.  Pesomrormu
MOANUCHIBAIOTCS IJ1aBOM yIIPaBhI.

Ha noxyMeHTBI, MOCTYNHMBIIME B MOYTY PYKOBOJHUTENICH YIIPaBbl, MPOEKTHI
pE30JIIOIMI TOTOBAT OTBETCTBEHHBIE 3a JEJIONPOU3BOJACTBO M KOHTPOJIb B
CTPYKTYPHBIX TOJPA3ACICHUSIX, OOCCIEUHBAIOIINX JEATEIBHOCTh YKa3aHHBIX
JIOJKHOCTHBIX JIUIL. Pe3omtonuun MOAUCHIBAIOTCS COOTBETCTBEHHO
PYKOBOJUTEISIMU YTIPABBI.

8.3.2. PaccMOoTpeHHE AOKYMEHTa OCYIIECTBISECTCS JIOJKHOCTHBIM JIMIIOM
yIIpaBbl He MO3[AHee IBYX pa0o4ymx JHeil ¢ MOMEHTA HaIpPaBJICHUS JOKYMEHTa B
CTPYKTYpPHBIC MOJpa3/eICHUS YIPaBBHI.

PaccmoTpeHne JOKYMEHTOB C TMOMETKAMH «BeChbMa CPOYHO0)», «CPOYHO»,
«BPYYHMTH HE3aMeIJIUTEJbHO», «ONEePATUBHO» MPOU3BOAUTCS He MO3JHee Tpex
YacoB C MOMEHTA MOCTYIUICHHs JTOoKyMeHTa u3 OTaena mo pabote co Ciry)eOHOU
KOPPECMOHAEHIIMEH, MUChbMaMU Tpa)xJaH, OPraHU3alMU IMpPUEMa HACEJICHHS IO
Co 10 TIM.

B cnydae oOTCyTCTBHS pPYKOBOAMTENS IO CIYXEOHOW HEOOXOAMMOCTU
YKa3aHHbIE JIOKYMEHThl MMEIOT IMPaBO paccMaTpUBaTh YIOJIHOMOYEHHBIE HMU
JOJKHOCTHBIE JIUIIA.

8.3.3. Pe3ynbpTar pacCMOTPEHUSI JAOKYMEHTAa OTPAXKAETCS B PE30JIOLHU
(pe3ostronusix).

[Ipy mOArOTOBKE TMPOEKTa PE30JIOIUU JOJDKHOCTHOTO JIMIA  YIPABBI
YUYUTBHIBAETCS pacrpeiesieHne O0sS3aHHOCTEH MEXKIYy PYKOBOIAUTEISIMU YNPABBI U
(GyHKIIMU, BO3JIOKEHHBIE HA HUX U TOABEIOMCTBEHHBIE WM CTPYKTYpPHBIC
No/Ipa3/ieNICHUs.

Pezonmtonust, comepkamiasi TPUHATOE PENIEHUE JOJDKHOCTHOIO JMIA [0
WCIIOJIHCHUIO JIOKYMEHTa, MOXET OBITh aJpecoBaHa TOJIBKO PYKOBOJIUTEISM
MO/IBEIOMCTBEHHBIX CTPYKTYPHBIX TIOJIpa3/IeJICHUI yIIpaBbl U (yHKIIMOHAIHHBIX U
OTPACIIEBBIX TEPPUTOPHANBHBIX MOJPA3ACICHHN, KOHTPOJIb 32 AESITEIbHOCTHIO U
KOOpJIMHAIIUIO  paboThl (WM  PYKOBOJACTBO  JCSATEIBHOCTHIO)  KOTOPBIX
OCYILIECTBIISIET YKAa3aHHOE JOJKHOCTHOE JIUIIO, B MPeJIeNIaX UX KOMIIETCHIINH.

JIOKYMEHT MOET MMETh HECKOJBKO PE30JIIOUUNA (OJHOrO WM HECKOJIBKHUX
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JOJDKHOCTHBIX ~ JIMI[) COOTBETCTBEHHO dTanaMm paccMoTpeHus. [lpu 3ToM
NocCJIeyIoast pe30JoLus He J0DKHA TyOIupoBaTh WU MPOTUBOPEUUTH MEPBOM, B
HEl JOJKEH KOHKPETHU3UPOBATHCS MOPSJIOK HCIOIHEHHUS JTOKYMEHTa, CPOK €ro
UCIIOJIHEHUSI (C YYETOM KOHEYHOTO CpPOKa MCIIOJHEHUS, YCTAaHOBJICHHOTO IMEPBOi
PE30JIIoLNE) U UCTIOJTHUTET.

JlommyckaeTcsi BO3MOKHOCTh IOBTOPHOTO PACCMOTPEHHUS JIOKYMEHTa IIpu
U3MEHEHUHU 00CTOSATENBCTB JieJa. B 3TOM cilydae JOKyMEHT BHOBb JIOKJIaJbIBAETCS
JOJDKHOCTHOMY JIMILY, IMOJNUCABIIEMY IEPBHYHYIO PE3OJIIOLHUIO, U JOJKHOCTHOE
JIUII0 UMEET MPABO JaTh HOBOE MOPYUYEHHUE C YUETOM U3MEHHUBIIHNXCS OOCTOSITEIHCTB
U ONPEACINUTH APYTUX UCTIOJIHUTEIICH.

8.3.4. B cocTaB pe30JIOLIMHU BXOJAT CIEAYIOIIUE HIEMEHTHIL:

- ICIOMHUTEND (paMUIUs W WHUIMAIBI JOJDKHOCTHOTO JIMIA WUIA JIWII,
KOTOPBIM JaeTCsl HOPYUEHHUE);

- COJIEpaHUE MMOPYUCHUS;

- CPOK MCIIOJIHEHUS NOpYyYEeHUs. ECIIM CPOK HCTIOJIHEHUS HE YKa3aH, IOPYyYEHUE
MOJIJICKUT UCTIOTHEHUIO B TeueHue 30 KaJleHIapHBIX JHEH ¢ AaThl peTUCTpaliu B
yIpase.

JlononHuTENbHO (3HaK +) MOTryT OBITh yKa3aHbl (aMUIMM W WHUIMAJIBI
JIOJDKHOCTHBIX JIUI, KOTOPBIM JIAHHBIN IOKYMEHT HampaBJIsieTcst Uisi UHOOpMAaIuu U
y4acTusi B PpeEIIeHUMU Bompoca (Ipu HEOOXOJWMOCTHU, IO COOCTBEHHOMY
YCMOTPEHHUIO), & TAKKE€ KOHTPOJIS 32 XOJI0M UCITOJIHEHHUS.

[Ipy HanMUMKM B PE3OJIONUU HECKOJIBKUX HCIIOJTHUTEICH YyKa3bIBaeTCs
OTBETCTBEHHBIN HCIOJIHUTENb JIUOO UM CUUTAETCS JTULO, YKA3aHHOE B PE30JIIOLNH
TIEPBBIM.

8.3.5. [lo oOpatmieHusIM rpaxiaaH U IOPUIAMYECKUX JIHI, MOCTaBJICHHBIM Ha
KOHTpPOJb pyKoBoautelsiMu Amnmapara Mpdpa u IlpaBurensctBa MOCKBB U
HaIpaBJICHHBIM TPEePEKTypol Ha PACCMOTPEHHWE B yIpaBy, KOHTPOJIb 32
UCIIOJIHEHUEM TOPYUYEHUS MOXKET ObITh BO3JIOKEH Ha PYKOBOJMTEINS YIPAaBHI 1O
COOTBETCTBYIOIIEMY HAIPABJICHUIO JEATEIbHOCTH, OTBETCTBEHHBIM UCIIOJTHUTEIEM
MOXET OBITh Ha3HA4YE€H PYKOBOJUTEIh CTPYKTYPHOTO TMOAPA3CICHUS YIIPaBHI,
PYKOBOJUTEIb OpraHU3allly, M0JIBEIOMCTBEHHOW yIIpaBe.

8.3.6.Ilo pokyMeHTaMm, MOCTYNUBIIMM B CTPYKTYpHBIE IOJpa3/IeJICHUS
yIOpaBbl,  PE30JIONUK  TOJAMHUCHIBAIOTCS  PYKOBOJUTENISAMH  CTPYKTYPHBIX
MOJpa3ACICHUN.

ITo JOKYMEHTaM ONIEPATUBHOIO Xapakrepa (TeneoHOrpaMMBI,
(dhakcorpaMmbl), HE TTOAJIEKAIUM peructpanuu B OTaene mo padote co ciykeOHOoM
KOPPECIOHEHIIMEH, TUChbMaMU Tpa)KJaH, OpraHu3aluu MpuemMa HaceleHus,
TEeKYIIMM TOPYUYEHUSIM TJIaBbl yIpaBbl, a TaKXKe IO CIyKEOHBIM JTOKYMEHTaM U
oOpaIieHusIM Tpa)KIaH B IEJISIX MOATOTOBKY HEOOX0AMMON HH(POPMAITUU K IPUEMY
TJIaBbl yOpaBbl TPEJICTABUTENICH OpraHu3alliii W HACEJCHUsS, PE30JIOIUU
MOAMKUCHIBAIOTCS  HadanbHUKOM  Otmena 1o paboTe co iy KeOHOU
KOPPECTIOHIEHITNEH, TUChbMaMU TPaKJaH, OPTaHU3aIliy ITpreMa HaCESJICHMUS.

Kpome pykoBoautensi, pe30odOUUH UMEIOT MPaBO MOAMUCHIBATH OT CBOETO
UMEHU 3aMECTUTENId JaHHBIX PYKOBOJWUTENEH WJIM JOJDKHOCTHBIC —JIUIIA,
o(HUIIHAIBHO UX 3aMEIIaIOIINe.
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B »TOM cilyuae B peKBU3UTE IOAMKCHY YKa3bIBAECTCS AOJIKHOCTD U (pamMuius
auna, GakTUYECKH MOAMUCABIIETO PE30JIIOIHIO.

8.3.7. BHeceHrne U3MEHEHHI B PE30IIIOIHIO, MOMUCAHHYI0 COOCTBEHHOPYYHO
IJIaBOM yIIpaBbl — HE JIoIycKaeTcs. JlomyckaeTcs nepeajapecanns Iopy4eHus TIIaBbl
yopaBel JUOO TMepeHanpaBieHHe JTOKYMEHTa OJHUM PYKOBOAMTEIIEM YIIPaBbl
JPYyroMy IO COIJIACOBAHMIO C TJaBOM ymnpasel, MO0 ¢ Otaenom mo paboTe co
CIIy’)keOHOM KOpPECTIOHACHIIMEH, NUChMaMHU TpaxJaH, OpPraHM3allH IpueMa
HACEJIEHUsI - TI0 BOIMpOcaM, HE TPeOYIOIIMM BMENIATEeNbCTBA U KOHTPOJIS TJIaBbl
YIIPaBBI.

8.3.8. Ilepeanpecanusas JOKYMEHTOB, HAINPABJICHHBIX HEMOCPEICTBEHHO Ha
pPacCMOTPEHHUE PYKOBOAMUTENSIM YNpPaBbl IO MPUHAIICKHOCTH BOIpoca JIMOO
HarpasieHHbIX OTaenoM no paboTe co CiIyKeOHOW KOPPECIIOHAEHIIUEN, MTUCbMaMuU
rpaXKJIaH, OpPraHU3allMM IPUEMA HACEJIEHUS [JI COBMECTHOTO PAacCMOTPEHUS
HECKOJIbKUMH PYKOBOIUTEISIMA YIIPaBbl, JOMYCKAETCS JIMYHO OTBETCTBEHHBIM
PYKOBOJMTENIEM B aApeC MOTEHUUAJIBHOTO HCIOJHUTENS C YKa3aHHEM IPUYUHBI
NepeHaIpaBlIeHus, U3MeHeHue pesoounn OTaenoM mo pabore co ciiyKeOHOU
KOPPECMOHAEHIINEW, MUChbMAaMHM TPaXKJIaH, OPTraHU3AlMU IPpUEMa HaCEICHUs
BO3MOYKHBI MPY HAJTMYUH APTYMEHTHUPOBAHHBIX 00OCHOBAHMIA.

8.3.9. B nensix KaueCTBEHHOTO U CBOEBPEMEHHOI'O UCIOJIHEHHS TOKYMEHTOB,
MOCTYIHUBIIKX MOCJIE PACCMOTPEHHSI PYKOBOIUTENSIMU yrpaBbl, OTaen no padore
CO CIy’)KeOHON KOppECNOHACHIMEH, MUCbMaMU TpaxJaH, OpraHU3aluu IpHema
HACEJIEHUS OCYUIECTBIISIET MPUEM JOKYMEHTOB esKeHeBHO 10 15.30, B nATHUILY
no 14.00, xpome TOKyMEHTOB, TpPeOYIOIIUX CpodyHOro ucnojgHenus (m. 8.1.10
Permamenta).

8.4. Ilepeagpecannsi I0KyMEHTOB.

8.4.1. IlucbmenHbIe 0OpaIeHus Tpak/IaH U FOPUINYECKUX JINII, aIPECOBAHHBIC
JOJDKHOCTHBIM JIMIIAM YIIPaBbl, COJEpXKAIlME€ BOIPOCHI, PEIIEHUE KOTOPBIX HE
BXOJUT B UX KOMIIETEHIINIO, HAIIPABIIAIOTCA MU B TeYeHHe 7 KaJeHIAPHBIX JHeH
(B ciywae, ecnu oOpaiieHue Kacaercs (PaKTOB BO3MOXKHBIX HapyLIEHHUH
3aKoHOJaTeabcTBa Poccuiickoit ®enepanmu B chepe MUrpanvv B TedeHHe S
KaJIeHAAPHBIX JHeH) CO JHS perucTpanuu oOpalieHus: B COOTBETCTBYIOLIUI Opran
WIM JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT pEIIEHUE
MOCTABJICHHBIX B 00paIeHUH BOPOCOB.

[Ipu >TOM 3asiBUTENb YBEIOMJISIETCS O HAIpaBJICHUU €ro oOpalleHHs] Ha
WCIIOJIHEHHE B COOTBETCTBYIOUIMI OpraH WM JOJDKHOCTHOMY JIMIy, €CIIH €ro
(dbaMuIusl ¥ TOYTOBBIN aipec MOIJAI0TCS MPOUYTEHHUIO.

8.4.2. B ciyyae, Korja pelieHHE MOCTaBICHHBIX B OOpaIllEHUU BOIMPOCOB
OTHOCUTCS K KOMIIETEHIIMM HECKOJIbKUX TOCYAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOI'O CaMOYIIPaBJICHUS WIH JOJKHOCTHBIX JIUL, KOMHs OOpalleHs] B Te4eHue
7 HAHed €O [JHS PETUCTPAllMM HANPaBISIETCA PYKOBOJAWTEIIEM  YIIPABHI,
OTBETCTBEHHBIM 32 PACCMOTPEHHE JAHHOTO OOpallleHus, C COMPOBOIUTEIILHBIM
IMCBMOM  (3aIpOCOM) B COOTBETCTBYIOIIME TOCYJApCTBEHHBIE OpraHbl U
COOTBETCTBYIOIIHUM JTOJPKHOCTHBIM JIMLIAM.

B cnydae HEoOXOAMMOCTHM pPYKOBOAMTEIb YMPaBbl MOXET 3alpoCUTh B
YKa3aHHBIX OpraHax WM y JOJDKHOCTHBIX JIMIl JOKYMEHThI WM MaTepuajibl O
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pe3yabpTaTax pacCMOTPEHUS MUCbMEHHOTO OOpallleHHUS.

8.4.3. 3ampenjaeTcss  HampaBlsATh  HAa  PacCMOTpPEHUE  JKaloObl B
roCcyJapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WU JOJKHOCTHOMY
JIUITy, peIIeHHE, TecTBrE (0e31eCTBIE) KOTOPBIX 00KAITyeTCs.

8.5. OTnpaBka 10KyMEHTOB M OTBETOB.

8.5.1. OTnpaBka KOPPECTIOHICHITUU HEHTPAIU30BaHHO €XEIHEBHO
ocymectisiercss OtaenoM 1o padoTe co CIHyKeOHOM KOPPECHOHICHIIUEH,
MUChbMaMU TpaXJaH, OpPraHU3alMU TMpUeMa HACEJICHUs, B TOM UYHCJIE U C
ucriosnbzoBanueM COJIO IIM. JIoKyMEHTBI, HWCIOJHEHHbIE C HapylIEHUEM
YCTaHOBJICHHOT'O CPOKa WJIM B JIEHb UCTEUYEHHs CPOKA UCIIOTHEHUS, TOCTABISIOTCS
COTPYIHHKAaMHU CTPYKTYPHBIX IOJPA3ACICHU CaMOCTOSTEIBHO, B TOM YHCIIE
JIOKyMEHTBI, KOTOPHIC HY>)KHO JOCTaBUTh HapouHbIM. [Ipu 3ToM B OTnen mo padote
CO CIy>KeOHON KOppEeCNOHACHIMEH, MUChbMaMU TpaxKJaH, OpraHU3aluu IpHemMa
HACEJICHHUsI MPEJOCTABISAECTCS KOMHUS COMPOBOAUTEIBLHOIO JIUCTA C MOMETKOW O
JIOCTaBKE.

8.5.2. OtmpaBka OTBETOB Ha OOpAIllEHUs TPaXJaH U IOPUIUYECKUX JIHII, a
TaKXe UCXOASAIIEH KOPPECTIOHICHIINN B TOPOACKHE OPTraHU3allud OCYILIECTBIISIETCS
4yepe3 MOYTOBOE OTACIICHHUE CBSI3U J[BA Pa3a B HEJEIIO.

8.5.3. Ilpu otnpaBke koppecnonaeHiu OTaeaomM o padoTe co ciry>keOHOM
KOPPECTIOHJEHIIMEH, NUChbMaMU TpPAXKIaH, OpraHU3aludyd [pUEeMa HaCEICHUS
MPOBEPSETCS HATMYUE:

-anpeca € HMHIOEGKCOM  (MId  JOKYMEHTOB,  OTHPABISEMBIX B
HEIO/BEOMCTBEHHbBIE YIPABbl OpraHU3alllKi, B TOM YHUCJIE B OpPraHbl MECTHOTO
caMOYIIpaBJICHUs );

- UCXO/JIAILIETO HOMEDPA;

- (pamMuIIMK UCTIOTHUTEIS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHHI;

- TIOJIMTUCH Ha JIOKYMEHTE.

8.5.4. [Ipu ormpaBke KOPPECHOHACHIIMU 3aKa3HBIM, MPOCTBIM CIIOCOOAMHU H
KYpPBEPCKO# CIIy»)00H, OGOPMIISIOTCS W 3amlOJHSAIOTCS PEECTPhl OTIPABKU C
yKa3aHUEM PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTOB.

8.5.5. Hawanpauk OTtaena mo paboTe co Ciy)eOHOW KOPPECHOHEHIINEH,
MUChbMaMU TPaXKJaH, OpPTaHU3alMM TMPUEMa HaceJeHUsS HMEET IpaBO B Ciyyae
HEMPaBWIHLHO O(POPMIIEHHOTO IOKYMEHTA!

- BEpHYTh JOKYMEHT UCIOJHUTEIIO C YKa3aHUEM OIINOKY;

- MPUTJIACUTH UCTIOJHUTENS K ce0e M0 JOKYMEHTaM CPOYHOIro XapakTepa Jjis
WCIIPABJICHUS JOMYILIEHHON OITUOKH.

8.5.6. Brimaua JOKYMEHTOB Ha PYKH aBTOPY WJIM ajapecary JOMyCKaeTcsl B
UCKJIFOYUTEIBHBIX CIy4asiX, B CBSI3M CO CPOYHOCTBIO PEUICHUSI BOIMPOCOB,
MOCTABJICHHBIX B OOpaICHUSX.

8.6. Ilopsinok padoThI ¢ OTAENbHBIMH 00paIIeHUSAMH TPAKIAH.

PaboTa ¢ oOpareHusIMU TpaXkaaH B yIIPaBe OCYIIECTBISIETCS] B COOTBETCTBUU C
®enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpEHUs
oOpamennii rpaxaan Poccuiickoii deneparuny», Permamentom I[lpaBurtenncTBa
MockBbl, AIMHHUCTPATHBHBIM DPETIAMEHTOM HCIIOJHEHUSI TOCYIapCTBEHHOMN
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GyHKIMH 10 PacCMOTPEHHUIO OOpallleHui rpakaaH B ymnpaBbl (MpuiioxkeHue 9 k
PernameHnry).

8.6.1. OcobOenHocTH padoThI ¢ OOpalIEeHUSIMH TPAXKAAH, MOCTYIMBIIMMHU B
3JICKTPOHHYI0 NPUEMHYI0 HA O0pUUHAJIBHBIA CAUT ynpaBbl paiioHa BHykoBoO
ropoae Mockae.

PaboTa ¢ oOparnieHusiMu rpak/iad, HOCTYIMUBIIMMU B JIEKTPOHHYIO IPUEMHYIO
U Ha oduUManIbHBIA callT ympaBsl pailona BHykoBo B ropoae Mockse (manee -
AIEKTPOHHOE oOpaillieHue) OCYILIECTBIISIETCS B COOTBETCTBHUHU c
AJIMAHUCTPATUBHBIM PETJIAMEHTOM HCIIOTHCHHS TOCYJAapCTBEHHOW (YHKIIUU TI0
pacCMOTpPEHHUIO OOpalleHuid TpaxkaaH B ymnpaBe (mpwioxkenwe 9, m. 7.7 K
Pernamenry).

8.6.2. Oco0ennocTu padoTBI ¢ oOOpamleHUsIMM Y TOJHOMOYEHHOTO IO
NpaBaMm 4ej0BeKa B ropoae Mockse.

Pabora ¢ oOpamieHussMu YTOJIHOMOYEHHOTO IO MpaBaM YeJlOBeKa B TOPOe
MockBe OCyHIECTBIISIETCSI B COOTBETCTBUU C AJMHUHHCTPATUBHBIM PETJIaMEHTOM
WCITOJIHEHUSI TOCYAapCTBEHHON (DYHKIIMU 0 PACCMOTPEHHIO OOpaIlleHU Tpak/iaH B
ynpase (npuioxenue 9, . 7.8 k Pernamenry).

8.6.3. Oco0ennocT padoThl ¢ O0OpalmIeHMSIMH TPaKIAH B CpeacTBax
MaccoBoid unpopmanum (1anee CMH).

Paborta ¢ obpamenusimu rpaxkaadn B CMU ocyiiecTBiasieTcss B COOTBETCTBUM C
AJIMUHUCTPATUBHBIM PETJIAMEHTOM HCIOJIHEHUSI TOCYJapCTBEHHOW (DYHKIUU TIO
paccMOTpEHHUI0 oOpalleHuid TpaxkaaH B ympaBe (mpwioxkenwe 9, m. 7.9 k
PernameHnry).

8.6.4. Oco0enHOCTH paccMOTpeHHs] O0OpallleHUI IPaXAaH, MOCTYIHBIINX
B X0/ie BCTpeY IJIaBbl YIIPABBI C HAceJeHHeM pailoHa.

PabGoTta c oOpareHusiMu TpakJaH, MOCTYNUBIIMMH B XOJI€ BCTPEY TJIaBbI
yIpaBbl C HACEJIIEHHEM, OCYIIECTBISIETCSI B COOTBETCTBUU C AJIMUHUCTPATUBHBIM
pEerJaMeHTOM MCIIOJHEHUS TOCYJIAapCTBEHHOM (YHKIMM TI0O PAaCCMOTPEHUIO
oOparieHuii rpaxkiad B ynpassl (npuioxenue 9, . 7.10 k Pernmamenry).

8.6.5. Oco0enHocT padoThl ¢ NHCBMEHHBIMM OOpalleHUsIMM 10
BOIIPOCAM  BO3MOKHOI0 HApYLIeHHMsl 3aKOHoJaTeJbcTBa  Poccuiickou
dDenepauuu B chepe Murpanum.

[TucemeHHOE oOpaleHue, coaepxaiiee HHGoOpMaLKio 0 (GakTax BO3MOKHBIX
HapylleHui 3akoHojatenbcTBa Poccuiickoit denepanuu B cdepe Murpanuw,
MOCTYIHBILIEE:

- B aJIpec yIpaBbl, HaMpaBlieHHOEe udepe3 npedekTypy u3 Anmapara Mbspa u
[IpaBuTenscTBa MOCKBBI paccMarpuBaeTcs B TedeHue 20 KajaeHIapHBIX AHeH C
MOMEHTa peructpaunu B Anmapare Mapa u [IpaButensctBa MOCKBBI;

- B aJipec ympaBbl OT TPaXKJaH U OpraHu3aluii, B Te4eHHe 5 KajeHJapPHbIX
JHEH CO JIHsS PErucTpalnuu HampasiisieTcs B [ naBHOe ynpasieHne MuHucCTEepcTBa
BHYTpeHHUX Aena Pocculickon @enepanunu 1o ropoxy MockBe U pacCMaTpuBaeTCs B
TeyeHue 20 KaJleHIaAPHBIX JHEH C MOMEHTA PETUCTPALINU B yIIPaBe.

8.7. OcoO0enHocTH padoTHI C MOBTOPHBIMH OOpAlleHUSIMM TPAXKIAAH W
OpraHu3amui.

[TOBTOpHBIMU CUUTAIOTCSI JOKYMEHTHI, IOCTYNHUBIIUE B YIIPaBy MO OJHOMY U
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TOMY € BOIPOCY U3 OJJTHOM OpraHu3aluu Wik OT OAHOTO U TOTO K€ YaCTHOTO JIMIA
(rpynmbl JMI]) B TEYEHHE TOAa, CuUMTas OT JAaThl IMEPBUYHOM pErucTparuu
JIOKyMEHTa B yIpaBe, U €CJIM CO BPEMEHM IOJaud MEpBOro OOpaleHUsi UCTEK
YCTAaHOBJICHHBIA 3aKOHOJATEIIbCTBOM CPOK pPAacCMOTpPEHHUsA, a TakkKe, eclid
NEepBOHAYAILHOE pElIEHUWE BOMpOCa, CoJepkaiieecs B  OOpalleHUH, He
YAOBIIETBOPWIIO 3asiBUTENSl WM OpraHu3anuio (myHKT 7.12 npunoxkenus 9
Pernamenry).

CnyxeOHble JTIOKYMEHTBI, OOpallleHHs TpaxaaH OT OJHOM M TOU Ke
OpraHu3alliyd, OJHOTO W TOrO K€ JIMIAa MO0 OJHOMY M TOMY K€ BOMPOCY,
HaIpaBJICHHBIC PA3JIMYHBIM aJipecaTtaM, HE CUUTAIOTCSI MOBTOPHBIMU, a SIBIISIOTCS
MOBTOPHBIMU IK3EMILISIPAMH.

PaccmoTpenue copaepkaHusi MOBTOPHOTO JOKYMEHTA OCYUIIECTBISAECTCS C
y4eTOM TMpPHUHATBIX Mep 10 paHee IMOCTYNHUBIIMM OOpallleHussM TOro 3Ke
KOPPECIOHAEHTA U IO CYIIECTBY JAHHBIX EMY OTBETOB U Pa3bsICHEHUIA.

[Ipu HampaBiIeHUU MOBTOPHBIX OOpAIIEHUM TPa)XJaaH U IOPUIUYECKUX JIMII,
CoJlep KallluX CCHhUIKA Ha paHee MOCTYMUBIIWE JOKYMEHTHI WU MOPY4YEHHUs, Ha
paccMOTpeHue TIIaBel  ympaBbl, OtaenomMm 1o paboTre Cco  CIay>KeOHOM
KOPPECTIOHICHITMEH, NUChbMaMU TpPaKJaH, OpraHu3allid T[pUeMa HaCEJICHUS
noI0MpaeTCs U MPUKIAAbIBAECTCS IEPEMHICKA, COJEPIKaIas HCTOPUIO PACCMOTPEHUS
JJAHHOT'O BOMpOCa B yIpaBe (apXuBHas JOKYMEHTAIMS, XPaHSIIAsCi B JIAHHOM
otxene), 1Moo U3 6a3bl JaHHBIX BBIBOAUTCS cooTBeTCTBYIOmMM COJIO T1M.

[Ipu HampaBiieHUM MOBTOPHBIX OOpAIIEHUN rpaXkaaH U IOPUINYECKUX JIUIl Ha
pacCMOTpPEHHUE PYKOBOAMTENSIM YIpaBbl, HHGOpMAIMs, Haxondiascs B 0aze
manHpix  COJIO IIM  BeIBOOUTCS  CHEMAIMCTaMH, OTBETCTBEHHBIMHU 34
JIEJIOTPOU3BOJICTBO U KOHTPOJIb COOTBETCTBYIOIIMX CTPYKTYPHBIX MOApa3IeIeHUN
CaMOCTOSITEIIBHO.

8.8. OcobennocTH padoThI ¢ PaKCUMHIBHBIMHU 00PALIIEHUSIMH.

JlokyMeHTBI, TiepeaHHbie (MTOJyYEHHBIE) ¢ MCIOIb30BaHNEM (HaKCUMITBHON
CBsI3U 0€3 WCIOJIb30BAHUSI B YCTAHOBJICHHOM MOPSJIKE TEXHOJOTHUU DJICKTPOHHOM
MOJMKUCH, HE UMEIOT IOPUINYECKON CHIIBI, TOATOMY yKa3aHHBIE CIIOCOOBI HE MOTYT
OBITh HMCIOJIB30BaHBI I TIEpPE/ayd JIOKYMEHTOB, TPEOYIOIIMX YJIOCTOBEPECHHUS
MOJIMHHOCTH JOKYMEHTA.

Jlonyckaercst npuMeHeHue (akCUMUIBHOM CBSI3U JUIsl MpUe€Ma W OTIPaBKHU
JIOKYMEHTOB, HE TPEOYIOIINX [IEHTPATM30BAaHHON PETUCTPALIUH.

JlomyckaeTcsi TPUMEHEHHE CTPYKTYPHBIMM TOJAPA3ACICHUSIMU  YIPABBI
(haKCUMMIIBHOM CBSI3U Y DJICKTPOHHOM MOYTHI JIsl pUeMa U OTIPaBKHU JIOKYMEHTOB,
HE TPEOYIOIIMX LEHTPATU30BAaHHONW PpETUCTpallMK, JUOO € TOCIEAYIOIIeH HX
perucrpanyeid B CTPYKTYPHBIX TMOJpa3/iefIeHUsIX yIpaBbl B COOTBETCTBUU C
YTBEPKACHHOW HOMEHKJIATYPOU JIEI.

PykoBoguTenu ympaBbl, HaYaJIbHUKA CTPYKTYPHBIX MOAPA3ACICHUNA YIPABBI
CaMOCTOATEIFHO B paMKaX KOMIIETCHIINH PUHUMAIOT PEIICHHE O HEOOXOIUMOCTH
paccMOTpeHust OOpalieHud W TPUHATASA Mep Mo ¢dakTaMm, COACpKAIUMCSI B
(baKCUMWIBHBIX ~ COOOIICHUSX, HE TPeOyIOmUX YIOCTOBEPEHUS JIMYHOCTH
oOpaTUBIIIETOCS U MMOATOTOBKH OTBETOB (IMyHKT 7.13 mpunoxenus 9 k Pernamenty).
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9. UcnosiHeHNEe U KOHTPOJIb HCIIOJTHEHHUS JOKYMEHTOB U 00paleHn
rpaskIaH

9.1. OcymecTBieHHE KOHTPOJISI HCIIOJIHEHUS] JOKYMEHTOB.

KOHTpOIbHO-aHATUTUYECKYIO  JIEATENIBHOCTh  YIPaBE€  OCYILECTBIISIOT
CJIEAYIOIINE CTPYKTYPHBIC MOAPA3ACTICHNUSA:

- OTnen o pabote co ciyXeOHON KOppECTOHEHIIMEN, TUCbMaMU TPaXK/iaH,
OpraHu3alliy MpUeMa HaCEJICHHUS;

- Opranu3aloOHHbBIN OTJEN YIIPAaBHI,

- CTPYKTYpHBIE TTOAPA3CICHUS YIIPABBHI.

9.1.1. Ha cTtpykTypHbI€ mOApa3AEICHHS YIPABbl, OCYIIECTBISIONIME KOHTPOJIb
VICITOJIHEHHSI IOKYMEHTOB, BO3JIaraeTcsl:

- KOHTPOJIb 32 MCIOJHEHHWEM IOPYYEHUH TJIaBbl YIPaBbl IO MPOTOKOJIAM
COBEIIAHUN C PYKOBOAUTESIMU YIIPABbl, COBELIAHU, TPOBOJAUMBIX IJ1aBOM YIIPaBbI
10 OTZIENIbHBIM BOMPOCAM, B TOM YHMCJIIE BBIC3IHBIX;

- KOHTpOJb 3a IMPOTOKOJAaMHU COBEIIAHUM, MPOBOAUMBIX M»3poM MOCKBHI,
npedeKToM;

- KOHTPOJIb MMOJrOTOBKH MaTepHANIOB K 3aceaaHusiM [IpaButenbcTBa MOCKBBIL;

- KOHTPOJb 32 BBINOJHEHUEM MOPYYEHUN TJIaBbl YNOpPaBbl, JAHHBIX 10
pe3yJbpTaTaM npueMa opranusaiuil, 00be3/10B TEPPUTOPHUH;

- KOHTPOJIb 32 UCTOJIHEHUEM PACTIOPSAIUTEIbHBIX JOKYMEHTOB BBIIIECTOSIINX
OpraHu3alui, CIIy>KEOHBIX IOKYMEHTOB M MHUCEM Tpa)KiaH, MOCTABICHHBIX IJaBON
yIpaBbl HA 0COOBII KOHTPOJIb.

9.1.2. Ha Otnen mo pabote co cily>)keOHOM KOpPPECHOHJICHLIUENH, MHUChbMaMu
rpakJaH, OpraHu3alry IpUeMa HaCeJIeHHs BO3JIaraeTcs:

- KOHTPOJIb 3a BBINIOJIHEHUEM TMOPYYCHUM TIJIaBbl yOpaBbl, JAaHHBIX B XOJE
npueMa rpaxiaH;

- KOHTPOJIb 32 BBINIOJIHEHUEM MOPYUYECHHUI PYKOBOJIMTENEH YNpPaBhl, JaHHBIX B
X0/JI€ MpreMa rpaxiaH U OpraHu3aluii;

- KOHTPOJIb 32 BBIMIOJHEHUEM MMOPYUYEHUH 110 0OpaIeHUsIM IPpak/iaH O IpruemMe
PYKOBOJUTENSIMU YIIPABBIL;

- KOHTPOJIb 32 BBIMIOJHEHUEM MOPYYEHU 3aMECTUTENsl TJIaBbl yIpPaBbl IO
oOpaIieHusiM, MOCTyNUBIIUM C HCIOJIb30BaHHEM O(UIIMATIBLHOTO CaiTa yIpaBbl
paiioHa B ropojie MockBe, OepaTUBHOIO XapaAKTEPa;

- METOJUYECKOE PYKOBOACTBO [0 BOIPOCAM OpTraHU3ALMK MPUEMa U KOHTPOJIS
3a BBIMIOJIHEHUEM TTOPYUYEHUM, TAHHBIX B X0JI€ MPUEMa;

- KOHTPOJIb 32 UCTOJHEHUEM MOPYUYEHUM MO YCTHBIM OOpaIeHUSIM TpaXKIaH,
MOCTYNUBIIIUM B €UHYIO IPUEMHYIO YIIPaBHI;

- KOHTPOJIb 32 HMCIIOJIHEHMEM MOPYYEeHUW TJaBbl YIPaBbl, PYKOBOJIUTENEH
yIpaBbl, UCXOASAUIUM MPOEKTaM pacHOPsAIUTEIbHBIX JOKYMEHTOB [IpaBuTenncTBa
MockBBI, pacnopsiAuTeNbHBIM JOKyMeHTaM Mbapa u IlpaBurensctBa MOCKBHI,
MUCbMaM TpaXJaH W OpraHu3aiuii, oOpalieHusM U 3ampocaMm JICMyTaToB,
obOpamenusim wieHoB Cosera deneparuu, oOpamienuii uineHoB [IpaBuTenbcTBa
MockBbl, oOpaleHuil ¢ MPUEMOB, OOpAIICHU TpaXaaH Ha O(DHUIIMAIBHBIA CalT
YIIPaBhI;

- KOHTPOJIb 32 UCTIOJHEHUEM PACTIOPSKEHHUI U TPUKA30B YIIPaBbl 10 OCHOBHOM
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JEATEeIIbHOCTH (C TOMeTKON «Oco0bIi KOHTPOJIbY);

- IOJITOTOBKA PACIOPSKEHUI yIIPaBbl O CHATUM C KOHTPOJISI paHEE MPUHATHIX
JIOKYMEHTOB;

- KOHTPOJIb 33 MCIOJIHEHHEM KOHTPOJBHBIX TMOPYYEHH MO oOpalieHusM
rpaKJaaH, CIyXEOHOW KOPPECHOHACHIIMM, TOCTYNUBIIUX U3 BBIIIECTOSIINX
OpraHu3aluid, IO WCXOIAIIUM IPOEKTaM PACHOPAIUTEIBHBIX JTOKYMEHTOB
[IpaButenscTBa  MOCKBBI,  pacHOpPSAMTENBHBIM  JIOKyMEHTaM Mbdpa wu
[IpaBuTennrcTBa MOCKBBI ¢ OJATOTOBKOM €XKEHENESTbHON HHPOPMAIIAN JJIS TOKIIaIa
PYKOBOJICTBY YITPaBBbl;

- KOHTPOJIb 32 COOJIIO/IEHUEM UCTIOTHUTEIBCKOM AUCHUIUINHBI B CTPYKTYPHBIX
NOJIPa3/ICTECHUSIX YIPaBhl C MOATOTOBKOM MAaTepUajoB O pe3yibTarax padoThl MO
oOpallleHUsIM TpakJlaH U CIy>KeOHOU KOPPECTIOHASHITNH 3a MOIYyTO1e U 3a TO/I;

- OCYLIECTBIICHUE METOJIMYECKOTO PYKOBOJACTBA M OKAa3aHHE [OMOIIU
CTPYKTYPHBIM TOJAPA3ACICHUSIM YIpPaBbl, (YHKIUOHAIbHBIM U OTPACIEBBIM
TEPPUTOPUAIBHBIM MOJPa3/ICICHUASIM, palilOHa, OPTaHU3ALMAM, TI0IBEJOMCTBEHHBIM
yIIpaBe 110 BOIPOCaM JIEJIONPOU3BOICTBA YIIPABBI;

- XpaHEHUE, Y4YeT BbIJaud OJIAHKOB PACTOPSAUTEIbHBIX JIOKYMEHTOB TJIaBbI
yopaBbl, OJIAHKOB IIMCEM TJIaBbl YINpaBbl M yHOpaBbl M KOHTPOJIb 33 UX
VCIIOJIb30BAHUEM;

- KOHTPOJIb 3a Ka4eCTBOM IIOATOTOBKM IPOEKTOB  PpaCIOPSIUTEIBHBIX
JIOKYMEHTOB YTIPaBHI;

- METOAMYECKOE PYKOBOACTBO IO BOMNPOCAM TMOJATOTOBKH W  BBIIIyCKa
PacCTOpSIANTENBHBIX JOKYMEHTOB YIIPABBI;

- IpreM OOpalIeHH, MOCTYNUBIIUX C UCIOJIb30BaHUEM O(ULIMATIBLHOTO caiTa
yIpaBbl paiioHa BHyKoBO roposa MOCKBBI;

- popMupoBaHue apxuBHOTO (POHTA.

9.1.3. Ha Opranun3aunoHHbIN 0T/eJ] YIPaBbl BO3JIaracTcs:

- KOHTPOJIb 32 BBIMOJTHEHUEM YTBEPKICHHBIX TJIAHOB Pa0OTHI yIPABHI;

- KOHTPOJIb 332 CpOKaMU MOJATOTOBKH PACHOPSAUTENIbHBIX JIOKYMEHTOB,
M3J1aBaeMbIX TI0 pe3yJbTaTaM paccMOTpeHus BonpocoB Ha Komteruu npedextypsr;

- KOHTPOJIb 32 BBINIOJIHEHUEM MTOPYUYEHHUI 110 TPOTOKOITY 3aceaanus: Komneruu;

- KOHTPOJIb 32 BBIIIOJIHEHUEM MTOPYUYEHHI TT1aBbl YIIPaBhl, JaHHBIX HAa BCTpEUax
IJIABBI YIIPABbl C HACEIICHUEM;

- Iepeada pacnopsAIUTENBHBIX TOKYMEHTOB YIIPaBbl, 3aTPAaruBarONInX MIpaBa,
CBOOOJBI M OOSA3aHHOCTH TpaXJaH, B OKPYXHYI Ta3eTy U KOHTPOJb 3a MX
OMmyOJMKOBaHUEM;

- METOIMYECKOE PYKOBOJCTBO MO BONPOCAM IUIAHUPOBAHMS W OpPraHU3ALUMU
KOHTPOJIs1 BHITIOJIHEHHUSI TJIAHOB PaOOTHI B YIIPABE;

- onyOJIMKOBaHWE Ha O(UIIMATILHOM CaiiTe ymnpaBbl paiioHa BHykoBO ropona
MOCKBBI pacnoOpsAIUTENIbHBIX JOKYMEHTOB YIIPaBbl, 3aTparuBarollNX I[paBa,
CBOOOJIBI U 00SI3aHHOCTH TPAXKIaH;

- pa3MmernieHue Ha OQUIMAIBLHOM caiiTe ymnpaBbl paiioHa BHykoBO ropoma
MockBbl JIOIIOJTHUTEIBHON uHbopMaIuu CIIPAaBOYHOT'O Xapakrepa,
MPEACTABIAEMON PYKOBOJIUTENIAMHU YMOPaBbl MO HAMNPABICHUSM JE€ATEIbHOCTH,
AHATMTHYECKUX MAaTEPUAJIOB 110 UTOTaM PabOThI ¢ OOpaIEHUSIMU TPAXKIaH.
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9.14.Ha ormeabl ynpaBbl B  COOTBETCTBUHM C  YTBEPXIACHHBIM
pacrpejiesieHieM 00s13aHHOCTEN BO3JIaraeTcs:

- KOHTPOJIb 3a BBIMIOJIHEHHUEM pPacCHOpAIUTEIbHBIX JOKYMEHTOB Mbipa u
[IpaBuTenscTBa MOCKBBI, CIIyKE€OHOW KOPPECHOHACHIIMN, OOpalleHUu TrpakiaH,
Nopy4YeHuil mpedekTa, riaaBbl YyIpaBbl MO OTACIBHBIM BOIIPOCAM, MO MPOTOKOJIAM
ONEpPATUBHBIX COBEUIAHUM, IO PACHIOPSHKEHUSIM —YIIPaBbl, HAXOIAIIMMCA Ha
WCIIOJTHEHUH B CTPYKTYPHBIX MOJIPA3/ICIICHUSX YIIPABHI;

- KOHTPOJIb OTBETCTBEHHBIX MCIOJHUTENICH 3a MOJJICPKAHUEM B aKTyaJIbHOM
COCTOSIHUM PaCHOPSIAUTEIBHBIX JOKYMEHTOB YIMPaBbl, TPEOYIOIIUX BHECEHUS
W3MEHEHUM, MOJJIeKAITUX OTMEHE WM MPU3HAHUS YTPATUBIIUMU CUITY;

- KOHTPOJIb 32 BBIMOJHEHUEM MOPYUYEHUN PYKOBOAMUTENEH yIpaBbl, TaHHBIX B
XOJI€ POBEICHUS 3aCENAaHUM U COBEILIAHNM, BCTPEY C HACEJIICHUEM U T.I1.;

- KOHTPOJb 32 BBIMOJHEHUEM IMOPYYEHUH IO TNPOTOKOJIAM 3aceJaHui
TOPOACKHX KOMHUCCHI, MPOTOKOJIaM COBELIAHUM PYKOBOJMUTENECH KOMILIEKCOB
TOPOJICKOTO XO35MCTBA.

9.1.5. Kpome niepeuncnensbIX B 11. 9.1.4 dyHKIMNA KOHTPOJISA, HA CTPYKTYPHBIE
MOAPA3JAECIECHUSL YIpaBbl BO3JIAracTCs OINEPATUBHOE OTCIEKUBAHUE COCTOSIHUS
UCIIOJIHUTENbCKOU TUCIUIUINHEI (¢ Tomotsio CO/10 [1IM).

B o5mux wmemax B KaXIOM TMOAPa3[EICHUM HA3HAYaeTCd COTPYAHHUK,
OTBETCTBEHHBIH 3a JIEJI0MPOU3BOACTBO, B 005I3aHHOCTH KOTOPOTO BXOIUT:

- ©XeIHEBHBIA MpocMoTp ¢ nomonipio C3/J0 IIM cBOAOK MO HCHOJIHEHUIO
KOHTPOJBHBIX IOKYMEHTOB, OTHOCSIIIIUXCSL K JAaHHOMY TMOJAPA3ACICHUI0, U JTOKJIA]l
PYKOBOJUTEIIO MOIPa3IeICHUsI O COCTOSIHUM UCTIOJIHUTEIHCKON JUCIUTLIUHBL;

- KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOJIHEHHUEM MOpPYYEHUM Mo oOpalleHUusiM
rpaxkiaH, CIIyKeOHON KOPPECHOHACHIIMU, PACIOPSIAUTEIBLHBIM JOKyMEeHTaM Mapa
Mockasl, [IpaBuTtenbcTBa MOCKBBI, peEeKTyphI U TJIABbI YIIPABhI UCTIOJIHUTEIISIMU
B CTPYKTYPHBIX MOAPA3ICIECHUIX YIPAaBbI;

- OKa3aHU€ KOHCYJbTAllHOHHO-METOJIUYECKON MOMOIIM HCIOJIHUTEISAM 10
npuMeHeHuto HopMm Pernamenta [IpaBurenscTBa MOCKBBI, IPeEKTYPHI U YIIPABHI;

- ocymectBiieane B COJIO [IM aBTOMaTtW3WpOBaHHOW MeEpeaapecauu
MOPYYEHU BHYTPU NOAPA3ACICHUS IO CXEME «PYKOBOAUTEIL CTPYKTYPHOIO
MOAPA3JAEIEHUS - UCTIOTHUTED CTPYKTYPHOTO TIOAPA3ACICHUS».

9.2. Cpoku paccMOTPEHUS M MCIHOJHEHUS JOKYMEHTOB M OOpamieHuu
rpakaaH.

9.2.1. Cpok HCHOJIHEHUS, YCTAHOBIICHHBIN PACIOPSAANUTEIbHBIM TOKYMEHTOM,
MPOTOKOJIOM WJIA  PE3OJIIOLIMEH, OIPEHENsACTC KAJICHIAPHOM JaTOM WM
HMCTEUCHHUEM TEepUOJia BPEMEHH, KOTOPBIM HMCUUCIACTCS TOJaMH, MECSALaMHu WU
JTHSAMU.

9.2.2. 'onoBbIE U MECSIYHBIE TIEPUOJIBI BPEMEHU UCUUCIIAIOTCS KaJE€HIaPHBIMU
qHAMHU. CpOK HCIIOJHEHHMS], YCTAHOBJICHHBIA B PE30JIIOIUAX JIOKHOCTHBIX JIUI] B
JTHSIX, HICUUCTISIETCS. pab0YMMU THSIMHU.

CpoK UCHOJTHEHUs, YCTAHOBJIEHHBIH B JHSIX JUYHO Mdpom MOCKBHI,
MCUYUCTISIETCS KaJIEHJAPHBIMU JTHSMH.

Cpok HUCHOJIHEHUS, YCTAHOBJIEHHBIA KaJeHAAPHOW N1aTOW, WCTEKAET B JICHbD,
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YCTaHOBJICHHBIN B PE30JIIOIUH.

9.2.3. Cpok HCHOJIHEHUS, HCUHUCISAEMBIM MecseM, ucTekaer depe3 30
KaJICHJAPHBIX JHEH, HEe cUUTas HepaOouMX Mpa3JHUYHBIX JHEH, 32 UCKIIOYCHUEM
CPOKOB  HCIIOJIHEHHUS, YCTAHOBJIEHHBIX  3aKOHOJATENbCTBOM. B ciydae
YCTaHOBJICHHSI 3aKOHO/IaTETCTBOM CPOKA PACCMOTPEHHUS «B TEUCHHE MECAIIA», «B
MECAYHBI CPOK» CpOK MCIOJHEHUSI HCTEKAaeT B COOTBETCTBYIOIIEE YHUCIO
CJIEIIOLIEro Mecsla, a €CiIu B CIEAYIOIIEM MECALE TaKOro YKClia HET, TO CPOK
VCITOJIHEHHSI ICTEKAET B OCIEAHUI JEHb 3TOI0 MECSIIA.

9.2.4. Cpox UCIIOJIHEHUSI, UCUUCIISIEMBII HENleNIel, UCTEKAeT Yepe3 MATh JHEH,
HE cuuTas HepaOOUYMX MPA3THUYHBIX U BHIXOAHBIX JTHEH.

9.2.5. Cpok UCHOJTHEHUSI, UICUUCIISIEMBIN THSIMHU, UCTEKAET B MOCJICAHUN JI€Hb
WCITOJTHCHUSI TIOPYUYCHUS, HE CUUTAs HEPaOOUNX MPAa3JHUIHBIX W BBIXOIHBIX THEH.

Hepabouue npa3nHuyHbIe JHU YCTAHABIMBAIOTCS B COOTBETCTBHH CO CTAThEH
112 Tpynosoro koaekca Poccuiickoin denepanunu.

9.2.6. Ecnu mocnenHuii JeHb CpoKa MPUXOIUTCS Ha HEpabOuyuil JEeHb, JTHEM
OKOHYAHHUSI CPOKA CUUTACTCS CIETYIONTNI 32 HUM pabO4Hil IeHb.

9.2.7. [lucbmenHoe oOpalieHre TpakKJaHWHA ¢ IOPUIUYECKOTO JIMIIA,
MOCTYNUBILIEE B yIpPaBy, pacCMAaTPUBAETCA JOKHOCTHBIMU JIMIAMH B
COOTBETCTBHM C UX KOoMIeTeHUuue B TeueHne 30 KaJeHIapHBIX JHEN CO AHS €ro
perucTpanyu B ynpase (€ciid B PE30JIIOLUU HE YKa3aH IPYroll CPOK UCIIOJIHEHHUS ).

9.2.8. Eciu city:keOHbI JOKYMEHT, 00OpallleHne IpaKJaHuHA TOCTABJICHBI Ha
KOHTposb Mapom Mocksel, [IpaBurensctBoM MOCKBBI, pykoBoaHTENIEM ATlIapara
Mbpa u [IpaButensctBa MOCKBBI, IpedeKTYpoil, CPOK UCTIOJHEHUS NOPYUECHUN 1O
HUM HCUYHUCIAETCS OT AaThl MOCTYIUIEHUS JOKYMEHTa B yIpaBy u cocTaBisier 30
KaJICHIAPHBIX JHEH, €CJIM B PE30JIIOLMU HE YCTAHOBJIEH APYrol CPOK MCIIOTHEHUSI.
[Ipn ykazaHum cpoka B AHSX OTCYET BPEMEHU BEHAETCA CO AHS MOJy4YECHUS
JIOKYMEHTa C IOPY4YEHUEM B YIIPaBE.

9.2.9.B cnywyae mnepeaapecoBaHUs JOKYMEHTa, T.C. HaIlpaBJCHUS IO
MPUHAJICKHOCTH OpraHaM MCIOJHUTEIBHOM BJIAacTH ropoja MOCKBBI, CpPOK
WCIIOJTHEHUSI MCYUCISETCS C JaThl MOCTYIUICEHHUS W PETUCTPALMM JOKYMEHTa B
YKa3aHHbIM OpraH.

9.2.10. Ecnmu pyKOBOAWTENHW yOpaBbl HE SBISIOTCS OTBETCTBEHHBIMHU
UCIIOJHUTEISIMA 10 TopydyeHussM Mbpapa Mocksel, IlpaButensctBa MOCKBBI,
npedexTypbl, TO HHGOpPMALUs OTBETCTBEHHOMY UCTIOJHUTEIIIO MTPEOCTABIISECTCS HE
MO3/JHEE YEM 3a MATh JHEH 10 UICTEUYEHUSI CPOKA, YCTAHOBIEHHOTO B PE30JIIOLUH.

9.2.11. Cpokn  paccMOTpEHUs]  TUCBMEHHBIX  OOpallleHud  rpaxiaaH
YCTAHOBJICHbl AJIMUHUCTPATUBHBIM pETJIaMEHTOM YIpaBbl (MpUiIOKeHHEe 9 K
Pernamenry).

9.2.12. Ecnu B yCTaHOBJICHHBIN CPOK UCIIOTHEHUE JOKYMEHTA HEBO3MOXKHO, TO
OTBETCTBEHHBIM UCIIOJIHUTEIEM FOTOBUTCS CHpaBKa HA UM JIOKHOCTHOTO JIMIIA,
MOJITMCABLIETO PE30IIIOLHIO, ¢ 000CHOBAaHHWEM HEOOXOAMMOCTH MPOJJICHUS CPOKA U
HE MO3JHEE YeM 3a JBa JIHS JO MCTEUYEHUS CPOKa MCIIOJHEHUS MPEACTaBIsAETCS B
Amnmapat Mbapa u [IpaBurensctBa MOCKBBI, TPeGEKTYPHI.

9.2.13. KoppekTupoBKa CpoKa HCIIOJHEHUS MPOU3BOJMUTCS JAOJKHOCTHBIM
JUIIOM, €ro YCTAaHOBUBIIMM, HAa OCHOBaHMHM uWHpoOpMaIuu  (CIpaBKH)
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OTBETCTBEHHOTO MCIIOJHUTENS TOPYUYECHHUS.

9.2.14. UcnosiHeHWEe TOpYYEHUN, 3a(UKCUPOBAHHBIX B PE3OJIOIUAX U
CHAOXKEHHBIX CICIIMAJIbHBIMU TIOMETKaMH, OCYIIECTBIISIETCS B  CIEAYIOIIEM
MOPSAKE:

- IOPYYEHUSI C TOMETKOM «HE3aMEUIMTEIbHO» HCHOJHATCI B TEUYCHUE
OJIHOTO JHS CO JTHS MOANMMUCAHUS U PETUCTPALIUU MOPYUYEHUS (PE30IIOLHH );

- IOPYYEHUSI C MOMETKON «BEChbMa CPOYHO)» HCIOJHSIOTCS HE MO3JHEE JIBYX
JHEW CO JHS MOANMUCAHUS U PETUCTPALMK NOpYyUYeHUs (PE3OTIOLNH );

- IOPYYEHUS C MIOMETKOW «CPOYHO» HCHOJIHSAIOTCA HE MO3JIHEE TPEX JTHEU CO
JTHS TOJITACAHUS U PETUCTPAIIMU OpYyUYEHUS (PE30JTIOIUN );

- IOPYYEHUS C IOMETKON «ONEPATUBHO» UCTIIOJIHAIOTCS He no3aHee 10 nHei co
JTHSL TOANMCAHMS U PETUCTPALIMY ITOPYUYEHUs (PE3OIIFOIUN ).

[ToMeTKH CpOYHOCTH MMEIOT MPABO MPOCTABIATE M3p MOCKBBI, 3aMECTUTENTN
Mbspa Mocksel B IlpaButenbctBe MOCKBBI, 3amecturens Mipa MockBel B
[IpaButenscTBe MOCKBBI - pykoBoauTenb Amnmapatra Mspa u IlpaButenbcTBa
MockBbl, ipedeKTypa.

I[Ipy mpocTaHOBKE IIOMETOK CPOYHOCTHM COTPYIHHKHA  YIPaBbl MO
MPUHAIICKHOCTH 00s3aHBI TOBECTU J0 CBEACHHS MCHOJHUTEICH MHMOpMAIIIIO O
CPOYHOM MOPYYEHHH U HANPABUTH JOKYMEHT HCIIOJHUTEIIO, UCIOJIb3Ys CPEICTBA
ONEPATUBHOM JTOCTABKH.

9.2.15. IIpoTecTt npoKypopa Uiv €ro 3aMECTUTEIS TOAJIEKUT PACCMOTPEHUIO B
TeueHue 10 KajneHAApHBIX JHEW C MOMEHTA MOCTYIUICHUS B yIIpaBy JMOO B MHOU
YCTaHOBJICHHBIN IIPOKYPOPOM CPOK.

[lo mpeacTaBieHUI0 MNPOKypopa WM €ro 3aMecTUTeNss 00 yCTpaHEeHUU
HApPYILICHUI 3aKOHA B T€YECHHME OJIHOTO MECAILA CO JHS IMOCTYIUICHUS B YIIPABY B
MPOKYypaTypy HampaBlseTCS MUCbMEHHBIA OTBET, COAEpX AN HHPOpPMAIUIO O
MPUHATBHIX KOHKPETHBIX MEpax MO YCTPAHEHUIO JOMYIICHHBIX HAPYLIECHUN 3aKOHA,
WX MPUYUH U YCIOBUHN, UM CIIOCOOCTBYIOIIHX.

9.2.16. AnBOoKaTCKUil 3ampoc TMOJJICKUT PACCMOTpeHUIO B TedeHue 30
KQJICHIAPHBIX THEN C MOMEHTA MOCTYIUJIEHUS €T0 B yIIPaBy.

9.2.17. CyneOHplii  3ampoc  TMOMJICKHUT pPacCMOTpeHur0 B TeueHue 30
KaJIEHJApPHBIX JHEW, €CJIM MHOW CPOK HE YCTaHOBJICH B 3arpoce. B ciydae ecin
3anpamuBaeMasi HHpopMalus He MOXKET ObITh MPECTaBIEHa, CyJ U3BELIAeTCs 00
ATOM B T€UEHHUE ISITH JHEH CO JIHSI MOJyYEHUs 3aIpoca B MUCbMEHHOM opme.

9.3. llopsinok HCHOJMHEHHS W KOHTPOJIA 32 BBINOJHEHHEM CJIYKEOHBIX
JOKYMEHTOB M 00pallleHUl IPaxKIaH.

9.3.1. B ympaBe mnomiexar HMCHOJHEHUIO MMOPYYEHUS] HOJDKHOCTHBIX JIMIL
WCIIOJTHUTEILHOM BJAcTU Topoda MOCKBBI W yNpaBbl, 3adUKCHPOBAHHBIC B
PE30TIOIUSX TI0 UCTIOTHEHUIO CITY>KEOHBIX JOKYMEHTOB U 0OpaIlieHui TpaaaH.

Hcnonnenue npeanonaraet NpuHATHE MEp, HAITPaBJIECHHBIX HA CBOEBPEMEHHOE
Y KQUECTBEHHOE BBIIIOJIHEHUE MOPYUYECHHI TOTKHOCTHBIX JIUIL YIIPABBI.

9.3.2. B ynpaBe KOHTPOJIIO MOJJIEKUT UCIIOTHEHHUE:

- nopyuenui Aagmunuctpanuu IIpesunenra Poccuiickoin @enepanuu, Mapa
MockBsbl, 3amectureneit Mapa MockBsl B [IpaButensctBe MOCKBBI, 3aMECTUTENIA
Mbspa Mockssl B [IpaButenbctBe MoOCKBBI - pykoBoauTenss Amnmapata Mbaspa u
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[IpaBuTenscTBa MOCKBBI, TPehEKTYPHI MO UCIIOTHEHUIO CITYKEOHBIX JJOKYMEHTOB U
oOpaleHui rpaxkiat;

- TOPYYEHUN MO COTJACOBAHMIO MPOEKTOB PACHOPSAUTENBHBIX TOKYMEHTOB
Mbpa Mockssl 1 [IpaButensctBa MOCKBBI, IpePEKTYpHI;

- nopyueHud uneHoB IIpaButenbcTBa MOCKBBI, NpedeKTYpbl € JIUYHBIX
IIPUEMOB;

- oOpalleHuii 1 3arpocoB JienyTaToB I'ocynapctBeHHol Jlymbl DenepanbHOro
Cobpanus Poccuiickoit @eneparuu, MockoBCKO ropoackoi JlyMbl, JemyTaToB
MyHULMNaabHbIX CoOpaHmii;

- pactiopsiiuTenbHble  TOKyMeHThl IIpaButenbctBa MOCKBBI B 4acTu
KaCaroUIEHCs yIIPaBblL;

- IJITAHOB PabOThI YIPABHI;

- IOPYYEHUH PYKOBOJWTENEH ympaBbl MO HCIOJHEHUIO  CIYKEOHBIX
JOKYMEHTOB, OOpalleHUI rpakiaH;

- IOPYYEHUN PYKOBOAUTENEH yIIPABbI C JIMYHBIX IPUEMOB;

- oOpalieHui opraHu3anuii, oABEI0MCTBEHHBIX YIIPaBE;

- oOpamieHuii rpaxkaH Ha OoQUIIMATIBHBIN CalT yrpaBbl paiioHa BHykoBO B
ropojiec MockBe (3J€KTpOHHAsI IPUEMHAs );

- 0OpalleHni rpaX/1aH, NOCTYIUBIINX B €AMHYIO IPUEMHYIO yIIPaBBI.

9.3.3. KoHTpOJIb UCTIOJTHEHUS BKITFOUAET:

- OPraHMU3aLHUIO BBITOJIHEHUS IOPYUYECHU, 3a(pUKCUPOBAHHBIX B TOKYMEHTAX;

- KOHTPOJIb 33 CPOKAMH HCHIOJTHEHUS;

- MPOBEPKY MOJHOTHI M KAUE€CTBA UCIIOTHEHMUS;

- 00001IeHNe pe3yJabTaToB W HHGOpPMUpPOBaAHHE OO0 3TOM PYKOBOAUTENEH
yIPAaBBI.

9.3.4. B 0053aHHOCTH JIOJDKHOCTHOTO JIMIIA, SIBJISIOIICTOCS OTBETCTBCHHBIM
UCIIOJTHUTEJIEM CIIy>KEOHOTO IOKyMEHTa U OOpallleHus TpaklaHuHa, BXOJIUT:

- OpraHMU3aIys BBITIOJHEHUS MOPYUYeHUH, 3a()UKCUPOBAHHBIX B JJOKYMEHTE;

- KOOpAMHALMS  JACSATENBHOCTH  JOJDKHOCTHBIX — JIML,  SIBJSIFOILMXCS
VCITOJIHUTEIISIMUA U COMCTIOJIHUTENSIMU;

- KOPPEKTHPOBKA CPOKA MCIHOJIHEHUS MMOPYYEHUSI B PaMKax KOHEYHOIO CpPOKa
VICITOJIHEHHSI IOKYMEHTA B LIEJIOM;

- IPUHATHE MEp Ui 0€3yCIOBHOTO BBIMOJIHEHUS CONEPKAIIMXCS B TOKYMEHTE
MIOPYYEHHUN;

- MOATOTOBKAa W TMPEACTABICHUE JIMIly, MOAMNHCABUIEMY JOKYMEHT WU
JaBIIEMy MOpYy4Y€HUe, oTueTa (CIPaBKU O BHIMOJIHEHUH TOKYMEHTA B LIEJIOM).

9.3.5. OTBETCTBEHHOCTh 3a KA4ECTBEHHOE W CBOEBPEMEHHOE HCIIOJIHEHUE
yKa3aHHBIX JOKYMEHTOB U MOPYYEHHUI KaK COAEPKAUIUXCS B HUX, TaK U JAHHBIX 10
UX HCIIOJHEHUIO, BO3JIaraeTcsi Ha PYKOBOJMTENEH M CHELUAIHNCTOB YIIPaBbI,
PYKOBOIUTENEN TEPPUTOPHAIIBHBIX No/Ipa3ieaeHui OTPACIIEBBIX u
(GyHKIIMOHATBHBIX OPTaHOB HCIOJHUTEIBHOW BIACTH Topoaa MOCKBHI 110
COOTBETCTBYIOILMM HAINPABIECHUSAM AEATEIbHOCTH.

CTpyKTypHBIE TIOApA3JEIEHUs yOpaBbl B COOTBETCTBUM CO  CBOEHU
KOMITETEHLIEN OCYLIECTBIISIOT KOHTPOJIbHO-aHAJTUTUYECKUE byHKINH,
peyCcMaTpUBAIOLIUEe KOHTPOJIb, 0000IIEHNE U aHATU3 PE3yIbTaTOB UCTIOIHEHUS C
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Y4EeTOM OMNpEJIETEHHBIX MPU3HAKOB (M0 BUAAM KOHTPOJIUPYEMBIX JTOKYMEHTOB, IO
TEPPUTOPUSIM, IO OTPACIAM U T.I.), UHPOPMUPOBAHUE OO0 ITOM PYKOBOAMTEINECH
yIpaBbl, BeJieHUe 0a3 JaHHBIX.

9.3.6. UcnonHeHHBIM cuMTaeTCs 00pallleHre rpak/laHiHa WK IOPUIUIECKOTO
JUIA, 10 KOTOPOMY MPUHSATHI BCE HEOOXOIUMBIE MEpHI, 3asBUTENIO HAMPABIICH
MCYEPIIBIBAIOIINM OTBET HA BCE MOCTABJICHHBIE B 0OpAIIEHUU BOIIPOCHI.

9.3.7. IlopsiA0K MCHOTHEHUSI U KOHTPOJISI MCIOJHEHUS OOpalleHU Tpa)aaH
OCYIIECTBISIETCSI B COOTBETCTBUU C TpPeOOBAHUAMH AIMUHUCTPATUBHOTO
persiamMenTa (nmpuioxenue 9 k PermameHnry).

9.3.8. [1opsi10K UCTIOMHEHUS M KOHTPOJISI HCIIOJHEHUST 00palieH!il U 3a1IpOCOB
wieHoB CoBera ®enepaunu, nemyrtatoB ['ocynapctBennon Jlymsl PD, nenyraros
MockoBckoii ropoackoi Jymer P®, nemyTtaToB MyHHULIMIAIBHBIX COOpaHUi
OCYILECTBIISIETCS B COOTBETCTBUU € paszaesioM 11 HacTosmero Permamenra.

9.3.9. IlopsA 10K MCIIOJIHEHUST M KOHTPOJIL UCIIOJIHEHU opy4eHuii [Ipesnenra
Poccuiickon ®epepaunu U JOKYMEHTOB, NOCTynuBIIMX U3 IlpaBurenbcTBa
Poccuiickoit ®@enepanuu yepe3 Amnmapat Mopa u [IpaButenbcTBa, npedeKTypsl,
OCYILIECTBIISIETCS B COOTBETCTBUH C 11. 8.2.1.6 Pernamenra [IpaBurenbcTBa MOCKBBI.

9.3.10. Eciu ucnojHEeHHE IOKYMEHTa MOPYYEHO HECKOJIbKMM JIMIAaM U B
pE30JIIOIMM  HE YyKa3aH OTBETCTBEHHBIM WCIOJHHUTENb, OTBETCTBEHHBIM 3a
MOJTOTOBKY OTBETA ABJIAETCS JIULO, YKa3aHHOE B PE3OJIIOLIMH ITEPBBIM.

CoucCroNHUTENN HE MO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUS CPOKA UCTIOTHEHUS
JOKyMEHTa MPEJCTaBISIOT OTBETCTBEHHOMY HCIOJHUTENIO CIPAaBKU A
0000I11IEHNS U COCTABIIEHUS OTBETA MO0 COOOIIAIOT CBOE MHEHHE TI0 MOJHATOMY B
JOKyMEHTE BOMNpPOCY B Jpyroil Qopme, ycTpauBawlIe OTBETCTBEHHOIO
VCITOJTHUTEJIS.

CoucrionHuTeNIM B pPaBHOM  CTENEHM HECYT OTBETCTBEHHOCTh 32
CBOEBPEMEHHYIO U KAYECTBEHHYIO ITOATOTOBKY IPOEKTOB OTBETOB.

9.3.11. IIpoekT oTBeTa BU3HPYETCA BCEMU COMUCHOJHUTEISAMHU MO JAHHOMY
JIOKyMEHTY, €CJIM COHCIOJHUTEISIMU HE TIpeACTaBieHa uHoOpMaIus 1o
PacCMOTPEHHUIO O0pallleHus B MUCbMEHHOU GopMme.

9.3.12. OTBETCTBEHHBIN HCIIOJHUTENb 0000IAET MOIYYCHHYIO MH(HOPMAIIHIO
U TPEJCTABISAET JOJDKHOCTHOMY JIMITY, JABIIEMY MOPYYEHUE, TOKYMEHT (CIPaBKy,
WH(OPMAIMIO) MO KCIOIHEHUIO PE30IIoUUU (MMOPYUYEHUsl) ¢ YKa3aHUEM MHEHHS
COMCNOJHUTENEeH MO0  mpujaraer  KONMU  COpaBoK  (MH(opManun)
COMCITOJIHUTENEM.

9.3.13. CnpaBku  (MuHopManusi) 0 XoJe U pe3yJbTaraXx MCIHOJHEHUS
MOPYYEHUM TJIaBbl yIIPaBbl MOAMUCHIBAIOTCS PYKOBOAUTEISIMU YIIPABHI.

9.3.14. ITogTMHHUKY HAXOASAIINXCS HA UCIIOJHEHUU CITY>KEOHBIX TOKYMEHTOB
u oOpameHuii rpaxnan xpansrcs B Otaene mo pabore co  CiykeOHOU
KOPPECMOHEHIIUEH, MUChbMaMU TpaXK/laH, OpraHu3aluu npuema HaceneHus. He
JIOTYCKAaeTCsl HaIpaBjeHUE TMOJIMHHUKOB JOKYMEHTOB B (DYHKIIMOHAJIBHBIC U
OTpaciieBble TEPPUTOPUAIBHBIE TMOAPA3NACICHUS U MHBIM  OpTraHHU3aLUsIM,
YYaCTBYIOIIMM B PACCMOTPEHHH CIIYKEOHBIX JOKYMEHTOB WM OOpaIieHui
IpaXk/IaH.

[TongMMHHUKN TOKYMEHTOB, HAIIPaBJIECHHBIE HA PACCMOTPEHHE, BO3BPAIAIOTCS



https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=236617&date=20.06.2024&dst=101152&field=134

64

B Otaen mo pabore co ciyKeOHOW KOPpPECHOHACHIIMEH, MUCbMAaMH TPaXKIaH,
OpraHu3allid TpuemMa HacelleHud. VCKiloueHre COCTaBISIOT JOKYMEHTHI,
OpUTHHAJIBl KOTOPBIX HEOOXOAMMBI JJIi PACCMOTPEHHS B  CTPYKTYPHBIX
MOJIpa3/IeNICHUsIX, B CTPYKTYPHOM MOJpa3feJ€HUH, OTBETCTBEHHOM 3a KaJpOoBOE
COMPOBOXKJICHUE YIIPABBI.

9.3.15. Ha moanuce riaBbl yOpaBbl IPOEKT OTBETA MPEACTABISETCS C BU30U
PYKOBOAMTENS yIPaBbl, MOATOTOBUBIIETO MPOEKT OTBETA WM JIUIA, O(PUIIHATIBEHO
€ro 3aMEIIAaoIIEr0 U COUCIIOJIHUTENEN.

9.3.16. IIpoeKTbl OTBETOB 3a MOAMMCHIO TJIABbl YIPABbI, MMOATOTOBJICHHBIC
OTBETCTBEHHBIM HCIIOJHUTENIEM, NPEICTaBISAIOTCS Ha 3Kcneptudy B Otaen mo
paboTe co clykeOHOM KOpPPECHOHJCHIINEH, MUChbMaMH TPaKJlaH, OpraHU3aIlUuu
pyUeMa HaCeJICHHUS.

9.3.17. CipaBku  (uHpopManus) O XOA€ ¢ pe3yJbTaTaX HCIOTHEHUS
MOPYYEHU TJIaBbl YMpaBbl MOAMNUCHIBAIOTCS PYKOBOJUTEISIMUA YIPaBbl MU
PYKOBOJMTEISIMA  CTPYKTYPHBIX TOJPA3ACIICHUA  yIpaBbl, KOTOPHIM JIaHBI
NOpPYYEHUs, WU JINLIAMH, UCTIONHAIOIIUMU UX OO0S3aHHOCTH, U IPEJCTaBISIOTCS
OTBETCTBEHHOMY HMCIIOJIHUTENIO B CPOK, YKa3aHHbBIN B IOPYUYEHUH, JINOO He MO3/1Hee
TpeX AHe# 70 UCTEYEHUS CpOKa.

9.3.18. B ciydyae korjza pyKOBOAMTENIb TEPPUTOPUATBHOIO MOAPA3IEICHUS
OTpaciaeBOr0 M (PYHKIIMOHAJIIBHOTO OpraHa MCIOJIHUTENBHOW BJIACTH Tropoja
MOCKBBI HMCHOJIHAET NOPYYEHHE PYKOBOJUTENEH YNpaBbl NpPH PACCMOTPEHUU
oOpalieHnil rpakJaaH U OPUAMYECKUX JIML, IPOEKT OTBETa WM HMH(OpManus o
pe3yibTaTax pacCMOTPEHHs OOpalleHUud BHU3UPYETCS WM TOJANUCHIBACTCA
PYKOBOJIUTENIEM OKPYXHOTO TEPPUTOPUAIBHOIO NOAPA3JEICHUS WIN JIULIOM,
opUIIMANTBHO WX 3aMELIAIOIINM, U MPEACTABISIETCS OTBETCTBEHHOMY HCIIOTHUTEIIO
He MO3/IHee MeCTH JHel 10 yCTaHOBJIEHHOI'O CPOKa.

9.3.19. CripaBku  (uHpopManus) 0 XOA€ | pe3yJabTaTaX HCIOTHEHUS
MOPYYECHHH TJIaBbI YIIPABbI TOAMUCHIBAIOTCS PYKOBOJIUTENSIMHU YIIPABHI.

9.3.20. OTBeThl Ha cCiyX)eOHbIE JOKYMEHTHl JArOTCS, Kak TpaBuio, B
nucbMeHHOM Buje. Jlomyckaercst ycTHas ¢opma oTBeTa (eciau Takas ¢opma
yCTpauBaeT 3asiBUTEIIS), O UEM B CITy>KEOHBIX 3alHCKaX, IpeaocTapisieMbix B OTen
o paboTe co CIIy)KeOHOU KOPPECIOHACHITUEH, MUChbMaMU TPa)kaaH, OpraHu3aIiuu
npuema Hacenenus o C3/10 [IM, npencrasnsgercss uHPopMalus 00 OTCYTCTBUU
HEOOXOJMMOCTH B TPEIOCTaBICHUU MHCbMEHHOTO OTBETA, C YKAa3aHUEM JaThbl
OTBETAa, €ro KPaTKOro COJAEPKaHus U MHPOpMALIME 0 KOHKPETHOM JIMLIE, IABIIEM
otBeT ((hamuiusi, UMsl, OTYECTBO, JIOJDKHOCTH), a TaKXKe JIUIE, €ro IMOIYUYUBIIEM
(pamunms, UMsi, OTYECTBO, TOJKHOCTH, CITYKEOHBIN TeIePOH).

9.3.21. CnyxeOHble JOKYMEHTbl M OOpallleHHs] TpaxaaH CHUMAIOTCS C
KOHTPOJISI TEMU JI0OJDKHOCTHBIMU JIMIIAMHU, KOTOPbIE MOCTABMIIM UX Ha KOHTPOJIb.

OcHoBaHUEM JUIsl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- IOANIMCAHHBIN U 3aPETUCTPUPOBAHHBIN OTBET;

- CIIpaBKa UCIIOJHUTENIS O PE3yJIbTaTaxX BBIIOJHEHUS MOPYUYCHHUS.

9.3.22. PemieHue O CHATHM C KOHTPOJIS JOKYMEHTOB C MOPYYEHHEM TIJIaBbI
ynpaBsl «Jlom0kuTh», T0 B OTIen Mo paboTe co CIy>KeOHOW KOPPECTIOHICHITUEH,
MUCbMaMH TPAXKJaH, OpPraHW3alliyd TpHeMa HACEJICHUs TPEJCTaBISETCS KOMUs
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MUCbMEHHOTIO JIOKJIa/1a UM CIPABKa O COCTOSIBILIEMCS IMYHOM JIOKJIAE.

9.3.23. Eciu KOHTPOJIb 3a UCIOJIHEHUEM OOpalieHni TpakK/IaH U TOKYMEHTOB
YCTAaHOBJICH BBIIIECTOSIIUMUA OpPraHaMH  HUCIOJIHUTENIBHOM BIACTH, CHATHE
oOpalieH’ii C KOHTPOJIA MPOU3BOJUTCA B COOTBETCTBUUM C PeriameHToM
[IpaBuTtenbcTBa MOCKBBI.

9.3.24. B nensx npeaynpeanuTebHOro KOHTPOJIS 32 UCIIOJIHEHUEM CITY>KeOHBIX
JOKYMEHTOB © oOpamienuit rtpaxnan Otmen mo paboTre co  chaykeOHOU
KOPPECIIOHJAEHIIMEH, NUChbMaMU TIpPAXKIAH, OpraHU3aldyd [pPUEMA HACEICHUS
eKEHeJENbHO UWHGOpMAIUsi O COCTOSIHUM HCIIOJHUTENBCKOW  TUCIUTUIAHBI
JTOKJ1a/IbIBAETCA IJ1ABE YIIPABBI.

10. Opranu3auus npueMa rpaskIaH v npeacraBuTesIel opranu3anui

10.1. Opranu3anusi npueMa npeacTaBuTe e OpraHu3amnuii.

IIpuem 1mpencTaBUTENIE OpPraHM3allMi  OCYIIECTBIAETCA II0 BOIIPOCAM,
BXOJAIIUM B KOMIICTCHLIMIO TJIaBbl YIIPaBBl U €TI0 3aMECTUTEIIEH, ONPENEICHHON
VYcraBom ropoaa Mocksel, [lonoxkennem o0 ympaBe paiioHa ropoaa MOCKBBI U
JPYTMMU HOPMATHBHBIMHU [TPABOBBIMU aKTaMH ropoa MOCKBBI.

[Ipuem mnpencraBuTeneil opraHuszaluil (ajgee - OpraHu3alvd) B YIpaBe
OCYILECTBIISIETCA TJIABOW yIpPaBbl, €ro 3aMECTUTEIAIMU, PYKOBOAUTEISAMU U
CHEUAINCTAMH CTPYKTYPHBIX MOJAPA3/EIECHUNA B COOTBETCTBHHM C TpaduKoM
(npunoxenune 10 k Permamenty). MHpopmanuss o Mecrte mpuema, a Takxe 00
YCTaHOBJICHHBIX JUIA NpUEMa JHIX U 4Yacax JOBOJIUTCS 10 CBEICHHMS TPaXIaH H
NpeACTaBUTENIed  OpraHu3aldid  OyTeM  pa3MelleHus  uHpopMmaluu  Ha
WHTEPHET-TIOPTAJE YIIpaBsl paioHa BHykoBO ropoga MOCKBBI.

IIpuem mpencraBuTenell OpraHW3alWN TJIABOW YIPaBbl U PYKOBOAUTEISIMU
YIIPaBbl OCYILECTBIISETCS 10 IIPEABAPUTEIBLHOMN 3AIIUCH.

Perncrpanyio Ha InpueM OpraHM3alMii K TIJIaBe YIPaBbl OCYLIECTBISAET
corpyaauk Otnena mo pabore co ciayxkeOHOM KOppecHnoHJEHIUEH, MUcChbMaMu
rpaxKi1aH, OpraHu3alluy MpUeMa HaCeJIeHUs, KOTOPbI TOTOBUT HEOOXOIUMBIE K
IIPUEMY MaTEpUAIIBI.

HemnocpencrBeHHbI KOHTPOJIb 34 MCIOJHEHUEM NOPYYEHUN IJIaBbl YIIPABBI,
JaHHBIX BO BpeMs MpueMa opraHusaiuil, ocymecteisercs Otaenom no padbore co
CIIlyKEOHOW KOpPPECHOHACHIIMEH, MNUChbMaMU TpaXkJaH, OpraHu3aluu Ipuema
HAaCEJICHHUS.

PesynbraThl mnpuema MpenCTaBUTENEW OPraHU3alMil TIJIaBOW yIpaBbl H
nopyuenust popmupyrotrcst OTaenom 1o padoTe co CayKeOHOU KOPPECTOHACHIUEH,
MACbMaMHU Tpa)KJaH, OPraHU3allH NpPHEMA HACEIIEHUS C BHECEHUEM OTIEIbHBIX
(mucemenHbix) B CO10 TIM.

Perncrpanmio Ha 1pueM oOpraHuM3auuMid K PpPyKOBOIWUTENAM YIIPaBbl H
MOJIFOTOBKY HEOOXOJMMBIX MaTepUajoB K MPHEMY OCYIIECTBISIOT Ha3HAUCHHBIC
MMM CHELHAINCTB U3 YUCIA COTPYAHUKOB IOABEIOMCTBEHHBIX UM CTPYKTYPHBIX
MOAPA3AEIECHUN U COTPYTHUKOB OTBETCTBEHHBIX 3a JAEJIONPOU3BOACTBO.

KoHTposnp 3a HCHOJIHEHUEM NOPYYEHUN PYKOBOIWTENEH yIpPaBbl JAHHBIX BO
BpeMs IIpUe€Ma OpPraHu3alyi, OCYIIECTBISAIOT CIEHUAIUCTBI CTPYKTYPHBIX
MOApPa3ICIICHUN YIIPABBI.
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10.2. Opranu3anusi npueMa rpa;<iaaH.
[Ipuem rpaxaad pyKOBOJAUTEISIMU YIIPABBI OCYIIECTBIISIETCS B COOTBETCTBUU C
AnMUHUCTpaTUBHBIM periamenToM (1. 10 npunoxxenue 9 k Pernmamenry).

11. Iopsaok paccmorpennst oopamenuii 4wieHoB CoBera @egepauuu u
AemyTATOB

Pabora ¢ oOpamenusimu wieHoB Cosera @Denepauum U JENyTaTOB
ocyulecTBisieTcss B cooTBercTBUM ¢ 1. 4.5.2-4.5.3 Pernamenta IlpaButenscTBa
MOCKBBL.

11.1. Cpokn paccmorpenus oOpamenuii wieHoB CoBera Denepanum,
nenyraroB I'ocynapcrBenHoit {ymbl Poccuiickoit ®@enepanun, MockoBcKoi
ropojackoi Jlymbl 4 1enmyTaTOB MYHHIUNIAJIBLHOT0 00Pa30BaHUsl.

11.1.1. JomkHOCTHBIE JKIIa, K KOTOPBIM oOpaTuics wieH CoBera denepariuu,
nenytat [ocymapctBenHoit Jlymbr ®enepanbHoro CobOpanusi Poccuiickoi
denepanuu MO BONPOCAM, CBSI3aHHBIM C €ro JEMyTaTCKOW JEeATENbHOCTHIO,
00s13aHBl JIaTh OTBET Ha OOpalleHHe WM MPEAOCTABUTH 3allpalluBacMble UM
JIOKYMEHTBI UJTU CBEJICHUSI O€30TJIaraTesIbHO.

B ciywae HeoOxoauMmMocTH TPOBEACHHMST B CBA3M C  OOpalleHUEM
JIOTIOJTHUTEILHOW MPOBEPKU WM JIOMOJHUTEIIBHOTO U3YYEHHUS KaKUX-JM0O
BOIIPOCOB PYKOBOJIMTENIb OpraHa MCHOJHUTENIbHOW BiIacT T'. MOCKBBI 00s3aH
coobmmth 00 3ToM uneHy Cosera denepanuu wim aenyrtary ['ocyaapcTBEHHOM
Hymel ®@enepansHoro CoOpanusi Poccuiickoii ®Denepanuu B TeUYEHUE MISTH
KAJICHJApPHBIX JHEW cOo JAHS NojdydeHus oOpaimieHus. OKOHYaTeldbHBIA OTBET
npeacrasisiercss wieHy Cosera denepanmu, aenyrarty [ocynapctBeHHou Jlymbl
®depnepanbHoro Codpanus Poccuiickoit @eneparuy He nmo3aHee 30 kajgeHaapHbIX
JHeH CO JTHS MOJTyuyeHus: oOpalleHusl.

11.1.2. O6pamenus MockoBCKO#M ropoackoi JlyMbl, JemyTaTcKoil KOMUCCHH,
paboueit Tpynmel WM (PpaKiMy, KOHKPETHOTO JielyTaTa paccMaTpHUBAIOTCA
B MeCAYHBI CPOK C MOMEHTa TMOJIydeHHs OOpallieHus B ympaBe, a B Cilydae
yKa3aHusi B OOpallleHUd Ha HApYyIICHHE 3aKOHOJIaTeIhCTBA JOHKHOCTHBIE JTHIIA
yIpaBbl He3aMeNJINTEeJIbHO MPUHUMAIOT MEpPbl JJIs YCTPAHEHHs] HapyLICHUS U
MPUBJICYEHUS] BHHOBHBIX K OTBETCTBEHHOCTH.

11.1.3. O6paieHue JermyTaTa MYHHUIUITATBHOTO oOpa3zoBaHUsI K
JOJDKHOCTHBIM JIMIIAM YIPaBbl paccMaTpUBaeTCsl B TedeHHe 15 kajeHIapHbIX
JAHell C MOMEHTa MOJydyeHus oOpauieHuss B YIpaBe, €CIM OHO He Tpedyer
JOTIOJTHUTENBHOTO U3YUYEHHUS U TPOBEPKHU.

B cinydyae HeoOXOOUMOCTH MPOBEJEHUS B CBSI3U C OOpalleHueM JemyTara
JOTIOJTHUTENILHOW TMPOBEPKU WM JIOMOJHUTEIIBHOTO U3YYEHHUS KaKUX-JIM0O
BOIIPOCOB JIOJDKHOCTHBIE JIMIA 00SI3aHBI COOOIIMTH 00 3TOM JIEMyTaTy B TEUCHUE
15 kanmeHgapHbIX THEH cO JHS MoJydeHus oOpameHus. OKOHYaTeIbHBIA OTBET
MpEACTaBIACTCS AenyTaTy He nmo3aHee 30 KajgeHIapHBIX JHEH CO JIHS MOJyYEHUs
MMICHbMEHHOT'O 00OpaIICHUSI.

11.1.4. [Jemyrar wuMeeT NpaBO NPUHUMATh HEMOCPEACTBEHHOE Yy4acTHE
B PACCMOTPEHHUU MTOCTABJICHHBIX UM B 0OpaIIeHNH BOTIPOCOB.

11.2. IloaroroBka otrBeTra Ha oOpamenue 4wieHa Cosera dDeaepanuu,
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nenyrara I'ocynapcrBennou Aymel, nemyrara MockoBcKo# ropoackoin {lymbl
K Mapy Mocksbl, [IpaBurenbcrBy MOCKBBI.

11.2.1. ITo mopydenuto Mapa MOCKBBI, TOJ>KHOCTHBIX JIUII, YITOJTHOMOYEHHBIX
JaBaTh MOpPYYEHUs OT MMEHU M»dipa MOCKBBI, OTBET Ha OOpalleHHe IaeTcs 3a
MOANMUCHIO TJIaBbl YIIPABBI.

B cnyuae moaroroBku mnpoekTa oTBeTa Ha oOpamienue wieHa CoBera
@enepanuu, aenyrara [ocymapcrBenHon Jywmsl, paenyrata MOCKOBCKOM
ropoackor Jlymel k Mapy Mockssl, [IpaButenscTBy MOCKBBI IPOEKT OTBETa
npeacTaBiIsieTcss Ha moanuch Mpapy MOoCKBBI IMOO JHIly, MCIIONHSIOIMIEMY €ro

00sI3aHHOCTH, B CDOJ10 IIM.
11.3. Tlopsiiok paccMOTpeHHsI NAPJAMEHTCKOro W JIemyTaTcKoro
3aMpocoB.

11.3.1. ITapnameHTCKuUI 3ampoc.

CoBer  ®epepaumu, [ocynmapcrBeHHas Jlyma  BIOpaBe  HalpaBUTh
MapJIaMEHTCKUI 3alpoC PyKOBOJUTEISIM OPTaHOB UCIIOJIHUTENBHON BJIACTH FOpoja
MOCKBBI IO BOPOCaM, BXOSIINM B UX KOMIIETECHIIUIO.

OTBeT Ha MapJIaMEHTCKUH 3alpoc aeTcsl B MOPSAJIKE U CPOKHU, YCTAHOBJIECHHBIE
TpeboBanusiMu Pernamenta npedexTypsl.

11.3.2. Jlenyrarckuii  3anpoc uneHa Cosera @enepanuu, JAemyTaTa
['ocynapcteennoit Jlymbr @enepansHoro Codpanus Poccutickoit deneparmm.

Unen Cosera ®enepanuu, aenytar [ocymapcTBeHHOM Jlymbl (MHULIAATOP
3ampoca) BIPAaBE HAIPaBUTh 3alpPOC PYKOBOJIUTEISIM OPraHOB HCIOJHUTEIbHON
BJIACTH TOpoJia MOCKBBI IO BOIIPOCAaM, BXOASIIMM B UX KOMIIETEHIIHIO.

3anpoc uneHa Cosera ®enepaumm, nemyrara [‘ocymapctBeHHOM JlyMbl
HaIpaBJIsIeTC. MMHU CAMOCTOSITEIbHO M HE TpeOyeT OrallleHHus Ha 3aceJaHuu
cooTBeTcTBYIOMIEH nanaTel DenepanbHoro Codpanust Poccuiickoit denepanuu.

OTBeT Ha 3ampoc AaeTcs B MOPSJIKE U CPOKH, YCTAHOBIICHHBIE TPEOOBAHUSIMU
PernamenTa npedexTypsl.

11.3.3. JemyTtarckuii 3anpoc aemnyrara MOCKOBCKOW rOpocKoi J{yMbl.

Henyrtarckuii 3ampoc genmytara MocCKoBckoi Topojckoir Jlymbl - ocobas
dbopma oOpamieHust npemyrata (nemyTatoB) MOCKOBCKOM ropojickoi Jlymer o
npeacTaBieHun WHGOpMAIMK, TpUMEHseMas B TeX ClydasX, KOTJa WHbIE
YCTAaHOBJICHHbIC 3aKOHOM (OpMbI OOpalieHuss HE TO3BOJSIOT TMOJIYYUTh
3ampamyBaeMylo MH(QOpMaALMIO WM, KOTJa W3 COAEp)KaHUs 3ampoca Cieayer
HEO0OXOMMOCTb €€ ONEPATUBHOTO MOTYYEHHUSI.

3anpoc nenyrtata MockoBckoil ropoackod Jymel odopmiisercss Ha
creruaibHOM OJTaHKe M JOJDKEH coliepKaTh pa3y: «3amnpoc cAellaH Ha 3aceJaHuu
MockoBckoi ropojackoi Jlymel (4uciio, mecsil, rom)». 3ampoc JOKEH ObITh
MOANUCaH aBTOPOM (aBTOpaMH) 3ampoca.

OtBeT Ha 3anpoc aemnytara MOCKOBCKOM TOpoAcKo# JlyMbl 1aeTcs B MOPSIKE U
CPOKH, YCTaHOBJICHHBIC TpeOoBaHUsIMU PernamenTta npedeKTypsl.

11.3.4. JlemyTaTckwuii 3anpoc Aenyrara MyHuIunaasHoro Coopanus.

Henytarckuii 3ampoc nemyTata MyHuiunaibHoro CoOpanust (mamnee —
JEMyTaTCKUH 3a1pocC - CIEIUATbHBIA BUJ 00paIlleHus Ay TaTa, TPYIIIbI JeMyTaToB
K JOJDKHOCTHBIM JIMIIAaM M B OpPTaHbl UCIIOJIHUTEIBLHON BIACTU Topoaa MOCKBEI 1O
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BOIIPOCAM MECTHOIO 3HAYEHHsI WIM II0 BOIPOCAM OCYIIECTBICHHS OpraHaMu
MECTHOTO CaMOYIIPaBJIEHUS NIEPENAHHBIX I'OCYIaPCTBEHHBIX ITOJITHOMOYHM.

JlenyTarckuii  3ampoC  HANpaBIsETCS  BBINIMCKOM W3 pelIeHUus
MyHunumnagbHoro CoOpaHusi, coaepiKalllell CBEIECHUS O NPU3HAHMM OOpallleHUs
JEIyTaTa JeyTaTCKUM 3aIPOCOM.

JIOJDKHOCTHBIE JIMIA, K KOTOPBIM OOpalleH JemyTaTCKUM 3ampoc, WM
YIIOJITHOMOYEHHBIE Ha TO JIMIA JAIOT MUCBMEHHBIM OTBET B 15-IHEBHBINH CPOK CO
JTHSL PETUCTPAlMU AEMYTAaTCKOTO 3a1Ip0Oca WM B MHOM COTJIACOBAHHBIN CPOK.

OOpamenue pgenyrata, HE COJAEpIKAlllee TMPU3HAHUS €ro JACmyTaTCKUM
3ampocoM Ha MyHHIMOanbHOM CoOpaHuu, paccMaTpuBaeTcsi B  IOPSIKE,
ycTaHoBJIeHHOM II. 11.1.3 Hacrosmero Peramenta.

12. Ogopmiienne ciry:;keOHbIX TOKYMEHTOB

12.1. O0mue TpeOoBaHuas K OGOPMIIEHHI0O [TOKYMeHTOB. biaHku
TOKYMEHTOB.

12.1.1. CnyxeOHble TOKYMEHTHI (IHChMa, JOKJIAJIHbIC 3alKUCKH, CIIy>KCOHbIE
3alUCKH, TIOSICHUTENIbHBIE 3alUCKH, CIPAaBKW, 3aiBKH, 3asBJICHUS W T.I.)
COCTABJISIIOTCS M O(GOPMIISIIOTCS CTPYKTYPHBIMH TOJPA3JICICHUSIMU YIPaBbl B
COOTBETCTBUH ¢ TpeboBaHusiMu Pernamenta [IpaButenbctBa MOCKBBI.

OpraHu3aimoHHO-PACTIOPSAIUTENIbHBIE TOKYMEHTHI B yIIpaBe 0(pOpMIISIOTCS Ha
OJIaHKax yTBEPKAECHHOTO 00pa3lia.

[TpaBuia odopmiieHUS] MPOEKTOB PACHOPSHKEHUN YIIPaBhl U MIPUKA30B YIPABBI
M3JIOKEHHI B I1. 3.2.2 Hacrosmero Permamenra.

12.1.2. B yIpaBe  INPUMEHAIOTCS  CICAYIOLUME  BUJIBI 0JIaHKOB
OpraHU3alMOHHO-PACTIOPSIIUTEIIBHBIX JOKYMEHTOB:

12.1.2.1. biaHku pacnopsiANTENBHBIX JOKYMEHTOB YIPABBI:

- ¢ HauMmeHoBanueM «lIpaBurenscTtBO MocCkBBI. YmpaBa pailoHa BHYKOBO
ropoja Mocksbel. HOBOMOCKOBCKHIM aqMUHUCTPATUBHBIN OKPYT. Pactiopsbxenue»;

- ¢ HauMmeHoBaHueM «lIpaBurenscTtBO MocCkBBI. YmpaBa pailoHa BHYKOBO
ropoza MockBel. HOBOMOCKOBCKHMI aAMUHUCTPATUBHBIN OKpYT. [Iprkaszy.

12.1.2.2. JomKHOCTHBIC OJIAHKU TTUCEM TJIaBbl YIIPABBI:

- «IIpaButenscTBO MoOCKBEL. ['1aBa ynpassl paiioHa BHykoBO ropona MocCKBbI
HoBOMOCKOBCKHIT aAMUHUCTPATUBHBIN OKpYr» (mHcbMO, popMar A4, roiyooi, ¢
MPOJIOJBLHBIM PACIOIOKEHUEM PEKBU3UTOB).

bianku n7s mucem ¢ ykazaHuUEM JOJDKHOCTH «TjlaBa YIPaBbD» MPUMEHSIIOTCS
TOJBKO JUIsl HAmpaBJCHUS JIOKYMEHTOB 3a TMOAMHUCHIO TJIABBI YIIPaBbl WJIU JIMII,
o(HUIIHATIEHO €ro 3aMeIal0IIUX.

XpaHeHHE U yueT OJIaHKOB PacropsKEHUM yIpaBbl, TPUKA30B TJIaBbI yIIPaBhI U
MMCEM TJaBbl yIpaBbl ocymiecTBisieTcss OTaenomM 1o padore co CiyKeOHOU
KOPPECMOHAEHIIUEH, MIChbMaMHU I'PaXJaH, OpraHru3aluy IpueMa HaceJIeHUs.

12.1.2.3. brianku myiga nuceM ¢ HauMmeHoBaHueM «lIpaBuTenbcTBO MOCKBBI.
VYnpasa paitona BuykoBo roponga MocksBsl. HOBOMOCKOBCKMI aAMUHUCTPATUBHBIN
okpyr» (mucbMo, Qopmar A4, romyOOW, C MPOJOIBHBIM PACIOJIOKECHUEM
PEKBU3UTOB).

bnankun mans nucem ¢ HanmmeHoBaHuem «lIpaBurenbcTBO MOCKBBI. Ympasa
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paiioHa BaykoBo ropoga MockBbl. HOBOMOCKOBCKHMIT aAMUHUCTPATUBHBIA OKPYT»
MIPUMEHSIIOTCS] PyKOBOAUTEISIMU YIIPaBbl, KOTOPBIM MPEIOCTABICHO MPABO MOAIUCH
B COOTBETCTBUU C MIPUKA30M O NIEpeAAUe MOJTHOMOYUM.

XpaHeHHE U y4eT OJIaHKOB IMHCEM, yKa3aHHbIX B myHKTax 12.1.2.1, 12.1.2.2,
12.1.2.3 ocymectBiusiercst B Otnene mo paboTe co ciy>keOHON KOppeCTIOHIEHITUEH,
MMCbMaMU IpakJaH, OpPraHUu3aluy IpUeMa HaCceJICHHUS.

12.1.2.4. bnanku Cc HAUMEHOBAaHUEM «Komuccus o Jejiam
HECOBEPILICHHOJIETHUX M 3alllMTe HMX MpaB ymOpaBbl paiioHa BHykoBO ropona
MockBe» (popmat A4, rosry6oi, ¢ MPOJOIBHBIM PACTIOTIOKEHHUEM PEKBU3UTOB).

biankn misg mmceMm, ONpeneNeHUM, IPEACTABICHHUM, ITIOCTAHOBICHUN C
HauMeHoBaHueM «Kommuccus mo JeaM HECOBEPILICHHOJIETHUX U 3alllMTe MX IpaB
ynpaBbl paiioHa BHykoBO ropona MOCKBBD) NPUMEHSIOTCS A1 padOThl JaHHOU
KOMUCCHHU.

XpaHeHue U yuyeT OJIaHKOB TMHCEM, OIpPEACIICHUNA, MPEICTaBICHUN,
MOCTAHOBJICHUM, yKa3aHHbBIX B NyHKTe 12.1.2.4 ocymectBisercs B OTtaene mo
OpraHM3allid KOMUCCHUH IO JeaM HECOBEPUICHHOJIETHUX U 3AIUTE UX MPaB.

12.1.2.5. briaHku ¢ HAaUMEHOBAaHUEM «AJIMUHUCTPATUBHAs KOMHUCCHUS YIIPaBbI
paiiona BnaykoBo TrTOpoma MockBbl 1O jgenaM 00  aJIMUHHCTPATHUBHBIX
npaBoHapyueHusx» (dopmar A4, roiyOoi, C MNPOAOIBHBIM PACIOIOKECHUEM
PEKBHU3UTOB).

XpaHeHue U yueT OJJaHKOB [MHCEM, ONPEIETICHUM, IOCTAaHOBJIEHUH, YKa3aHHbIX
B nyHkre 12.1.2.5 ocymecTtBisiercs B Otnaene Mo BompocaM O€30MacHOCTH,
Ion 4cC.

12.1.2.6. [IpuMeHeHrEe yTBEPKICHHBIX OJAHKOB JIOKYMEHTOB, B TOM YHCIIE U
JOJKHOCTHBIX, 00S3aTEeNIbHO MPU HAIPABJICHUH JOKYMEHTOB 3a MOJINKCHIO TJIaBbI
yIpaBbl, PYKOBOAMUTENEH yNpaBbl B CTOPOHHHE OpraHU3alMd, a TaKXKe MpH
HaIlpaBJICHUM JOKYMEHTOB B aapec Aamunuctpauuu IIpesupenta Poccuiickoit
®enepanuu, [IpaButensctBa Poccuiickoit denepanu, Mapa MockBsl, Annapara
Mspa wu IlpaBurensctBa Mocksbl, wieHOB IIpaBurensctBa  MOCKBHI,
JenapTaMeHThbl, KOMUTEThI, HHCTIEKITUHU, TPEPEKTYPHI.

12.1.3. Jlna BeneHuss «BHYTPEHHEW» TNEPENUCKU OJAHKH JOKYMEHTOB HE
MPUMEHSIOTCS. «BHYTpeHHEW» cuuTaeTrcs Nepenucka MEXIy JOJKHOCTHBIMU
JUIAM  YIpaBbl, CTPYKTYPHBIMHU TMOAPA3ACICHUSIMH YIpPaBbl, a TaKXKE MEKIY
JOJKHOCTHBIMHM JIMIIAMU yripasbl U Benercsa B COJ10 1IM.

12.1.4. Jlonyckaercs VICIIOJIb30BAHUE OJIaHKOB
OpraHU3alMOHHO-PACTIOPSIAUTENBHBIX ~ TOKYMEHTOB  YINPaBbl, HM3TOTOBJIEHHBIX
TOJIBKO TUIIOTpad)CKUM CITIOCOOOM Ha OyMare COOTBETCTBYIOIIEro opmara.

12.1.5. Opranuzanus M3TOTOBJICHUS 0JIaHKOB
OpPraHU3alMOHHO-PACTIOPSIAUTENBHBIX JOKYMEHTOB  YIPaBbl  OCYILECTBIISIETCS
OtnenoMm mo pabore co CiyX’eOHOM KOppecHOHJEHIMEH, MUCbMaMH Tpak/aH,
OpraHu3allid pUeMa HACEJIEHUS B COOTBETCTBUM C YTBEPKIACHHBIM MEPEUYHEM U
MakeTaMu oOpa3loB OJAaHKOB JOKYMEHTOB Ha OCHOBE 3asBOK, COTJIACOBAHHBIX
HavyanpHUKOM OTtaena mo paboTe co CirykeOHOM KOppecloHeHUuel, MMCbMaMu
rpakJiaH, OPraHU3alNK pHeMa HACEICHUS.

12.1.6. Ilepeuenn u KOHTPOJIbHBIE AK3EMILIAPHI 0JIaHKOB
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OpraHM3alMOHHO-PACHOPSAUTENBHBIX TOKYMEHTOB YIIpaBbl XpaHiaTcs B Otnaerne no
pabote co CiyKeOHOW KOPPECMOHACHIIMEH, MUCbMaMU Tpa)aaH, OpraHu3aluu
MIPUEMA HACEJICHMUSI.

12.2. PeKBM3UTHI CJIY:KeOHBIX IOKYMEHTOB.

12.2.1. O6s13aTeIbHBIMH PEKBU3UTAMU JIOKYMEHTA, SIBJISIIOTCS HAUMEHOBAHUE
opraHu3anuu (JOJDKHOCTHOTO JIMIIA) - aBTOpa JOKYMEHTa, Ha3BaHHE BHUIA
JIOKYMEHTa (KpoMe MUCEM), 3aT0JIOBOK K TEKCTY, aTa U UHAEKC IOKYMEHTA, TEKCT,
MOJMKCHh, TIeYaTh (B CiIy4asX, TPeOYIOMMX IOMOJHUTEIHLHOTO YIOCTOBEPEHUS
JIOKYMEHTA).

B mponecce moaroroBku u opopmMIICHUS JOKYMEHTOB COCTaB 00s3aTEIbHBIX
PEKBU3UTOB MOXXET OBITH JOMOJIHEH IPYTUMHU PEKBH3UTAMH, €CIIH TOTO TpeOyeT
Ha3HAYCHUE JOKYMEHTa, ero 00padoTka.

12.2.2. 3aroyioBOK K TEKCTY YKa3bIBaeTCA K KOXKIIOMY TOKyMeHTY (opmaTa A4.
3aroyioBOK JOHKEH OBITh KPAaTKUM, TOYHO OTpa)kaTh COJEpKAHUE JOKyMEHTa U
bopMyIUpOBaTHCS B BUJIE OTBETA HA BOIIPOC «O YeM?».

JlaToil JOKyMEHTa B 3aBUCUMOCTH OT €T0 BHJIa U HA3HAYEHUSI SIBISETCS:

- JlaTa TOJIMMCAHUS M PETUCTPAIUU - JUIsl PACTIOPSIUTENBHBIX U CIYKEOHBIX
JIOKYMEHTOB;

- JaTa COCTaBJIeHMs (TIPUHSTHUS PEIICHMs) - JJIS TMPOTOKOJIOB 3aceaHui U
COBEILAHHM.

12.2.3. Unnekc DOKyMEHTa - 3TO MOPSAIKOBBIM HOMEDP IS PACHOPSKEHUM,
MPOTOKOJIOB, MPUKA30B; ISl TUCEM, IOPYUYCHUHN U CITYKEOHOW KOPPECTIOHACHITUY -
9TO BXOMAIIMM WIM UCXOASIIMA HOMEP C YKa3aHHMEM HHJIEKCA Jela Mo
HOMEHKaType Aen. IIpocTtaBusiercss B crieliMaibHO 0003HAYEHHOM MeCTe OJIaHKa
JIOKYMEHTA - Ha YPOBHE U MOCJIE PEKBU3UTA «J1aTa JTOKYMEHTA.

Ccblika Ha pErucTpallMOHHBIA HOMEpP M AaTy MOCTYNHUBIIErO JOKYMEHTa B
00s3aTEILHOM TMOPSIIKE YKA3bIBACTCA HA JOKyMEHTaX-0TBETaX.

12.2.4. Anpecar yka3bIBaeTCsi Ha OTHPaBISIEMbIX JOKYMEHTaX. JlOKyMEHTbI
aJpeCyIOTCA B OpraHU3alliy, UX CTPYKTYpPHbIEC TIOAPA3ACICHUS, I KOHKPETHOMY
JOJKHOCTHOMY JIUILY.

JIOKyMEHT He JOJKEH cojiepxkaTh OoJiee ueThipex aapecatoB. CIIOBO «KOMHUSD)
nepes BTOPbIM, TPETbUM, YETBEPTHIM aJpecaToM He craButTcd. [Ipu HampaBieHUU
JIOKyMEHTa 00Jie€ 4eM B YEeThIPE aJpeca COCTABISAETCS CIUCOK PAcChUIKM M Ha
KaXJIOM JOKYMEHTE YKa3bIBa€TCsl TOJIBKO OJUH ajpecar.

B coctaB pekBu3uTa «aapecar» AOJKEH BXOJIUTh MOYTOBBIA aApec WU aJpec
AJIEKTPOHHON TMOYTHI, MPU ATOM JOJDKEH COOJIIOAAThCA CICAYIOIIMN TMOPSA0K
HaIMCaHusA aJpeca ajapecara:

- HAMMEHOBaHUE ajpecara (HAaMMEHOBaHWE OpraHuU3allud WK  TpU
aJpeCOBaHUU JOKyMEHTa (PU3UMUECKOMY JIHITY - (haMUJTUsi, UMsI, OTYECTBO);

- Ha3BaHUE YJIMIIbI, HOMEp J0Ma, HOMEP KBapTHUPBHIL;

- Ha3BaHUE HACEJICHHOTO MyHKTa (TOpOJ, MOCEJIOK U T.I1.);

- Ha3BaHUE 00JIaCcTH, Kpasi, aBTOHOMHOT'O OKpyTa (00JacTu), pecmyOnKu;

- cTpaHa (711 MEKIyHApOAHBIX MTOYTOBBIX OTHPABICHUN);

- IOYTOBBIN UHAEKC.

[Ipu agpecoBaHnM TOKyMEHTA YaCTHOMY JIMILY IIEPBOM CTPOKOM YKa3bIBACTCS
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dbaMunus 1 MHMUIMAIBI YaCTHOTO JIMIA - aBTOpa JOKYMEHTa, BTOPOM CTPOKOH -
yJIMIa, HOMEP I0Ma, HOMEp KOpITyca, HOMEP KBapTUPHI, TOPOJ, UHJIEKC.

[Ipu agpecoBaHuM AOKYMEHTa (U3MUECKOMY JIUIy WHUIMAIBl YKa3bIBAIOT
nocye paMUIIuH.

AJlpec HE IPOCTABISAETCA HA JOKYMEHTAX, HAIIPABISIEMbIX B BBICIINE OPTaHbl
roCyJJapCTBEHHOM BJIACTH U OPTaHbl TOPOACKON aIMUHHUCTPALINH.

12.2.5. TekcT NOKyMEHTa CTPOUTCSA B 3aBUCUMOCTHU OT BUJa (Pa3HOBUIHOCTH)
JIOKYMEHTA.

TekcT JOKyMEHTa TOJIKEH, KaK MPaBHIIO, COCTOSITh U3 ABYX OCHOBHBIX YaCTEH.
B nepBoii yactu u3naraercs NpuYrHa COCTABIEHUS JOKYMEHTA, JAIOTCS CChUIKU Ha
OCHOBOIIOJIAralole JOKYMEHTH U COAEPXKHUTCA HHGPOpMAIUS IO CYIIECTBY
paccMaTpUBaEMOT0 BOIIPOCA, BO BTOPOM YaCTH - BBIBOJBI, TPEII0KEHHUS, PEILICHUS
WJIU TIPOCHOBI.

TexkcT MTOKyMEHTOB JAOIYCKAETCS MOJAPAa3JeisaTh Ha pa3fenbl, MOAPa3Iebl,
NYHKTBl ¥ TOJAIMYHKTBI, KOTOpPbIE JOJDKHBI OBITh MPOHYMEPOBAaHBI apaOCKUMHU
nudpamu.

TekcT JOKyMeHTa TOJKEH U3JIaraThCsl YETKO, ITOCIIEN0BATEIBHO, KPATKO.

[Ipy HampaBieHMM JOKYMEHTa B aJpec KOHKPETHOTO AOJKHOCTHOTO JIHUIA
JIOTIyCKAaeTCsl HA4YMHATh TEKCT C IEPCOHAJIBHOTO oOpallleHuss K ajapecaTy
C MCIOJIb30BAaHUEM CIIOB «YBa)KaeMbIiD» WIH «yBa)kaeMasi», HallpuMep:

YBaxaewmsiit IBan MBanoBuy!

[Ipu agpecanuu JOKYMEHTOB B HWHBIE OpPraHU3AlMK JOIYCKAETCS TaKKe

oOpalleHHe ¢ UCIO0Ib30BaHUEM CIIOB «TOCIOJINHY», HAIIPUMED:
YBaxaewmsliil rocnoguH MBaHOB!
nnu ['ocrioguu MBaHOB!

B koHLEe TekcTa Imepea NOANKUCHI0 BO3MOXKHO IPOCTABJICHHUE CJIOB
«C yBaxxeHHeM» (MUITYTCS ¢ MPOMUCHOM OyKBbI, BRIPABHUBAIOTCS 110 JICBOMY Kparo,
3ansiTas Mnocie HUX HE CTaBUTCH).

OIHOBPEMEHHOE HCIIOB30BAHUE CJIOB «YBAaXKAEMBII» U «C yBaXECHUEM» HE
pPEKOMEHYyeTCS.

[Ipu odopmneHun AOKyMEHTa Ha JBYX M 0o0Jiee CTpaHUIAX BTOpas u
MOCJIEYIONTUE JTOJDKHBI OBITh MPOHYMepoBaHbl. HoMepa cTpaHuIl HOKHBI OBITh
IIPOCTABJICHBI 110 CEpEeIMHE BEPXHETO MO JUCTa apadckuMu 1udpamu 0e3 cioBa
«cTpaHuUay» (CTp.) U 3HAKOB MIPEMHAHUS.

Ecnan noKyMeHT MMeeT MPUJIOKEHHSI, YIIOMUHAEMBIE B TEKCTE, TO OTMETKA O
HaJIMYUU NPUIIOKEHU 0pOopMIIIEeTCA 0 cleytomei popme:

[Ipuioxxenue: Ha 1. B JK3.

Ecin AoKyMeHT uMeeT NpWIOKEHHUs, HE Ha3BaHHbIE B TEKCTE, TO HX
HAaMMEHOBAaHUS HEOOXOJIMMO TMEPEYHCIUTh C YKa3aHWEM KOJIMYEeCTBa JIHCTOB B
KaXJIOM IPWIOKEHUHU U YKCIIA UX SK3EMIUIIPOB, & TaKXKE YKa3aHUEM aJpecoB, B
KOTOPBIE MPUIIOKEHUS HAPABJISIOTCS.

Ecnu npunosxenust cOpoIopoBaHbl, TO KOJIUYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKa O HaJMYUU NPWIOKEHUS IeYaTaeTcsi OT TPAHMIIBI JIEBOrO IOJIS
JOKYMEHTA, Yepe3 OJIHY CTPOKY IOCJIE TEKCTA IOKYMEHTA.

[Toamnuce siBisieTcs 00s13aTeNbHBIM PEKBU3UTOM JIOKyMeHTa. B coctaB moanucu
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BXOJST HAMMEHOBAaHWE JIOJDKHOCTH JIMIA, TMOANUCABLIEr0 JIOKYMEHT (Ipu
UCITI0JIb30BAaHUU JOJHKHOCTHOTO OJIaHKa HAaMMEHOBaHWE JOJKHOCTH YKa3bIBaTh HE
00s13aTeIIbHO), JIMYHAS TOAMKUCH U ee paciudpoBKa (MHUIIAAIBI U (haMIITHS).

[Ipu moanucaHuM JOKYMEHTa HECKOJbKUMH JOJKHOCTHBIMU JIMIAMU HX
NOANMKUCH  pacrojaraloT  OJHy  HajJ  JAPYyrod B  MOCIEAOBATEIIbHOCTH,
COOTBETCTBYIOIIIEH 3aHUMAEMOM JIOJKHOCTH.

[Ipu moanucanuy TOKyMEHTa HECKOJIBKUMU JIUIIAMHA PABHBIX JTOJDKHOCTEH HX
MOJIITMCH PACIoJIaraloT Ha OJTHOM YPOBHE.

Ecnum mommkHOCTHOE HI0, TPAaBOMOYHOE MOAMNHCATh TOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MO’KET MOJIMUCHIBATH JHI0, UCIOJHAOIIEe ero oOsi3anHoCTH. [Ipn
ATOM JTIOKYMEHT TeperievaThiBaeTCs U YKa3bIBaeTCs aKTHUecKas JOHKHOCTD JIUIIA,
MOJAMKUCABIIETO JOKYMEHT, M €r0 HWHUNHUAIBI W (aMUIUSA: «HCTIOTHSIIOMNN
00S13aHHOCTH...».

He nomyckaercss moANMCHIBaTH JOKYMEHTBI C MPEAJIOTOM  «3a» H
MPOCTABIICHUEM KOCOM YEepPThI Mepe]l HANMEHOBAHUEM JIOJKHOCTH.

Hcnonb3oBanne (HhakCUMIIBHOTO BOCIPOU3BEJEHUSI TOJIMUCH C TOMOINIBIO
aHaJIOrOB COOCTBEHHOPYYHOM MOJITUCH JIOITYCKAETCS MPU MOANUCAaHUHN JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MPUIJIAEHUH, CIPAaBOK, U3BEIICHUN U
np. WsroroBnenune (HakCUMUIBLHOTO BOCHPOU3BEACHHS TMOIIMUCU MPOU3BOIUTCS
Otnenom 1mo paboTe co CHyKeOHOW KOPPECHOHACHIMEN, MUChbMaMHU TpaxiaH,
OpraHW3aliy NpUueMa HaCeICHH Ha OCHOBAHUU PEIICHHMS TJIaBbI YIIPABHI.

B ynpage He ncmonb3yroTcs GaKCHMIUTBbHBIC aHAIOTH ITOAINCH TJIaBbl YIIPaBhI.

HanMeHnoBaHme TOJDKHOCTH TIeYaTaeTCsl OT TPAHUITBI JIEBOTO OIS JOKYMEHTA,
pacmudpoBKa IMOITUCH - Ha YPOBHE MOCIIETHEN CTPOKA HAUMEHOBAHUS JTOHKHOCTH
0e3 nmpobea MeXx 1y MHULIMaNamMu U haMuinei.

12.2.6. ®amuinvs, THUITMAIBI 1 HOMEP CITy>KeOHOTO TenedoHa NCTIOTHUTENS Ha
JTOKyMEHTaxX (Kpome 3asiBICHUN B CyJbI) PACIOJAraroTCsi B JICBOM HUKHEM YTy
JIMTIEBOM CTOPOHBI TTOCIIETHETO JINCTA IOKYMEHTa (0(hOpMIIIETCS C UCTIOJIb30BAHUEM
mpudTa pasmepoM Ha 2-4 TTyHKTa MEHBIIIE, YeM TEKCT TJOKyMEHTA).

[Ipu odopmieHnr TOKYMEHTOB 3a MOJIUCHIO TJIaBbl YIPABBI YKA3bIBAIOTCS
WHULMANEL, (Gamuwius W TelneQOH MCIOTHUTENS, 3aMEIIAIONIEro JIOJDKHOCTh
KaTerOpUU «PYKOBOTUTEIH.

12.3. I'pud corsiacoBaHus.

I'pud cormacoBanuss MPOCTaBIAETCS HA MPOEKTaX JOKYMEHTOB, TPEOYIOITUX
MIPEIBAPUTEITLHOTO paccMOTpEHHUSI 3aMHTEPECOBAHHBIMU opraHamMu
(opraHmM3aIusIMu), CTPYKTYPHBIMH TTOAPA3ACICHUSIMH, TOJDKHOCTHBIMHY JIUTIAMH.

CorracoBaHHE JOKYMEHTOB MOKET OBITh BHEIIIHUM U BHYTPCHHHM.

Bremnee cornacoBanue odopmiisiercss TpudoM corjacoBaHHS, CIIPaBKOW O
COTJIaCOBaHMH, JINCTOM COTJIACOBAHMS HJIA MTPOTOKOJIOM OOCYKIEHUS JOKYMEHTA.

['pudsr cormacoBanus pacmoyiaraloTCs HIDKE PEKBU3UTA «IIOJMUCHY WM HA
OTJICJILHOM JIUCTE COTIIACOBAHUSI.

Jluct cormacoBaHus, CHpaBKa O COTJACOBAHUHU, MPOTOKON OOCYKIEHUS
COCTAaBJISIFOTCSI B TOM CJIydae, Korja CojiepKaHue TOKyMEHTa 3aTparuBaeT HHTEPECHI
HECKOJIbKUX OPTaHU3AIMi, O YeM JIeTIAeTCsl OTMETKA Ha MecTe Trprda coriacoBaHus,
Harpumep: Jluct cornacoBanus (crpaBka, mpoTokos) npuiaraercs. [loamnuce, nara.
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@opMOll BHYTPEHHErO COTJIACOBAHUS SIBISETCS BU3UPOBAHUE JIOKYMEHTOB.
Buza BKIIIOYaeT JIMYHYIO TMOJIUCH BU3HUPYIOLIEro, €€ pacmupoBKy U JAaTy
BU3UPOBAHMUS, P HEOOXOIUMOCTH MOXKHO YKa3bIBaTh JIOJKHOCTH BUSHPYIOIIETO.

[Ipy Hamuuuu 3amMedyaHuii 1O JOKYMEHTY COIJIaCOBaHHE OQOPMIISIOT
CIEIyIOUUM 00pa3oM: «3aMEYaHMsl MPWIATAIOTCS» WIM «C 3aMEYaHHUSIMHU 110
NYHKTY...» (IIpM BHECEHUM 3aMEYaHUM B TEKCT JOKYMEHTA), MOJIUCh, €€
pacmmdpoBKa, aara.

I'pudbl (Bu3bI) coriacoBaHus MOJDKHBI TPOCTABISATHCS HA TMOIJIMHHUKAX
JIOKYMEHTOB, 33 HCKJIIOUYEHHEM OTIPABISAEMBIX JOKYMEHTOB, KOTOPBIE BUSUPYIOTCS
Ha KOIIMSIX.

['pud cormacoBanus medaTaeTcsi OT TPAHUIIBI JIEBOTO MOJIS.

B rpud cormacoBanus BxomaTr cimoBo COI'JIACOBAHO (medartaercs
3arjaBHbIMU OyKBaMU 0€3 KaBblY€K), HAMMEHOBAHUE JIOJKHOCTH JIUIA, C KOTOPhIM
COIJIACOBBIBAE€TCS JOKYMEHT (BKJIOYas HAaUMEHOBAaHUE OpraHU3aluM), JIMYHAs
HOJIITUCH, €€ paciin(poBKa U JaTa.

Oco0piM criocoOOM BBEJEHHUS JOKYMEHTa B JEHCTBUE, CAaHKIMOHUPYIOIIUM
paclpoCTpaHEHUE €ro Ha OIpPENECICHHBIN Kpyr OpraHu3alyi, MOJIpa3IesICHUM,
JOJDKHOCTHBIX JIMLL, SIBIISICTCS YTBEPKICHUE JOKYMEHTA.

YTBEpKIaOTCA TOKYMEHTBI, aBTOPBl KOTOPBIX HE IIPAaBOMOYHBI BBECTH HUX B
nerctBue. JIOKyMEHT, OMJIEKAIINI YTBEPKACHUIO, TPUOOPETAET IOPUIUUECKYIO
CUJIY TOJBKO C MOMEHTA €TI0 YTBEPKIACHUS.

VYTBepxkACHHE NOKyMEHTa MPOU3BOAUTCS MOCPEACTBOM Ipuda yTBEPKIECHUS
WIM U3JaHUS COOTBETCTBYIOLIEIO paclopsauTenbHOro qokymenrta. Oba crnocoba
YTBEPKIAEHUS UMEIOT OJUHAKOBYIO FOPUINYECKYIO CHITY.

12.4. IllpumeHenne nevyarei.

12.4.1. Ha poxymeHTax ympaBbl, TpeOYIOmMHUX 0cCO00ro yI0CTOBEpEHUS,
CTaBUTCS I1€YaTh.

12.4.2. B ynpaBe UCNONB3YIOTCA CIEAYIOLINE TEYaTH:

12.4.2.1. I'epooBast neuatsb «IIpaButesbcTtB0 MockBbl. YnpaBa paiioHa
BHykoBo ropoaa MockBbl. HOBOMOCKOBCKHIT aIMUHUCTPATUBHBINA OKPYI».

12.4.2.2. IleyaTh yaoCTOBEpsieT MONJMHHOCTH MOANUCH TOJKHOCTHOTO
JIMIA HA IOKYMEHTe JIM00 COOTBETCTBHE KOIMH NMOAJTMHHUKY JOKYMEHTA.

12.4.2.3. Kpyrisle neyaTu ClIeAyIuX HAUMEHOBAHUIA:

- «IIpaButenbctBO MOCKBBL. YmpaBa paiioHa BHykoBo ropoga MOCKBBI
HoOBOMOCKOBCKMI aIMUHUCTPATUBHBIN OKPYT. 7151 JOKYyMEHTOBY;

- «AIMUHUCTpaTHBHAas: KOMHUCCHUS yIIpaBbl pailoHa BHyKoBO ropoma MOCKBbI
1o jieaM 00 aJMUHUCTPATUBHBIX TPABOHAPYLICHUSIX»;

- «lIpaBurensctBO MoOCKBBI. YIpaBa panioHa BHykoBO ropoma MOCKBBI
HoBOMOCKOBCKMI aIMUHHUCTPATUBHBIN. JJ1s1 3aBEpEeHUS TOKYMEHTOBY;

- «KoMuceus mo nemaM HECOBEPLIEHHOJIETHUX M 3aLIUMTE MX MPAB yIPaBbl
paiiona BHykoBO ropona MocCKBbD.

12.4.3. T'epboBoii mevatpto «lIpaButenbctBO MOCKBBL. YmpaBa paiioHa
BaykoBo ropoma MockBbl. HOBOMOCKOBCKHN aJIMHHUCTPATUBHBIA OKPYI»
3aBepsAETCs MOAIKCH TJIaBbl YIIPABBI:

- Ha JOroBOpax, KOHTPAaKTaxX, COIJAUICHUAX, JOBEPEHHOCTAX HA IIPABO
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IIPEACTABIIATh  HMHTEPEChl  YIpPaBbl, YCTaBaxXx IIOJBEIOMCTBEHHBIX YIIpaBe
OpraHu3alii U KOHTPAKTaX C PyKOBOJAUTEISIMU TaHHBIX OpraHU3aLNN;

- Ha IIPEJICTABJICHUAX U XOAATANCTBAX O HArpakICHUH OpJCHAMU U MENAIISIMH,
NOYETHBIMU 3BaHMsIMHU Poccuniickoit @denepanny, HarpagjaMu U 3BaHUSIMU TOpoJa
MockBel, rpaMoTax M OJaroJapHOCTIX npedekra, rpaMoTax M OJaroJapHOCTIIX
IJIaBbI YIIPABBI;

- Ha 0AaHKOBCKHUX CYETax, JOKYMEHTaX (PMHAHCOBOTO XapakTepa, 010 KETHOM,
OyXTaJITepCKO M  CTaTUCTUYECKOM OTYETHOCTH, CTPYKTypax M IITaTHBIX
pPaCIUCaHUAX YIIPABHI,

-Ha CornameHusax O MNOPEJOCTaBICHUM CyOCHAMA Ha  BBINOJHEHUE
rOCyJapCTBEHHOTO 3a1aHUSI OPTaHU3ALMM, IOIBEAOMCTBEHHBIX YIIPABE;

- Ha IacropTax MMYILECTBEHHOTO KOMILIEKCA OpraHM3aLNM,
IIOJIBEIOMCTBEHHBIX YIIPABE;

- Ha KapToykax oO0pa3loB MOJNUCEH OpraHu3aiuii, MOJBEAOMCTBEHHOTO
yIIpaBe;

- Ha KApTOYKaX JOIyCKa K CBEJICHUSM, OTHECEHHBIM K I'OCYIApCTBEHHOM TailHEe
(popma 2), 3aKr0ueHUSIX 00 OCBEIOMIIEHHOCTH TPaKJ1aH B COBEPIIIEHHO CEKPETHBIX
CBEJICHMX, PELICHUAX O BpEMEHHOM OI'PAHUYEHUU IIpaBa Ha Bble3 ] u3 Poccuiickon
denepanuy, HOMEHKIIATYPE COBEPLICHHO CEKPETHBIX U CEKPETHBIX JIEJI, )KYPHAJIOB
yOpaBbl, HOMEHKJIAType [OJDKHOCTEH paOOTHUKOB YIpPaBbl, IOJIEKALIUX
OoQOpMJIEHHIO Ha JOMYyCK K TOCYJapCTBEHHOW TaliHe, MNpPEINUCaHuiIX Ha
OCYILIECTBJIIEHUE TPOBEPKH PEKUMOB CEKPETHOCTHU U HA BBIIIOJIHEHHE 3aaHNS;

- CBOAHOM HOMEHKJIATYPE AEN YIPaBbl U T.1.

I'epOoBoii neuarsio «IIpaBurenbcTBo MoCKBBI. YipaBa paiiona BHykoBo
ropoga  MOCKBBI. HoBOMOCKOBCKMH  aJMHMHHCTPATUBHBIA  OKpPYyD»
YAOCTOBEPSIOTCS MOAINUCH:

- 3aMECTHUTES TJIaBbl YIIPABbl HA COIVIACOBAHUU IIPOEKTOB PACIIOPSAIUTEIBHBIX
nokymeHToB [IpaButenbcTBa MOCKBBI, Ha (DMHAHCOBBIX JOKYMEHTaX, JOKYMEHTaxX
OyXraiaTepckoil M CTaTUCTUYECKOW OTYETHOCTH - B CIy4yae BO3JIOKEHUS
UCIIOJTHEHUS 00s13aHHOCTEN Ha NEpUOJ OTCYTCTBUS TJIaBbl yNpaBbl (HA OCHOBaHUU
COOTBETCTBYIOILIETO IIPHKa3a yNpaBbl), TOCYIaPCTBEHHBIX KOHTPAKTaX, J0rOBOPAX;

- Ha CIpaBKax U YBEJOMJICHUSX, IPEOCTaBIsIEMBIX B JlenapTaMeHT (uHAHCOB
roposia MoCKBbI, O JIMMHUTAX OOJKETHOrO (PMHAHCUPOBAHUS JI OpPraHHU3aLUH,
OTKPBIBAIOIIMX JIULEBBIE CYETa (HA OCHOBAHMH COOTBETCTBYIOILLETO PACIIOPSIKEHHUS
yIpPaBbl), CIPABKaX U YBEAOMJICHUSAX O PACIIPEACICHUH OI0KETHBIX ACCUTHOBAHUM
JUMUTOB OIOJIKETHBIX 0053aTENIbCTB MO MOJydaTesssM OIOJUKETHBIX CPEACTB U
BHECEHUU B HMX W3MEHEHM, BBIMUCKAX W3 MPOTOKOJOB 3aCEAaHUN KOMHCCHUH, Ha
U3BEIICHUSIX 00 MHBECTUIIMOHHBIX HAMEPEHUSX, Ha CIIpaBKax, MPeICTaBIIIEMbIX B
duHaHCOBO-Ka3HauelcKoe yrpaBieHue Jlenapramenta ¢puHaHcOB ropoaa MOCKBHI,
JUIsL ~ OpraHu3aliid, OTKPBIBAIOIIMX JIMIEBbIE cyera (Ha  OCHOBaHUU
COOTBETCTBYIOILIETO PACHOPSIKEHUsI YNPaBbl), Ha COIVIACOBAHMSX PACHOPSKEHUI
JlermapramenTa ropoackoro MMyumiecTsa ropoga MOCKBBI O mepenade HEKUIIbIX
IIOMEIIICHUN B apEHAY;

- 3aMeCTUTENs TJaBbl yNpaBbl HAa (DMHAHCOBBIX JTOKYMEHTax, JOKYMEHTaX
OyXraiaTepckoil M CTaTUCTHYECKOM OTYETHOCTH, FOCYJApCTBEHHBIX KOHTPAKTaX,
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JIOTOBOpaXx, JOMOJIHUTENIbHBIX COTJAIEHUAX, a TAKKE MPUIIOKEHUAX K YKa3aHHBIM
JIOKyMEHTaM, OO€CIEeUMBAIONIMM XO3SUCTBEHHYIO JEATEeIbHOCTh YIpPaBbl, Ha
JIOBEPEHHOCTAX (KpOME JIOBEPEHHOCTEM Ha MpaBO MNPEJCTABICHUS HHTEPECOB
yOpaBbl B CYJIEOHBIX HWHCTAHIUAX), Ha TPYJIOBBIX JOTOBOpaxX C MJIQAIIUM
OOCTY’>KHUBAIOIIMM  TEPCOHAJIOM, KOMMSIX  CBUJETEIBCTB O  PETUCTPALMH
IOpUIUMYEeCKUX Jull (ympaBa, TOCYJAapCTBEHHBbIE OIO/HKETHBIC MNPEIIPUITHS U
roCyJapCTBEHHBIE YUPEKIACHUS, I0IBETOMCTBEHHBIE YIIPABE);

- 3aMECTHUTENS TJIaBbl yIPaBbl Ha KOMUSAX YUYPEAUTEIbHBIX JOKYMEHTOB
IIOJABEIOMCTBEHHBIX YIIPABE OPraHU3ALUM.

I'ep6oras neuars «IIpaBuTenscTBO MOCKBBL. YTIpaBa paiioHa BHykoBo ropoaa
MockBbl. HOBOMOCKOBCKMI aJMHHHCTPAaTUBHBIA OKpyr» XpaHurca B Otaerne
SKOHOMUKH YITPABBI.

12.4.4. I'epO6oBOii meYaTbl0 «AJIMHUHHUCTPATHBHASI KOMHCCHUSI YIPABbI
paiioHa BHykoBo ropoaga MocKBbI 10 JAejaM 00 aJIMHHHMCTPATHBHBIX
NPAaBOHAPYLIEHUAX» YIOCTOBEPSIOTCA IOANMCU Ipeacenaresis, 3aMeCTUTEII
npeacenarenss M - OTBETCTBEHHOIO  CEKpeTaps KOMHUCCHM Ha  CIEIYIOLIMX
JIOKYMEHTAX:

- IOCTAHOBJICHUS, OMNpPEACIICHUs] KOMHCCUM M WX KONUU  (MOIIMUCH
npecenaTess Wik 3aMEeCTUTENS IIpeice1aTels] KOMUCCUU B epro 0(UIIUATIEHOTO
OTCYTCTBUS MPECENATENST KOMUCCHH);

- KOITMU MaTepHUaioB Jie] 00 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX (TIOAMKUCH
3aMECTHUTENA ITpeAceaaTeNsl KOMUCCUM WA OTBETCTBEHHOTO CEKPETapsi KOMUCCUH B
nepuol 0pUIMAIBLHOTO OTCYTCTBUS 3aMECTUTENIS MPEACEAATENST KOMUCCHH );

- BBIIIACKHU u3 IIPOTOKOJIOB 3aceaHui KOMMCCHUU (mognucu
IIPEACENATENBCTBYIOMIETO HA 3aCEJaHUM KOMHUCCUH M OTBETCTBEHHOI'O CEKpeTaps
KOMHCCHH ).

Kpyrnas newatp AIMHUHUCTpPaTUBHOW KOMMCCUHU yIpaBbl pailoHa BHyKOBO
roposia MoCKBBI 110 fiesiaM 00 aJIMUHUCTPATUBHBIX TIPABOHAPYIICHUSIX XPAHUTCS Y
npeacenaTens JaHHOM KOMUCCHUH.

12.4.5. KpyrJaoii nedatbio «Komuccusi mo jaejiaMm HecOBEPIIEHHOJETHUX U
3al0MTe UX NPaB ynpasbl paiioHa BHyKkoBo ropoaa MocCKBBI» yA0CTOBEPSAOTCS
IIOAIMCH TIPEICENATENS], 3aMECTUTEIIA IIPEACEAATENS U OTBETCTBEHHOTO CEKpeTaps
KOMHCCHHU.

12.4.6. KpyrJaoii neuarbio «KoMuccusi mo gejiaM HeCOBepPIICHHOJIETHUX U
3alMTe UX NPaB ynpaBbl paiioHa BHYyKoBO ropoaa MoCKBbI» yI0CTOBEPSIOTCS
MOANMCHU YJICHOB KOMHUCCHH, YKa3aHHBIX B MyHKTE 12.4.5 Hacrosmero Pernamenra
YIIPaBbl HA CIAEAYIOUIUX TOKYMEHTaX:

- IOCTaHOBJIEHUS, ONIPEACIICHUSI KOMUCCUU, TPOTOKOJIBI 3aCENAHUN KOMHUCCHH,
BBIIIUCKM W3 IPOTOKOJIOB 3aCE€JaHUM KOMHMCCHUH, KONUU ITOCTAHOBJICHUM,
ONPEJICIICHUN KOMUCCHUH.

12.4.7. Illeuarsio «IIpaButesbcTBO0 MoOCKBBI. YnpaBa paiioHa BHykoBo
ropoaa Mocksbl. /I JOKYMEHTOB)» YJIOCTOBEPSIIOTCS MOAIMUCH PYKOBOAUTEIIEH
yIIpaBbl U PYKOBOAUTEJICH MOAPA3AECIECHUN B COOTBETCTBUM C IMPUKA30M TIJIABbI
YIIPaBhbI O MEpeaadye UCIOIHUTENBHO-PACIIOPAIUTEIBHBIX ITOTHOMOYMH.

12.4.8. Ileuarsio «IIpaButesbcTB0 MoCKBbI. YnpaBa paiioHa BHykoBo
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ropoaa MockBbl. il TOKYMEHTOB» YJIOCTOBEPSIIOTCS MOJANUCH HaYaJIbHHUKA
Otaena mo paboTe co Cly)KeOHOW KOPPECIOHACHIIMEH, MUCbMAaMH TPaXK/aH,
OpraHu3alliy MpueMa HaceJICHHUS:

- Ha OTKa3axX B BbIJau€ KOMWUA U COMPOBOAMUTENBHBIX MHUCbMaxX K KOMHSIM
pacnopsiIUTENbHBIX JOKYMEHTOB YIIPaBHI;

- Ha KOMUSIX PaCHOPAIUTEIbHBIX JOKYMEHTOB YIIPaBhI;

- Ha JOKYMEHTaX apXuMBHOTO (OHJIa yIPaBhI - MPOTOKOJAX (BBIMHCKAX U3 HUX)
3aceaHui KOMHUCCUM yIIPaBbl; KONMAX PEIICHUN YIIPABBI.

[Teuatrs xpanutcs B Otaene mo paboTe cO CIIykKeOHON KOPpPECHOHACHIUEH,
NMCbMaMHM IPakJlaH, OpraHUu3alyy IpUeMa HaCEeJICHHUS.

12.4.9. Ucnionb3yeMble B ymOpaBe TMe4yaTd  XpaHsATcs B ceddax.
OTBETCTBEHHOCTh 3a COXPAaHHOCTb M HCIIOJIb30BAHHUE I€YaTEd IO HA3HAYEHUIO
HECYT PYKOBOAUTENIN YIIPABBl U PYKOBOJAUTENIN COOTBETCTBYIOUIUX MOPA3ACICHUN
yIPaBbl, HA KOTOPBIX HACTOSAIIUM PerimaMeHToM BO3JIOXKEHO XPAHEHUE MEYaTEeN.

12.5. OdopmiieHHne TOKYMEHTOB JIHI, KOMAHIMPYEMbIX 32 pyOe:K.

OdopmieHre KOMaHIUPOBaHUS 3a pyOeX PYKOBOAMTENECH M CIELHUAIUCTOB
yOpaBbl ~ OCYWIECTBIISIETCS  IPUKA30M  T[JaBbl  YINPaBbl HAa  OCHOBAHHHU
COOTBETCTBYIOILETO IpaBoBoro akra [IpaBurenscTBa MOCKBBI.

B npukase riaBbl yripaBbl JOJKHO ObITh YKa3aHO:

- OCHOBaHUE HarpaBJeHUs 3a pyOex;

- 1IeJIb HaIlpaBJIEHUs 3a PyOex;

- Iepuo/ MpeObIBaHUs 3a PyOeKoM;

- Ha3BaHHUE CTPaHbI PEOBbIBAHUS.

12.6. OdopmiieHHe 1OBEPEHHOCTH.

JIOBEpEHHOCTbH - JOKYMEHT, YIOCTOBEPAIOIINI NIepeIady MOJTHOMOYHI yIIpaBbl
Ha TPEICTaBICHHE WHTEPECOB WJIM COBEPIICHHWE KaKUX-TMOO JeicTBUid
KOHKPETHOMY JIOJDKHOCTHOMY JIMILY WJIU CITYKall[UM yTPaBBbl.

Cpox neicTBUSL TOBEPEHHOCTH HE MOXKET MPEBBIIIATH TPeEX JeT. Ecnu cpok B
JIOBEPEHHOCTH HE YKa3aH, TO OHA COXPAHSET CHUJy B TEYEHHE IoJla CO JHS €€
BBIJIAYH.

JloBepeHHOCTh 0dopMIIsieTcs Ha OTaHKe TUChMa YIIPABBI.

O0s13aTeNbHBIE PEKBU3UTHI JOBEPEHHOCTH:

- 3aro0BoK («JJOBEPEHHOCTDb»);

- PETUCTPALIMOHHBII HOMEP U /1aTa BbIIAuH;

- pamunMs, UMs, OTYECTBO U JOJHKHOCTh YHOJHOMOYEHHOTO JOHKHOCTHOTO
JULA;

- IEPEYUCIICHHE NMPEJOCTABISIEMBIX TOJTHOMOYHNIA;

- CPOK JAECUCTBHS JIOBEPEHHOCTH;

- IOANKUCH YOpaBbl (B €ro OTCYTCTBUE — HCIOJHSAIOMUNA OOS3aHHOCTH
npedekTa);

- repOOBasi mevaTh yrpashbl.

12.7. OdopmiieHre UCXOAAINX TOKYMEHTOB.

Hcxondmpye TOKyMEHTHI (B TOM YHMCJIE€ M WHULMATHBHBIC) IMOIIUCHIBAIOTCS
IJIaBOM yNpaBbl, PYKOBOAUTEISIMU YIIPaBbl, PYKOBOJMUTEISIMHU CTPYKTYPHBIX
NOJIpa3/IeJICHUM, NpeaceNaTeasiMi COOTBETCTBYIOIIMX KOMMCCHH, HaJEJCHHBIMU
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MIPaBOM TMOJNKUCHA B COOTBETCTBMU C HX KOMIETEHIIMEH, a TaKke JIUIAMH,
oHUIIHAIBHO UX 3aMEIIaIOIIUMHU.

Peructpanus ucxoasamux 10KyMeHTOB ocyiiecTBisgeTcsa B C3/0 TIM.

Ucxopsmme mOKyMEHTBI O(QOPMIIAIOTCS B COOTBETCTBHU C TPEeOOBaHMSIMU,
M3JI0’)KEHHBIMHU B pazjene 12 Hacrosiero Permamenra.

Ucxonsmume nokyMeHThl 0OpMIISIOTCS Ha OJIaHKax yTBEPKIACHHOTO 00pasiia.

[IpaBo moamucy Ha JOKHOCTHBIX OJJaHKAaX MMEIOT JIUIIA, JOHKHOCTDh KOTOPBIX
yKa3aHa Ha OJaHKe, a TakKe JUIa, 0(OUIIMATEHO UCTIONHSIONINE UX 00s13aHHOCTH. B
MOCIICTHEM CIIy4a€ B PEKBU3UTE «MOAMMCH» YKa3bIBACTCS TOYHOE HA3BaHHE
JOJDKHOCTH, HAIPUMEp, «UCIIOHSIIONTUN 0O0sI3aHHOCTH TJIaBBI YIPaBBD» U Jajee
dbaMuITus IuIa, MOAMUCABIIETO JOKYMEHT.

JIokyMeHTBl B aJpec opraHuzanuii, nojakidYeHHex k COI0 IIM,
HaIpaBJISIIOTCS B JIAaHHOW 0a3e M TMOJMHMCBHIBAIOTCS JIOJKHOCTHBIMHU JIMIIAMU C
HCIIOJIb30BaHUEM 3JIEKTPOHHOMU noanucu (nanee - OIT).

[IpaBo moamnucu Ha O6J1aHKaX JOKYMEHTOB C YKa3aHHEM HaMMEHOBAHHUS OpraHa
WCIIOJHUTENILHOM BJIACTH TOpojia MOCKBBI, IOJATOTOBJIICHHBIE Ha OyMa)KHOM
HOCHUTEJIE M Ha JOKYMEHTax, NoArotoBieHHbIX B COJ1O 1M, uMeroT 10IKHOCTHBIC
Jauia,  o0JaJarolIie  MCIHOJHHUTEIBHO-PACTIOPSIUTECIbHBIMA — TTOJITHOMOYHUSIMH,
HAJICJICHHbIE TPaBOM TMOJMMCH, WX 3aMECTUTEIM M JIMIA, HUCIOJHSIOIMINE HX
00S3aHHOCTH.

Hcnonbs3oBaHWe B TakuX CIydasx MPEHJIOra «3a» HWIM KOCOW YEPThl Iepen
HANMEHOBAHUEM JOJLKHOCTH 3alPENICHO.

Ucxopsume nOKyMEHTHI MepenaroTces sl oTipaBku B Otnen mo padote co
CIIYy’)KEOHOM KOPPECHOHJACHIIMEH, MNHUChbMaMHM TpaKIaH, OpraHU3allMd TpUeMa
HACEJICHUsI TOJHOCThIO O(OPMIIEHHBIMH C YyKa3aHUEM ajpeca OTIPABJICHUS
(BKJIFOYAst MHJIEKC) B COOTBETCTBUU ¢ TpeOoBaHusiMu Permamenta IlpaBuTenncTBa
MOCKBEBI.

[Tocne ucnoyiHEHHWST JOKYMEHTAa UCXOIAIIMM HOMEPOM OTBETA IO JaHHOMY
HCMOJIHEHHOMY JIOKYMEHTY SBJISIETCSI €r0 BXOJAIIUM HOMEpP, IaHHBIM MpH
IIEPBUYHOM PETUCTPALIUH.

NHunuaTuBHBIM JOKYMEHTAM IPUCBAWBACTCS CaMOCTOSITEIbHBIA MCXOSITUN
HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH JIEII.

13. ®opmupoBaHue aeJi, MX XPaHEHHUe, CIIPABOYHAsA padoTa
B IOJApAa3/ieJICHUNAX YIIPaBbl

13.1. ®opmupoBaHue A€, X XpaHEHUE, CIIpaBO4Hasi paboTa Mo JOKyMEeHTam
(kaKk BXOASIIMM, TaK M HCXOMSIIUM) OCYLIECTBISETCS B CTPYKTYpPHBIX
MOAPA3AEIEHUAX YIIPABbl B COOTBETCTBUU C YTBEPKICHHON HOMEHKIIATYPOU JIEII.

13.2. HomeHKnaTypbl Jel pPYKOBOJIUTENCH yOpaBbl MOJIKUCHIBAET TIJaBa
yIpPAaBBI.

HomeHkiaTypbl J1e71 CTPYKTYPHBIX MNOJpa3JeieHUl ynpaBbl NOANHUCHIBAIOT
PYKOBOJIWTENN YINPABbl, B YbEM IOJUMHEHUM HAXOASATCS JAHHBIE CTPYKTYpHBIE
IOAPA3AEICHUS.

CBoaHast HOMEHKJIAaTypa el ynpaBbl coctaBisgercs OtaenoMm mo padoTe co
CIIy’)k€OHOM KOppECTIOHACHIIMEH, NUChbMaMHU TpaxJaH, OpraHM3aluHu IpuemMa
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HAaCEeJICHHUSI HA OCHOBE HOMEHKJIATYyp AN CTPYKTYPHBIX MOAPAa3ACIICHU yIIPaBhbl.

CBoHast HOMEHKJIATypa Je YIPaBbl YTBEPKIAETCS TJIABOU YITPABBI.

13.3. ®opmupoBaHuEe €1 PYKOBOJMUTENICH YIpaBbl OCYLIECTBISIETCS HX
COTPpYJHUKAMH, OTBETCTBEHHbIMU 3a JEJIONPOU3BOACTBO MOJBEAOMCTBEHHBIX
CTPYKTYPHBIX NTOAPA3ACICHUM.

®opMHUpOBaHUE AEN MOAPA3ACICHUNA YIIPaBbl OCYIIECTBISIETCA CEKpETapsIMu
WIM  CHEUMAbHO HA3HAYEHHBIMU  COTPYJHUKAMH, UYTO OTpaKkaeTcs B
COOTBETCTBYIOIIUX JIO>KHOCTHBIX MHCTPYKIIUSIX.

13.4. Tlpu dbopmupoBanum e HEOOXOIUMO TPHUACPKUBATHCS CIIETYIOIINX
OOITUX MPaBHII:

- TPYNNUPOBATh B Jieja pa3AeibHO JOKYMEHTHI MOCTOSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHUS;

- IOMEeIaTh B JIEJI0O TOJIbKO HCIIOJIHEHHbIE, MPAaBWIbHO O(OPMIICHHbBIE
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMU €1 10 HOMEHKJIATYPE;

- CUCTEMATH3UpPOBaTh JOKYMEHTbl BHYTPH Jejla B IOCJIEA0BAaTEIbHOCTH
pEeLIEHHUs] BONPOCOB MO XPOHOJIOTMH, NPU 3TOM JOKYMEHT-OTBET JIOJKEH
pacronaraThcs ocie JOKyMEHTa-3ampoca;

- TPYIIIAPOBATH B Ji€ia JOKYMEHTHI OJHOTO JEIOMPOU3BOACTBEHHOIO TO/Ia, 3a
HCKJIFOYEHUEM MEPEXOASAIINX JIETT;

- MOJIIMBaTh B Jiella 3aBEPEHHbIE KOMUHU JOKYMEHTOB (OTCYTCTBHUE
3aBEPUTEILHON OTMETKH JIMIIAET TIOKYMEHT IOPUIUYECKOU CHIIbI);

- MOJIIIMBATh B Jieja JOKYMEHTHI B €JUHCTBEHHOM HK3EMILISPE;

- BKJIIOYATh TOJOBBIC IJIAHBI, OTYETHI B MATEPUAJIbl TOTO T'0J1a, K KOTOPOMY OHU
OTHOCSITCS, HE3aBUCUMO OT BPEMEHH MX COCTABJICHUS U JAThl MOCTYILICHHUS;

- KOJIMYECTBO JIMCTOB B JAEJE HE JIOJKHO MpeBbimaTh 250;

- ipy (HOpMUPOBAHUH JejIa HEOOXOIUMO COCTABUTh BHYTPEHHIOIO ONKCH Ha
JOKYMEHTBI, TPOHYMEPOBATh CTPAHULIBI, CHATh CKPEIKH.

13.5. Bce odopmiennbie aena xpaHsarcs B ImKadax wid Ha creiiaxax. B
KOKI0M IKady MOJDKEH ObITh MEPEUYeHb XPAHSIIUXCS B HEM JIeJl, Ha KOpelIkax
o0Jokek aen (IMarok) yKa3plBaloTCs IUGPOBbIE 0003HAUYCHUS. XpaHEHHUE el B
CTOJIaX HE JOMYCKAaeTCsl.

13.6. IlpenocraBinenre uHPOpPMAIMKM 1O HAXOASAIMMMCS B paboTe U
HEUCTIOJHEHHBIM OOpAIllCHUSIM TPaKJIaH W OpraHu3alliid OCYIIECTBISETCS IO
3ampocy 3asBUTENEH CcHelUalucTaMM OTAena Mo padoTe co  CiyXeOHOU
KOPPECMOHCHIIUEH, MUCbMaMU TpaxiaH, OpraHU3allMi TpUEeMa HACEJCHUS U
CIEUAIUCTAMU CTPYKTYPHBIX MOJipa3iefieHnii ympaBbl. [Ipu 3TOM 3asBUTENIO
MOTYT OBITH COOOIIICHBI:

- IaTa perucTpaluy U BXOSAIINA HOMEP JTOKYMEHTA,

- OTBETCTBEHHBIN UCIIOJHUTEIIb;

- YCTaHOBJICHHBIN CPOK pacCMOTPEHHSI.

ConepxaHue pe30olnuid PYKOBOAUTENEH yIpaBbl, MaTEPUAIOB BHYTPEHHEN
CITy>kK€OHOM MepenucKy 3asBUTEISIM HE COO0IIaeTcsl.

13.7. Beigaua cipaBoK 10 JOKYMEHTaM, XpaHAIIMMCS B JeJIaX NOApPa3AeIeHUN
yIIpaBbl, @ TAK)KE€ BBIHOC JJOKYMEHTOB M3 3/aHUSI YIIPABbl MPOU3BOJUTCS TOJIBKO C
pa3pellieHNs] HAaYaJIbHUKOB 3TUX MOJIPa3/IeNIeHH, KOTOPhIE HECYT MEPCOHAIBHYIO
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OTBETCTBEHHOCTh 32 OOOCHOBAaHHOCTh JAHHOTO pa3peIleHUsi, COXPAHHOCTb H
BO3BpAT JJOKYMEHTOB.

13.8. 3akoHYEHHBIE JEIOMPOU3BOACTBOM J€ja MOCTOSTHHOTO U BPEMEHHOI'O
(cBopiie 10 neT) XxpaHeHHs] B T€YEHUE COTTIACOBAHHOTO B YCTAHOBJICHHOM MOPSIJIKE
CpOKa OCTAalOTCd B CTPYKTYPHBIX MOJAPA3EICHUSAX YINpaBbl i CIPaBOYHOM
paboThl, a 3aTEM B COOTBETCTBUM C HOMEHKJIATYPOU i1 U Ha OCHOBaHUM OIHUCEN
CHAIOTCSI B apXUB yIIPaBhI.

Jlena BpeMeHHOTO XpaHEeHUs CO CpoKkaMu XpaHeHus 10 10 jeT (BKIIOUUTENIBHO)
XpaHATCA B OTAeNe Mo paboTe CO CIyKEOHOW KOpPpEeCHOHIEHIMEH, MUCbMaMu
rpaxkJad, OpraHU3aly NpHeMa HACEJIEHUS W B CTPYKTYPHBIX MOJpa3/eSICHUIIX
yIpaBbl. YKa3aHHbIC J€Ja MO HCTEYCHUU CPOKOB XPAHEHUS B COOTBETCTBUU C
HOMEHKJIATYypOH JIeNl MOJjIeKaT YHUUYTOKCHUIO HA OCHOBAHHMM aKTa O BBIJCICHUU
JIOKYMEHTOB U JIeJ1 K YHUUTOKEHHUIO.

[ToaroToBka jaen ajisi mepeiadi B apXUB YIIPaBbl IPOU3BOAUTCS COTPYIHUKAMHU
Otaena mo paboTe co Cly)KeOHOW KOPPECIOHACHIIMEH, MUCbMaMH TPaK/aH,
OpraHu3allid TMpUEMa HACENIEHUS U CTPYKTYPHBIX MOJpa3JeieHUil YIpaBbl MpU
METOAUYECKOW MOMOIIU U TOJ KOHTPOJIEM CHELUAMCTA, OTBEUAIOUIETO 33 apXUB
yIIPaBBI.

14. O0ecneuyenne xocTyna Kk nH(popmManumn
0 1eSITeJIbHOCTH YIIPABbI

OTHomIeHNs, CBSI3aHHbIE C OOECHEYeHHEeM JIOCTyla IMOJIb30BaTelen
nHpopmarmeli K WHPOPMAMA O JACATEIBHOCTH YIPaBbl  PETYIHPYIOTCS
®enepanbHbiM 3ak0HOM OT 09.02.2009 Ne 8-P3 «O0 obecneyeHHH IOCTyIa K
uHGOpMaIIMK O ACSITEIbHOCTH TOCYJApCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
camoynpasieHus» (ganee — @enepanpHbiil 3aK0H 0T 09.02.2009 Ne 8-D3).

14.1. Otnen mpecc-ciay>K0bl MPU COJEUCTBUM CTPYKTYPHBIX TMOApA3AeICHUN
o0ecreunBaeT:

- pa3menieHne Ha oQuIMANIbHOM caiiTe ympaBel B cetu MHTepHer
uH(dOpMAaIUU O JESTEIHHOCTU YIPaBhI, ONpeIeJICHHON B cTaTthe 13 denepanbHOro
3akoHa oT 09.02.2009 Ne 8-dD3, a TakKe ee aKkTyaau3alluio;

- onyOJiMKoBaHUE HWH(OpPMAIMKM O JESITEIbHOCTH YINPaBbl B CPEACTBaX
MaccoBoOU HHGOPMAIIUH.

14.2. Opranu3alnyoHHOE ympaBlieHHe coBMecTHO ¢ OTnenom mo padore co
CITy’)kKEOHOM KOpPECTOHACHIIMEH, NUChMaMHU TpaXkJaH, OpPraHM3allH TpHueMa
HacelieHus1 o0ecreynBaeT pa3MelieHne WHGOpMalud O JIeSTEIbHOCTH YIPaBbl B
3IJaHUM YTIPaBbl, B WMHBIX OTBEJICHHBIX I OTHX IeJIed MecTaX, a TakKkKe
O3HAaKOMJIEHUE TOJIb30BaTele ¢ mH(pOpMaIei o JAesITeIbHOCTH YIpaBbl B TOM
YyucIie yepe3 OMOIMOTEUHbIE U apXUBHBIE (DOHJIBI.

15. UndopmaTn3anus 1eATeIbHOCTH YIIPABbI
[enwpto nHGOPMATHU3AINH ACATEIHHOCTU YIIPABHI SIBISETCSA CO3/IaHUE YCIOBHIMA

JUISL  yIOBIIETBOPEHHsSI WH(OOPMAIIMOHHBIX MOTPEOHOCTEN W peanu3aliyd MpaB
rpaXKJaaH, TEPPUTOPUATBHBIX TMOJPA3IACICHUM OTPACIEBBIX W (YHKIMOHATBHBIX
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OpraHOB MCITOJIHUTEIBHON BJIACTH, NMPEANPUATHN, YUYPEKICHUN U OpraHu3alui,
OOIIIECTBEHHBIX OOBEIUHEHUH Ha OCHOBE (OPMUPOBAHUS UM HCIOIH30BAHUS
MH(OPMAIMOHHBIX PECYpPCOB, 00ECEeUYeHUs] MHTEHCUBHOCTH HH()OPMAIMOHHBIX
MPOLIECCOB, TMOBBIIMICHUS] OMEPATUBHOCTH M JocTynHoctd Hudopmanuu. 3to
JIOCTUTAETCS BHEAPEHUEM COBPEMEHHBIX CpPEIACTB TEJIEKOMMYHUKAllMA U
MH(OPMAIMOHHBIX TEXHOJIOTUH 11l 00ECIIeYeHHs] KaueCTBEHHOT'O U ONEPATUBHOTO
YIIPaBJICHUsI paliOHA.

['maBHOM 3aga4yen uH(opMaTH3aUN SABIIAETCS dbopmupoBaHue
UH(POPMAIIMOHHO-TEXHOJIOTUYECKON ~ MHPPACTPYKTYpbl Uit  OOecredeHus
YIIPABJICHUs] PAOHOM BKJIFOYAsL:

- KOMITJIEKC TEXHUYECKUX CPEICTB JUIs 0OecTieueH s paboThI MOJIb30BaTENeH C
UHOPMAIIMOHHBIMU ~ pecypcamu, Ui  OOEeCHedeHuss  JOCTYNHOCTH U
KU3HECTIOCOOHOCTH WH(OPMAIMOHHBIX PECYypCcoB, JUIsI aBTOMATU3UPOBAHHOU
o0Opabotku Mudopmanuu;

- TPQHCIIOPTHYIO Cpelly IIepeladd JaHHbIX Ha OCHOBE KOPIOpPAaTUBHOMN
MyJIbTUCEpBUCHON  TenekoMMmyHukarnmonHon cetu (KMC) IIpaButennscTBa
MocCkBbI,  OOBENMHSIONIYIO  JIOKaJbHBIE  CETH  MpedeKTypbl,  yIpaBhl,
TEPPUTOPUAIBHBIX TOJPA3ACICHUNA OTPACIEBbIX U (PYHKIIMOHAIBHBIX OPraHoOB
WCIIOJTHUTEIILHOM BIIACTH;

- uarerpupoanHytro B KMC cucremy kopropatuBHOW Tene(OHHON CBSA3U
(manee - CKTC) [IpaButenscTBa MOCKBBI, Ha 0a3€ KOTOPOW 00€CTIEYMBACTCS TAKKe
IIPOBEJICHHUE CEJIEKTOPHBIX COBEIIAHUI U BUIEOKOH(DEpEHINI;

- IPOrpaMMHO-UH(POPMALMOHHYIO CpeAy - 0a3bl JAHHBIX, JIEKTPOHHYIO MOYTY,
WuTtepHer, apyrue HHPOPMALMOHHBIE MWCTOYHUKHM UM PECYPCHI, a TaKke
IIPOrpaMMHBIE CPEJICTBA M TEXHOJOTMU JOCTABKU, OOpaOOTKM W TMPEACTaBICHUS
Nudopmaruuy;

- OPraHU3aLMOHHO-TEXHOJOTHYECKY IO cpeny, o0ecrne4nBaroILy o
COIPOBOXICHNE NH(OPMALIMOHHBIX PECYPCOB, B3aUMOIEUCTBUE TEXHOIOTMUECKUX
IIPOLIECCOB, KOHTPOJIb U YNPABICEHUE UMH, JTOCTYI MOJIb30BATENIEH U ONEPaTOPOB K
UH(OPMAITMOHHBIM CUCTEMaM.

15.1. UudopManmioHHbIE CHCTEMBI.

B coorBerctBum ¢ 3akoHom Tropoaa MockBel oT 24.10.2001 Ne 52
«O06 wuHbOpMAMOHHBIX pecypcax W uHPoOpMaTU3aluu Tropoaa MOCKBBI) MpHU
CO3JaHMM M  O3KCIUTyaTalud  HMH(DOPMAMOHHBIX  CHUCTEM,  COJEPKAIIUX
MH(OPMAIMOHHBIE PECypChl TOpoAa, WX OINepaTopbl 00s3aHbl 00ecHeYnBaTh
COBMECTUMOCTh HMH(OPMALMOHHBIX CHUCTEM MEXKIYy COOOW MyTeM COOJIIOICHHUS
YCTAaHOBJICHHBIX TpPEOOBaHUN K amnmaparHbIM W TPOTrPAMMHBIM  CpEACTBaM,
OpraHu3alMOHHBIM npoueaypam, dbopmam JOKYMEHTO000pOoTa u
uH(opMaIMOHHOTO OOMeHa, (dopmaTaMm aHHBIX, MPaBWJIaM MPEACTaBICHUS U
sammThl UHGOpMaIuy.

Oneparopom JIOKAJIbHO-BBIYMCIIUTEITbHOM CeTH (manee JIBC)
WH()OPMAITMOHHBIX CHCTEM YTMPaBbl U aBTOMATHU3MPOBAHHBIX HH(POPMAITMOHHBIX
CUCTEM pAallOHHOrO ypoBHA sBisgercs OTaen MarepuarbHO-TEXHUYECKOTO
obecnedenus. 3agaua Otena MaTepuaibHO-TEXHUYECKOT0 00eCeYeHNs COCTOUT B
OpraHu3allid COXPAHHOCTH, TMOIMOJHEHUS W ONTHUMAJIbHOTO HCIOJIb30BAHMS
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MH(OPMAIIMOHHBIX PECYPCOB, CUCTEM U TEXHOJOTHUW JUIsi oOecrnedeHus pocTa
MIPOU3BOAUTEIILHOCTH TpyJa U KauecTBa pabOThI EPCOHAIA, a TaK¥Ke ISl pelIeHUs
HOBBIX AHAJIMTUYECKUX U yIPaBIEHYECKUX 3ajad. Otnen
MaTepHaIbHO-TEXHUYECKOT0 o0ecredeHus: opraHusyeT aaiMuauctpuponanue JIBC
yIOpaBel M  HWHTEPHET-CEPBUCOB, OPraHU3yeT MOAJEPKKY  IOJIb30BATEIEH
WHOOPMAIIMOHHBIX ~ PECYpCOB, OpraHU3yeT  CO3[aHUE, MOAKIIOYEHHE U
IKCIUTyaTalil0  WH(POPMAIIMOHHBIX  CHUCTEM,  OpraHm3yeT  oOecreueHue
WH()OPMAITMOHHO-TEXHOJOTUYECKOTO  B3aWMOJICHCTBHSI ~ yIPABBI,  ONPEACIISICT
MOPSIOK MOAEPHU3ALNUH U CO3/ITaHUSI TEXHOJIOTUH.

B Begenumm Otaena MarepuaabHO-TEXHUYECKOTO OOECIICUEHUS HAXOIUTCS
MTOVCK OPTaHU3AlMOHHBIX U MMPOEKTHBIX PEIICHUH IO CO3aHUI0, UCIIOJIb30BAHUIO U
peopranuzanuv  UHPOPMAIMOHHBIX  PECYpCOB, OpraHu3aiusi oOecredyeHus
HEO0OXOAMMBIX MEP MO0 3aluTe HHHOPMAIIMOHHBIX PECYPCOB.

OnHOI U3 OCHOBHBIX 337]a4 MHPOPMATHU3AIMHN B COOTBETCTBUH C TPEOOBAaHUEM
dbenepaibHOTO 3aKOHOAATENIbCTBA W MPOTPAMMHBIX JOKYMEHTOB IIpaBuTenbcTBa
Poccuiickoit @enepainuu  SBIAETCS YBEJIMYEHUE OTKPBITOCTH JEATEIBbHOCTH,
MPO3PAYHOCTH MPUHATUSA pelIeHu, goctynHoct MHdopmaiuu, onepaTuBHOCTH
WHOOPMUPOBAHUS TPaXJaH, CO3/aHUE YCIOBUH JJi pabOThl U B3aUMOJICUCTBUS
OpraHOB MCHOJHUTEIBHONW BJIACTU TOPOJIa MEXKIY COOOW IO MPUHIIMITY «OJIHOTO
OKHa». B 3Tol CBsI3W ymnpaBa HCHOJIB3YET O(UIMaIbHBIE JIEKTPOHHBIC KaHaJbl
oomena Mudopmanueit. Coznanve u GyHKIMOHUPOBAHUE ITUX MH(OPMAIIMOHHBIX
KaHaJIOB OMPEIEISIETCA HOpMAaTUBHBIMU IOKyMeHTamu [IpaBurenscTBa MOCKBEL.

JInst omepaTUBHOTO TOJYYEHHUsI BHEIIHEWM WHQOpMAIMM TaKUM KaHaJloM
SBJISIETCSA DJICKTPOHHAS TOYTa YIpaBbl ¢ OQUIMAIBHBIM SJIEKTPOHHBIM aJpPECOM
ympaBbl uprava-vnukovo@mos.ru. JeKTpOHHas TouTa, TMOCTyMawas Ha
obuIMaNbHBIA agpec, coptupyercs OtaenoM 1o paboTe co  CiykeOHOMU
KOPPECMOHAEHIIMEH, NUChbMaMU Tpa)xJaH, OpraHu3aluyd MOpHeMa HaceleHus,
MEPEBOAUTCS MPU HEOOXOAUMOCTH HA OYMa>KHBIN HOCUTEIb U PETUCTPUPYETCS.

Jlist onepatuBHoro mpeacrasienus MHdopmaiuu rpakianaM, opraHu3anuu
oOpaTHOM CBs3M, a TaKXKe pa3MEIICHUs 3aKOHOJATEIbHOW, HOPMATHUBHOM,
CIIPAaBOYHOM,  CTAaTUCTUYECKOM, wucTopuyeckod u  wuHOM  Mubopmarmu
AJIEKTPOHHBIMU KaHaJaMU SIBIISIETCSl LIEHTpaJnu30BaHHbIE opTalibl [IpaBuTenbcTBa
MOCKBBL.

['maBoit yrmpaBbl Ha3HAYAIOTCS OTBETCTBEHHBIE 3a MYyOJUKAIMIO JAaHHBIX Ha
[EHTPAJIU30BaHHbIX TMopTanax. OTBETCTBEHHbIC 3a MyOJMKALMIO JaHHBIX Ha
IEHTPATU30BaHHBIX  MOpTajiaXx O00ECHEYMBAIOT CBOEBPEMEHHOE  BHECEHUE,
JIOTIOJITHEHUE, U3MEHEHUE U TIPOBEPKY KOppekTHOCTH MHpopmariuu, BHOCUMOW B
LEHTPAJIN30BaHHbBIC IOPTAJIBI.

CoTpyAHUKH CTPYKTYPHBIX MOAPA3JAEICHUNA YIpaBbl UMEIOT BO3MOXHOCTb
MOJIb30BAaThCS B CBOEH pabOTE OTKPHITBIMH HH(POPMAIMOHHBIMH pECcypcamul -
JUYHBIM DJICKTPOHHBIM aJIpecoM B cHUCTeMe eauHoi mouToBou ciyxO0bl (EIIC)
[IpaBurenscTBa MOCKBBI 1 10CTYynIOM B IHTEpHET B COOTBETCTBHUM C IMPABUJIAMH,
yCTaHaBJIMBAEMbIMU OIIEPATOPOM ATHX MH(POPMAITMOHHBIX CUCTEM.

OnHOI M3 OCHOBHBIX BHYTPEHHHX 3a]1a4 HHPOPMATU3AINH SBISICTCS Pa3BUTHE
€IMHOW CHUCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa IIpaBuTensctBa MOCKBEHI, B
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TOM YHCJIE:

- IOCTYH K €IMHBIM (LIEHTPATU30BaHHO BEyIIMMCs) Oa3aM JaHHBIX yIpaBbl;

- OIIEPATUBHOE Y KAYECTBEHHOE ITPOX0KICHNE U PACCMOTPEHHE NOCTYIAIOIINX
B YIIPAaBY U OTIPABIISIEMBIX U3 YIPABBI JOKYMEHTOB;

- oOecrieyeHre IMOJHOTHI M BCECTOPOHHETO PACCMOTPEHHS HMPUHUMAEMBIX
pelieHuil 3a CYEeT B3aUMOJCWUCTBUS W B3aMMHOW CBS3aHHOCTH PAa3JIMYHBIX
UH(GOPMAIIMOHHBIX PECYPCOB;

- COKpaIllEHUE BPEMEHU Ha OCYLIECTBJICHHUE YIIPABICHUYECKUX ONEepalnii;

- ONEpPaTHMBHOE JOBEJCHHE MOPYYEHUH [TOJDKHOCTHBIX JIAL YIOpPaBbl 10
VCITOJIHUTEIIEH M aBTOMATHU3UPOBAHHBIA KOHTPOJIb ¥ YYET UCIIOJHEHUS TOPYUYEHU;

- COBEpUICHCTBOBAHMWE  OpraHU3allMM  TpyJa  COTPYAHUKOB  YIIPaBhl,
YMEHBUIEHUE TPYAOEMKOCTH U IOBBIIIEHUE KaYECTBA PAaOOTHI C JOKYMEHTAMU;

- HaKOIUICHWE M CTaHAApTHU3alUs TEXHOJIOIMYECKUX 3HAHWM W HABBIKOB JUJIS
yCKOpeHusi 00y4eHus: IepCOHAa;

- yCTpaHeHue AyOnupoBaHMsI M Tapauieanu3sMa B paboTe COTpPYIHUKOB
yIIPAaBBI;

- LIGHTPAJIM30BaHHOE XPAHEHUE C BO3MOYKHOCTHIO OBICTPOTO U MOJHOTO
BOCCTAHOBJICHUSI UH(POPMALIMOHHBIX PECYPCOB.

15.2. UudopManinoHHbIE pecypchbl.

Coznanre MHPOPMALIMOHHBIX pecypcoB, BBOJA MHpopmanmu B 6a3bl JaHHBIX
(manee - BJl), nHPOpMaMOHHOE CONMPOBOXKACHUE OCYILECTBISIOT CTPYKTYpPHBIE
NO/Ipa3/ieNICHuUs yIPaBbl B COOTBETCTBUU CO CBOMMH OOS3aHHOCTSAMH.

Opranuzanuio pa3zpabOTKH, HKCIUTyaTallMM W Pa3BUTUS HH(DOPMAMOHHBIX
CUCTEM, TMOJICPKUBAIOIIMNX Oa3bl JAaHHBIX, M OPraHU3alMI0 JOCTyHa K HHUM
oOecrieunBaroT: OTnen MarepuagbHO-TEXHUYECKOro obecnedeHus, OTaen mo
paboTe co CIIyKeOHON KOpPPECIOHCHIIMEH, MUChbMaMH TPaKJaH, OpraHU3aIluu
npuema HaceneHus, OTaen npecc-ciryKO0bl.

[Topsnox ncnosib30BaHus UHPOPMALMOHHBIX PECYpCOB U MH(OPMALMOHHBIX
CUCTEM  yIpaBbl  yCTaHABIMBACTCS  COOTBETCTBYIOIUMMH  PETJIAMEHTaMH,
YTBEP>KIa€MbIMHU [JIABOU yIIPaBBI.

[Tonkmrouenne k b/l ympaBel OCYIIECTBISIETCA IO MEpPE TOTOBHOCTHU
IPOrpaMMHBIX, TEXHUUYECKUX, MH(POPMALMOHHBIX M OPraHU3allMOHHBIX CPEJCTB,
IpeAHA3HAYEHHBIX JUIs dKCIuryatauuu b/l ympaBbl, a TakKe TEXHOJOTHYECKOU
TOTOBHOCTH MOJIb30BaTeNEl. PyKOBOIUTENN CTPYKTYPHBIX MOAPA3ICIICHUN YIIPABBI
UCXOJl M3 BO3JIOKEHHBIX (YHKIMA M TIOCTABJICHHBIX 33Ja4 CaMOCTOATEIBHO
ONpENENSIOT HeoOXoaumoe Juisi o0ecnedeHus: UX JEATEIbHOCTH YHCIO0 H
pacrnpejiesieHie BHYTPU MOAPA3ACIICHUN aBTOMATU3WPOBAHHBIX pabOYMX MECT U
BHOCSIT 3aMECTHUTEINIIM TJIaBbl YIpaBbl, MPEMIOKEHUsT O mojkiatoueHun k b/l u
JIPYTUM HHPOPMAIIMOHHBIM U KOMMYHUKAIIMOHHBIM pecypcam. [lonkmrouenne k b
IIPOU3BOJMTCS B PA3PEIIUTEILHOM MOPSAIKE HA OCHOBAHMH MUCbMa PYKOBOJIUTENS
CTPYKTYPHOI'O MOJpa3JeieHUsl yIpaBbl UMsI 3aMECTUTENS IJIaBbl ynpasbl. |aBa
YIPaBbl, PyKOBOJUTEIN yIPABbl UMEIOT MIPABO JOCTyNa B PEXUME MPOCMOTPA KO
BCEeM 0a3aM JIaHHBIX YNpPaBbl U MO MPEICTAaBICHUIO PYKOBOJIUTENEH CTPYKTYPHBIX
NOJIPA3/ICJICHUH  yIpaBbl MOTYT ONPENETIATh JIOBEPEHHBIX JIML, KOTOPBIM
JENETUPYIOT 3TO MPABO MOJHOCTHIO WJIM YaCTHYHO, YTO 3aKPEIUIIETCA MPHKA30M
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yIpaBbl.

[TporpaMMHO-TEXHHUYECKOE 00ECIICUCHHE COTPYIHUKOB YIIPABHI.

Jlns  obOecrieueHus: paOOTHI MMOJB30BATEIM IMOJYYalOT B YCTaHOBJICHHOM
HOPS/IKE HEOOXOJMMBIC TEXHHUCCKHE M IPOTPAMMHBIC CPEICTBA, PYyKOBOCTBA,
WHCTPYKIIMU U METOJIMYCCKHE MaTePHAJIbI, @ TAK)KE MPU HEOOXOJUMOCTH MTPOXOIST
COOTBETCTBYIOIIEE 00ydeHHE U aTTecTannio. CocTaB HEOOXOAMMBIX M JJOCTATOUHBIX
JUIST KaKJIOTO0 KOHKPETHOTO ITOJIB30BATElsl MPOTPAaMMHO-TEXHHUECKHX CPEICTB,
oOecIeunBaIIMX pelIeHne Tpedyemoro Habopa 3amad, ompenensercs OTaenoMm
MaTepHUaTbHO-TEXHUYICCKOTO oOecTieueHws.




[Tpunoxenue 1
K PerimamenTy yrpaBel paioHa
BaykoBO ropoga MockBbI

OBPA3EIL] ®OPMbI 3ASBKHU
0 BKJIIOUEHHH BOIIPOCA B IIOBECTKY JHS
3aceJjaHKsl ONIEPATUBHOIO COBEIAHUS

3aMeCTHUTEINIO I1aBbl YIPaBbI
(Hauanpauky Opranu3aliiOHHOTO OT/AENA)

[Ipomry Bac BKIIFOUMTE B MOBECTKY JIHSI 3aCE€IAHUS ONIEPATUBHOTO COBEILIAHUS
Ha

(mara, BpeMs MpoBeACHUs)

Bompoc:

Jloknaauuk:

@®.1.0. (101KHOCTh, HANMEHOBAHUE OPTaHU3AIIHH )

BpeMH BBICTYIIJICHUA: MMUH.

C co/10K1a/10M BBICTYIUT(AT):

®.1.0. (101KHOCTh, HANMEHOBAHNUE OPTaHU3AIIIH )

Bpewms BeicTyIIIIEHUSA: MHH.

[Toamuce d.1.0.
JIOJDKHOCTB, JaTa



JIMCT PETUCTPALIA

(Y4acTHMKM COBELIaHMsl, KOJUIETHH, BCTPEUN)

Tema coBemanus:

Hara coBemanus: (1/m/1)

[Tpunoxenue 2

K PerimamenTy yrpaBel paioHa
BaykoBO ropoga MockBbI

Ne

Opranusanusi, J0JKHOCTh

®UO yyacTHUKA
(IOIHOCTHIO)

KoHnrtakTHbIi TenedoH
(MOOMITHHBIHN)




[Ipunoxenue 3
K PermamenTy ynpaBsl paiioHa
BnayxoBo ropona MockBbl

OAKCOI'PAMMA
(mpurnamnieHue Ha COBELIaHMsl, 3aCelaHus, KOJIJIETUH, BCTPEUH)
oT No
Opranuzanuu
®OUO npurianeHHbIX
B 4. (1ata, Bpemsi) B ynpase pailona BHykoBo roposa Mocksbl
( ) TMPOBOXY COBEIIAHHE IO BOIPOCY:

[Ipowmy npuHATE JNUYHOE Y4YacTUE WM HAIPABUTb OTBETCTBEHHOI'O IPEACTABUTENS C
MaTepHajaMHt o CYIIECTBY/C MPaBOM MPUHUMATh PEIICHUSI.

Nudopmanuio 06 ydacTHHUKAX COBEIIaHUs JUIsi OOPMIICHHS MPOMYCKOB HEOOXOIMMO

HalpaBUThb  HAa  3J.  TOYTY: (@mos.ru___corimacHo  ¢opmMe B CpOK
hif) (mara, Bpems).
Opranuzanus, ®.1.0. Tenedhon Mapka I'oc. HOMED

JIOJKHOCTh (OIHOCTHIO) MaIlHbI (A123AA199)



mailto:_____@mos.ru

[Tpunoxenue 4
K PerimamenTy yrpaBel paioHa
BaykoBO ropoga MockBbI

OBPA3EILI JIUCTA COI'JTACOBAHUA [IpaBoe momne
PACIIOPAJUTEJIbHBIX JTJOKYMEHTOB _—
3,5cm
Bomnpoc BHeceH: [IpoekT pacnopsiKeHus: COTIIACOBaH:
3amMecTuTeNb TJ1aBbl yIpaBbl (IO HAIMPaBICHUIO), 3amecTuTeNnb TJaBbl yIpaBbl (11O

HaIPaBJICHUIO),
PYKOBOAUTEINH CTPYKTYPHOTO TTO/IPA3ICIICHHS

N.O.Damunmms N.O.Pamuims
« » 202 T. « » 202 T.
[IpoekT pacnopsiKeHuUs MPeCTaBIICH: PykoBonuTenu TeppuTOpUANbHBIX
(OTBETCTBEHHBIN UCIIOJHUTEID) IIOPA3/IECIICHUN OTPACIEBBIX
HavanbHuK CTpYKTYpHOIO IOApa3iesieHUs yIIpashl, TN (GYHKIIMOHATBHBIX
OpraHoB
PYKOBOJMTEIb TEPPUTOPHAIIBHOTO HCIIOJIHUTEJIbHOM BJIaCTH ropojia MOCKBHI,
Mo/Ipa3iesieHUs OTPACIEBOr0 WU B KOMIIETEHIIUU KOTOPBIX HAXOAUTCS
(GYHKIIMOHATIBLHOTO OpraHa BHOCHMBII BOIIPOC
WCIIOJTHUTEJIBHOM BIACTH TOpoja
MOCKBBI, pyKOBOJUTEIIb N.0.damunug
IIOABEAOMCTBEHHOT'O YUPEKICHUS «_» 202 I.
N.O.Damunms
« » 202 T.
Havaneuuk FOpunuueckoro otnena
yIpaBbl
N.0.Pamunus
« » 202 T.
HcnonHuTtens:

JIOJKHOCTB COTpYAHMKA

N.0.Pamunus
« » 202 T.
Ddamuns
TesnedoH

HauvansHuk OtTnena mo pabote co ciyxeOHOM
KOPPECHOHIEHIIMEN, MUCbMaMU TpaX/iaH,
OpraHM3alM IpUeMa HaCEICHUS
N.O0.®amunus
« » 202 r.

Pasocnare: 3amectutensm riaBbl ynpasbl, Opuanueckomy OTAeNy yIpaBbl, IPOKYpaType
TuHAO 1. MockBbl (32 UCKIIOYEHHEM MPHUKA30B M PACHOPSKEHHM MO KaJpOBOMY COCTaBy), B
ZENI0.




[Ipunoxenue 5
K PerimaMenTy ympaBel paioHa

BaykoBO ropoga MockBbI
(B penakuuu pacnopsikenus ynpassl oT 02.06.2026 Ne 43-P)

JleBoe noste OBPA3EIL JIMUCTA COI'ZTACOBAHU A [IpaBoe nosne
> [TPUKA3A YIIPABbBI >

1 cm 10 KaJIpOBBIM BOIIPOCAM 3,5cm

IIpoexT npuka3a npeacTaBJieH: IIpoexT npuka3a corjiacoBaH:

HauansHuk Ympasnenus

HauvanpHuk CBOI[HO-aHaJII/ITI/IIIGCKOFO

roCcyJapCTBEHHOU CITY>KOBI U KaJIpOB OTJeJ1a ynpasbl paiiloHa BHykoBo ropona

npedekTypsl TpoUKoro u

HoBoMockoBckoro
aIMUHUCTPATUBHBIX OKPYTOB
ropoaa MocCkBbI

MoCKBBI

N.0. Gamunng N.0. Gamunng

202 T

HUcnoauurein:

JIOJ>KHOCTB

o 202 T

N.0. damunus

n "

Te_ne(bOH

C IMPUKa30M O3HAKOMIICH

202 T

Pazocnano: YmpaBieHHIO TOCyAapCTBEHHOM CIY»KObl U KaApoOB MpPEePEKTypHl,
CBOJHO-aHAIMTUYECKOMY OTJENy YIpaBbl paiioHa BHykoBO ropona

MOCKBEL.




IIpunoxxenne 6
K Permamenty ynpassl paiioHa
BaykoBO ropoga MockBbl

OcHoBHbIE OHATHS, IPUMEHsiEMbIE B PernamenTe ynpasbl pailoHa BHykoBo ropoza
MoOCKBBI:

1. PacniopsimurenbHble JOKYMEHTBI - IPABOBBIE AKThI JOJKHOCTHBIX JIUI] U OPTaHOB
WCIIOJIHUTEIBHOM BIIACTH TOpoAa MOCKBBI, TPUHUMAEMBIE B MpEAeIaX UX KOMIIETCHIUN
JUISL peIlIeHUs] 3a7a4 MO OCYIIECTBICHUIO (DYHKIIMH UCIOJHHUTEIBHOW BIIACTU B TOPOJIE
MockBe, aAIMUHUCTPATUBHBIX U OPTAaHU3AaLMOHHBIX BOIIPOCOB.

2. CnyxxeOHble JOKYMEHTHI - OOOOIIEHHOE HauMEHOBaHHE OQPUIMATHHBIX
JIOKYMEHTOB, UCMOJIb3YEMbIX B TEKYLIEH JEATEIbHOCTH JTOKHOCTHBIX JIUL, COTPYIHUKOB
yopaBbl: OOpalleHHsl OpraHu3aluii, MPOEKThl PACHOPSAUTEIBHBIX JOKYMEHTOB
BBIIIECTOSIIIIMX ~ OPraHOB  HUCIIOJIHUTEJIBHOM  BJIACTH, MPOEKThl HMHBECTULIMOHHBIX
KOHTPAKTOB, MOPYYEHHUS WICHOB [[paBUTENBCTBA C TPUEMOB, JOKJIAHBIC 3aIIUCKU U TIp.

3. OOpamieHusi rpakJaHUHA - HaMpaBJCHHBIE B TOCYJApPCTBEHHBIH OpraH, OpraH
MECTHOT'O CaMOYIpPaBJEHUS WU [OHDKHOCTHOMY JIMI[y NHCbMEHHBIE IPEaIOKEeHHUS,
3asBJICHUS WIH XKalloba, a TaK)Ke YCTHBIE OOpallleHUus TpaxKJaHWHA B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYNPaBJICHHUS.

4. PexBU3HUT MOKyMEHTa - 00s3aTeNIbHBIN 3JIeMeHT oopMiieHHs TOKyMeHTa. biank
JOKyMEHTa - Ha0op pEKBU3UTOB, WIACHTUPHUIMPYIOUIMX aBTOpa OQUIHAIBHOTO
MMACHbMEHHOT'O WJIW 3JIEKTPOHHOTO JOKYMEHTA.

5.[lognmuce MOKyMEeHTa - PEKBHU3UT JIOKYMEHTa, NPEACTABISIOMUNA CcoOOH
COOCTBEHHOPYYHYIO POCIUCH OJTHOMOYHOTO JIOJDKHOCTHOTO JIHIIA.

6. lltaMn - pa3sHOBUAHOCTh TNe4aTHOM (OpPMBI, cojepxkauias HHPOPMALUIO
CITy>k€0HOTO XapaKTepa: 0 HAMMEHOBAaHUHU OPTaHU3AIMOHHON CTPYKTYpHI, €€ aJpece, 1aTe
¥ HOMEpE PEeTUCTPAIUU JTOKYMEHTA, BHITIOJHEHUN (DYHKIIUU U T.1I.

7. IleyaTp - yCTpOUCTBO, IPEAHA3HAYEHHOE JJI1 HAHECEHHUSI OTTHCKA HA IOKYMEHTAX,
CIy>KaIllero JJIs yJAOCTOBEPEHHUs] MOJIMUCH JIODKHOCTHOTO JIMIa JUOO MOJIMHHOCTH
JIOKYMEHTA.

8. CpoK HCTOJHEHUs JOKYMEHTa - CPOK HMCIOJIHEHMS, YCTaHOBJICHHBI MPaBOBBIM
AKTOM WJIM PE30TIOLNEN.

9. Pe3onronust JOKyMEHTa - PEKBU3UT, COCTOSAIIUN M3 HAANUCH HAa JOKYMEHTE WJIU
CHEeIMaNIbHOM  OJIaHKe, CcoOJepiKalledl MPUHATOE JODKHOCTHBIM — JTUIOM  (WJIH
YIOJIHOMOYEHHBIM UM JIMIIOM) pELIEHUE.

10. [leno - COBOKYNHOCTb AOKYMEHTOB, OTHOCSIIMXCS K OJHOMY BOIPOCY WU
YYaCTKY JACSITEIHHOCTH, TOMEIICHHBIX B OT/ICIBbHYIO O0JI0XKKY.

11. Konpunenuunansuas nHbopMaius - J0OKyMEHTUPOBaHHAs WHGOpMAIIHS, JOCTYT
K KOTOPOM OTpaHUYEH B YCTAHOBJIICHHOM TMOPSJIKE.

12. UcnonHUTEN,  JAOKYMEHTAa -  COTPYJHHMK  TOCYJIapCTBEHHOIO  OpraHa
WCIIOJIHUTENBHOM BJIACTH TOopoJa MOCKBBI, 3aMEIIAIOMINN JOJKHOCTh TOCYIapCTBEHHOU
TpaXIaHCKOM Ciy>kObl TOposa MOCKBBI, B KPYT CIY>KEOHBIX 0053aHHOCTEH KOTOPOTO
BXOJUT MOJATOTOBKA MPOEKTA IOKYMEHTA WJIK PE30JIIOLIMU IO ONPEICIICHHOMY BOIIPOCY.

13. UcnonHUTENS, TOPYYEHHS - JOJDKHOCTHOE JIMIO WM CHEHUAIUCT YIIPaBbI,
(GYHKIIMOHAIBHOTO WJIM OTPACIEBOTO TEPPUTOPHAIBLHOTO TOJpPA3ACIICHUsI, KOTOPOMY
MOPYYEHO OCYILIECTBUTHh MCIOJHEHUE PELICHUI JOJKHOCTHBIX JIUI[ YIPAaBhl, TAHHBIX B
npenaenax ux MOJIHOMOYMH.

14. KoHTpOJIb UCHOJIHEHUS - COBOKYIHOCTb JCHCTBHM, 00€CIeunBaOIMINX




HUCIIOJIHCHUC JOKYMCHTA.




[Ipunoxenue 7
K PerimamenTy yrpaBel paioHa
BaykoBO ropoga MockBbI

3anpoc 0 IPEAOCTABICHUH I'OCYIAPCTBEHHOM YCIYTH

«IIpegocraBieHNEe 3aBEPEHHBIX YIOJHOMOYCHHBIMH JIMIIAMH YIIPaBEl paiioHa BHYKOBO

ropozaa MOCKBBI JOKYMCHTOB I10 BOIIPOCaM, 3aTparmBaromuM IipaBa ¥ 3aKOHHBIC HHTCPCCHI

3asIBUTEIIS, B TOM YHCJIC HaXOAAIIMXCS B apXMBE YIIpaBhl paiioHa BHyKoBO roposia MOCKBEI»

CBelIeHl/ISI 0 3asiBUTeCJIC:

D Dusnueckoe JIAIO D IOpI/IZ[I/I‘{eCKOe JIALT

3asBUTEIIb:

IIpencraBurens
3asBHUTEIS:

Bujt ToKyMeHTa, YI0CTOBEPSIOIIETO
JTMYHOCTb:

Cepusi TOKyMeHTa:

Kem Bbl1aH 1OKYMEHT:

Jluct KomuaectBo J'IPICTOBI:I

o D VHanBuoyanbHbIH IpeIpUHIMATEb

(®UO n/unm nosHOE HAMMEHOBAHUE OPT

AQHM3ALMK C YKa3aHHEM OpraHH3aLHOHHO-IIPABOBOIL
hopmsr)

(PUO rpaxkaaHuHa, PYKOBOJIUTEJNISI, HHOTO YIIOJHOMOUYEHHOTO JIMIIA OpraHU3alnu)

Howmep noxymenTa: ‘

Jlara BB TaYN ‘ ‘

JAOKyMEHTa: (neHp) (Mecsiw) (rom) (MecTo mramria)

Caenenusi 0 rocyaa
OT'PH (OTPHUTT):

DCTBEHHOM Perucrpamum:

‘ WHH:

JlaTa rocyapcTBeHHON ‘ ‘
perucTpanuu: (nenb) (Mecsn) (ron)
KonrakTHast undopmanus:

Tenedon: ‘ ‘ ‘ Anpec 371eKTpOHHOI HO‘ITI;IZ‘ ‘ CDaKc:‘ ‘ ‘

[MouToBblii aapec HaKTHIECKOTO IT

POXHUBAHUA (MCCTa HaXO0XACHUA ).

(uHzeKc) (ropon)

IIpomy BbIIATH JOKYMEHT (bI):

(ynura) (om) (cTpoenue)

1

HOKYMG)HT H606XOILI/IM IS IPEAOCTABJICHUA B!

(BI/II[ JOKYMECHTA: CIIpaBKa, KOIus, BI)II'[I/ICKa)

(peKBU3UTHI M HAMMEHOBaHUe/ KPaTKOe COepKaHHUE JIOKYMEHTa)

2

(BMI TOKyMEHTA: CIIpaBKa, KOMHUS, BBIIHUCKA)

OKYMEHT HEOOXOIUM JJIsl MPEAOCTaBIIC

(peKBU3UTHI M HAMMEHOBaHUe/ KPaTKOe COAEPKAaHHUE IOKYMEHTA)

HUA B!

(B MOKyMEHTA: CIIpaBKa, KOTIUS, BBITIACKA)

(peKxBH3UTHI M HANMEHOBaHUE/ KPAaTKOe COEpKAHNUE JJOKYMEHTa)

I[OKYMGHT H606X0}_II/IM AJI1 TPpEAOCTAaBJICHUA B!

I[OKYMGHTLI, HCO6XO,Z[I/IMI)IG AJId TIOJTYUCHU A FOCY,Z[apCTBeHHOﬁ yCiiyru, npujiararoTcs.

(xBapTHpa)




2

Pemenne 00 oTkaze B mpueMe JOKYMEHTOB IS IPEOCTABICHUS TOCYIaPCTBEHHOW yCIyTH TPOIITY:
BPYYHUTH JTUYHO B YIIPaBe I:l IO TI04Te

Pe3ym>TaT npeaoCTaBICHUA I‘OC}’I{apCTBCHHOfI YCIyru npomy:

BPYYUTh JJUYHO B yIIPaBE 1O IOYTE
Iloamuce:

« » (pacugpoBKa NOAMUCH)
Hara:

20 T

Hacrosiiium moaTBepkAa0 CBOE COrJIAaCHE€ Ha OCYIIECTBICHHE CJENYIOIIHUX JAEWCTBUH C MOHUMH
NEPCOHANBHBIMU  JAaHHBIMU  (TIEPCOHAJBHBIMUA JAaHHBIMM  HEAEECIIOCOOHOTro Juuma - CcyObekrTa
MIEPCOHANBHBIX IaHHBIX (B Cllydae €CJIH 3asBUTEIb SBJISIETCS 3aKOHHBIM IMIPEJCTaBUTEIEM): UX 00pabOTKY
(Bxurouast cOoOp, CHCTEMaTHU3alMIO, HAKOIUIEHHE, XpaHEHue, yTOuyHeHHe (OOHOBJIEHHE, H3MEHEHUue),
UCIIOJIb30BaHKE, 00e3NMINBaHue, OJIOKUPOBAHUE, YHUUTOKECHNE EPCOHANIBHBIX TAaHHBIX), B TOM YHCIIE B
ABTOMAaTH3MPOBAaHHOM pEXuUMe, B LEIX MoiydyeHus HHGopManmuu o0 JTame NperocTaBICHUS
rOCYJapCTBEHHOH YCIIyTHd, O Pe3y/ibTaTe MPeJOCTaBICHUS TOCYIAPCTBEHHON YCIIyTH, BHECEHUS CBEACHUM
B cocTaB cBefeHW bazoBoro peructpa wuHGOpManuy, HEOOXOAUMON M TPEIOCTABICHUSI
roCyIapCTBEHHBIX YCIyr B ropoje MockBe, a TakkKe MX HCIIOJIb30BaHME OpPraHaM{ T'OCYAapCTBEHHOM
BJIaCTU ropoaa MOCKBLI, B TOM 4HCJIC B ICIAX YJIYUIICHUA UX NCATCIBbHOCTHU, ONCPATOPY NEPCOHAIBHBIX
JaHHBIX — coTpyAHuKy Otnmena mo paboTe co CiTy>KeOHOW KOppEecHOHISHIMEH, MHUCbMaMH TPpaKAaH,
OpraHu3alMy NprUeMa HACEICHHS ,

(®UO)
PACHOJIOKEHHOMY TIO afIpecy:

Hacrosiee cornacue He ycTaHaBIUBAET NPENETBHBIX CPOKOB 00PaOOTKH TaHHBIX.

Iopsinok oT3bIBa coriacus Ha 00pabOTKy NEPCOHABHBIX JAHHBIX MHE U3BECTEH.

KonraktHast mH(popMmanus cyObeKTa NEPCOHANBHBIX NAHHBIX Ul IMPEeJoCTaBieHHsS HHPOpPMaLUH 00
00paboTKe MepCOHAJIBHBIX JTAHHBIX, a TAK)KE B MHBIX CIy4asx, MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM:

(mouToBEIit ampec),

(Tenedon) (agpec areKTpOHHOU
TIOYTHI)
IMoamuce:
(pacurudpoBKa MOAMUCH)
Hara: « » 20 1.

3anpoc MpHUHAT:

(moxmuce) (PUO nomKHOCTHOTO JMIA, YIIOJHOMOYEHHOTO Ha
MIPUEM 3a1poca) Jarta « » 20 T




[Tpunoxenue 8
K PerimamenTy yrpaBel paioHa
BHykoBO ropoga MockBbI

OBPA3EIL]
oopmIIeHHs JOBEPEHHOCTH HA BEACHUE IEPETOBOPOB U
3aKJII0UEHHUE 10roBopa (KOHTPAKTA, COTIIAIICHUS)

JOBEPEHHOCTb
Ha BEJICHHE NIEPErOBOPOB U 3aKIIOYECHHUE JIOTOBOPA
(KOHTpaKTa, COTJIaIICHHS)

Jara No
r. MockBa

Hacrosimein noBepeHHOCTBIO yIlpaBa panioHa  BHykoBo ropomga MocCkBbE B JHIe
IN1aBbl ynpaBbl (ykasbiBaeTcsl (paMuiusi, MMs, OTYECTBO - IMOJHOCTHIO), JACHCTBYIOLIETO Ha
ocHoBanuu [lonoxenuss o0 ympaBe paiioHa ropoja MockBbl, YTBEPKIECHHOIO
noctaHoBienreMm IIpaButensctBa MockBbl oT 24.02.2010 Ne 157-III1 «O nosHOMOYMSIX
TEPPUTOPUAIbHBIX ~ OPraHOB  MCIIOJIHUTEIBHOW  BiIacTM ropojga  MOCKBBDY, NOpydYaer
(1OJIKHOCTB, ®.1.0. MOJTHOCTBIO)

IIPEACTABIIATh MHTEPECHI yIIpaBbl Ha IIeperoBopax c
, COBEPIIATH BCE
HE00X0IuMbIe JEUCTBUS u 3aKJIK0YaTh JIOTOBOD (cornarenue) 0

I';maBa ynpaBsl paiioHa
BnyxoBo
ropojia MockBbl d.1.0.

M.IIL
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[Tpunoxenue 9
K PermmaMenTy ympaBsl paioHa
BHykoBO ropoga MockBbl

AJIMUHUCTPATHUBHBIA PETJIAMEHT
WCITIOJTHEHMS T'OCYJAPCTBEHHOM ®YHKIIUY 110 PACCMOTPEHHUIO
OBPAIIEHUM
I'PAXKJIAH, ATPECOBAHHBIX B YIIPABY PAMOHA BHYKOBO I'OPOJIA
MOCKBBI

1. O01mue moJ10:KeHus

1.1. Pabota c oOpamieHusiMA TpaxJaH B YIpaBe OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ DenepanbHbiM 3ak0HOM OT 02.05.2006 No 59-®3 «O mopsiake
paccMoTpeHust oOpaienuit rpaxaan Poccuiickoit ®enepanuny», DenepaibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX AaHHBIX» (Hanee -
®enepanbHblii 3akoH) U Permamentrom IlpaBurensctBa MockBbl, Periamentom
npedektypsl, PermameHToM ympaBbl, B TOM 4YHCI€ B YacTH TpeOOBaHUU,
YCTAaHOBJICHHBIX HACTOAIIMM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

AJMUHUCTPaTUBHBIN PErIaMEeHT UCIOJHEHHS TOCYJapCTBEHHOW (DYHKIIMU 110
pPacCMOTPEHHUIO OOpallleHUil TpakJaH, aJApEeCOBaHHbIX B ympaBy (maiee -
AJIMAHHUCTPAaTUBHBIN PETJIAMEHT), OINpPENEISIET MOPSAI0K, CPOKH PacCMOTPEHUs
WHIUBUTy AJIbHBIX U KOJUIEKTUBHBIX TUCHMEHHBIX U YCTHBIX 0OpaIlieHu# rpaxk/iad u
WCIIOJIHEHUSI TIOPYYEHUN JIOJDKHOCTHBIX JIMII MCIOJHUTEIBHOW BJIACTH TOpoja
MOCKBBI 10 pa3pelIeHnI0 BOIPOCOB, TOCTABIEHHBIX B 00OpaIllEHUsX.

[Tonoxxenus: AIMUHUCTPATUBHOIO PErJIaMEHTa MPUMEHSIOTCS B OTHOIICHUHU
JUYHBIX OOpallleHud TpakJAaH W HMX MPEJCTABUTENICH, a TakKe B OTHOIICHUU
oOpaiieHnii 00beAMHEHUI TpaXkIaH U UX MPeACTaBUTENEH, 0OpalleHui Tpa)aaH,
MNOCTYNHUBIIUX B YINPaBy C CONPOBOJUTEIBHBIMH IMHUCbMAMH TOCYJIAapPCTBEHHBIX
OpraHoOB U JIOJ>KHOCTHBIX JIML, U HE MPUMEHSIIOTCS ITPU PACCMOTPEHUH OOpallleHHi
IOPUIUYECKUX JIULI.

TpeOoBaHus AJIMUHUCTPATUBHOTO perjiamMeHTa o0s3aTelbHbl JI1 BCEX
JOJDKHOCTHBIX JIML, TOCYJApPCTBEHHBIX TPAXAAHCKUX CIYKallUX U JAPYTHX
COTPYIHHUKOB, O0ECIEUMBAIOIINX ACSATENBHOCTD YIPaBbl, a TAKXKE JIOJKHOCTHBIX
JUI] U CIOyXammX (QYyHKIMOHAIBHBIX M OTPACIEBBIX TEPPUTOPUATBHBIX
noJipa3fielieHul, OpraHu3aluid, TMOJABEIOMCTBEHHBIX YympaBe mpu paboTe ¢
MOPYYEHUSIMU PYKOBOJMTENEH YIpaBbl W BBIMIECTOSIIMX OpPraHU3aluil BCeEX
YPOBHEM, TaHHBIMU 110 OOpAIEHUSIM TPaXKIaH.

PaboTy ¢ obpateHusMu rpak/iaH, MOCTYTUBITUMU B aJIPEC TOJKHOCTHBIX JIHIT
YIPAaBbl, OCYIIECTBIISIOT TOCYIaPCTBEHHBIE IPAXKIAHCKUE CITyXKAILHE.

OCHOBHBIMM ~ aJIMMHHCTPAaTUBHBIMU  IPOLEAYypaMH, 0OECIEeUnBAIOIIUMU
UCIIOJIHEHHE (QYHKIUMU 1O pPAacCMOTPEHHMIO oOOpalleHuil TpaxaaH B YIHpase,
ABJIAIOTCS: TpUEM OOpalleHUul M HMX perucrpauus, MOATOTOBKA PE30IIOLUH,
paccMoTpeHue — oOpaiieHuil  (pa3pellleHHe  BOMPOCOB, TMOCTABJICHHBIX B
oOpalieHusx), KOHCYJIbTaTUBHO-UH(POPMALIMOHHASI MTOMOILlb, 3alUCh Ha MPUEM K
PYKOBOJMTENSIM B COOTBETCTBUHM C MHUCHBMEHHBIM OOpallleHWeM, MOJATOTOBKA H
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HampaBJeHUWE  OTBEeTa  aBTOpy  OOpamieHusi,  KOHTPOJIb  HCIIOJIHEHUS,
MH(OPMAIMOHHO-CITPABOYHAS U aHAJIMTUYECKas padoTa.

1.2. ObecnieueHne aAMUHUCTPATUBHBIX MPOIEAYpP IO PACCMOTPEHUIO
oOpalleHui rpak/iad, MOCTYMAIOIIUX B YIIPABY, OCYIECTBIISIOT:

- Otnen o paboTe co ciyXeOHON KOppEeCTOHEHIIMEN, TUCbMaMU TPpaXK/iaH,
OpraHM3allly IpUeMa HaCEeICHUS;

- eIMHAsl IPUEMHAs YIIPaBhI;

- 110 TPUHAJIEKHOCTH BOIIPOCOB CTPYKTYPHBIE NOAPA3/IECICHUS YIIPABBI.

1.3. VYcraHOBIIEHHBIM HACTOAIIMM AJMHUHUCTPATUBHBIM  PEIVIAMEHTOM
MOPSAZIOK PAaCCMOTPEHHS OOpaleHHUH rpaXKaaH HEe PacpoCTpaHsIeTCs Ha:

a) oOpameHus,  MOJJeXalue  PaCCMOTPEHHUI0 B YCTaHOBJICHHOM
denepanbHBIMU  KOHCTUTYIIHOHHBIMH 3aKOHaMHd, (eAepalbHbIMU  3aKOHAMHU
MOPSIAKE, OTIMYHOM OT MOpsIKa, YCTAaHOBIEHHOrO denepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHHUs OOpalleHuil TpaxkiaaH
Poccutickon ®@enepanum», B TOM YUCIIE:

-3ampockl O  MPENOCTaBI€HMH  MHPOpPMAMU O  JCSATEIIbHOCTU
rOCY/IapCTBEHHBIX OpPraHOB, IOCTYNUBUIME OT TrpaxkaaH ((pusmueckux Jui),
OpraHu3anun (FopuIHYECKHUX JIMLL), 0OIIECTBEHHBIX 00beIMHEHNUH,
OCYIIECTBISIONMX MOUCK HMHPOpMAUU O JESITEIBHOCTH TOCYAapCTBEHHBIX
OpraHoB;

- 3aKJIFOYEHUS, MPEIOKEHUs, 0OpaleHus, 3anpockl OOIIECTBEHHON ManaThl
Poccuiickonn ®enepauni W TMOCTAHOBJICHMS, 3aKIIOUCHUS, NPEII0KEHUS,
oOpaiteHusl, 3asBJIeHUs, 3anpockl OOIECTBEHHOMN NaiaThl ropoja MoCKBBI;

- 3alPOCHl  pEJaKIUii CpPeACTB MaccoBoM HHPOpPMAIUU O JACSATEILHOCTH
rOCYJJapCTBEHHBIX OPTraHOB;

- 3aIIPOCHI O IIPENOCTABIEHUH FOCYJApCTBEHHON YCIYyTH, MEKBEIOMCTBEHHbIE
3alpochl O MPENOCTABICHUU JOKYMEHTOB M HH(pOpMAalWU, HEOOXOIUMBIX ISt
IPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX YCIYr, >aJloObl Ha HapylIEHUs NOpsIKa
IIPEIOCTABIEHUSI TOCYIAapCTBEHHBIX YCIYT, HHBIE JIOKYMEHTBI, PACCMOTPEHUE
KOTOPBIX OCYLIECTBIISIETCS B MOPSIIKE, yCTaHOBJICHHOM (DeniepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBIEHUS TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;

- IOKYMEHTHI, CBS3aHHbBIC C 3aKJIFOYEHUEM U peanuzauuen
Ipa’KJaHCKO-IIPABOBBIX JIOTOBOPOB B cpepe 3aKylOK TOBApOB, pabOT, yCIyr st
oOecreyeHusi rocyAapCTBEHHBIX HYK/I;

- YBEJIOMJIEHUSI O TPOBEACHUHM ITyOJIMUYHBIX MEPOTIPUSTHIA;

0) cinyxeOHble JOKYMEHTBI, MOCTYMAIOIIKME TJaBe YIpPaBbl, PyKOBOAUTEIAM
yOpaBbl, HayaJbHUKAM CTPYKTYPHBIX MOAPA3ACIECHUNA OT TOCYJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIpaBlIeHUs, pabo4ynx (KOHCYJIbTaTUBHBIX,
COBEIIATENIbHBIX) OPraHOB, CO3JaHHBIX YKa3aHHBIMU OPTaHAMM, TOCYAAPCTBEHHBIX
KOpIIOpauui, OpraHu3alui ¢ JOJEeH y4acThs IOCyIapCTBa, TOCYAApPCTBEHHBIX U
MYHULIMNAIBHBIX OPTaHU3ALMUNA U JOJIKHOCTHBIX JIUI YKAa3aHHBIX TOCY1apCTBEHHBIX
OpPraHoB U OPraHU3alui;

B) OOpallleHus! IOPUINYECKHX JIUL, B KOTOPBIX HE COAEPKATCS PEKOMEHIAINH
[0 COBEPILIECHCTBOBAHUIO 3aKOHOB W HHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB,
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JEATEILHOCTH TOCYJapPCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYIIPaBJICHUS,
Pa3BUTHIO OOIIECTBEHHBIX OTHOIICHUH, YITyYIICHUIO COITUATbHO-9KOHOMUYECKON
UHBIX cep MeATeIbHOCTH TOCyJAapCcTBa M OOIIECTBA, MPOCHOBI O COJCHCTBHUU B
peaau3anuyu KOHCTUTYIIMOHHBIX TIPaB U CBOOO IpaKaaH U IPYTHUX JIUII, COOOIIECHHUS
O HapyIICHWH 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, HEJOCTATKaxX B
paboTe TroCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJICHUS U
JOJDKHOCTHBIX JIMII, KPUTHKA JCSITCIIBHOCTH YKAa3aHHBIX OPTaHOB M JIOJDKHOCTHBIX
JIUI, TIPOCKOBI O BOCCTAHOBJICHUH WJIM 3aIIWTE HAPYIICHHBIX IIPaB, CBOOO WA
3aKOHHBIX MHTEPECOB IPAKIAH U APYTHX JIHII;

') oOpaleHus IOPUANIECKUX JHI, B KOTOPBIX COJEPKATCS PEKOMEHJIAIINH,
mpOChOBI, COOOICHWS WM  KPUTHUKA, CBS3aHHBIE  HUCKIIOYHATEIHLHO C
XO3SICTBEHHBIMHU OTHOIIICHHSIMH, PETYIUPYEeMbIMU TPaKIaHCKIM
3aKOHOJIATEILCTBOM Poccuiickoii denepaliui, B KOTOPHIX YYacTBYIOT yYKa3aHHBIC
IOpUJINYECKHUE JTUIIA;

1) oOpaleHus IOPUINICCKUX JIUII, He SIBIISIOIIUXCS 00beIMHSHUSIMU TPaXK/IaH;

€) He SABIIAIONTUECS 00paIleHUSIMH JIOKYMEHTBI, KOTOPBIE:

- HE UMEIOT CMBICIIOBOTO COJICpIKaAHMUSI;

- HampaBJIeHbI IS O3HAKOMJICHHS;

K) HE  SBISIONIMECS OOpalleHUSIMH JIOKYMEHTBI, KOTOpBIE COJACpKaT
HCKJITIOUYHTCILHO:

- MO3/paBjieHuUs, CO00JIe3HOBaHMUSI, OJIar0TapHOCTD;

- OIIEHKY JeATEIHLHOCTH TOCYJaPCTBEHHOTO OpraHa.

2. AIMMHHMCTPATHBHbIE NPOLEAYPBI, 00ecIIeYuBaIOLIHe NOPAAOK
paccMoOTpeHus1 00pallieHHH rPaXKaaH

[Tpuem, nepBudHast 00pabOTKa, OTIpPaBKA.

2.1.Ilpuem  oOpameHuil  TrpakaaH, aJApPECOBAHHBIX  TJIaB€  YIIPaBHI,
PYKOBOAMTEISIM YIIPaBbl, OCYLIECTBIISIETCA B yIPaBEe CIEIYIOUIMMH CIIOCO0aMHU:

- yepe3 MOYTOBOE OTACNICHUE CBSI3H;

- C UCTIOJIb30BaHUEM O(UIIMATILHOTO CaiiTa yIpaBhl;

- o cpeacream MOJ10;

- penbaberepckoil ciry>k00# (B COOTBETCTBHH C IPa(PUKOM MapIIPyTOB);

- HAPOYHBIMH, KyPhEPAMH;

-yepe3 TOpOJACKHE W JApyrue aBTOMAaTU3HpPOBAaHHBIE HWH(POPMAIIMOHHBIC
CHUCTEMBI,

- B X0JI€ JINYHOTO MpHeMa rPaKIaH JTOKHOCTHBIMH JIUIIAMH YITPABBI;

- YBEIOMJICHUSI O TPOBEACHUU MHUTHHIOB, JEMOHCTpAIlui, IIECTBUA U
MMUKETUPOBAHUM.

2.2. Peructpanusi ¥ TMPOXOXKJIEHHUE TOKYMEHTOB, MOCTYNUBIIUX B yMIpPaBy H
OTMPABISIEMbIX W3  yOpaBbl  JIIOOBIM W3  TEPEYUCICHHBIX  CIOCOOOB,
pETJIaMEHTHUPYETCSI HACTOSIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM U OTICITHbHBIMU
PacCHOpsHKEHUSIMH YIIPABHI.

[IpueM wu oTmpaBka NHUCHBMEHHBIX OOpallleHUH TpaxaaH B yIpaBe
OCYIIECTBISIETCS MeHTpanu3oBanHo OTaenom mo paboTe co  ciyXeOHOM
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KOPpPECHOHJICHIIMEHN, NMUCbMAaMU Tpa)K[aH, OpPraHu3aluy IpUeMa HAceJleHUs, 3a
UCKIIIOYEHHEM (aKCUMWIBHOM, OOpallleHUuil TrpakJaH, [OCTYNMUBIIUX Yepe3
opuLManbHBIA CAalT yIpaBbl, JOKYMEHTOB, MIEPENAHHBIX (EIbIBErepCKOIl CBA3BIO
U3 BBIIIECTOSIINX OPTaHU3aALNMN.

2.3. lleHTpain30BaHHBI  HpUeM  COOOIIEHMH, MOCTYNUBUIMX  Yepe3
ouLManbHBIA CalT yIpaBel, U oopMiIeHHE ocyllecTBisgeTcs B OTaene mo pabore
CO CIy’)kKeOHON KOPpECHOHACHIMEN, MUCbMaMU TpaXkJaH, OpraHU3aluu IpHeMa
HaCEJICHMUS.

2.4.TlpueM u oTopaBka TeneQOHOTPaAMM, aJPECOBAHHBIX JIOJDKHOCTHBIM
JUUAM  yOpaBbl WM MOANMCAHHBIX HWMH, HPOU3BOAMUTCS CTPYKTYPHBIMU
NOJIPa3/ICICHUSIMU YIIPaBbl B COOTBETCTBUH C KOMIIETEHIIMEH.

2.5. Ilpuem oOpanieHuil rpakJaH, HalpPaBJICHHBIX B YIPaBy 4epe3 MOYTOBOE
OTJEJICHUE CBSI3U, OCYLIECTBIISIETCS B COOTBETCTBUU C JOTOBOPOM Ha OKa3aHUE
YCIIYT IOYTOBOW CBSI3U, JOTIOJTHUTENIBHBIX U UHBIX YCIYT.

B wunTepecax obecneueHuss Oe30macHOCTH IMpU pabOTe € MHCbMEHHBIMU
oOpallleHUsIMU TpakJaH KOHBEPTHl (MaKeTbl) C OOpaleHUSAMH MOJJIekKaT
00513aTe€IbHOMY BCKPBITHIO U IPEABAPUTEIBHOMY IPOCMOTPY. B ciyuae BbIsIBICHMS
OMAaCHBIX WM TOJO3PUTENbHBIX BJIOKEHUH B KOHBepT (maker) paboTa cC
oOpallleHueM NPHUOCTAHABIUBAETCA 10 BBISICHEHHUSI OOCTOATEIBCTB W IMPUHSITHS
pemenus cnenuanucramu Otaena no Bomnpocam 6ezonacHoctu, 'O u UC.

[Ipu npueme KOpPpECHOHIEHUMU MPOBEPSETCS MPABUIBHOCTH aJpPECOBAHUA,
LEJIOCTHOCTh YITAKOBOK, HAIMUME MPUIOKEHUH, YKa3aHHbBIX B OOPAILIEHNH, a TaKKe
HaJIM4KE YAOCTOBEPSIOIUX PEKBU3UTOB (ITOANKCH, OOpATHBIN aapec U Ap.).

B cnydae oOHapykeHusi HeIOCTauud JMOO OTCYTCTBHSI HEOOXOJIUMBIX
PEKBU3UTOB JOKYMEHT BO3BpallaeTCsl OTIPABUTENI0 C YyKa3aHUEM NPUYHUH
BO3BpATA.

OmubouHO AOCTaBICHHAS KOPPECHOHJCHIIMS BO3BPAIIAETCS OTIPABUTEIIO C
NOSICHEHUEM NPUYMHBI BO3BpaTa He MO3JHee Tpex padoyMx AHeil C MOMEHTa
NOJIyYEHHUS.

[TuceMeHHBIE 00palieHus, nepeiaBaeMble JINYHO rpaKaaHaMU, TPUHUMAIOTCS
TOJIBKO ITPY BCKPBITBIX KOHBEPTAX.

2.6. ITpu npueme oOparieHu# OT rpakKaaH MPU HATMYUU KOTTMU OOpalleHus Ha
HEell MO Mpoch0e TpakJaHWHA CTABUTCS INTAaMIl YMPaBbl C YKAa3aHUEM JaThl
NOCTYIJIEHUSI JOKyMEHTa B yNpaBy M MOANUCH COTPYAHHMKA, MPUHUMAIOUIETO
JIOKYMEHT.

[Ipu npueme TOKyMEHTOB OT HAPOUHBIX B PA3HOCHON KHHMI€ OTIPABUTENS U
(MJIM) HA KOMUU JIOKYMEHTA CTaBUTCS ILITAMIT YIPABBI, JaTa U MOJIUCH COTPYAHHUKA
Otnena mo paboTe €O CIyKeOHOW KOPPECHOHJCHIIMEH, MUChMaMH Tpa)iaH,
OpraHu3aliy IPUEMa HACEJICHMS, IPUHSBILETO T0KYMEHT.

2.7. Ha Bcex oOpareHusix rpaxaaH, noctynuBmux B Otmen mo paboTe co
CIIy’)kKEOHOM KOppECTIOHACHIIMEH, NUChbMaMHU TpaxJaH, OpraHM3allH IpuemMa
Hacesienust 10 14.00 Texyuiero AHs, MPOCTABIAETCS MITaMI C YKa3aHUEM AaTbl
TeKyIlero aHs (Aarsl nocTyrieHus). Ha koppecrnonaeHIMy, NOCTyIUBIIEN TTOCIIE
14.00, npocTaBisieTcs WTaMI ¢ yKa3aHUEM JaThl CIEAYIOIIEro pabouero AHsl.

Ha ngokymeHTsl, TpeOytomire CpoyHOro pacCMOTPEHUSI U UMEIOIINE TOMETKY




CPOYHOCTH, a TAKXKE aJpPECOBAHHbBIC TJIABE YNPABbI U MOCTYyNUBIINE U3 Anmnapara
Mbspa u IlpaBurensctBa MockBbl, AnMmuHuctpanuu IIpesuaenta Poccuiickoit
Oenepanuu, IlpaButensctBa Poccuiickoit ®enepamuu, Coera dexpepanuu,
I'ocynapctBennoit Jlymbr ®depnepanbHoro CobOpanus Poccuiickoit ®deneparuu,
MockoBckor ['opoackont JlyMbl, TenerpaMmMsl, 3asiBIICHUS TPAXKIAH O MTPOBEACHUN
MUTHHTOB, JEMOHCTparuii, MaHudecTaluii, IIECTBUM, MUKETUPOBAHUN U T.IL.,
oOpamienust 00 aBapuitHbix curyarusax B cdepe KKX mpocraBmserca mramn
yKa3aHUEM JIaThl U BPEMEHH TEKYIIETO JHS (IHS MOCTYIUICHHS ), TOCTaBKa/iepeaada
MX OCYUIIECTBIISICTCS HE3aMEIJIUTENBHO B OTBETCTBEHHBIE MOIPA3ICIICHHUS.

2.8. Koppecnionenuus, mMocTynuBiiasi B Hepabodee BpeMsi, B BBIXOJHBIE U
MPa3gHAYHbIC JTHU W3 BBIIICCTOSIIIMX OPTaHW3alWN, NTPUHUMACTCS ICKYPHBIMU
CHeUaliCTaMu €IMHON MPUEMHON YIpaBbl ¢ MOCHeAyomen nepenavueit B Otaen
1o paboTe co CiIy)KeOHOM KOPPECIOHACHITUEHN, MMChbMaMU Tpa)aaH, OpraHu3aiiuu
npuemMa HacelleHHus (C yKa3aHHeM, KaKue JIOKYMEHTHI JIOJIOKEHBI PYKOBOJICTBY B
paboueM mopsiake) ais ee 00padoTku He mo3aHee 9.00 cienyromero padodero
JTHA.

2.9. OtnpaBka LEHTPAIU3OBAHHO 3apETUCTPUPOBAHHONW KOPPECIOHICHIUH B
Anmapatr Mbdpa u IlpaButenbcTBa MOCKBBI OCYIIECTBISIETCA B CHUCTEME
ANEKTPOHHOTO JoKyMeHTooOopoTa [IpaBurensctBa Mockssl (ganee - COJ10 1IM).

OTtnpaBka OTBETOB Ha MUChbMEHHBIE OOpaIeHUs TPaXKIaH, KaK 3asBUTEISIM, TaK
W BO BHEIIHUE OpraHu3alud, a TaKXke, MPU HEOOXOIMMOCTH, JIOKYMEHTOB,
CBSI3AHHBIX C MX PACCMOTPEHHUEM, OCYIIECTBIAETCA YEpPEe3 MOYTOBOE OTHCIICHUE
CBS3U JIBA pa3a B HEJEINIO.

[Ipu otnpaBke koppecnoHaeHIMH OtaeaoM 1o padoTe €O CIyKeOHOM
KOPPECHOHACHIIMEN, MNHCbMAaMU TPaXKJIaH, OpPraHu3allid NpUEeMa HaCEJICHUA
IIPOBEPSIETCS HATUYHE:

-anpeca ¢ HUHOEGKCOM (WIS JOKYMEHTOB,  OTHPABJISEMBIX B
HEMO/BEOMCTBCHHBIC YMpPaBe OpraHu3ali, B TOM YHUCJIE B OpraHbl MECTHOTO
caMOYTIpaBJICHUS );

- HCXOJSIIET0 HOMEPa;

- (hpamMusIMM UCTIOTHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHHIA;

- MIOJITUCH Ha IOKYMEHTE.

[Ipu oTnpaBke KOPPECTHOHAEHIIMM 3aKa3HbIM M MPOCTBIM CHOcOOaMu,
KypbepCKOil cyk00i1 0(OPMIISIIOTCS M 3alOJHAIOTCS PEECTPbl OTIPABKU C
yKa3aHUEM PETrUCTPALMOHHBIX HOMEPOB JOKYMEHTOB.

2.10. Beigaya TOKYMEHTOB Ha PyKH aBTOpPY WIIM ajpecaTy JONMYCKAeTCs B
UCKIIIOUUTENBHBIX CIy4YasX B CBS3M CO CPOYHOCTBIO pEUICHUS BOIPOCOB,
MIOCTaBJICHHBIX B OOpaICHUSIX.

2.11. Hauwanpauk Otaena mo paboTe cO CIyKeOHOH KOPPECTIOHICHIIMEH,
NMCbMaMM TpaXKJaH, OPraHW3alyy I[PUEMa HACEJIEHUsS MMEET IpaBO B Cllydae
HENPaBUILHO 0(OPMIIEHHOTO JOKYMEHTA!

- BEpHYTb JJOKYMEHT UCIIOJHUTEIIO C YKa3aHUEM OLINOKH;

- MIPUTJIACUTh UCTIIOJHUTENS K ce0e Mo JOKyMEHTaM CPOYHOro Xapakrepa s
UCIIPABIICHUS JOMYIIEHHOW OIINOKH.
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3. Perucrpanus

3.1. O0s13aTenbHON  perucTpanuu MOJUIeKaT BCE OOpallleHusT TpaxkaaH,
TpeOylolue OTBETa, a TaKKe BCe 0€3 UCKITIOUEHHUS JOKYMEHTBI, MOCTYNAIOIINE U3
BBILIECTOSIUX OpraHU3alUu.

3.2. Peructpanus oOpailleHuid TpakIaH U JIOKYMEHTOB, CBS3aHHBIX C HX
paccMOTpPEHHEM, AJIPECOBAHHBIX TJIABE YNPABBI, PYKOBOAUTEISAM YIIPABbl, 4 TAKKE
MOCTYNUBIIKX 0€3 yKa3aHUsI KOHKPETHOIO ajipecarta (B yIpaBy), OCYILECTBIISIETCS B
Otnene mo paboTe co CIy’)KeOHOW KOPPECTOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3alvy MPHUEMA HACEJICHHS B TEYEeHHE TPeX KAaJeHAAPHbIX JHel C MOMEHTA
MOCTYIUICHUSI B yNpPaBy, B €JMHYIO MPUEMHYIO B MOMEHT MOJIyYECHHS YCTHOTO
COOOIIIEHUS 3asIBUTETIS.

3.3. O0pamenusi, nocrynuBiune u3 Anmapata Modpa u IlpaBurensctBa
MOCKBBI, pPETUCTPUPYIOTCSI W PACCMATPUBAIOTCS B TMOPANKE, YCTAaHOBJIECHHOM
Pernmamentom [IpaBurenscrBa MOCKBBL.

3.4. Peructpanus oOpamieHuil rpaxaH, aJpecOBAaHHBIX PYKOBOIUTEISM
CTPYKTYPHBIX IOJIPA3/ICJICHUI, OCYIIECTBIISIETCSA B CTPYKTYPHBIX MOAPA3ICICHUIX B
COOTBETCTBHUU C YTBEPKIACHHON HOMEHKJIATypOM Jel.

Peructpamuss  oOpaiieHnii  TrpakJaH OCYIIECTBJISIETCS B yIpaBe B
aBToMatn3npoBaHHOM pexxume CIJO ITM.

Peructparueil oOpaiieHusi CYuTaeTcss MOMEHT (PUKcaluu (paKTa MOCTYIICHUS
oOpallleHusi IMyTeM BHECEHUS HEOOXOJUMBIX CBEJAECHUU O JIOKYMEHTE B
aBTOMATU3UPOBAaHHBIM OaHK perucTpauuoHHbiX JaHHeIX COHO IIM w
MPOCTABJIEHUE HA JOKYMEHTE JAThl U PETUCTPALIMOHHOTO HOMEPA.

[TonydenHsie Ha MpueMe PyYKOBOAUTEISIMU YIIPaBbl MUCbMEHHBIE OOpaleHUs
PETUCTPUPYIOTCS B JIEHb MPUEMA U TTOTYUEHHUS TAKOTO 0OpaIieHusl.

OOpamenus, nocrynusiie u3 Anmnapara Mapa u IlpaButenbctBa MOCKBBI,
PETUCTPUPYIOTCA U PACCMATPUBAIOTCS C TOMOLIBIO €IUHON CUCTEMBI JJIEKTPOHHOTO
nokymeHTtoobopota IlpaButrensctBa MOCKBBI B MOpSAKE, YCTaHOBICHHOM
Pernmamentom IIpaBurenscTBa MOCKBBL.

3.5. B nepBoouYepenHOM mNOpsiAKe, C YyKa3aHUEM JaTbl TEKYIIEro JHS
HE3aBUCUMO OT BPEMEHM MOCTYIUICHUSI, PETUCTPUPYIOTCS OOpaIleHHs] Tpak]iaH,
coJieprKallue BOIPOCH, TPEOYIOIINE CPOYHOTO PACCMOTPEHUS:

- YBEJOMJICHUSI TpaXXJIaH O pa3pelieHUuU MPOBEICHUSI B OKpyre COOpaHUi,
MHUTHUHTOB, IEMOHCTPALIU, IIIECTBUN U MUKETUPOBAHUIA;

- 00OpalleHus 0 TOTOBSIIUXCS (COBEPIICHHBIX ) TEPPOPUCTHUECKUX AKTAX, MHBIX
JEUCTBUSX, HAITPABJICHHBIX IPOTUB OOIIECTBEHHON O€30MaCHOCTH;

- oOparteHust 00 aBapUHUHBIX CUTYAILUSIX B CUCTEME KUIIUIIHO-KOMMYHaJILHOTO
XO35MCTBA;

- oOpareHns 00 yrpo3ax »H3HU U 3I0POBBIO TPaXIaH;

- oOpaieHus, TOCTYNUBIIHE C CONPOBOJUTEIHHBIMA JIOKYMEHTAMU W3
Annapata Mbppa u IlpaBurenbctBa MockBbl, Anmunuctpauuu IIpesuneHta
Poccuiickoit ®enepauun, Annapata [IpaButensctBa Poccuiickoit ®enepauuu,
®enepanbHoro Cobpanus Poccuiickoit ®enepanuu, ['ocynmapctBenHoit Jlymbr
Poccuiickon ®eneparmn, MOCKOBCKOW TroOpoACKOW Jlymbl, MOCTaBICHHBIE Ha
KOHTPOJIb, @ TAKXKE MOPYUYECHUS JOJLKHOCTHBIX JIMI] HE HUXKE YPOBHS 3aMECTUTES




Mbpa Mockssl B [IpaButenbctBe MOCKBBI, aApECOBAHHBIE HETIOCPEACTBEHHO IJ1aBE
YIIPaBBI.

3.6. Hauanenuk Otaena mo paboTe co ClyKeOHOW KOpPPECHOHJICHIIUEH,
MMCbMaMHU TPa)KJaH, OpraHU3alluy MpHUEMa HACEJICHUS, MPUHUMAIOT PEUIEHUE O
HaIlpaBJICHUH NOCTYNHUBIINX JOKYMEHTOB aJpecaTaM:

- B TIOUTY IJIaBbl YIIPAaBBHI;

- B IOYTY PYKOBOJUTEJIECH IJ1aBbl YIIPABHI;

- B [IOYTY ITOJBEJIOMCTBEHHBIX YIIPAaBE OPraHU3aIHM.

3.7.B mnouty rnaBbl yNpaBbl B 00S3aTEJIBHOM TMOPSAJKE HAMPABISIOTCS
CIeAYIONIME MUChbMEHHBIE OOpalieHus TPaKJaH U JOKYMEHTHI, CBSI3aHHBIE C UX
PacCMOTPEHUEM:

- oOpamieHus rpaxaaH C CONPOBOJUTEIIbHBIMM MUCbMAMHU U TOPYUYEHUSIMU
Mspa MoOCKBBI, MEPBBIX 3aMeCTUTENIEM U 3amecturened Mnspa MOoOCKBB B
[IpaButenscTBe MoOCKBBI, pykoBoauTenss Amnmapata Mpspa u IlpaBurenbcTBa
MockBbl, MUHUCTPOB IIpaBuTenscTBa MOCKBBI;

- oTHIenbHBIe oOpaleHus nemnyratoB ['ocynapcrBenHoi Jlymbl @epepanbHOTO
Co6panust Poccuiickoit deneparuy;

- OTJeNbHBIE OOpaleHus AenyTatoB MockoBckod ropojackoit [ymbl (3a
UCKIIIOUeHUEM OOpaIleHui, HallpaBJICHHBIX JIJIsi CBEACHUS, yueTa B paboTe Jub0 C
pocb00# O MPeAOCTaBICHUN HH(POPMALIUN);

- IETyTaTCKUE 3alpOChl, TPEOYIOIIKE TOKIaaa rJaBe ynpaBbl;

- o0pamieHus TrpaxjaaH, coJepxkane TpoOJeMHble, KOH(JIMKTHBIC WU
COLMAJIBHO 3HAYMMBIE BOMIPOCHI B LIEJIOM ISl OKPYTOB, PaiOHOB;

- OTJICTIbHBIC TTIOBTOPHBIE KOJUIEKTUBHBIE OOpaIlleHUs TPaK/IaH;

- oOpameHus rpaxiaH, COJAEpKallue >KaloObl Ha JehcTBUs (Oe3neiicTBuUE)
JIOJDKHOCTHBIX JIUI[ YIpaBbl, (yHKIIMOHAIBHBIX U OTPACIEBBIX TEPPUTOPUATHLHBIX
NOApPA3AECICHUNA,  OpPraHOB  MECTHOTO  CaMOYIpaBJ€HUS,  OpraHHu3aluil,
MOABEIOMCTBEHHBIX YIIPABE;

- KON YBEJOMJICHUW TPaXKJIaH W OpPraHu3alvid O MPOBEICHUU MUTHHIOB,
JIEMOHCTpALNM, IIECTBUN U MMKETUPOBAHUM.

3.8. OOparenus rpaxkaa, aJpecoBaHHbIC, HO HE TPEOYIOIINE JT0KIIaIa I1aBe
yIIpaBbl, HAITPABIISIOTCS 110 MTPUHAJJIEKHOCTH BOIIPOCOB PYKOBOAUTENSIM yIIPaBHI.

3.9. O0Opauienust rpaxiaH, MOCTyNMBLUIME B YIOpPaBy, HANpaBISIOTCS s
pPACCMOTPEHUSI HANPABIACTCA PYKOBOIMUTENSM YIIPaBbl IO MNPUHAIICKHOCTH
BOITpOCA.

3.10. lIokyMeHTBI, BXOASIIME B KOMIIETCHILIMIO YIIpaBbl, He TpeOyroue
JTOKJIaJ1a TJIaBe YNPaBbl, HO TPEOYIOIIHME COBMECTHOTO PACCMOTPEHUS HECKOJIbKUMHU
PYKOBOJUTENSIMU YIIPaBbl, PYKOBOJIUTEISIMU (HYHKIIMOHATBHBIX M OTPaCJIEBBIX
TEPPUTOPUAIBHBIX MOAPA3ACICHUN, HANPABJISAIOTCS B MOUYTY HayaidbHuka OTaena
1o paboTe co CIIy)KeOHOU KOPPECIOHCHITUEH, MIChbMaMU TPa)xaaH, OpraHu3aIiuu
MpUEMa HACEJICHMUSI.

3.11. YBenomneHus rpaxjaaH WU OpraHu3aluil O MPOBEJECHUU MUTHHIOB,
JIEMOHCTPAIIHA, MECTBUNA ¥ TUKETUPOBAHUHN peructpupyrorcs Otaenom mo padorte
CO CIy’)KeOHON KOPpECTOHACHIINEH, MUChbMaMU TPaXKJaH, OpPTaHHU3aAIlUU TIpHeMa
HACEJICHHUSI B COOTBETCTBUU C PACTIOPSAUTENbHBIMU TIOKyMeHTaMu [IpaBuTenbcTBa




MockBbl M BHYTPEHHUMH pPErJIaMEHTHBIMU CXEMaMHU TOJTOTOBKM M BBbIIAYu
JAHHOTO  JOKYMEHTa. YBEJAOMJICHUS IIOCJE€ PETUCTpAallMi  HaIpaBISIOTCS
3aMECTHUTENII0 TJIaBbl yMpaBbl 1O paboOTe ¢ HACEJICHUEM sl JalbHEUIIEero
pPaccCMOTpPEHHS.

4. Oco0eHHOCTH PadOTHI C 00pALICHUSIMHU I'PAKIAAH

[Ipu paccMOoTpeHMM  OOpalleHHs TOCYJapCTBEHHBIM  OpPraHoM WA
JIOJKHOCTHBIM JIMIIOM TpakJAaHUH UMEET MPABO:

- IPEACTABIISITH TOTIOTHUTEIBHBIC JOKYMEHTHI M MaTePUAIIbI JITOO 00paaThes
c Mpoch00ii 06 UxX UCTpedOBaHNY;

- BHAKOMUTKCA C TIOKYMEHTAMU U MaTepuaiaMu, KacarolMMHUCS paCCMOTPEHHUS
oOparienusi, eCiIu 9TO HE 3aTparmBaeT MpaBa, CBOOOILI W 3aKOHHBIE HHTEPECHI
JPYTUX JIUI[ U €CJIM B YKa3aHHBIX JIOKYMEHTaX M Marepuajax He COAepKaTrcs
CBEJICHUS, COCTABJIAIONIME TOCYJApCTBEHHYI0 WJIM HHYIO  OXPaHAEMYIO
@denepanbHbIM 3aKOHOM TalHY;

- MOJTy4aTh MUCbMEHHBIA OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpallleHUU
BOIIPOCOB, YBEJAOMJICHHE O TIepeajpecalid MUCbMEHHOro oOpamieHusi B
roCyJapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WU JOJKHOCTHOMY
JIUIY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIlIEHHE MOCTABJICHHBIX B OOpallleHUU
BOIIPOCOB;

- oOpamaTecs ¢ XKajloOOW Ha MPUHATOE MO OOpaIIeHUIO PEIICHHE WIM Ha
nercteue  (Oe3melicTBME) B CBS3M C  PAacCMOTPEHUEM  OOpalleHHs B
aAMUHUCTPATUBHOM M  (WIM) CyJeOHOM TIOpSIKE B  COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepannu;

- o0OpalaThes ¢ 3asBJICHUEM O MPEKPALIEHUH pacCMOTPEHUS OOpallleHHs.

4.1. 'paxpganiH TakKe HMEET TMPaBO HAa BO3MEIICHHE YOBITKOB U
KOMIICHCAIIMI0 MOPAJIBHOTO Bpela, MNPUYMHEHHBIX HE3aKOHHBIM JICHUCTBUEM
(Oe3meiicTBHEM) TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYyIpPaBJICHUS
VI IOJDKHOCTHOTO JIWIIA TIPU PACCMOTPEHUU OOpaIIeHHUs], 110 PEIICHUIO Cy/a.

4.2. B ciydae ecnu TpaXJaHWH yKa3aJl B OOpaIllEeHWH 3aBEOMO JIOKHBIC
CBEJICHUS, PACXOJ]bl, IOHECEHHbIE B CBS3M C PACCMOTPEHUEM OOpaIlCHHUS
rOCyJapCTBEHHBIM  OpPTaHOM, OpPraHOM MECTHOTO  CaMOYIpAaBICHUS  WIU
JOJDKHOCTHBIM JIMIIOM, MOTYT OBITh B3BICKAHBI C JAHHOTO TPaKIaHWHA 110 PEIICHUTO
cyna.

4.3. 3ampenaeTcs MpeciaeoBaHue IPakJIaHNHA B CBSI3U C €ro oOpallleHHeM B
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYyIIPaBJIEHUS WU K JOJPKHOCTHOMY
JUIy ¢ KPUTUKOM ACSATEILHOCTH YKa3aHHBIX OPraHOB WJIM JIOHKHOCTHOTO JIMIIA
au00 B IEISAX BOCCTAHOBJICHHUS WJIM 3alllUThl CBOMX IpaB, CBOOOJ W 3aKOHHBIX
WHTEPECOB JINOO MpaB, CBOOO] M 3aKOHHBIX MHTEPECOB JAPYTUX JIHII.

4.4. TTpu paccMOTpeHUH OOpaIIeHHs HE TOMyCKAeTCsl pa3rilalieHue CBeICHUIT,
CoJIep KaIuXCsl B OOpaIlleHnH, a TakKKe CBEJEHUMN, KACAIOIIUXCS YaCTHOM >KU3HU
rpaxaanuda (PO, roa, Mecsil, MECTO pOXKJICHUS, aJpec, CeMEHHOe, COIMaliIbHOE,
UMYIIECTBEHHOE TIOJIOKEHHUE, COCTOSIHHE 3/I0pOBbsi, oOpa3oBaHue, mpodeccus,
JIOXO/bI, CBEICHUsI, Kacaromuecss ((MHAHCOBONH W KOMMEPUYECKOW NESTeIbHOCTH U
1p.), 6e3 ero coriacus.
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He sBusieTcs pasriamieHneM CBEICHHM, COIEpKalluxcs B OOpalieHuw,
HalpaBlieHUE THCHMEHHOIO OOpalieHuss B TOCYIapCTBEHHBIH OpraH, oOpraH
MECTHOTO CaMOYIIPaBJICHUS WJIU JIOJDKHOCTHOMY JIUITY, B KOMIIETEHITUIO KOTOPBIX
BXOJIUT PEIICHHUE MTOCTABICHHBIX B OOPAIIEHIUH BOITPOCOB.

4.5. IlucbMeHHbIe OOpaleHusl TpaXxaaH, a TakKe OOpaIleHus, MOCTYTHUBIINE
no wuHGOPMAIMOHHBIM CHCTeMaM OOIlero moJjib30BaHus (oOpalleHuss Ha
WuTepHeT-nopTai ynpasbl), JOJKHBI COACPKATD:

- HAMMEHOBaHWE U aJpec TOCYJapCTBEHHOTO OpraHa WIH CTPYKTYpPHOTO
noJipa3esieHus, B KOTOpbIE HallpaBisieTcs oOpalieHue, pamMuinio, UMs, OTYECTBO
COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIIA, KOTOPOMY OHO a/IpECOBAHO;

- (hamunuio, UMsI, OTYECTBO (TIPU €r0 HAJTMYMU) 3asBUTEINSI, TOYTOBBIN aspec,
0 KOTOPOMY JOJDKEH OBITh HampaBieH OTBET, JHOO YBEIOMIIGHHE O
nepeajgpecaniii  oOpaleHus, SJeKTPOHHBIM ajapec (e-mail 1Mo  KelaHuUio),
KOHTaKTHBIN Tele(oH;

- U3JI0’KEHUE CYILECTBA OOpAIECHUS;

- TUYHYIO NOJITUCH U JIaTy.

4.6. B cnyyae He0OXOUMOCTH B MOJATBEPKJIEHUE CBOUX JI0BOJIOB IPaKJaHUH
MOJKET IPUJIaraTth K MMCbMEHHOMY OOpallleHUI0 JOKYMEHThI U MaTepHUaJIbl TM00 MX
KOIIUH.

4.7. He sBnsieTcst pas3riialliecHUEM CBEACHMI, COJAEP)KAIIMXCS B OOpallleHUH,
HaIpaBlIEeHUE MMICbMEHHOTO 00pAIIeHNs B OPTaHbl HCIIOTHUTENBHOM BIACTH TOpoJia
MoOCKBBI, OpraHbl MECTHOTO CaMOYIpPAaBICHHUS WM AODKHOCTHBIM JIMIIAM, B
KOMIETEHIIMIO KOTOPBIX BXOJIUT PELICHHE MOCTABICHHBIX B 00PAIIEHUU BOIIPOCOB.

5. IloaroroBka pe3osouuii
PesynpTar paccMoTpeHusi oOpamieHusl B yIpaBe OTPAKACTCS B PE3OJIOIUN
(pe3omronusx), pu 3ToM Otaen mo padore co CayKeOHOM KOPPECIOHICHITUEH,
NUChbMaMHU  TpaXKJaH, OpraHW3alid TpPHEMa HACEICHUS PYKOBOJCTBYETCS
TpeOOBaHUSAMU, H3JIOKCHHBIMU B T1. 8.3 PermamenTa yrpassl.

6. PaccmoTpeHnue oOpameHnii rpaxaaH

6.1. OOparnieHre, TOCTYIHUBIIEE B YIOpaBy WIH JOHKHOCTHOMY JIHIy B
COOTBETCTBHH C €r0 KOMIICTCHIINEH, TIOIJICKHUT 00s3aTEIIbBHOMY PacCCMOTPEHHIO, 3a
HCKJIFOUEHUEM CITyYaeB, YKa3aHHBIX MTyHKTE 6.5 HACTOAIIETO0 AAMUHUCTPATUBHOIO
periiaMeHTa.

PaccmoTpenue oOpaliieHuii rpaxaaH OCyIeCTBIsEeTCS OeCIIaTHO.

B ciaydae HE0OXOIMMOCTH PEKOMEHIIYETCS OCYIICCTBISITH PACCMOTPECHHUE
oOpaleHni rpakaH KOMUCCHOHHO, C BBIC3JIOM Ha MECTO, IPH HEOOXOJIMMOCTH C
y4acTHeM aBTopa oOparieHus MO0 ero MpeICTaBUTEIIS.

6.2. B ciyuae eciam HEBO3MOXKHO JajbHEHINIEEe HANpPaBJICHHE >KaloObl Ha
pPacCMOTPEHHUE B COOTBETCTBYIONIUE OpPraHbl WM JOJDKHOCTHOMY JIUITYy, B
KOMITETCHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABIEHHBIX B OOpAIIEHUH BOTIPOCOB,
U €CJI UCYEPIIaHbl BO3MOXKHOCTH UX PEIICHHsI, *Kano0a MOKeT ObITh BO3BpaIlleHa
TpaXJaHUHY C Pa3bsICHEHUSMH €ro IpaBa 00XKaloBaTh pEIICHUE WM JCHCTBUE
(Oe3meiicTBUE) MOJDKHOCTHBIX JIMI] B YCTAHOBJICHHOM MOPSIAKE B CyJI€.
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6.3. J{o;>KHOCTHBIE JIMIla YIIPaBbl:

6.3.1. ObecnieunBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
paccMOTpeHue oOpaleHus, B ciyyae HeoOXOIUMOCTH - C YYaCTHEM Tpa)kAaHUHa,
HaIlpaBUBIIETO OOpaleHuE.

6.3.2. 3anpamuBalOT  HEOOXOJUMBIE JUISI  PAacCMOTpPEHUs:  oOparieHus
JIOKYMEHTBI ¥ MaTE€pHAaJIbl B IPYTUX TOCYAAPCTBEHHBIX OpraHax, opraHax MeCTHOTO
CaMOYIIPABJICHUS U Y UHBIX JIOJKHOCTHBIX JIMIL, 33 UCKIIFOUEHHUEM CYJI0B, OPraHOB
JIO3HAHUA U OPTaHOB IPEIBAPUTEIBLHOTO CIIEJICTBHSL.

6.3.3. IIlpuHuMarOT Mephl, HANPABICHHBIE HA BOCCTAHOBJIICHUE WJIM 3alIUTy
HapYLIEHHBIX MIPaB, CBOOO U 3aKOHHBIX NHTEPECOB I'PAXKTAHUHA.

6.3.4. JlatoT mMCbMEHHBII OTBET MO CYLIECTBY MOCTaBJICHHBIX B OOpalieHUH
BOIIPOCOB.

6.3.5. YBeIOMJISIIOT TpakJlaHWHAa O HaNpaBJICHUM €ro oOpalleHus Ha
paccMOTpeHHE B  JIpPYroll TIOCYJapCTBEHHBIM  OpraH, oOpraH MECTHOIO
CaMOYIIPaBJICHUS WM WMHOMY JIOJDKHOCTHOMY JIMIly B COOTBETCTBHUM C UX
KOMIIETEHIIUE.

6.3.6. HarrpaBistoT JOKYMEHTBI M MAaT€pUaibl 10 3alpoCy FOCYJapCTBEHHOTO
opraHa, oOpraHa MECTHOTO CaMOYIpaBJCHUS WIH JOJDKHOCTHOTO  JIUIIA,
HEOOXOMMbIE UM JIJIsl pACCMOTPEHUS OOpaIlEHUs, 38 UCKIIFOUEHUEM IOKYMEHTOB U
MaTepHaoB, B KOTOPBIX COAEPHKATCS CBEICHUS, COCTABISIOIINE TOCYIaPCTBEHHYIO
WIM UHYI oOXpaHiemyro @PenepanbHbIM 3aKOHOM TaillHy, M MJI1 KOTOPBIX
YCTaHOBJIEH 0COOBIN MOPSAIOK MPEICTABICHHUS.

6.4. ITo pesynpTaTaM paccMOTpeHHs] OOpalleHUsl 3asiBUTENI0 HalpaBIseTCs
NMCbMEHHBIA OTBET WM YBEIOMIICHHE O IMepeaJpecalud ero oOpamieHus B
rOCyJapCTBEHHBI OpraH, OpraH MECTHOI'O CAMOYIPaBJICHUS WU JTOJKHOCTHOMY
JMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEUICHHE MOCTaBJIEHHBIX B OOpalleHuu
BOIIPOCOB.

OTtBer Ha  oOpamieHue  NOJANUCHIBAETCS  TJABOM  ympaBbl  JHOO
YHOJHOMOYEHHbBIM KM Ha TO JIMIOM. YPOBEHb YIOJIHOMOYEHHBIX JIUI[ IO
JNOJDKHOCTHOMY  CTaryCy OIpEAeNsseT IJilaBa yIpaBbl B COOTBETCTBYIOLIUX
PaCIOPSHKEHUSX WM MPUKa3ax JIM0O OTACIbHBIM MOPYYEHUEM (PE30ITIOIHEH ).

6.5. He mojyiesxxat paccMOTpeHUIO 00pallleHrs TPak/IaH:

6.5.1. B cinyyae, ecnu B NHUCbMEHHOM OOpalleHMH HE YKa3aHbl (paMUIIMUsS
rpa’kJaHuHAa, HAIlPpaBUBILETO0 OOpalleHre, MOYTOBbIN aapec, 0 KOTOPOMY JOJIKEH
ObITh HampasyieH oTBeT. OTIeI0M Mo pabdoTe CO CiyKeOHOH KOpPpECIOHAEHIUEH,
NMCbMaMM Tpa)kJaH, OpraHU3allMM NpHeMa HaceJIeHUs JaHHOe oOpalleHue
pEerucTpupyeTrcsi M MPUHHUMAETCS pEUIEHWE O pacCMOTPEHUU OOpalieHusi B
3aBUCUMOCTH OT €ro cojiep:kanusi. Eciu B Takom oOpalieHuu cofepkarcs CBEACHUS
O TMOArOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPUIEHHOM I[POTUBONPABHOM
JEeSHAW, a TaKXkKe O JMIE, €ro NOATOTABIMBAIOLIEM, COBEPLIAIOIIEM WA
COBEpIIMBIIEM, OOpalleHHe MOAJEKHUT HAMPABICHUIO B IPaBOOXPAHUTEIbHbIC
OpraHbl WIM CTPYKTYpHOE MOJpa3JeieHUe YIpPaBbl B COOTBETCTBHH C €r0
KOMITETEHIIUE.

6.5.2. B cnyuae, ecnu B oOpameHMH oOXanyeTcsi cyneOHOe peuieHue,
oOpallleHue BO3BPAILAETCs 3aABUTENIO C Pa3bCHEHUEM TMOpsAKa 00KaJIOBaHUS
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JaHHOTO cyAeOHoro pemeHusa. OTBET € pPa3bsCHEHUSMHU TOTOBUTCSA IO
coriacoBaHuio ¢ FOpuandeckuMm OTIEIOM YMpaBbl, pyKOBOAMUTEIIEM YIPaBbl IO
COOTBETCTBYIOIIEMY  HANpPaBJICHHUIO  JICSITENIBHOCTH,  OTBETCTBEHHBIM  3a
paccMOTpEHHE TAaHHOTO OOpaIeHUsl.

6.5.3.B cmydae, ecnmu B 0OpallleHUHU COAEPIKATCA HELEH3ypHbIE JHOO
OCKOpOUTENbHBIE BBIPAKEHUS, YIrPO3bl KU3HHU, 3JI0POBbI0 M HMYLIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKe YJIEHOB ero ceMbu. [Ipm 3TOM TrpakIaHuHY,
HaIpaBHUBIIEMY OOpalieHue, cooOuiaeTcss 0 HEAOMYyCTUMOCTH 3JI0YMOTpEOICHUs
MIPABOM.

6.5.4. B cmydae, ecnu TEKCT MNHCbMEHHOrO OOpalleHHs HE MOIJAeTCs
IPOYTEHUIO, O YeM COOOIIAeTCs TpakIaHWHY, HAIpPaBUBIIEMY OOpaIleHHe, €Cliu
ero amMmIns U OYTOBBIN aJipec MOAIAI0TCS TPOUTCHHUIO.

6.5.5. B ciyuae, ecnu B MUCbMEHHOM OOpaIllEeHUU TPaXJIaHUHA COJECPIKUTCS
BOIPOC, HAa KOTOPBIII €My MHOTOKpaTHO (JBa U OoJjee pa3) JaBaluCh NUCbMEHHbIE
OTBETHI 110 CYILIECTBY B CBSA3H C paHEE HANPABISIEMbIMU OOpAILlEHUsIMU, U TIPU 3TOM
B OOpalleHUH HE MPUBOJISATCS HOBBIE JTOBOJIbI MJIM OOCTOSTENBCTBA, MOXKET OBITH
IPUHATO PEIIeHUE 0 OE30CHOBATEIBHOCTH OUEPETHOTO OOpaIlleHuUs U PEKPAIIEHUN
NEPENUCKU C TPaXXAAHUHOM [0 JaHHOMY Bompocy. PerieHue BnpaBe NpUHUMATh
HayanpHUK OTnena mo pabore co cinyKeOHON KOppecNOoHACHLUEH, MUCbMaMu
TpaXkJaaH, OpraHu3alliy IprueMa HaceJIeHHsI, OTBETCTBEHHBIX 32 PACCMOTPEHHE, TIPU
corinacoBanuu ¢ HOpuamyeckum otaenoMm ympabl. [Ipu 3ToM 00s3aTeNbHBIM
YCIIOBUEM SIBIISIETCSA, YTO YKa3aHHOE OOpalieHHe U paHee HampaBlsieMble
oOpariieHus ObLTH HAIIPABJICHBI B OJIMH U TOT K€ TOCYJapCTBEHHBIN OpTaH WA TOMY
XKE JOJDKHOCTHOMY Juily. [IpoekT oTBeTa TpakJaHWHY C MOTHBHPOBAHHBIM
pelieHneM TOTOBUTCS PYKOBOJWTEIEM yIOPaBBl IO  COOTBETCTBYIOLIEMY
HAIpPaBJICHUIO JEATEIbHOCTU JJIsi TOCIEIYIOIIET0 YBEAOMJECHUS Tpa)<JIaHUHA,
HanpaBuBiero ooOpamienue. [Ipy BO3HMKHOBEHHMHM CHOPHBIX CUTyalUd 10
pesynbTaTaMm JIoKiana HavdanbHuka Otaena mo  pabore co  City)eOHOU
KOPpPECHOHJEHIIMEH, NUChMaMU TpakJaH, OpraHU3aluy I[pUeMa HaceJleHUs
peiieHne O O€30CHOBATENILHOCTH  OUYEPENIHOT0  OOpalleHHs TpakAaHHHA
IPUHUMAETCS TJIABOM YIpaBbl NMPU HAIWYMM 3akiatoueHust FOpunnyeckoro otaena
yIIPaBBI.

6.5.6. B ciyuae, ecid OTBET MO CYIIECTBY IOCTaBJICHHOTO B OOpallieHUN
BOIIpOCA HE MOXET OBbITh JaH 0e3 pasrjalieHusi CBEICHUM, COCTABIISIONMIUX
TOCYy/IapCTBeHHYI0O WJIH HWHYI0 OxpaHseMmyio @DenepalbHBIM 3aKOHOM TaifHYy.
['paknanuHy, HalpaBUBIIEMY OOpalleHHne, coo0IIaeTcs O HEBO3MOXKHOCTH JIaTh
OTBET MO CYIIECTBY MOCTaBJICHHOTO B HEM BOMPOCA B CBSI3U C HEIOMYCTUMOCTHIO
pasriameHusl yKa3aHHBIX CBEACHUU. Pa3bsiCHEHHE TOTOBHUTCS PyKOBOIUTEIEM
yHpaBbl IO COOTBETCTBYIOIIEMY HAIPABICHUIO JIESITEIBHOCTH, OTBETCTBEHHBIM 32
paccMOTpEeHHE JAaHHOTO OOpalleHus 1o coriacoBanuio ¢ KOpuanueckum otaeiaoM
ynpaBbl, OTIeIOM MO 00ECIEUEHUI0 PEeKUMa CEKPETHOCTH UM MOOMIN3AllMOHHON
MOJIFOTOBKE, M HANIPABJISIETCS TPAKIAHUHY .

6.6. Ecnmu mpuuuHbBI, MO KOTOPHIM OTBET IO CYLIECTBY IIOCTABJIEHHBIX B
oOpallleHu! BOMPOCOB HE MOI OBITh JlaH, B MOCJEAYIOIIEM ObLIM YCTpaHEHBI,
rpaXJIaHWH BIpPaBe BHOBb HANpaBUTh OOpallleHHWE B YNpaBy AJis AaJbHEHIIETo




12

paccMOTpEHHUsI B MOPSIKE, TPETYyCMOTPEHHOM HACTOSIIIMM PernameHTom.

6.7. IlucekmMenHoe oOpallleHue TpakJaHWHA, COJIepKalllee B aJ[pECHOM 4YacTu
NOMETKY «JIM4HO0», paccMaTpUBaeTCsl Ha OOIIUX OCHOBAHUSX.

6.8. OTBeT Ha oOpallleHHe HampaBiseTCa B PopMe IIEKTPOHHOTO JOKYMEHTA
o ajJpecy dJEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHHH, MOCTYIUBIIEM B
dbopme IEKTPOHHOTO JOKYMEHTA, U B MUCbMEHHOHN (hopMe 10 MOUYTOBOMY afpecy,
yKa3aHHOMY B 0OpallleHrH, IOCTYITMBIIIEM B MUCbMEHHOU (popme.

7. Ilepeaapecauys JOKYMEHTOB

7.1. BHECEHME M3MEHEHHMM B PE30JIOLMIO, NOANUCAHHYIO TJIABOW YIIPAaBBbI, a
TaK)Ke INepeaapecanrs NOpyYeHUs TJIaBbl YIIPaBbl OJHUM PYKOBOIAUTEIEM YIIPABBI
JPYroMy JOITyCKaeTcs MO COTJACOBAHUIO C IJ1aBOM ympasel 100 ¢ OTaenoM mo
pabote co ciy:)keOHOM KOppECHOHIECHIMEW, MUCbMAaMU Tpak[JaH, OpraHU3alUuu
IIpyUeMa HaCeJICHHUS.

7.2. llepeanpecanusi JTOKYMEHTOB, HAIIPaBJICHHBIX HEMOCPEACTBEHHO Ha
pacCMOTpPEHHE PYKOBOJIUTENSAM YIpaBbl IO MPUHAJIEKHOCTH BOIpoca JHOO
HanpasyieHHbIX OTen0M Mo paboTe co CiiyKeOHOM KOppeCIOHIEHIIUEH, TMCbMaMu
rpaKJaH, OpPraHM3aluy IIpUEMa HACEJCHMsI i1 COBMECTHOIO PacCMOTPEHUS
HECKOJBKMM PYKOBOJOUTEISIM yIPaBbl, JOMYCKAeTCs II0 COIJIaCOBAaHHUIO C
HayasibHUKOM OTrena no paboTe co CiyKeOHOW KOpPpeCTOHAEHIUEN, MIChbMaMu
IpakJaH, OpraHu3aluy MprueMa HaceJIeHHUs .

7.3. [lucbmMeHHbIe 00pallleHus TpaXKJIaH, aJpeCOBaHHbIC TOJDKHOCTHBIM JIUIIAM
YIPAaBbl, COJIEPKAIINE BOIIPOCHI, pEIEHUE KOTOPBHIX HE BXOAUT B UX KOMIETEHIUIO,
HaIpaBJISIOTCd UMU B TedeHHe 3 KaJleHJAPHBIX [Hel CO JHS perucTpauuu
oOpalleHus B COOTBETCTBYIOIIMIA OpraH Wi JOJKHOCTHOMY JIMIY, B KOMIIETEHLIUIO
KOTOPBIX BXOJAMT PELICHHE IMOCTABIEHHBIX B OOpamieHuud BompocoB. llpu s3tom
IpaXIaHWH YBEIOMJISIETCS O HANpaBJIE€HUM €ro oOpalleHHs Ha HUCIOJHEHHE B
COOTBETCTBYIOIIMIA OPraH WM JOHKHOCTHOMY JIUILY .

7.4. B ciywae, xorga pelieHHEe MOCTaBICHHBIX B NMHCbMEHHOM OOpalieHuu
BOIIPOCOB OTHOCHUTCSI K KOMIIETEHI[MM HECKOJBKHX TI'OCYJapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYMPAaBIEHUS WIH JTOJKHOCTHBIX JIMII, KOTIHS OOpalleHus B
Te4eHHe 7 AHeill CO JHS PErucTpaldy HaIpaBiseTCs PyKOBOIUTEIIEM YIIPaBBI,
OTBETCTBEHHBIM 33 PACCMOTPEHHME AHHOIO OOpAILEHHUS, C COMPOBOJIUTEIBHBIM
MMCbMOM (3allpOCOM) B COOTBETCTBYIOLIME TOCYJApPCTBEHHBIE OpraHbl, OPIraHbI
MECTHOTO CaMOYIIPaBJIEHUS UM COOTBETCTBYIOLIUM JOJIKHOCTHBIM JIUILIAM.

B cinydyae HeEoOXOAMMOCTH pPYKOBOAMTENb YIpaBbl BIPABE 3alPOCHTHh B
yKa3aHHBIX OpraHax WM y JODKHOCTHBIX JIMII JOKYMEHTBI W Marepuajbl O
pe3yabpTaTax pacCMOTPEHUS MUCbMEHHOT0 OOpaIleHHUS.

7.5. O0pamienust rpaxaaH, MOCTYNMUBIIME B YOpPaBy, HO BXOJAIIUE B
KOMITETEHLIUIO OPraHOB MECTHOI'O CAaMOYIPABJICHUS, B Te4eHHe 7 KaJeHIAPHBIX
JAHeN HaIpaBJsAIOTCA Il PACCMOTPEHUSI HEIOCPEICTBEHHO B COOTBETCTBYIOILNE
Opranbl C YBEJOMJICHHEM TpaXJaHWHa, HaIllpaBUBLIEr0 oOOpalieHue, o
nepeaapecannu ero oopamenus. Eciu oOpaiieHue coaepKuT CBEICHUs 0 TOM, 4TO
3asgBUTENb paHee oOpalancs B OpraH MECTHOTO CaMOYIIPaBJCHMs HaIlpaBsieTCs
PYKOBOJHUTEISIM YIPABBI [0 IPUHAIIIEAKHOCTH BOIIPOCA.
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7.6. 3anpemiaeTcsi HaIPaBJISITh HA PACCMOTPEHHUE KalloObl B TOCYJapCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WJIH JOJDKHOCTHOMY JIMILY, PEIICHUE,
nerictBue (0e31elcTBIE) KOTOPHIX 00KaITyeTCHl.

7.7. OcobeHHOCTH pPadOTHI ¢ O0pAlIECHUSIMHU TPAKIAH, NOCTYNUBIIMMHA HA
o(pUIMATBLHBIN CAWT yHpaBbl (JaJiee - 3JIEKTPOHHOE o0palieHue).

7.7.1. Pabota ¢ 3IEKTPOHHBIMH OOpAIICHUSMHU TpaXkJaH OCYLIECTBISETCS
OtaenoM mo paboTe CO CIY)KEOHOW KOPPECIOHICHITMEH, MUChbMaMH TPaKIaH,
OpraHM3aliy MpHeMa HACEICHHUS.

7.7.2. Peructpanms 3JeKTPOHHBIX oOpareHuii ocymectrisieTcs B OTaene mo
paboTe co clykeOHOM KOpPPECHOHJCHIINEH, MUChbMaMH TPaKJlaH, OpraHU3aIlUuu
npreMa HaCEJICHUSI.

7.7.3. Pellienuss 10  SJEKTPOHHBIM  OOpaIllEHUSM, TMOCTYNUBIIUM  Ha
paccMOTpeHHe B yIpaBy, NpuHUMalOTcs B TeueHue 30 gHel co JHSA UX
pEerucTpaluu, eCiIu HHOM CPOK HE YCTaHOBJIEH HadainbHUKOM OT/ena no padbore co
CIIyKEOHOW KOPPECMOHJCHIIMEH, MNHUChbMaMU TpaklaH, OpraHu3aly IpuemMa
HaCEJICHHUS.

7.7.4. OtBeT Ha oOpaleHre HapaBIAeTCs B (PopMe JIEKTPOHHOTO TOKYMEHTA
0 aJpecy SJEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHHH, TMOCTYIUBIIEM B
dbopme PIEKTPOHHOTO JOKYMEHTA.

7.7.5. Ha oduuuanbHOM caiiTe yIpaBbl pa3MEIIalOTCS BOMPOCHI U OTBETHI,
KOTOpBIE TPEACTABIAIOT WHTEpec s OONBIIOT0 KOJMYECTBA IMOJIb30BaTeNeH
MopTaJia MpH YCJIOBUH, YTO B OOPAIIEHUHN B OTBETE HA SJICKTPOHHOE OOpaIieHne He
comepxxutcs uHbopMmarms, oxpaHsemas @DenepadbHBIM 3aKOHOM € JAPYTHMH
HOPMATHBHBIMH JTOKyMeHTaMH (0€3 yKa3aHHs IePCOHATBHBIX JTAHHBIX 3asBUTEIIA).

7.8. OcobeHHOCTH PabOThl ¢ OOpallleHUSIMH YTIOJIHOMOYEHHOTO TI0 TpaBam
4yeJ0BeKa B ropoae Mockse.

7.8.1. PaboTa c oOparieHusiMu Y IOJTHOMOUYEHHOTO 110 TpaBaM 4esioBeka (j1anee
- YIIOJIJHOMOUYEHHOT0) OCYIIIECTBIISIETCA B COOTBETCTBUM € 3aKOHOM ropoja MOCKBBI
or 15.04.2009 Ne 6 «O06 VYmNOTHOMOYEHHOM IO TpaBaM YeJIOBEKa B TOPOJIE
MockBey, a Takke C JaHHBIM AJIMUHUCTPATHUBHBIM PETJIAMEHTOM.

7.8.2. YIOJTHOMOYEHHBII OCYIIECTBISIET MPHUEM TIpPaXkJaH, pPAcCMaTPUBAET
XKanoObl HAa penieHus WM JedcTBUs (Oe3/1eliCTBHE) OpPraHoB TOCYAapCTBEHHOU
BJIACTH W OpPraHOB MECTHOTO CaMOYIPABJICHHS, HX JOJDKHOCTHBIX JIHII,
opraHu3anuii ropogaa MOCKBBI, TOCYAapPCTBEHHBIX U MYHHIIMTIAIBHBIX CITY)KAIlHX,
HapylIaloIiyue MpaBa W CBOOOJBI YelIOBEKa M TpaKIaHWHA, a TaKXKe HHBIC
oOparieHus1, Kacarolrecss HapylIeHHs! MpaB ¥ CBOOOI YeJIOBEKA U TPaKIaHUHA.

7.8.3. Kanoba YoJHOMOYEHHOMY MOKET OBITh MO/IaHa TPaKJaHUHOM, B TOM
YHUCJIe HHOCTPAHHBIM TPAKIAHUHOM, JTUIIOM 0€3 TpakaaHCTBa (J1ajiee - 3asBUTEh),
MOJIATAIONIMM, YTO PEMICHUSIMH WM JAcHCTBUsMU (Oe31eiCTBHEM) OpraHOB
roCcyJapCTBEHHOM BJIACTH U OPTraHOB MECTHOTO CAaMOYIIPaBJICHUS, UX JIOJDKHOCTHBIX
JUI, OpraHu3anuii ropoja MOCKBBI, TOCYAapCTBEHHBIX W MYHHUIIUIAIBHBIX
CIIy>KallluX ObLTM HapyIIEHBI €T0 MpaBa U CBOOO/II.

7.8.4. YIIOIIHOMOYEHHBI HMEET TpaBO TMepenaTh Kajao0y B  OpraHbl
roCyJapCTBEHHOM BJIACTH U OPTaHbl MECTHOTO CAaMOYIIPaBJICHUS, UX JOJIKHOCTHBIM
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JulaM, B OpraHusaiuu ropoga MOCKBBI, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCS
paspenieHue kanoobl Mo CYIIECTRY.

7.8.5. YIIOTHOMOYEHHBI HE MOXET TMepeaBaTh Kajlo0y WM MOpy4yaTh
MPOBEPKY II0 HEW OpraHaMm TOCYJapCTBEHHOW BIJIACTH M OpraHaM MECTHOTO
CaMOyNpaBJI€HUsA, UX JOJDKHOCTHBIM JIMIIAM, OpPTraHHU3alusM ropoja MOCKBHI,
pelIeHUsl WM TIeUCTBUA (0€3/1eMCTBHE) KOTOPBIX 00KATYIOTCSI.

7.8.6. B ciyyae mnpuHATHS KaloObl K PACCMOTPEHHUIO YTIOJIHOMOYEHHBIN
uHGOPMHUPYET OpraH TOCyIapCTBEHHON BIACTH, OPraH MECTHOTO CaMOYIPaBIICHUS
WU JOJDKHOCTHOE JIMIIO, pEUIeHUs WId JelcTBUs (0e3/1eCTBUE) KOTOPBIX
obxanyrTcsa. Ilpm  paccMoTpeHMHM  KanoObl  YTIOJIHOMOYECHHBIH  0O0s3aH
NPENOCTaBUTh  OpraHy  TOCYJAapCTBEHHOM  BJIACTH, OpraHy  MECTHOIO
caMOyNpaBJ€HUS WIM JOJDKHOCTHOMY JIMILY, YbHM PEIICHUS WIH JACHCTBUS
(6e3nericTBue) 00XKaMyIOTCS, BOBMOXKHOCTh J1aTh CBOU OOBSCHEHHS IO JHOOBIM
BOIIpOCaM, IMOJJICKAIIMM BBISICHEHHIO B TIPOLECCE MPOBEPKU, a TaKKe
MOTHBHPOBATh CBOIO MO3UIUIO B LIETIOM.

7.8.7. YIIOJIHOMOYEHHBIN HAIIPaBIIIET B OpPraHbl TOCYJIApCTBEHHON BJIACTU U
OpraHbl MECTHOTO CaMOYNpPAaBJIEHUSA, UX TOJDKHOCTHBIM JHUIAM, PYKOBOJMTEISIM
opraHuzanuii ropoga MOCKBBI, B pEIICHUSIX WU JCHCTBUAX (O€37eiCTBUN)
KOTOPBIX OH YCMAaTpUBaeT HapylIeHHWE MpaB U CBOOOJ YeJOBEKa M I'paKJaHWHA,
CBOE 3aKIIIOUYEHHE, COAEprKallee PEKOMEHAAIMH OTHOCUTEIBHO BO3MOXKHBIX H
HEOOXOJMMBIX MEp IO BOCCTAHOBJIEHHMIO YKa3aHHbIX IIpaB M CBOOOA U
MPEAOTBPAIICHUIO OI00OHBIX HAPYIIICHUH.

7.8.8. JIOJKHOCTHBIE JMLA yOpaBbl 00s3aHbl B JBYXHENEIbHBIM CpPOK
OecIUIaTHO MPEJOCTABIIATh CBEJICHUS, MaTepHallbl U JOKYMEHTHI MO 3ampocam
VY 10JIHOMOYEHHOT0, HEOOXOAUMBIE JJIsl OCYIIECTBICHHS €r0 OJTHOMOYHUH.

7.8.9. JIOJToKHOCTHBIE ~ JIMLIA  YIIPaBhI, MOJYYMBIIHE  3aKJIIOYCHHUS,
pEeKOMEHJAIMK U Apyrre oOparieHus: Y moJIHOMOYEHHOTO, 00s13aHbI PAaCCMOTPETh
UX B JIBYXHeJeJbHbIH CPOK U YyBEJOMHTh OO0 HTOM YTOJHOMOYEHHOTO B
nucbMeHHOW (opme. B ciyuae eciam pexomeHAANMM YTOJTHOMOYEHHOTO HE
BBITIOJIHEHBI, B OTBETE [OJDKHO COJEPXAThCi OOOCHOBAHME TPUYUH UX
HEBBITIOJTHEHUS.

7.8.10. YIOTHOMOYEHHBIM HMMEET NpaBO MPUHUMATh HEMOCPEICTBEHHOE
y4acTHE B paCCMOTPEHUH M 00CYKJIEHUU MMOCTABJIEHHBIX UM BOIIpocoB. O BpeMeHu
U MECTE MPOBEACHMS 3acelaHusl YIOJIHOMOYEHHBIA JOJHKEH OBITh U3BEIIEH HE
MO3JHEE YEM 3a TPU KAJICHJAPHBIX JHS JI0 AaThl PACCMOTPEHUS BOIIPOCA.

7.9. OcobenHocT padoTbl ¢ OOpalICeHUSIMM TPAXKAAH B CpPeacTBa
maccoBoil uHpopmanuu (CMHN).

7.9.1. O6pamenus rpaxaad B CMU o Bompocam, BXOJISAIIMM B KOMIETEHIIUIO
yIOpaBbl, paccMaTPUBAIOTCS PYKOBOJMUTEISIMU YNPaBbl 10  HANpPaBICHUSAM
JEATEIIbHOCTH.

7.9.2. Corpyauuk OpraHu3allMOHHOTO OTJela COBMECTHO ¢ Otaenom
MpecC-CIIy>KObI TPOBOJIUT MOHUTOPUHT CPEJICTB MAcCOBOM MH(OpPMAIUU, TOTOBUT
MIPOEKTHI TOPYUYCHHM TJIaBBI yIPaBbl HA OOpAIICHUs TPaXKIaH, OMyOJINKOBAaHHBIC B
ANEKTPOHHBIX U neyaTHbix CMU, ocylecTBIISIET KOHTPOJb 32 UX HCIOJHEHHUEM,
€KEHEIETTbHO JTIOKJIIbIBAET TJIaBE YIIPABhI O BHIMOJHEHUH ITOPYUYEHHM, €KEMECSIUHO
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TOTOBUT AHAJIWTUYECKYIO 3alMCKy TIJaBe ympaBbl. HavanbHHK — oOTJena
Mpecc-clIy>KObl OCYIIECTBIIIET B3aUMOJICUCTBUE C peNakiUusIMu (eaepaabHbIX,
ropojickux u okpyxkubix CMU, roToBUT ouiinanbHbie OTBETHI U 3asIBICHUS.

7.10. Oco0eHHOCTH paccMOTpPeHHs 00pallleHUil IPaKIaH, NOCTYNIUBIINX B
X0/le BCTpeY IJIaBbl YIIPAaBbI C HACEJIeHHEM PaiioHA.

7.10.1. ObpaieHusi, MOCTYIUBIIKE B CBS3W CO BCTpPEUYEH TIUIaBBI YIIPaBbl C
HacelIeHHeM paiioHa Ha O(UIMaIbHBIA CalT yIpaBbl WM HEMOCPEACTBEHHO Ha
BCTpEYE, HAMPABISAIOTCS Ha4allbHUKOM OpraHu3alliOHHOTO OT/IEa Ha UCIIOJHEHUE
COOTBETCTBYIOIIEMY PYKOBOJMTENIO YIpaBbl. B ciiydae, eciu 3asBUTEb
IPUCYTCTBYET, OTBEThl HAa HUX JAIOTCA B YCTHOW (hopMe HEMOCPEICTBEHHO Ha
BCcTpedue. B muChbMEHHOM BHIE OTBET JAETCsA, €CIM 3asBHUTENb OTCYTCTBYET Ha
BCTpede, TuOo Koraa crnenuduka oopameHus TpedyeT KoH(DHICHIIHATEHOCTH.

7.10.2. Tlo nuToram BCTpeUM BBIITYCKAETCS MPOTOKOJI, B KOTOPOM (PUKCUPYIOTCS
Pa3bACHEHMS I10 MOCTABICHHBIM BOIIPOCaM W NOPYYEHMS, JaHHBIE IJ1aBOM yIIpaBbl
10 OT/AEIBHBIM OOpAIlIEHUAM IPaXKaaH.

7.10.3. KoHTpOJIb 3a BBIITOJIHEHHEM NTOPYYECHU I1aBbl YIIPABbI, JAHHBIX B XOJI€
BCTpeuH, 3a paboTol ¢ 0OpalieHusIMHU, NOCTYNUBILIUMU Yyepe3 o(ULUaIbHbINA CalT
yOpaBel, a TakKe MOCTYNHBIIMX B XOJ€ BCTPEYM, OCYIIECTBISACTCA
PYKOBOJUTENISIMUA YIPaBbl MO HANpPaBICHUSM JeATeIbHOCTH. OOLIUN KOHTPOJIb
OCYUIIECTBJISIET 3aMECTHUTENb TJIaBbl YINPaBbl, KypPUPYIOLIUNA BOIMPOCHl PabOThI C
HACEJICHUEM.

7.11. OcodeHHOCTH padOTHI C HOBTOPHBIMH O0pALLICHUSIMH.

7.11.1. IloBTOpHBIMH CUMTAIOTCS OOpAILlEHUS TPaKJaH, MOCTYNUBIIUE B
yOpaBy MO OAHOMY U TOMY K€ BONPOCY OT OJHOTO M TOTO K€ YaCTHOIO JULA
(rpynmbl ML) B TEYEHHE TOAa, CUMTas OT JAaThl MEPBUYHOM PpPETUCTPALMH
JOKYMEHTa B yIpaBe, U €CJIIM CO BPEMEHU MOJauyd MEepBOro OOpalleHHs] UCTEK
YCTaHOBJICHHBI 3aKOHOJATEIBCTBOM CPOK PpacCMOTPEHMs, a TaKXe €Clld
NEepBOHAYaAJIbHOE pEIlIEHHWEe BOIpOca, Ccojaepxkamieecs B oOpallleHuu, He
YAOBJIETBOPHIIO 3asIBUTEIIS.

7.11.2. ObparieHus rpaxk/iad Mo OJJHOMY M TOMY K€ BOMPOCY, HalpaBJICHHbBIE
pa3nuYHBIM aJpecaTtaM, HE CUMTAKOTCS MOBTOPHBIMH, a SIBIISIIOTCS IOBTOPHBIMU
AK3EMIUISIPAMH.

7.11.3.1lpn HampaBiIeHHMM Ha pPACCMOTPEHHME TIJaBE YIPaBbl IOBTOPHBIX
oOpalieHuil rpaxaaH, CoepkKalluX CCbUIKM HAa paHEe MOCTYMHUBIINE TOKYMEHTHI
uiu nopydenusi, OtnenoM 1o paboTe €O CIyKeOHOM KOppeCHnoHACHIUEH,
NMCbMaMU  TpaXJaH, oOpraHu3anuu npuema HaceneHns B CO/J0 [IM
YCTaHABJIMBAIOTCSI COOTBETCTBYIOUIME «CCHUIKM» W «CBSI3KW», NOAOUpaeTcs U
NPUKJIAAbIBACTCS TEPEeNucKa, CoAepKalas HCTOPUI0 PACCMOTPEHMS] JAHHOTO
BOITPOCA B yIpaBe (apXuBHAs JOKyMEHTAIs, XpaHsiasics B JanaoM Otaene), 11udo
BBIBOJMTCS DJIEKTPOHHBIN 00pa3 nokymenTa u3 6azel COJ10 TIM.

[Ipy MoOAroTOBKE MPOEKTa PE30IIOLUMU Ha MOANUCH PYKOBOAMTENSIM YIIPaBBI
CHELUATNCTBI CTPYKTYPHBIX NOJIpa3/IeICHUH, OTBETCTBEHHBIE 3a
JIEJIONPOU3BOJCTBO, CAMOCTOSITEBHO pAacCIeyaThlBAlOT W NPUKIAABIBAIOT K
NOBTOPHOMY JTIOKYMEHTY BCIO cojepxkaiytocs B 6aze COJ1O [IM unpopmariuio 1o
JaHHOMYy Bompocy. PaccMoTpeHue coaep)kaHus TMOBTOPHOTO — OOpalieHus
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OCYHICCTBIIACTCA C YUCTOM MPHHATBIX MCP IO paHEC IMOCTYIIHMBIINM 06paHICHI/I}IM
TOT'O K€ aBTOpa U CYHICCTBY JAHHBIX €My OTBCTOB U paS’bHCHCHHﬁ.

8. Cpoku ucnosiHeHust 0OpaleHU rPaxKIaH

CpoKHM HCIIONIHEHHST NOPYYEHUH IO PACCMOTPEHHUIO OOpalleHUi TIpa)aaH
NOJpa3feisiioTcs Ha TUNoBbIe (ycTaHOBIEHHble denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsaake paccMOTpeHUs OOpalleHUl TIpakaaH
Poccuiickoii ®enepanun») U UHAUBUAYAJbHbIE (YCTAHOBIEHHBIE JOJKHOCTHBIMU
JMIAMHM UCIIOJIHUTENBHOU BIACTU ropofa MOCKBBI B PE30IIOLUAX K KOHKPETHBIM
oOpaIieHusIM TpaxaaH ¢ YIeTOM yKa3aHHOTO 3aKOHA).

8.1. [lucekmenHoe oOpaiieHue TrpakJaHUHA, TOCTYNHBIIEE B  YIMpaBy,
paccMaTpuBaeTcs JOJDKHOCTHBIMU JTMIAMH B COOTBETCTBUM C UX KOMIIETCHLIMEN B
TeyeHue 30 kajaeHIAPHBIX JHei co JHsA ero peructpaunu OTaenom no padore co
CIIy’)kEOHOM KOppECTIOHACHIIMENH, NUChbMaMHU TpaxJaH, OpraHM3alMM Ipuema
HaceJIeHus (€clii B Pe30JII0LUHU HE YKa3aH JPYyrod CpOK UCTIOTHEHMUS).

8.2. Cpok UCHOJHEHMs TIOPYUYEHHUI MO PpacCCMOTPEHHIO OOpallleHui Ipa)/iaH,
IIOCTABJICHHBIX Ha KOHTposib B Anmapare Mbspa u lIpaBurensctBa MOCKBBI, B
pe30IIOUMAX IO KOTOPBIM JIAHO IIOPYYEHHE IOATOTOBUTH IIPOEKT OTBETA
IpaKJaHUHY, OTCUMTBIBAETCA OT JaThl MX peructpauuu B Anmapare Mbdpa u
[IpaBuTenscTBa MOCKBBI (B YIIpaBieHUH MO OpraHu3alui padoThl ¢ JOKyMEHTaMU
[IpaBuTenscTBa MOCKBBI) U cocTaBiigeT 30 KaleHIapHBIX JHEH, €CIIA B PE30IIOLUN
HE YCTAaHOBJICH APYTOM CPOK UCIIOIHEHUS.

8.3. CpoK HCHOJIHEHUS MOPYUYECHHUH MO PACCMOTPEHUIO OOpAIlleHUI Tpak/IaH,
IIOCTaBJICHHBIX Ha KOHTpoib B Amnmapare Mbpdpa u IIpaBurensctBa MOCKBEI, B
PE30IIONUAX M0 KOTOPBIM JaHO MOPYYEHUE OTBETUTH ABTOPY CAMOCTOSITENBHO U
coobmmTh 00 3ToM B Atimapat Moapa u [IpaButenbctBa MOCKBBI, OTCUUTHIBAETCS OT
JaThl perucrpauuu B ymnpaBe u cocrasisieT 30 kajleHZapHBIX JHEH, €ClIu B
PE30JIIOLUU HE YCTAHOBJIEH APYTOM CPOK UCIIOIIHEHUS.

8.4. Cpok MCHOJHEHUS MOPYUYEHUN MO PACCMOTPEHUIO OOpaIleHuil rpaxkiaaH,
NOoCTynuBIIKUX Ha UMt Mapa Mockssl, B [IpaButensctBo MockBsl, Animapat Mapa u
[IpaBuTenscTBa MOCKBBI, HE IOCTABJIICHHBIX HA KOHTPOJIb, OTCYUTHIBAETCS OT JAaThl
perucTpanuu B yrpase U cocTaBisieT 30 KaJeHAAPHBIX [HeH, €ClIi B PE30JII0LHN
HE YCTAaHOBJICH APYTOM CPOK UCIIOIHEHUS.

8.5. B ciyyae HEBO3MOKHOCTHM HCIIOJHEHHUSI MOPYYEHHS MO PACCMOTPEHUIO
oOpalleHus rpakJlaHiHa N0 0ObEKTUBHBIM MTpUYMHaM B TeueHue 30 kajseHIapHbIX
JAHEeH TOXKHOCTHOE JIMLO, JIaBIliee NOPYyUYECHHE, TMO0 YITOJTHOMOYEHHOE UM JIUIO Ha
OCHOBAHMM 3alMCKW MCHOJHUTENS (B cllydae MOPYYEHHUS PACCMOTPEHHUS
oOpalieHusi HECKOJbKMM HCIHOJIHUTEISIM - OTBETCTBEHHOTO HCIOJIHUTES)
OPUHUMAET pEIlIeHUE O MPOJJICHUH CPOKa MCIOJHEHHs oOpalleHusi, HO He Ooiee
yeM Ha 30 kaneHaapHbIX JaHeH. [Ipy 3TOM OTBETCTBEHHBIM HCHOJHUTEIIEM
TOTOBUTCS CIPaBKa HAa MMS JOHKHOCTHOTO JIMIA, TOJAINKCABILETO PE30JIOLUI0, C
000CHOBaHHEM HEOOXOAMMOCTH IMPOJUICHHUS CPOKA U HE MO3AHEE YeM 3a 3 JTHS 110
UCTEUEHUs CPOKa UCTIOIHEHU NpenocTasisercs B OTaen no pabore co ciryxeOHoM
KOPPECIOHAEHIMEN, TUCbMaMHU IPAKJIaH, OPraHU3aluy IpUEMa HACEJICHHUS.

KoppekTupoBka CpOKOB HMCHOJHEHUS MPOU3BOAUTCS JIOJKHOCTHBIM JIMIIOM,
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€ro YCTaHOBHUBIIKMM, HA OCHOBAaHMU MHGOPMAIMK OTBETCTBEHHOI'O MCIHOJHUTEIS.
[Ipu 5TOM OTBETCTBEHHBIN MCIIOIHUTEND O UCTEUEHUS TPUALIATUIHEBHOTO CPOKa
paccMOTpeHusi OOpalleHus HAMpaBlAeT 3asBUTENIO IMPOMEKYTOUHBIH OTBET C
YBEJIOMJICHUEM O TMPUYMHAX MPOJJICHUS CpPOKa pPACCMOTPEHUsi OOpalleHus u
yKa3aHUEM KOHKPETHOTO CPOKa UCIIOJTHEHUS M0 HEMY.

B uckmounTenbHBIX CIyyasx, a TakXke B CIydasX HallpaBJeHUs 3amnpoca B
Jpyrue rocyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CAaMOYIIPABIEHUS WM HHBIM
JOJDKHOCTHBIM JIMIAM, 32 MCKJIOYEHUEM CYJOB, OPraHOB JIO3HAHHWS M OPraHoOB
NPEABAPUTEILHOTO  CIEACTBHS, O MPEIOCTAaBICHUM  HEOOXOIUMBIX  JUIS
paccMOTpeHHs OOpalleHHus JOKYMEHTOB M MaTepUaloB PYKOBOAMUTEIH YIIPAaBHI,
OTBETCTBEHHBIN 3a paCCMOTPEHHE OOpaIIeHHs IPaklaHWHA, BIIPaBe NPOJIUTh CPOK
paccMoTpeHust obpamienuss He 6ojee yem Ha 30 gHEH, YBEAOMHB O MPOJICHUN
CpOKa pacCMOTPEHHMSI TpakIaHMHA, HAIIPABUBILIETO OOpaIlleHHUE.

8.6. JIOKyMEeHTBI U MaTepuajbl, HEOOXOJUMBIE ISl pACCMOTPEHUS OOpallleHUs
rpa)K/JaHrHa, JOJDKHBI OBITh IPEJOCTaBICHBI MO BBILIEYKa3aHHOMY 3ampocy B
TeyeHue 15 KaJdeHIapHBIX JHEMH, 32 UCKIIOYEHHUEM JIOKYMEHTOB U MAaTEpUasoB, B
KOTOPBIX COJEPKaTCsl CBEIEHHUS, COCTaBIIOIIME TOCYJAAPCTBEHHYIO WIH HHYIO
oxpansemyto denepanbHbIM 3aKOHOM TailHy, U JJI1 KOTOPBIX YCTAHOBJIEH OCOOBIi
HOPSIOK MTPEACTABICHMUS.

8.7. IluceMeHHBIE 3anIPOCHI TOCYAAPCTBEHHBIX OPTAHOB U OPTraHOB MECTHOI'O
CaMOYIIPaBJIEHUS, CBSI3aHHBIE C PACCMOTPEHUEM MOCTYIMBIIMX K HUM OOpaIieHuit
rpakIaH, pacCMaTpPUBAIOTCA B yIpaBe B TedueHUE 15 KajJleHAApHBIX JHEH C
MOMEHTA PETUCTPALIMH 3aIIPOCa B yIIpaBe.

8.8. TenerpaMmmbl, TpeOYIOIIME CPOYHOTO PEIICHUS, PacCMaTPUBAIOTCA
0e30TJIaraTeIbHO, OCTAJIBHBIE - B COOTBETCTBUHU C TOPYUEHUEM JTOHKHOCTHBIX JIULI.

8.9. UcionHenne mopyuyeHud, 3adUKCUPOBAHHBIX B  PE3OJIONUSIX H
CHaOXKEHHBIX CIEUUAIbHBIMU IOMETKAaMH, OCYLIECTBISETCS B CICAYIOLIEM
HOPSIZIKE:

- TIOPYYEHHUSI C NIOMETKON «He3aMeNJIMTeJbHO» UCIIOJIHSIOTCI B TedeHue 1
JHS CO JHSI IOJIIMCAHUS TOPYYECHUS;

- IOPYYEHUS C IOMETKON «BeChbMa CPOYHO» HCIOJIHAIOTCS HE NO3JHEE ABYX
JHEeH CO IHS MOANKMCAHUS TIOPYYEHHS;

- IOPYYEHHSI C IOMETKON «CPOYHO» HCIIONHSIIOTCA He MO3/Hee TpeX JHel co
JTHSI TOATMCAHMS IOPYYEHUS;

- IOPYYEHUS C IOMETKON «ONepaTUBHO» UCIOJHAIOTCS He no3aHee 10 qHew
CO JTHS MOANKMCAHUS TTOPYYEHHUS.

8.10. Ilpy mpOCTaHOBKE MOMETOK CPOYHOCTH COTPYIHHUKH YIIPaBbl IIO
MPUHAJIEKHOCTH BOMPOCOB 00s3aHBl JOBECTH JO CBEICHUS HCIIOJHUTENEH
uHGOpPMAIIMI0O O CPOYHOM MOPYUEHHUH M HAMpPaBUTh JOKYMEHT HCHOJIHHUTEIIIO,
UCITIOJIb3YSl CPEJICTBA ONEPATUBHOM TOCTaBKH.

8.11. Cpok HCHOTHEHHUS, UCUUCISEMBbId MecsiuaMmu, HcTekaer uepe3 30
KaJICHJApHBIX JHEH, He CUUTasi Hepabouux Mpa3IHUYHBIX THEH, 3a UCKIIIOUEHUEM
CPOKOB, YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM. B cilyyae ycCTaHOBJIECHMS
3aKOHOJATEIBCTBOM CpPOKa PACCMOTPEHUS «B TEUYEHHE MECSLA», «B MECSUYHBIN
CPOK» CpOK HCIOJIHEHHSI HCTEKAET B COOTBETCTBYIOIIEE YHCIO CIEAYIOIIEro
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Mecsla, a €CIM B CIEAYIOIIEM MECSIE TAaKOr0 YHCJIa HET, TO CPOK MCIOJHEHUS
MCTEKAET B MOCIEIHUN JE€Hb 3TOr0 MECSIA.

CpOoK HCTIOJIHEHUS], UICUUCIISIEMBIN HEAEEH, UCTEKAET Yepe3 5 qHEH, HE cCuuTas
HepaboUYMX MPa3THUYHBIX U BBIXOJAHBIX JTHEH.

Cpok HCHOJIHEHUS, UCYUCISEMbIA IHSMH, HCTEKACT B IOCIECIHUN JIEHb
WCIIOJIHEHUSI IOPYUYEHUS, HE CUUTAsi HepaOOUUX MPa3qHUYHBIX U BHIXOIHBIX THEH.

CpoOK HUCIIOIHEHUS], YCTAHOBIIEHHBIN B PE30JIIOLNN TOJDKHOCTHBIX JIUI B JTHSX,
UCUUCTISIETCS] paOOYNMHU THAMHU.

Cpok HCHOJHEHUs, YCTAHOBJEHHBIA B JHAX JUYHO M»d3poM MOCKBBI,
VCUUCIISETCS KAJICHAAPHBIMU JHSMH.

CpoK HUCHOJIHEHUS, YCTAaHOBJICHHBIA KaJeHAApPHOW NaTOW, UCTEKAET B JICHD,
YCTaHOBJICHHBIN B PE30JIIOLUU.

Hepabouue npa3nHuyHbIe JHU YCTAHABIMBAIOTCS B COOTBETCTBHH CO CTAThEH
112 Tpynosoro koaekca Poccuiickoin denepanunu.

8.12. B cayuae eciy OKOHYaHHE CPOKa paCCMOTPEHUSI OOpALLEHUS TPUXOAUTCS
Ha Hepabouuil JeHb, TO JHEM OKOHYAHHS CpOKa CUMUTAETCS HEMOCPEICTBEHHO
CJIeIYIOLIUH 32 HUM pabouuil 1€Hb.

9. ITopsAIOK UCIOJTHEHNSI U KOHTPOJISI HCIIOJIHEHUSI 00pallleHNid TPaXKIaH

9.1. IlopsiA0K MCIIOJTHEHUS.

9.1.1. McnonHeHue mopydyeHU Mo OOpaIlleHUsIM TPaK/IaH OCYIIECTBISECTCS B
COOTBETCTBUM C MOPYYECHHUSIMHU JIOJKHOCTHBIX JIMI[ YIIPaBbl, COACPXKAUIUMUCS B
PE30IIOLUSX.

HcnonHeHHBIM cUUTaeTCsl OOpalleHre IpakJlaHWHA, 0 KOTOPOMY IPHHSITHI
BCE HEOOXOIHMMBIE MEpPHI, HA BCE MOCTABJICHHbIE B OOpAIllEHHH BOIPOCHI JIaHbI
MCUYEPIBIBAIOIINE OTBETHI U 3aIBUTENIO HAMPABJICH MUCbMEHHBIN OTBET.

HcnonHenue npeanonaraet NpuHATHE MEp, HAITPaBJIEHHBIX HA CBOEBPEMEHHOE
Y KQUECTBEHHOE BBIIIOJIHEHUE MOPYUYECHHI TOTKHOCTHBIX JIUIL YIIPABBHI.

9.1.2. OTBETCTBEHHOCTh 3a KAYECTBEHHOE U CBOEBPEMEHHOE HCIIOJIHEHUE
oOpalieHuii TpakKJaaH U MOPYYCHU TI0 HUM BO3JIaraeTcs Ha JOJKHOCTHBIX JIUI[ U3
yuciaa PYKOBOAUTENEH YIpPaBbl, CIEHUATUMCTOB NOAPA3ACICHUN YIPaBbl MO
COOTBETCTBYIOIIMM HAIPABIECHUSAM JAEATEIbHOCTH.

9.1.3. CTpykTypHbBIE TIOApPA3/CIICHUS YIPaBbl B COOTBETCTBUU CO CBOEHU
KOMITETEHLUEN OCYLIECTBIISIOT KOHTPOJIbHO-aHATUTUYECKHE byHKUINH,
IpeayCcMaTpuBaloIIUe KOHTPOJIb, 0000IIEHNE U aHAIU3 PE3YJIbTaTOB UCIIOJHEHUS C
Y4ETOM OMNPENIEIEHHBIX MPU3HAKOB (IO BUAAM KOHTPOJIUPYEMBIX JTOKYMEHTOB, IO
TEPPUTOPUSM, IO OTPACIAM U T.I.), UHPOPMUPOBAHUE OO0 ATOM PYKOBOAMTENEH
yopaBbl, a Takxke BeneHue O0a3pl ganHeix (COJO IIM) B pamkax cBouxX
MTOJTHOMOYHU.

9.1.4.1lo pe3ynbrataM pacCMOTPEHHUS OOpAIIEHUN TPAKIAH 3asIBUTEIIO
HAIPaBJISETCS MHUCbMEHHBIA OTBET IO CYIIECTBY TMOCTaBIICHHBIX B OOpalieHUuu
BOIPOCOB WJIM YBEIOMIIEHHE O Tepeaapecanuud oOpallleHusi B TOCyAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIpPaBJICHHUS WU JIOJDKHOCTHOMY JIMILy, B
KOMIETEHIIMIO KOTOPBIX BXOJIUT PELICHHE MOCTABIEHHBIX B 00pAIllEHUU BOIIPOCOB.

9.1.5. OtBet Ha oOpareHue TpakKJaHuHA, TOCTYIIUBIIIEE 110 MPUHAIJICKHOCTH
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u3 Annapatra Mbpdpa wu IlpaButensctBa MOCKBBI, JaeTcsi 3a MOAMUCHIO
PYKOBOJAMTEIEH yIPaBhI B MPEIeiiax ONpeeIeHHOW KOMIIETCHIIUH.

9.1.6. Eciun ucnonHeHWe TOKyMEHTa MOPYYEHO HECKOJIBKUM JIMIaM U B
pPE30JIONMKA  HE YKa3aH OTBETCTBEHHBIM WCHOJIHUTENh, OTBETCTBEHHBIM 32
MOJTOTOBKY OTBETA ABJIAETCS JIUIO, YKa3aHHOE B PE30JIIOIIMH TTEPBHIM.

CouCroNHUTENN HE MO3/IHEE YeM 3a TPH JIHS 10 UCTEUEHHUS CPOKa UCTIOTHEHUS
JOKyMEHTa MPEJCTaBISIOT OTBETCTBEHHOMY HCIOJHUTENIO CIPaBKU A
00O0OIIEHHS ¥ COCTaBJICHUS OTBETA JINOO COOOIIAIOT CBO€ MHEHHUE IO MOAHITOMY B
JIOKYMEHTE BOINPOCY B Jpyrod Qopme, yCTpauBarouiell OTBETCTBEHHOIO
VCITOJTHUTEJIS.

CoucrionHurenn B  pPaBHOM  CTENEHW HECYT OTBETCTBEHHOCTh 32
CBOEBPEMEHHYIO U KAYECTBEHHYIO MTOATOTOBKY IPOEKTOB OTBETOB.

[IpoekT oTBeTa BHU3UPYETCSd BCEMH COUCIOJHUTEISIMA TI0 JaHHOMY
JIOKYMEHTY, €CJIM COHCIOJHUTEISIMU HE TpeJAcTaBieHa uHMoOpMaIus 1o
PaccMOTpEHMIO O0OpalIeHUs B MUCbMEHHOH opMe.

9.1.7. Cnpasku (uHbOpMaIHs) 0 XOA€ U Pe3yJIbTaTaX UCIOJIHEHUS TOPYUEHUN
PYKOBOJUTEIIEN YIPABBI MOAMUCHIBAKOTCS 3aMECTUTESIMU YIIPABBL, PYKOBOJAUTEIEM
amnrapara Wiy pyKOBOAUTEISIMU CTPYKTYPHBIX MOJpa3IelICHHI yIpaBbl, KOTOPbIM
JaHbl TOPYYEHMS, WIM JHMIAMH, UCIOJHSIONMMU UX OO0S3aHHOCTH, U
IIPEICTABIIAIOTCS OTBETCTBEHHOMY MCIOJHUTENIO B CPOK, YKa3aHHBIN B IOPYYEHUH,
100 He Mo3/Hee TPeX AHeil 10 UCTEYEHUS CPOKa.

B cnydae, xorzma riaBa ympaBbl HCIHOJHSIET IMOPYYEHHUST PYKOBOJUTENEH
npeQeKkTypbl MPU PACCMOTPEHUH OOpalIeHUuH TpaKJaH, MHPOEKT OTBETa WIIU
uH(popMaIus 0 pe3yiabTaTaXx pacCCMOTPEHUS OOpAILEHUI Tpak/laH BUBHPYETCS WU
NOJNKCHIBAETCS TJaBOM yNpPaBbl WM JUIOM, O(PHUIHMAIBHO €ro 3aMelaloluM U
IIPECTABIIIETCS. OTBETCTBEHHOMY HCIIOJHHUTENIO He IMo3aHee 6 pgHeill 10
YCTaHOBJICHHOI'O CPOKa.

CrnpaBku (nH(pOpMaIUS) O XO/€ U pe3yIbTaTaX UCIIOJHEHUS TOPYYCHHH TI1aBbI
yIIpaBbl NOAMUCHIBAIOTCS PYKOBOAUTEISIMU YIIPABBI.

9.1.8. OTBeT rpaxkIaHuHy Ha €ro o0palleHue, 3aperuCTPUPOBAHHOE B yIIpPaBe,
JlaeTCcs 3a MOIIMCHIO TJIaBbl YNPAaBbl, €r0 3aMECTUTENICH, 3a MOANMUCHIO JIMII,
oQUIMATHHO UX 3aMEIIAOIINX.

9.1.9. Ilpoexr otBera B aapec Anmunuctpaunu [Ipesmnenrta Poccuiickon
®enepanuu, [IpaBurenscrBa Poccuiickoin @enepannn JOJDKEH COAEPKATh BU3Y
IJIaBbl YIPaBbl WK JHUIA, OPUIMAIBHO €ro 3aMelatouIero, PyKOBOIUTENS TJIaBbI
yIpaBbl, HOATOTOBUBILETO IPOEKT OTBETA, @ TAK)KE BU3bl, MHEHHE COMCIIOIHUTENEH.

9.1.10. Ha moanucek rinaBe ympaBbl MPOEKT OTBETA MPEACTABISETCS C BU30M
PYKOBOAMTENS YIPAaBbl, NOJATOTOBUBIIETO MPOEKT OTBETA, UM JIMLA, OPUIIUATBHO
ero 3aMeIaroNIIero, U COMCIIOTHUTEIICH.

9.1.11. IIpoekThl OTBETOB 3a MOJIUCHIO TJIABBI YIPaBbl, MOATOTOBICHHBIE
OTBETCTBEHHBIM HCIOJHUTENIEM, IPEABAPUTEIHLHO, IPEICTABISIOTCS HA SKCIIEPTURY
B Otaen mo pabore co cCiyeOHOW KOPPECHOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3alliy NMprUeMa HaceIeHUs.

9.1.12. Ilpu opopmieHnn 0TBETA Ha OOpaIIeHUE TPAKIaHNHA, a]PECOBAaHHOE B
pa3lIMuHbIE TOCYJIapCTBEHHBIE OpPraHbl («BEEpHas» PacChUIKa) U MOCTYNUBIIEE B
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yIpaBy B  HECKOJBKHX MACHTUYHBIX  DJK3EMIUISAPAX, YUHUTHIBAETCA  TO
00CTOSITENBCTBO, JIaH JIM OTBET TpaKJaHUHY Ha oOpallieHue, ajpecoBaHHOe Mapy
Mocksbl, B [IpaButenbcTBO MockBbl, AnmapaT Mapa u [IpaBurenbctBa MOCKBBI U
np. B cnydae, ecnu OTBET y)XKe HampaBiIeH TpakJaHUHY, OTBET Ha OOpallleHus,
NepeagpecoBaHHble B YINpPaBy W3 JPYTUX OPraHOB TOCYJAapCTBEHHOW BIIACTH,
JOJDKEH Co/iepaTh MH(MOPMAIMI0O O TOM, KEM U KOorja eMy ObLI JaH OTBET IO
MOCTaBJICHHBIM B €r0 OOpAIllEHUH BOTIPOCAM.

B cnydae, ecnu oTBeT rpaxkaaHMHy Ha ero oOpaiueHus K Mapy MocCkBbI, B
[IpaButensctBO MockBbl, Anmapatr Mbispa u IIpaBurensctBa MOCKBBI €mie He
MOATOTOBJICH, HA BCE €r0 OOpaIeHUsT MOXKET OBITh TaH €IUHBINA OTBET, IIPH 3TOM B
OTBETE IPakJIaHUHY YETKO YKa3bIBACTCS, HA KaKue OOpAIlCHUS 3asIBUTEIISI TACTCs
OTBET C YKa3aHHEM PEKBHU3HWTOB BCEX aJIPECaTOB, B UeH aapec ObUIM HANpaBICHBI
oOparieHus 3assBUTEIIS.

9.1.13. IloATMHHUKY HAXOASIINXCS HA UCIIOJIHEHUU TTUCEM Tpa)kJaaH XPaHITCs
B Otnene mo pabore co ciy:)keOHOM KOpPPECTOHJEHIIMENH, MUChbMaMU T'pak]IaH,
OpraHu3aluy TpueMa HacelieHus. He momyckaeTcs HanpaBlIEHHE TMOJJIMHHUKOB
JIOKYMEHTOB B ()yHKIIMOHAIBHBIE U OTPACIIEBBIC TEPPUTOPUATIBHBIC MTOAPA3ICICHUS
Y MHBIEC OPraHu3allii, YYaCTBYIOIINE B PACCMOTPEHUMU.

9.1.14. IlucpMa rpaxaaH CHUMAIOTCA C KOHTPOJS TEMH JOJKHOCTHBIMHU
JUIaMH, KOTOPBIEC TOCTABWIIM UX HA KOHTPOJIb, B OTACJBHBIX CITy4YasX HaYaIbHUKOM
Otnena mo paboTe €O CIyKeOHOW KOPPECHOHJCHIIMEH, MUChMaMH TpaxiaH,
OpraHu3alliy NprueMa HaceIeHUs.

9.2. IlopsinoOK KOHTPOJISI 32 PACCMOTPEHHEM O00paLlleHUH IPAKIAAH.

9.2.1. [lucbMeHHbIE 00pAlllEHNs TPaXK/IaH, HAMPABIIIEMbIE HA PACCMOTPEHHE B
OpraHbl HCIHOJIHUTEIBHOM BIAcTH ropoja MOCKBBI, (DYHKIHOHAIbHBIE U
OTpacjeBble TEPPUTOPHAIBbHBIC TOJpPA3JEICHUsI, MOTYT OBITh TOCTAaBJICHBI Ha
KOHTPOJIb.

OcHoOBaHUSAMH [IJI1 TIOCTAHOBKM Ha KOHTPOJb OOpallleHWil TpakIaH MOTYT
CIIY’KUTb:

- coziepkaiasca B oOpaiieHuu oOOCHOBaHHash MHGOpPMAIHS O HapyUICHUU
mpaB, CBOOO/] ¥ 3aKOHHBIX HHTEPECOB TPAXKIaH;

- cojieprKaIrecs B 00palieHuu 000CHOBAaHHBIC MPOCHOBI 00 OKa3aHUH ITOMOIITH
WJTU TIOJIIEPYKKU TPaK/IaHaM U3 COLMAJIBHO HE3AIUIIIEHHBIX TPy HaceIeHuUs MO0
rpaxkJiaHaMm, OCTPAIaBIIMM IO BUHE JIPYTUX JIUIl U B PE3YyJIbTaTe UpPE3BbIYANHBIX
CUTYyalul;

- MOJIHUMAeMble B KOJUICKTUBHOM OOpAIllEHUH OOIIECTBEHHO 3HAYUMBbIC
poOJIeMBI;

- Kajio0bl Ha jAeicTBUs (0e31eCTBHUE) JOKHOCTHBIX JIMIl UCTIOTHUTEILHON
BJIACTHU TOpoJia MOCKBBHI;

- oOparenus, cojaepxariie HHPOPMAIIUIO O HAPYIIIEHUX TIPaB peOeHKa,

- WHBIE MPOOJIEMBI, PENICHHE KOTOPHIX HYKIAE€TCSI B KOHTPOJIE JIOJKHOCTHBIX
JIL] UCTIOJTHUTEIIBHOM BJIACTU TOPOAa MOCKBBL.

9.2.2. KoHTpOoJIb  HUCHOJHEHHS MOPYYEHUW  JOJDKHOCTHBIX  JIMI  TO
PaCcCMOTPEHUIO 00paIeHN i TPaXkKIaH BKIIFOYAET B C€0S1 KOHTPOJIb 32 KaU€CTBEHHBIM
(MOJIHOTa U TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH) HCIOJHEHUEM MOPYyUYECHUI
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(pe30JTIoIIUiA) TI0 PACCMOTPEHHUIO O0paIleHUH Tpak]iaH.

9.2.3.B KOMNOETEHUHIO MNOJKHOCTHOTO JIMIA, HAa KOTOPOE BO3JIOKEHBI
GyHKIMM ~ OTBETCTBEHHOTO  HUCIIOJIHUTENS  MOpY4YeHUs  (PE30idIoONuU) 10
PacCMOTPEHUIO OOpaIlleHUH Tpak/iaH, BXOJIUT:

- OpraHu3aiusi BbBIIIOJHEHUS TMOPYYEHUS, B TOM YHUCJIE KOOPJIWHALIUSA
JEATEIIbBHOCTH JOJKHOCTHBIX JIWILI, SIBIISIFOIIUXCS COUCIIOJHUTEISIMUA MOPYYEHUS,
ornpenaeneHne GopMbI MPeACTaBICHIUS HHPOPMAIIH 110 BHITOIHEHHUIO TOPYUYCHUS U
CPOKOB €€ MPEACTABJICHHS OTBETCTBEHHOMY MCIIOJIHUTEIIO B CIIy4ae yCTAaHOBIICHHUS
COKpAILEHHBIX (MHIUBUIyaJIbHBIX) CPOKOB PACCMOTPEHUS OOpaIeHUH U T.I1.;

- HCTIOJTHEHUE TIOPYYEHHSI B COOTBETCTBHH C KOMIIETCHIIMEH;

- oOpaleHue K J0JDKHOCTHOMY JIMILY, IaBIIEMY MOPYYEHHE, O KOPPEKTUPOBKE
CpOKa UCTIOJTHEHHSI IOPYUYCHUS B CITyyae HEOOXOAUMOCTH;

- MOJTOTOBKA W MpEJICTABIICHUE JIUILY, JIaBIIeMy MOpy4YeHHe, HHPOPMALIUHA O
BBITIOJTHEHNHU TTOPYYEHUS B LIEJIOM B YCTAaHOBJICHHBIE CPOKH;

- IOKJIal JOJDKHOCTHOMY JIMIy B CIIy4ae YyKa3aHHs B PE30JIIOLUUUA O
HEOOXOMMOCTH J0J0KUTH JIMYHO TI0 PE3yJIbTaTaM pacCMOTPEHUS OOpaIeHHUS.

9.2.4. IlopyyeHue CHUMAETCA C KOHTPOJIS:

- €CJIM 3aABUTENIO JIaH MUCbMEHHBIN OTBET;

- €CJIM  BOIPOC PEIIEH IOJOXKUTENbHO (C MPHIOKEHUEM JOKYMEHTOB,
MOATBEPKIAIOIINX UCTIOJHEHHUE);

- €CJIM UCHOJIHUTENIEM J1aH OOOCHOBAHHBIM OTKAa3 B BBIIIOJIHEHUH TPEOOBAHUS
rpakJaHWHA U JOJDKHOCTHOE JIULIO, JABIIEe MOPYUYEHHUE PACCMOTPETh 00palllEHuE,
COTJIACHO C JOBOJAMH UCITOJHUTES;

- €CJIM HCIIOJHUTENb MNPEIOCTAaBISIET CIPaBKy O pe3yibTaTaxX BBINOJIHEHUS
nopydenusi. Eciii mopy4yeHue riaBbl yIpaBbl COACPKAIO YKa3aHUE O TOKIAAE, TO B
Otanen mo pabote co ciayXKeOHOM KOpPPECHOHJEHIIMEH, MUChbMaMu TPaKIaH,
OpraHu3alliyd MPUEMa HACEJICHHs MPEICTABISAETCA KOMHS MUCbMEHHOrO JIOKJIAJa,
CIIpaBKa O JIMYHOM JIOKJIa/Ie WJIM corjlacoBaHue HadanbHUKa OTaena mo pabote co
CIIyKEOHOW KOPPECMOHACHIINEH, MNHUChbMaMU TpaKlaH, OpraHu3aly MpuemMa
HACEJICHHUS;

-€ClIM  KOHTPOJb 332 HCIOJHEHHEM TIHCEM TpPaXJaH yCTaHOBJIEH
BBHIIIECTOAIIMMU OpPTraHaMH, CHSTHE OOpAIIeHHl ¢ KOHTPOJIA MPOU3BOAUTCS B
COOTBETCTBUM C PermaMeHToM.

10. Iopsiaok opraHu3anvu NpUeMa rpaxiaaH

10.1. ITpuem rpaxknaH B yrpase parioHa BHykoBo ropoaa MOCKBBI TPOBOAUTCS
B coorBerctBuM ¢ Konctutynmenn Poccuiickont @enepanun, DenepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsiike paccMOTpeHus OOpalleHui
rpaxaan Poccuiickor denepanuny, MHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoit ®deneparuun, I[lonoxenuem o0 ympaBe pailoHa ropoga MOCKBBI,
yTBEpKIEeHHbIM TocTaHoBIeHUEeM [IpaButensctBa MockBbl oT 24.02.2010 Ne
157-IIT «O noaTHOMOUYHUSIX TEPPUTOPHAIBHBIX OPraHOB HCIOJHUTEIBHOW BJIACTH
ropoga MOCKBbI», UHBIMA HOPMAaTUBHBIMHU aKTaMu ropojia MOCKBBbI, HACTOSIIUM
Permamentom.

10.2. JInunblid mpueM rpaxiaH Mo BOMPOCaM, OTHECEHHBIM K KOMIIETCHIIMU
yIpaBbl, MPOBOAUTCA B LEIAX MOJJAEPKaHUS HEMOCPEICTBEHHBIX KOHTAKTOB
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YIIPaBbl C HACEJIEHUEM U ONIEPATUBHOIO PELIEHUS aKTYAJIbHBIX BOITPOCOB HA OCHOBE
KaueCTBEHHOTO0 M CBOEBPEMEHHOTO PACCMOTPEHUsI OOpallleHUuH, MPeasIOKeHUN U
XKano0 3asiBUTENCH.

10.3. IlpueM rpaxkmaH B yIpaBe MPOBOAAT: TJIaBa YIIPABBI, IE€PBBIA
3aMECTHUTEIb IJIaBbl YIIPABhl, 3aMECTUTENN TJ1aBbl YIPaBhl (Janee - JOJKHOCTHbBIE
JU1A).

10.4. JlomxHOCTHOE JIMIIO, OCYLIECTBISIONIEE TIPUEM Tpa)kKJaH, HECET
OTBETCTBEHHOCTh 3a KayeCTBO M CPOKH OTBETOB IO CYIIECTBY OOpalleHus H
NPEOCTABIIIEMbIE Pa3bICHEHHUSI IO BOMPOCAM, OTHECEHHBIM K cdepe BeIeHUs
yIPAaBBI.

10.5. O0ecrnieuenue opraHu3aiy JMYHOIO MPUEMa IPa)KIaH OCYLIECTBISETCS
OtaenoM mo paboTe CO CIY)KEOHOW KOPPECIOHICHITMEH, MUCbMaMH TPaKIaH,
OpraHM3alliy MPUEMA HACEJICHUS MPU YyYaCTHUU COOTBETCTBYIOIIMX CTPYKTYPHBIX
NOJIPA3/ICIICHUN YNPaBbl, KypUPYEMBIX JOHKHOCTHBIMH JIMLIAMM, ITPOBOIAIIMMU
MIPUEM TPaXKIaH.

10.6. Ha nuuHBI mHpuUeM K YKa3aHHBIM JIOJDKHOCTHBIM JIMIIAM  MOTYT
3aMMCcaThCs JKUTEIU palioHa, UL, UMEIOIIHAE MECTO KUTENbCTBA B ropoae Mockse,
a TaKxe uHble rpaxxaane Poccuiickoit @enepanny, MHOCTPAHHBIE TPAXKAAHE U UL
0€e3 rpakaaHCTBa, 3aKOHHO HaXOAIIKECs Ha TEPPUTOPUU ropoia MOCKBBI, €CITU UX
BOIIPOC HE OBLI PEIIEH Ha YPOBHE pailloHa U TPeOyeTCsl ydacThe JOJKHOCTHBIX JIUII
npePEeKTypBHl.

10.7. B 3anucu Ha nuuHbli npueM OtaenoM mo paboTe co CiryKeOHOU
KOPPECTIOHJEHIIMEH, NUChbMaMU TpPAXKIaH, OpraHU3aluyd [pUEeMa HaCEICHUS
OTKa3bIBAETCSA IO CIETYIOUUM OCHOBAHMSIM:

- BOIIPOC HE OTHOCUTCS K KOMIIETEHIIMH YIIpaBbl paiioHa ropojia MoCKBbI;

- BOIIPOC TOMJIEKHUT PACCMOTPEHUIO B HMHOM TIOPSAJKE, YCTaHOBJIEHHOM
dbenepalbHBIMU ~ KOHCTUTYIIMOHHBIMH ~ 3aKOHAMU U HMHBIMH  (efepaibHBIMU
3aKOHAMU;

-B cClly4ae, €cili paHee, B TOM YHUCJIE Ha JIMYHOM MpHUEME, JaBAIUCH
pPa3bsACHEHHs II0 CYIIECTBY IIOCTABJICHHBIX BOIIPOCOB, & HOBBIX JOBOJOB WIIH
OOCTOATEIHCTB, BIUSIOLIUX HAa PaHEE MIPUHATOE pELICHHE, HE BO3HUKIIO;

-IIpU HECOOTBETCTBHM 3aSBICHUS O JIMYHOM IIpUEME TpakJaHHWHA
TpeboBanusM nmyHkTa 10.11 HacTosero AAMUHUCTPATUBHOTO PETJIAMEHTA.

10.8. JInunblid preM rpaxaaH B yIPaBe MPOBOAUTCA IO IMPEABAPUTEIBHON
3alKMCH, OCYIIECTBISIEMOM Ha OCHOBAaHMM OOpalleHHH, TMOCTyNUBLIIUX B
MUCbMEHHOH (hopMe, B BUE DJIEKTPOHHOTO 3aIpoCca WU MUChMA.

10.9. Undopmarus o nopsiike mpoBeASHUS JIUYHOTO MpreMa rpaxkaad (MecTo
U BpeMs MpHUeMa, YCIOBHUS IpUEMa, HEOOXOAMMBIE TOKYMEHTBHI, KOHTAKTHBIN
tenedon/dakc) pasmemniaercss Ha OPUIMATBLHOM CcailiTe ympaBel U Ha
UH(GOPMAILIMOHHBIX CTEHJAaX B 3JJaHUH YIIPaBBI.

10.10. 3anuce rpaxk/iaH Ha JIMYHBIN TPUEM K TJIaBE YIPABBI OCYLIECTBIISIETCS B
cllydae HecOrjlacusi TpakJaHHMHA C pPE3yJbTaTOM pPAacCMOTPEHHUs OOpalleHus
JOJDKHOCTHBIMU JIMLIAMU U3 YUCJa PyKOBOAUTENIEH YIIPABBI.

10.11. Ecnu uHTEpeCyonuii rpaXkIaHuHA BOIIPOC PaHEE HE PacCMaTpUBAJICs
JOJKHOCTHBIMU JIMLIAMU YIIPaBbl, TO TPakJaHUHY, OOpaTUBLIEMYCs C IPOCHOOi O
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3aMKiCcH Ha JIMYHBIN TpUeM, OyJeT PeKOMEHIOBAHO MEPBOHAYAIBHO OOPATUTHCS C
NUCbMEHHBIM  3aBJICHMEM B  TMOPSJAKE, YCTAHOBJICHHOM  JCHCTBYIOLIUM
3aKOHOJIATEIBCTBOM JIJII PACCMOTPEHUSI M BO3MOKHOTO PEILIEHUsI €ro BOIMpoca o
CYILIECTBY.

10.12. ITp1 HEBO3MOKHOCTH PEIISHUS BOIPOCA 3asIBUTEIIS 110 pe3yJIbTaTaM €ro
pPacCMOTpPEHUsI JTOJDKHOCTHBIMHM JIMIIAMHM  YTIPABbl W HECOTJIACUsl 3asiBUTENS C
MOJIyYCHHBIM OTBETOM, TPAXKIAHUHY OYJIET MPEITI0KEH JTUIHBINA TTPUEM.

10.13. 3asBneHuss TpaxaaH O JIMYHOM [PHUEME pPACCMaTPUBAIOTCA Ha
COOTBETCTBHE CIECAYIOUIIM TPEOOBAHUSM:

- mpock0a 3asgBUTENS O JUYHOM IpPHEME HE JOJDKHA OBITh aHOHUMHOW M
JOJKHA COZepKaTh CIEAYIOIINE CBEICHUS O 3asBUTENe: (PaMUIIHIO, UM, OTYECTBO
(Mpu HATMYWH); HAUMEHOBAHHUE IOPUIMYECKOTO JIMIA, TPEICTaBUTEIIEM KOTOPOTO
OH SIBIIECTCS; aJpec; KOHTAKTHBIM TeleoH; aapec 3JICKTPOHHOM MOYTHI (TpH
HAJIMYMN); YeTKasg U pa3BepHyTas (GopMyIHpOBKa Bormpoca; HHPOpMAIHs O TOM B
KaKue opraHbl 00palainch paHee;

- IOBEPEHHOCTh, MOATBEPKJAIONIAs TOJHOMOYMSI Ha TMPEIOCTaBIICHUE
WHTEPECOB TPAXKJaH WM IOPUINYECKHUX JIMI, B UHTEpEcax KOTOPbIX oOpariaeTcs
3asIBUTEIIb;

- UHTEPECYIOUTUN 3asBUTENST BOINPOC JOHKEH OTHOCUTHCS K KOMIIETEHIIUU
yIIPaBHI,

- o0pamieHue  rpaxjaHWHa, B  cllyda€  HEOOXOJUMOCTH,  JOJIKHO
MOATBEP)KIAATHCA MaTepHalaMd W JOKYMEHTaMH, OOOCHOBBIBAIOIIUMH WJTH
MOSICHSIOIIIAMHE CYTh 0OpaIeHus;

- MPEJCTaBIsIEMbIC  3asgBUTEIIEM MaTepuaibl HE JIOJDKHBI  COJAEpKATh
BBIPKEHHSI, OCKOPOJISIONINE YECTh U JOCTOMHCTBO JAPYTUX JIHII.

10.14. Ecnu 3asBneHue rpaxkaanuHa (YCTHOE WJIM MHUCBMEHHOE) O JIMYHOM
IpreMe HE COOTBETCTBYET BBIIECITIPUBEACHHBIM TPEOOBAHUSIM, U/WITK B CIIydae €Cliu
rpaXJaHUHY paHee, B TOM YHUCJIe Ha JIMYHOM IMpHUEME, JABAIHUCH Pa3bsICHEHUS 10
CYILIECTBY TIOCTABJICHHBIX BOIIPOCOB, & HOBBIX JIOBOJOB WU OOCTOSITENIBCTB,
BIUSIOMIUX HA paHee TMPUHATOE pEIIeHHe, HE BO3HUKIO, TPakKIAHUHY
PYKOBOJIUTENIEM YTIPABhI MO HAMIPABJICHUIO JCSITEIBHOCTH M HadadbHUKOM OTena
1o paboTe co Ciy)KeOHOM KOPPECHOHACHIINCH, MMChbMaMH TpaXkaaH, OpraHu3aIuu
npreMa HaceleHHWs MOXKET OBITh OTKa3aHO B JIMYHOM IIPHUEME C IMOSICHEHHUEM
MPUYHUHBI OTKA3a.

10.15. Ecmu B Xome pacCMOTpeHMsl 3asBICHUS TpaKJaHUHA BO3HUKAET
HEOOXOJMMOCTh TPOBEPKH JOKYMEHTOB WM MaTE€pUajioB, MPEICTaBICHHBIX
3asIBUTEJICM, M YTOYHEHUS OOCTOATEILCTB JeiNa, TO TpaXkIaHWH Oyner
JIOTIOTHUTEIHHO YBEAOMJICH O JaTe ero JuyHoro mpuema. Cpok MpPOBEpKH HE
JIOJDKEH TpeBbIaTh 14 KajJeHIapHbIX JAHel. B OTACNbHBIX Clydasx CpOK MOXKET
ObITh  TpOJUIeH  HavadbHuKOM OTaema 1o  pabote co  ciyKeOHOM
KOPPECTIOHIEHITNEH, TUChbMaMU TPaKJaH, OPTaHU3aIliy ITpreMa HaCESJICHMUS.

10.16. Ilpu ocyuiecTBIEHUHM 3alMCA Ha JMYHBIM TMPUEM PErUCTPUPYETCS
Kaxaoe oOpamenue rpaxaanuHa (B cucreme COJ/I0 IIM) mo dopme kapTrouxu
JMYHOTO MPHUEMa C IPHUCBOCHUEM COOTBETCTBYIOIIETO HOMEHKJIATYPHOTO MHJIEKCA.

10.17. CBenenust 0 TpaxkJaHaxX, 3alUCaBIIMXCS Ha JIMYHBIA TIpUEM,
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Hampapisitorea Otnenom o padboTe co ciykeOHOM KOppecoHACHIINEH, MMChbMaMu
rpakjaH, OpraHu3aliy IpreMa HaceJIeHHs CIyKeOHOM 3aMiCcKOi ¢ MPUIOKEHUEM
MMEIOLIMXCS MAaTEPUAIIOB 10 PACCMAaTPUBAEMOMY BOIIPOCY:

- TiaBe ympasbl 3a 10 kalleHIapHBIX AHEH 10 HA3HAYEHHOI'O JHS JUYHOTO
MIPUEMA;

- 3aMECTHUTENI0 TJIaBbl YNPABBI IO BONPOCAM JKWIHUIIHO-KOMMYHAJIBHOTO
X034icTBa M OJAaroycTpoicTBa, 3aMECTUTENIO TIJaBbl YIpPaBbl IO BOMPOCAM
TpaHCIOpTa, OE30MACHOCTH, TOPTOBIM U YCIYT, 3aMECTUTENIO TJaBbl YIPaBbl IO
BOIIPOCAM CTPOMTENBCTBA M PEHOBALIMM, 3aMECTUTENIEM IJIaBbl YIIPaBbl IO
BOIIPOCAM S3KOHOMHKHM M HMMYIIECTBEHHBIX OTHOIICHHWI YKa3aHHbIE CBEICHUS
HaIpaBJISAI0TCA 32 7 KAJIEHJAPHBIX JHEH 10 HA3HAaYEHHOT'O JIHS JINYHOT'O IpHUeMa.

10.18. B cnydae u3MeHeHUs JaThl WJIM BPEMEHU MpueMa, coTpyanuk OTaena
1o paboTe co CiIy)KeOHOM KOPPECIOHACHITUEHN, MMChbMaMU Tpa)aaH, OpraHu3aiiuu
IpUeMa HaCeJIeHUsl He3aMeUIUTEIbHO HHPOPMHUPYET 00 ATOM 3asBUTENECH.

10.19. JInuHblii ipueM BEAETCA B MOPSAKE OYEPEAHOCTH, YCTAHOBJIEHHOM IO
pe3yabpTaTaM IIpeABapUTENIbHOM 3amMch. B ciaydae ono3jgaHust Ipak[JaHWHA Ha
JUYHBIN MpHeM, JAaHHOMY TpaXJIaHUHY MOXET ObITh OTKa3aHO B INpUEME IO
PELICHUIO JOKHOCTHOTO JIMIA, BEAYILET0 IPUEM, €CIIU IpaduK MpueMa Ha JTaHHBIN
JI€HB TIOJIHOCTBIO 3aIl0JIHEH.

10.20. Ha nuyHBIM TIpueM B IMEPBOOYEPEAHOM IOPSAKE HMMEIOT IIPABO
rpaxnane Poccum, ynmocroenneie 3BaHusa l'epos Coserckoro Corosa, I'epos
Poccniickon denepannn U rpakJIaHe, sIBISIOMIMECS ITOJHBIMU KaBaJlepaMy OpAcHa
CnaBel (3akoH Poccuiickoit ®@enepanuu ot 15.01.1993 No 4301-1 «O craryce
['epoeB CoBetckoro coro3a, ['epoeB Poccniickort denepanuu 1 MOJHBIX KaBAIEPOB
opaeHa CnaBbl»), a TakKe€ HHbIE I'PAXKIAHE B COOTBETCTBHHM C TpeOOBAHUAMHU
3aKOHOJATENbCTBA.

10.21. Corpynuuk Otaena mo paboTe cO CIIyKeOHOW KOPPECIOHJICHIIUEH,
NUChMaMU I'paX/1aH, OpraHU3alluy IprueMa HaceJleHUs1 00eCIeunBaeT rpakJaHIuHY
3aKa3 NIPOIyCKa Ha JarTy JUYHOIO INMpPHUEMA M CONPOBOXKICHHE TpaKJaHWHA B
KaOMHET JJIsl MPOBEACHUS JJMUYHOTO MpUeMa.

10.22. JIuuHbli TpUE€M OCYIIECTBISIETCS B TEUEHHUE YCTAHOBJIECHHOTO
rpaukoM BpeMeHH (IPOAOIKUTEIBHOCTD JUYHOTO MPHEMa KaX10T0 IpaX/1aHuHa
cocraBisieT He Oosiee 30 MUHYT).

10.23. OgHOBpEMEHHO NIPH MTPUEME JIONTYCKAETCS yUacTue He 0oJiee 3 4eoBeK.

10.24. Ilpu HesABKe IpakJaHWHA B HA3HAYEHHOE BPEMS HA JIMYHBIA IIPUEM B
KApTOUYKY JIMYHOTO MPUEMA IPaKJaHNHA BHOCUTCS COOTBETCTBYIOIIAS 3AIUCh.

10.25. Ha nu4yHbIN pUEM HE NOMYCKAIOTCS JIMIA, HAXOIAIIMNECS B COCTOSHUN
QJIKOTOJIBHOT0, HAPKOTUYECKOTO MJIM MHOTO OIbSHEHUS, a TAKXKe MPOSBIIAIONINE
aMOpaJIbHOE MOBEICHNUE WM COBEPIIAOIINE TPOTUBOIPABHBIE ACHCTBUS.

B ykazaHHBIX ciyyasix IpHUBJIEKAIOTCS JIHIIA, 3aJ€1CTBOBAHHbIE B 00ECTIEUeHUU
BHYTPUOOBEKTOBOT'O U MPOITYCKHOTO PEKUMOB YIPABHI HIIM COTPYIHUKU TOJTUIIH.

10.26. B nensix 3amuThl OpaB TpaXKJaH U NpeAcTaBUTENIed OpraHu3alui, 1is
IIPECEUYEHHs] NPOTUBOIIPABHBIX M KOPPYNLUMOHHBIX JCHCTBUN BENCHHE JINYHOTO
pyemMa rpakJaH 1 IpeIcTaBUTENIed OpraHu3aluid MOKET COIPOBOXKIATHCA ayIHO
Y BUJIEO3AMKCHIO, O YEM IPAKIAHE U MPEICTABUTENN OpPraHn3aliil yBeIOMIISIIOTCS
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J10 HaJdaja Ipuema.

10.27. JIomHOCTHBIE JUIA NPOBOAAT IPUEM TpaxIaH B CIYKEOHBIX
KaOuHeTax, JIn0O B CIIEUAIbHO OTBEICHHOM ITOMEILEHUY JJIsl JIMYHOTO NpUEMa.

10.28. [Io pemieHuio TriaBbl YIPaBBI, €r0 3aMECTUTENICEM K Yy4acTHUIO B
IPOBEICHUM WMH JIMYHOTO IIpUEMa TpaXKJaH MOTyT IIPUBJICKAaTbCS HHBIE
COTPYIHMKH YIpaBbl. JlONyCKaeTcs ydacTHe B JUYHOM IIPUEME NPEACTABUTEIEH
OIODKETHBIX YUYPEKJECHUN, B KOMIIETCHLIMIO KOTOPBIX BXOAUT pELIEHUE BOIpPOCa
3asIBUTENS.

10.29.1lpy  5nmMyHOM TmpUeMe TPaXTAHWH MPEIBABISIET  JTOKYMEHT,
YAOCTOBEPSIONINI €ro JUYHOCTh, COTpYAHUKY OTaena mo paboTe co ciy:keOHOH
KOPPECIOHJAEHIIMEN, MUChbMAaMH Tpa)KJaH, OpraHU3allMd IpUEMa HaceJIeHUus, a
NPEACTABUTENN  JONOJIHUTEIBHO TMPEIBSABISIOT JOBEPEHHOCTh WM  HHBIE
JOKYMEHTBI, TOATBEPKIAIOIINE UX ITOTHOMOYUSL.

10.30. B cirydae ecnu HHTEPECYIOINN TpaXkIaHUHA BOIIPOC HA MOMEHT IpUeMa
SBIIIETCS OYEBUIHBIM U HE TpeOyeT OMOJHUTEIbHOM IPOBEPKHU, OTBET Ha
oOpallleHue ¢ corylacusi rpakJaHuHa MOKET ObITh JaH YCTHO B XOJE JMYHOTO
IpUeMa, O YeM JIeJIaeTCs 3allMCh B KapTOUYKE JMYHOIO NpHEMa U B JajJbHEHIIEM
3a”Hocutcs B cuctemy COJ10 I1IM.

B ocrampHBIX cCiy4asX JaeTcsli IIMCBMEHHBIM OTBET II0  CYLIECTBY
MOCTABJICHHBIX B 00OpaiieHuu BonpocoB B 30-THEBHBIN CPOK CO JHS MpPUEMA.

10.31. B xome nMYHOrO npHeMa TpakJaHWHY MOXKET ObITh OTKa3aHO B
JaNbHEMIIEM paCCMOTPEHUU OOpallleHus1, €CIIM EMYy paHee JaH OTBET IO CYIIECTBY
MOCTAaBJIEHHBIX B 00paIIEeHUHU BOIIPOCOB, @ HOBBIX JJOBOJOB HE MPUBOIUTCS. JlaHHbBIE
CBEJICHUS 3aHOCATCA B KAPTOUKY JIMYHOTO IIpHEMA.

10.32. Conep:kaHue Kak yCTHBIX, TaK U MUCbMEHHBIX 0OpallleHui rpakJaH BO
BpeMs JJMYHOIO MpUEMa JOJDKHOCTHBIMU JIMI[AMHU 3aHOCUTCSI B PETHCTPALMOHHYIO
KAapTOUYKY JINYHOTO IIpUEMaA I'paKJaHUHA, IO pe3yJIbTaTaM IpueMa IOAIUChIBACTCS
JIUIIOM, OCYIIECTBIISIONINM TIpHeEM, U niepeaaetcst B OTien 1o padote co CiryxeOHou
KOPPECIIOHJAEHIIMEN, MUCbMaMH T'PaKJaH, OPTaHU3alUU MPUEMa HACEIECHUS I
JAJIbHENIIECH PETUCTPALMUA U KOHTPOJISL UCTIOJIHEHUS.

10.33. PeructpaliluoHHblE  KapTOYKA JIMYHOTO  MpPUEMA, COJEpKaliue
NOPYYEHUS] JOJDKHOCTHBIX JIML, OCYIIECTBIIIOIIMX JIMYHBIA IPHEM, SBIISFOTCS
JOKyMEHTaMU BHYTPEHHErO TOJIb30BaHUsS, BblJaya KOMHMM KOTOPBIX HE
OCYUIECTBJISIETCS.

10.34. IlonrotoBKy MarepuangoB K NPUEMY TIpakJaH TJIABOW YNIpPaBbl, Kak
yneHoMm IlpaBurtensctBa MockBel, B mnpueMHor IIpaButensctBa MOCKBBI
OCYUIECTBJISIOT cOTpynHUKHU OT/iena 1no paboTe co Ciy>ke0HOM KOppeCOHIEHIIUEH,
NUCbMaMM TPaXKJaH, OpPraHW3allMyd NpHeMa HACEJIEHHWS COBMECTHO C JPYyTUMHU
CTPYKTYPHBIMH ITOAPA3AECICHUSIMH YIIPABBI IO HANPABIECHUIO EATEIbHOCTH.

10.35. KoHTpOoJib 3a MCHOJIHEHHEM MOPYYEHUN PYKOBOIUTENIECH yIPABBI,
JAHHBIX BO BPEMS JIMYHOTO IpPHEMa TPaxkJaH, OCYILIECTBISETCS COTPYAHUKAMU
Otnena mo paboTe co CIy)KeOHOW KOPPECTOHACHIIMEH, MUChbMaMH TPaKIaH,
OpraHu3alyy MPUEMA HACEJICHHUS.

10.36. 1o xaxmomy oOpameHnuto HadaapbHuKOM OTaena mo pabore co
CIIy’)k€OHOM KOppECTIOHACHIIMEH, NUChbMaMHU TpaxJaH, OpraHM3aluHu IpuemMa
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HACEeJICHUs] TNPUHUMAETCS PEIIeHHE O CHATUU TIOPYYEHHS] C KOHTPOJIS WU
MPOJIJICHUHU CPOKA PACCMOTPEHUS MOPYUECHUSI.

10.37. B cityyae eciau MOCTYNUBIINIA OT UCTIOTHUTEIS TPOEKT OTBETA (CIIpaBKa,
nH(popMaIus) He OTBEYAET Ha U3JI0KEHHBIE B MOPYUYESHUH PYKOBOJMUTEIISI BOIIPOCHI,
HE COJICPKUT HE0OX0IUMON MH(OPMAIIUU, PEKBU3UTOB U APYTUX, IPEABIABISIEMBIX
K JIOKYMEHTy TpeOoBaHui, coTpyaHuku OTtaena mno paboTe co cCiyxeOHOU
KOPPECMOHAEHIIUEH, TUCbMaMU I'paXKJiaH, OpraHu3aluy NpueMa HaceJIeHUs, BIIPaBe
BEPHYTh JIOKYMEHT UCITOJIHUTEIIO JTsl TOPAOOTKH.

11. KoHTpPOJIbHO-aHAJINTHYECKASA 1eSITeJILHOCTh

11.1. B gensix npeaynpeauTeabHOr0 KOHTPOJIS 32 UCIIOJIHEHUEM O0palieHuit
rpaxkaad Otaen no paboTe €O CiyKeOHOM KOppecHoHACHIMEH, NHUChbMaMu
rpakJaH, OpraHU3alMu MpHUeMa HACEJICHUs €KEHEJEIbHO BO BCE CTPYKTYpHbBIC
MoJ/Ipa3/ieNIeHusl yIpaBbl HAMPABIIAIOTCS HAIIOMUHAHUA 10 OOpaIeHUsIM Tpak]iaH,
CPOK MCHOJIHEHUS KOTOPBIX MCTEKAeT WM HCTEK B MPEICTOSIINN TMEPHO/I.
HamomMuHanus O  HEBBINOJIHEHHBIX  OOpallEHUsIX  TpaXKJaH, CIyKeOHOM
KOPPECTIOHICHITNH, POTOKOJIAX, PACTIOPSAUTEIBHBIX JOKyMeHTaXx Mapa MocCKBEI 1
[IpaBuTenscTBa MOCKBBI HANpaBIAIOTCS B 3JIEKTPOHHOM Bujae. HamomuHaHus B
AIIEKTPOHHOM BHUJE HAIMPABIISIIOTCS B aAPEC OTBETCTBEHHOTO 32 JIEIONPOU3BOICTBO
B CTPYKTYpHOM moApazaeieHuu. OO0oOmeHHas uHpopMalus O COCTOSIHUU
WCIIOJHUTEICKON TUCITUTIIMHBI ©KEHEEIBHO JTOKIAIbIBACTCS IJIaBE yIIPaBhI.

11.2. ITo utoram otuetHoro nepuoja OtaenoM 1o padboTe co CiaykeOHOU
KOPPECMOHJCHIIUEH, MUChbMaMHM TPaKJaH, OpTraHU3alMU IIpUeMa HaceJIeHUus
TOTOBUTCSL CIPAaBOYHO-aHaIUTH4YecKass uHbopManus (OTYET, MPE3CHTALMs) IS
JOKJIaaa rJiaBe YTIPABHI.




[Tpunoxenue 10

K PermmaMenTy ympaBsl paioHa
BHykoBO ropoga MockBbl

IIPUEM

T'PAJKIAH U IPEJCTABUTEJEA OPTAHM3ALIN

JOJIZKHOCTHBIMU JIMIIAMMU YIIPABBI

Ne Jlennb Hemean Bpemsi
NPOBe/ACHHUSA

1. |IloHeaeJbHHK

1.1. |IlepBnbiii 3aMECTUTENh TJ1aBbI yIpaBbl no Bornpocam | 14.00-17.00
KUINIHO-KOMMYHAJIbHOTO X0341CTBa U OJ1aroycTpoiicTaa

1.2. | 3amecTuTens T1aBbl yIpaBbl 1O OOIIUM BOIIPOCAM 14.00-17.00

2. |BropHuk

2.1. |3amectutens raaBel yIpaBbl IO BOIIPOCaM TpaHCIopTa, 6e3omacHocty, | 14.00-17.00
TOPIrOBJIU U YCIYyT

2.2.|3amecTutens r1aBbl yIpaBbl 10 BOIIPOCAM JKUIUIIHO-KOMMYHainbHOro | 14.00-17.00
XO035IUCTBA U 0J1aroycTponcTBa

2.3.|3amecTuTens INIaBbl yIPaBbl 110 BOIIPOCAM JKUIMILHO-KOMMYHanbHOro | 14.00-17.00
X0351CTBA U 0JIaroyCTpONCTBA

3. |Cpena

3.1. | 3aMecTuTens raaBbl yIpaskl IO BOIIPOCaM CTPOUTENbCTBA U peHoBanmH | 14.00-17.00

3.2.|3amecTtuTens INIaBbl  ympaBel IO BompocaM 3koHoMuku 1| 14.00-17.00
MMYILECTBEHHBIX OTHOILIEHUI

3.3. |3aMecTuTens TaBbl YIIPaBhbl 10 BOMPOCAM KWIHITHO-KOMMYyHabHOTO | 14.00-17.00
X03s1HicTBa U 6J1aroycTpoiicTa

4. |YerBepr

4.1. |I'naBbl ynpaBsl 14.00-17.00

4.2 . |3amecTuTeNb IIaBhl YIIPaBhl IO paboTe ¢ HaceIeHUEM 14.00-17.00

4 3. |3amecTuTeNb IM1aBbl YIPABhl IO BOMPOCAM KUJIHMIIHO-KOMMYHaibHOTO | 14.00-17.00
X0351CTBA U 0JIar0yCTPOHCTBA




[Ipunoxenue 11
K PerimamenTy ynpassl paiioHa
BnyxoBo ropoga MockBsl

VIIPABA PAIOHA BHYKOBO I'OPOJJA MOCKBEI

KAPTOYKA JIMYHOI'O IPUEMA I'PA’KJIAH

(peruCTpanuOHHBIH HOMEP KapTOUKHU)

JaTta Impuema BpCM:I IIpucMa

DOUO 3agBUTEIA:

HOKYMGHT y,Z[OCTOBepHI-OH_II/Iﬁ JIMYHOCTB

(macnopr)

Anpec

Tenedon Anpec 3eKTPOHHOM MOYThI

IIpuem Bener:

JIOJDKHOCTB

Coaep:kanue o0paIeHns:

Korga n KyJlda paHee oﬁpama.lmu, Mo TaHHOMY BOIIpOCYy:

[ToBTOpHOE OOpaleHne

JlaHbl mMopyuyeHus (pe3yabTaT PACCMOTPEHHS):

DUO momKHOCTHOTO JIULA MHOIIINCH




[Tpunoxenue 12
K PerimaMenTy ympaBel paioHa
BHykoBO ropoga MockBbl

IHEPEYEHb
WH®OPMAILINU, COJAEPKAIIENCS B IPABOBBIX AKTAX YIIPABBI PAHOHA
BHYKOBO I'OPOJA MOCKBBI 110 KAJIPOBBIM BOIIPOCAM, IOJJIEXKAIIEN
OI'PAHUYEHUIO JOCTYIIA

1. O Ha3zHayeHWH, TIEPEBOJIC HA TOJDKHOCTh U OCBOOOXIACHUH OT JTOJDKHOCTH
COTPYIHHMKOB yIpaBbl paiioHa BHykoBOo ropoga MOCKBBI, IOCyJapCTBEHHBIX
Ka3€HHbIX U OIOJUKETHBIX Opra, MOJBEAOMCTBEHHBIX YIIPABE 3a HCKIOYEHHEM
PYKOBOAMTENIEH OPraHOB HCIOJHUTEIBHOM BJACTH ropoga MOCKBBI W JIMII,
3aMEIIAIOIINX TOCYAApPCTBEHHBIE JOJDKHOCTH ropoga MOCKBBI.

2. O IpUMEHEHUU U CHATHHM JUCLUIUIMHAPHBIX B3BICKAHWUMN, O MPOBEICHUU
ClIy’)keOHOM TPOBEpPKH B OTHOLIEHUH COTPYIHHUKOB YIpaBbl paiioHa BHyKOBO
ropoga MOCKBBI TOCYJapCTBEHHBIX Ka3€HHBIX W OIOKETHBIX YUPEXKICHUH,
MO/IBEIOMCTBEHHBIX YIpPaBeE.

3. O neHeXHOM COAEpKaHUU COTPYAHHUKOB yNpaBbl pailoHa BHykoBo ropoaa
Mocksbl (Okman, HaaOaBka 3a 0COObIE YCIOBUSL TPaXAAHCKOM CIIyXkOBbl,
IIPEMUPOBAHKE, YCTAHOBJICHHE €KEMECSIYHON HaJA0aBKU K JOJDKHOCTHOMY OKJIaay
3a BBICIYTY JIET U APYTHE).

4.0 1OpemocTaBIEHUWM TOCYJIAPCTBEHHBIX TapaHTUA TOCYJAPCTBEHHON
Ipa)/1aHCKOM C1y>kO0bl roposia MOCKBBI.

5.00 yTBepXIEHUM IUTATHOI'O pAaclHMCaHWsi, O BHECEHUM H3MEHEHUU B
HITaTHOE pacnucaHue ¢ MHpOpMalueld O YUCIEHHOCTH, JOLKHOCTHBIX OKJIadax U
dboHme omnaTel TpyAa COTPYAHUKOB YIpaBbl pailoHa BHykoBo ropoma MOCKBBI,
rOCy/IapCTBEHHBIX Ka3€HHBIX U OIOJDKETHBIX YUPEKICHHM, MOJBEIOMCTBEHHBIX
yIpase.

6.0 mNpUCBOEGHHMU KJIACCHBIX UMHOB TIOCYJApCTBEHHBIM T'PaKIaHCKUM
CIIy’KalllUM COTPYJHHUKAM YNpaBel paiiloHa BHykoBO ropoga MOCKBBI.

7. O mpoAJIEHUU CPOYHOTO CITy>KEOHOTO KOHTpAaKTa C COTPYJAHUKAMHU YIPaBbI
pariona Baykoso ropoaa Mockssr, ['KY, I'BY.

8. O mpenocTaBIIeHUH OTIYCKOB Ul COTPYAHUKOB YIPAaBbl PYKOBOAUTENEH
rOCyJapCTBEHHBIX Ka3€HHBIX M OKOKETHBIX OpraHU3aluid, MOJBEJOMCTBEHHBIX
yIpaBe 3a UCKIIFOUEHHEM PYKOBOJIUTENIEH OpraHOB UCTIOJHUTENBHON BIACTH TOPOIa
MOCKBBI 1 ML, 3aMEMIAOLIUX TOCYIAPCTBEHHbBIE JOKHOCTH ropoga MocCKBHI (B
TOM YHCJIE [0 YXO/y 32 pEOCHKOM U BBIXO/AY U3 OTIIyCKa MO YXOAY 32 peOEHKOM 10
JOCTHKEHHUsI UM BO3pacTa TpeX JIeT, 0e3 COXpaHEHHs JCHEKHOTO COAEp KaHMA,
y4eOHOTO OTIIyCKa); YTBEPKICHUH rpadukoB OTIYCKOB.




9. O0 u3meHeHuu ¢aMuiIuu, UMEHHU, OTYECTBA COTPYJHUKOB YINpaBbl pailoHa
BuykoBo rOopoma MOCKBBI, TOCYJAapCTBEHHBIX KAa3€HHBIX M  OIOJIKETHBIX
YUpEXKACHUM, TOJBEIOMCTBEHHBIX YIIPaBEe, 3a HCKIIOUYEHUEM pPYKOBOAUTENEH
OpraHOB HCIIOJIHUTENIbHONM BJACTU TOpoja MOCKBBI W JIMI, 3aMElAIoIuX
rocyJapCTBEHHbBIE JOIKHOCTH ropoga MOCKBBI.



[Tpunoxenue 13
K PermmaMenTy ympaBsl paioHa
BHykoBO ropoga MockBbl

CIIUCOK COKPALLIEHUIA
D0/ - 351eKTpOHHBIN 00pa3 TOKYMEHTA;

COJ10 IIM - cuctema 3I€KTPOHHOTO TOKyMeHTooOopoTta IlpaBurenscTBa
MOCKBBI;

JICII - nst cimy>keOHOT0 T0JIb30BaHMS;

OII - orpaHMYEHHOTO MOJIb30BAHUS;

['BY - T'ocynapcTBeHHOE OIOKETHOE YUPEKICHUE;

EAUCT - Equnas aBromaTuzupoBaHHas WH(PpOpMaIMOHHAs CUCTEMa TOPIoB;
PJ1 - paciopsiauTenbHbIE TOKYMEHTBHI,

CKTC - cucrema KoprnopaTUBHOM Tese(OHHOMN CBA3H;

KMC — kopriopaTuBHasi MyJIbTUCEPBUCHAS TEIEKOMMYHHUKAIIMOHHAS CETh
JIBC - 10KanbHO-BBIYUCIIMTEIbHAS CETh;

AWC C]l — aBromaTu3upoBaHHas WH(POpMAIIMOHHAS CUCTEMa COTJIaCOBaHUS
JIOKYMEHTOB;

I'ncC KKX - TocymapcrBeHHas uH(pOpMaIMOHHAS cucremMa
KUJIMIIHO-KOMMYHJIBHOTO XO35MCTBa




